
Page 1 of 4 

‘Good Hygiene Pract ices along the coffee chain’ 

 

 

Sam ple t raining course evaluat ion form  
 

 

The following is a sam ple t raining course evaluat ion form  that  was used in the 

t raining of t rainers’ (ToT)  courses on hygienic pract ices along the coffee chain 

carr ied out  under the FAO/ CFC/ I CO project  on “ I m proving coffee quality through 

the prevent ion of m ould form at ion” . 

 

Evaluat ion is an essent ial part  of the t raining cycle and it  includes short - term  

evaluat ion of t raining and longer term  im pact  evaluat ion.  During the ToT 

courses under the global coffee project , there was cont inuous inform al evaluat ion 

during the course (which typically lasted 8-10 days)  and a m ore form al end-of-

course evaluat ion based on the form  that  is presented below. 

 

I t  should be noted that  the inform at ion supplied by the part icipants in com plet ing 

this form  also provides a basis for a m edium  or long- term  evaluat ion of the 

im pact  of the t raining. The form  below is presented as an exam ple – according to 

the situat ion, t raining course organizers need to do decide on what  they need to 

evaluate and the best  way to do it .  
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TRAI NI NG OF TRAI NERS COURSE ON 

 

‘APPLI CATI ON OF FOOD HYGI ENE AND HACCP PRI NCI PLES 

TO THE COFFEE CHAI N’ 

 

 

EVALUATI ON FORM 

 

 

Your views and react ions to this event  are welcom e. We aim  to im prove the 

effect iveness of what  we do by learning from  the experience of each one. Please 

take a few m inutes to com plete this form . 

 

[ NB -  Part icipants m ay be m ore com fortable to express them selves freely if their 

evaluat ion is anonym ous. I n this case, this first  sect ion and the signature at  the 

end of the evaluat ion m ay be om it ted]  

 

Nam e:  

 

Designat ion:  

 

Address:  

 

 

 

 

 

Phone:  

 

Fax:  

 

Em ail:  

 

 

1 .  W hat  w ere your ( program m e)  goals in at tending this event? 
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2 .  To w hat  extent  do you think  each of these goals has been m et? 

 

 

 

 

 

 

 

 

 

 

 

 

 

3 .  W hat  com m ents w ould you like to m ake, if any, about  each of the 

follow ing aspects of the event? 

 

TOPI C RELEVANCE OF CONTENT 
CLARI TY OF 

PRESENTATI ON 

a)  Com m unicat ion 

and t ra ining 
0 ..1 ..2 ..3 ..4 ..5 ..6 ..7 ..8 ..9 ..1 0  0 ..1 ..2 ..3 ..4 ..5 ..6 ..7 ..8 ..9 ..1 0  

b)  The internat ional 

food safety 

fram ew ork 

0 ..1 ..2 ..3 ..4 ..5 ..6 ..7 ..8 ..9 ..1 0  0 ..1 ..2 ..3 ..4 ..5 ..6 ..7 ..8 ..9 ..1 0  

c)  Good Hygiene 

Pract ices 
0 ..1 ..2 ..3 ..4 ..5 ..6 ..7 ..8 ..9 ..1 0  0 ..1 ..2 ..3 ..4 ..5 ..6 ..7 ..8 ..9 ..1 0  

d)  HACCP Theory 0 ..1 ..2 ..3 ..4 ..5 ..6 ..7 ..8 ..9 ..1 0  0 ..1 ..2 ..3 ..4 ..5 ..6 ..7 ..8 ..9 ..1 0  

 RELEVANCE OF CONTENT ORGANI ZATI ON 

e)  Group Exercises 0 ..1 ..2 ..3 ..4 ..5 ..6 ..7 ..8 ..9 ..1 0  0 ..1 ..2 ..3 ..4 ..5 ..6 ..7 ..8 ..9 ..1 0  

f)  Field Trips 0 ..1 ..2 ..3 ..4 ..5 ..6 ..7 ..8 ..9 ..1 0  0 ..1 ..2 ..3 ..4 ..5 ..6 ..7 ..8 ..9 ..1 0  

(Please t ick between the num bers.  Scores 8-10 =  excellent ;  6-8 Very good;  4-6 Good;  

2-4 Sat isfactory;  < 2 Poor)  

 

 

 

4 .  How  m ight  aspects be changed or im proved? 
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5 .  W hat  act ion do you plan to take to follow  up this event? 

 

 

 

 

 

 

 

 

 

 

 

 

6 .  Any other suggest ions? 

 

 

 

 

 

 

 

 

 

 

 

 

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  

Signature of the Part icipant  

[ I f applicable]  

 

 

 

 

 

Thank you for cont r ibut ing to this evaluat ion 

 


