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Community Park Banner Policy 
 

Purpose: To permit and regulate the posting of temporary event banners with the GDRD Community parks. 

Policy: Posting banners with the GDRD community parks shall be permitted under the following regulations. 

1. All banners must be made of a banner fabric (such as vinyl, ) and include grommets for posting 

2. Banners may only be posted to promote events taking place in the Divide community and sponsored 

    by a non-profit or community group.  

ϯ. BaŶŶeƌs used shall Ŷot ďe laƌgeƌ thaŶ ϰ’ H ǆ ϭϮ’ W ;a ŵiŶiŵuŵ of ϰ’ ǆ ϰ’ is ƌeĐoŵŵeŶdedͿ. 
4. The location of a banner shall be restricted to the designated area of each park. 

5. Banners may be displayed for two weeks prior to the advertised event and will be removed the 

    day following the event. Additional time will be considered if space available. 

6. There shall be only one banner posted per event, per site. 

7. The posting of banners as described shall be under the direction of the GDRD. GDRD will put 

    up and take down the banners, and rotate them at the site as necessary. 

 

Community Park Banner Condition of Use 

 

General Conditions 

 

• OƌgaŶizatioŶs aƌe to Đoŵplete aŶ ͞AppliĐatioŶ for CoŵŵuŶity BaŶŶer͟ form and submit it to 

   GDRD for consideration. 

• AppliĐatioŶ ŵust ďe suďŵitted at least ϰ ǁeeks ďefoƌe ĐoŵŵeŶĐeŵeŶt of ďaŶŶeƌ displaǇ. 
• Appƌoǀal aŶd sĐheduliŶg is at GDRD disĐƌetioŶ. GDRD ƌeseƌǀes the ƌight to aĐĐept, ƌefuse, oƌ 

   cancel. Banner must be delivered to GDRD at least one week prior to approved scheduling. 

• Pƌioƌities foƌ postiŶg aƌe: First come, first served/ up to 6 months in advance. 

• The peƌsoŶ ĐoŵpletiŶg the appliĐatioŶ foƌŵ, aŶd ǁhose sigŶatuƌe appeaƌs oŶ the foƌŵ, is suďjeĐt 

    to these conditions of use. 

• OƌgaŶizatioŶs aƌe to pƌoǀide theiƌ oǁŶ ďaŶŶeƌ sigŶ ǁƌitteŶ ǁith appƌopƌiate ǁoƌdiŶg ƌelatiŶg to 

   the event. 

• BaŶŶeƌs ĐaŶ Ŷot eǆĐeed ŵaǆiŵuŵ size ;ϰ’H ǆ ϭϮ͟WͿ 
• “hould the ďaŶŶeƌ Ŷo loŶgeƌ ďe ƌeƋuiƌed, the oƌgaŶizatioŶ is to Ŷotify GDRD of the cancellation 

   at the earliest possible opportunity. 

• AŶǇ ďaŶŶeƌ Ŷot ĐoŵplǇiŶg ǁith the aďoǀe ĐoŶditioŶs ŵaǇ ďe ƌeŵoǀed ďǇ GDRD ǁith all assoĐiated 

   costs being the responsibility of the organization. 
 

Guidelines for Banner Designs 
 

Visibility: VieǁiŶg distaŶĐe is a pƌiŵaƌǇ faĐtoƌ. Youƌ sigŶ’s letteƌiŶg ŵust ďe distiŶguishaďle fƌoŵ its 
surroundings. You only have about 3 seconds to catch the eye of the drive-by motorist, and about 11 

seconds for walk-by 
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traffic to notice your sign. You need to make the most of your signage. Your sign needs to get the message 

out quickly and attractively. 

Readability/Legibility: The ǀieǁeƌ’s aďilitǇ to ĐoƌƌeĐtlǇ ƌead the ŵessage is improved by individual letter 

distinction. The characteristic of the letters which make them distinguishable from other letters—depend 

upon choosing the right typestyles and spacing. This will help make the information easy to remember. 

Optical Illusion: WheŶ Ǉou doŶ’t haǀe ƌooŵ foƌ letteƌiŶg as laƌge as Ǉou’d like, tƌǇ usiŶg light–colored letters 

on a dark background. The contrast will make the lettering appear larger and viewers will find it easier to 

read.  

PLEASE Note: 
Community Partners: for neǁ ďaŶŶers please iŶĐlude the phrase ͞This is a GDRD CoŵŵuŶity PartŶer EǀeŶt͟  
Coŵŵercial/Private EveŶts: Please iŶclude the phrase ͞This is Ŷot a GDRD EveŶt͟ 

 

Check List 

 

• Use of your sign: Are you directing, informing, or selling? 

