S U N A WEEKLY TIMESHEET

Week Ending Date (Sunday) Talent. Ingenuity. Delivered.

To ensure timely processing, Timesheets are due Monday by 12pm.
New pay cycle will begin each Monday and end on the following Sunday.

Month Day Year
Employee Name (First) M.I. Last
Time In Lunch Out Lunch In Time Out Reg Hrs O/T Hrs Dbl Time Hrs
Example glololl7|2]o]o 1]1o]o 5100 glo]o
Monday
Tuesday
Wednesday
Thursday
Friday
Saturday
Sunday
Client's Name TOTALS
Employee's Signature Date
By signing, we certify that the hours submitted on this timesheet are correct and that work
has been performed in a satisfactory manner. As a Suna employee, | certify that no accident or
injury was sustained while working on the assignment unless noted. Supervisor's Signature Date
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