• Image you want to project: Professional? Sophisticated? Youthful? Fun? How should it coordinate 

   with your other graphics and advertising? Your sign is your handshake with the buying public. First     

   impressions are lasting impressions. Your sign must project the image you want the public to have of you. 

• Your target customers: Whose attention do you want to attract? 

• Viewing distance and time: How far will readers be from the sign? How long will they have to 

   read it? Remember, people of all ages are looking through a windshield, in traffic, day and night. 

   They must be able to see and read your sign easily. 

• Sign copy and layout: What message do you want to communicate in your copy? Do you have special logo  

   or layout requirements? Save the details for the event. DoŶ’t atteŵpt to sell theŵ with information on the   

   sign. 

• The design and color of the banner should not be similar to any road related signs, traffic signs and traffic  

    lights to avoid confusion to motorists. 

• Consider colors carefully. Too many colors take away from the quick readability. Make sure colors are  

   contrasting. 

• BaŶŶeƌ should Ŷot ĐoŶtaiŶ too much text, this will result in the banner being cluttered and ineffective 

   in communicating key information. Keep it simple. A good design of your sign is critical 

   to its effectiveness. Fewer words are better—three to five words are optimal for quick readability. 

   The pƌopeƌ aŵouŶt of ͞ǁhite spaĐe͟ ;the suƌfaĐe aƌea oŶ the sigŶ faĐe left uŶĐoǀeƌedͿ is just as 

   important for readabilitǇ as gƌaphiĐs, teǆt aŶd Đoloƌs. AppƌoǆiŵatelǇ ϯϬ% to ϰϬ% of the sigŶ’s 

   face area should be left as white space for optimal readability. Pictures are usually ineffective. 

   Logos can be effective if recognizable. 

• BaŶŶeƌ should ĐoŶtaiŶ the folloǁiŶg information: Event Name, Date and Location 

• Grab attention. There should be something about the sign that will reach out and command 

   attention. 

• BaŶŶeƌs shall ďe of lightǁeight ďaŶŶeƌ ŵateƌial ;suĐh as ǀiŶǇlͿ oŶ a single side. 
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Application for Community Banner 

 
Community Group Name: ________________________________________________ Date: _________________ 

 

Contact Person: _______________________________________________________________________________ 

 

Mailing Address: __________________________________________________________________________ 

 

City, State, ZIP: ________________________________________________________________________________ 

 

Home Phone: ___________________ Work Phone: ____________________ FAX: _________________________ 

 

E-Mail: _______________________________________________________________________________________ 

 

Event Information 

Name/Type of Event: __________________________________________________________________________ 

 

Location/address of event ______________________________________________________________________ 

 

Date(s) of Event: _____________________________________________________________________________ 

 

Time: ___________  AM  PM Banner Display Date(s) Requested ________________________ 

Banner Display Location(s) Requested: Provide multiple banners for multiple locations. 

 Cool  Garden Valley  Bayley House  Georgetown Park  Beam Field 

Banner Details 

Banner Size: _____________________ Wind holes are highly recommended. 

Note: BaŶŶeƌs ĐaŶ Ŷot ďe laƌgeƌ thaŶ ϯ.ϱ’H ǆ ϭϮ’W aŶd ŵust haǀe gƌoŵŵets foƌ postiŶg puƌposes. A 

minimum size of ϯ.ϱ’ ǆ ϰ’ is ƌeĐoŵŵeŶded foƌ gƌeateƌ ǀisiďilitǇ. 
Actual wording of banner must be approved by GDRD. 

CoŵŵuŶity PartŶers: for Ŷeǁ ďaŶŶers please iŶĐlude the phrase ͞This is a GDRD CoŵŵuŶity PartŶer EǀeŶt͟  
Coŵŵercial/Private EveŶts: Please iŶclude the phrase ͞This is Ŷot a GDRD EveŶt͟ 

________________________________________________________________________________________________

_______________________________________________________________________ 

________________________________________________________________________________________________

________________________________________________________________________________________________

______________________________________________________ 

____________________________________________________________________________________ 

The GDRD is not responsible nor will be held liable for any damage, theft and/or vandalism to any sign 

posted. 

 

___________________________________________         _____________________ 

Signature                                                                                      Date 

 

GDRD Approved by: ______________________________________  Without Change  With Changes (as noted) 


