
 
 

 

 

Respondent ’s Adjudicat ion Response 

 
Adjudicator:  ________________________________________  
  
Authorised Nom inat ing Authority 

( ANA) : 

Adjudicate Today Pty Ltd 
Suite 2, 90 Mona Vale Road 
MONA VALE  NSW  2103 
Ph:  1300 760 297;  Fax:  1300 760 220 

  
Adjudicat ion Applicat ion Num ber:  ________________________________________  
  
Descript ion of Project :  ________________________________________  
  
Date of Cla im ant ’s service of 

Paym ent  Claim  on Respondent : 

 
 ________________________________________  

  
Claim ed am ount: $ _______________________________________  
  
Date of Respondent ’s service of 

Paym ent  Schedule on Cla im ant : 

 
 ________________________________________  

  
Scheduled am ount : $ _______________________________________  
  
Nam e of Claim ant  

 

Cla im ant  ABN: 

 ________________________________________  
 
 ________________________________________  

  
Claim ant  ACN:  ________________________________________  
  
Claim ant ’s address:  ________________________________________  
  
Nam e of Respondent   ________________________________________  
 
Respondent  ABN:  

 
 ________________________________________  

  
Respondent  ACN:  ________________________________________  
  
Respondent ’s address:  ________________________________________  
  
Date of Cla im ant ’s service of 

Adjudicat ion Applicat ion on 

Respondent : 

 
 
 ________________________________________  

  
Date on w hich the Respondent  

received not ificat ion of the 

Adjudicator’s acceptance of the 

Adjudicat ion Applicat ion: 

 
 
 
 ________________________________________  

  

The scheduled am ount  is less than the claim ed amount  for the reasons set  out  in the 
Respondent ’s Paym ent  Schedule. I n support  of those reasons, the Respondent  provides 
further inform at ion set  out  in the at tachm ents below and m akes the following 
subm issions:  
 
Subm issions: Note:  Provide subm issions to support  the reasons set  out  in the 
Paym ent  Schedule. I f lengthy, list  and at tach subm issions as a referenced docum ent . 
 
List  of at tachm ents: Note:  List  and at tach all t he referenced docum ents 

 
 

Signed (Respondent ) :  ____________________________________  Date ______________  
 



 

 

 
 
 

 
 

Adjudication Response I ndex 
 

The Adjudicat ion Response is arranged as follows, with key docum ents found  

behind the indicated tabs . 
 

 

DOCUMENT                                                    TAB No.  
 

Paym ent  Schedule  
Refer to sect ions 4 a) i &  4 a) ii of at tached checklist  
 
i.  The Paym ent  Schedule  Tab No. ________ 

 

ii.  Writ ten confirm at ion of the date and m ethod by which the 
Claim ant  received the Paym ent  Schedule from  the Respondent  Tab No. ________ 

 

Paym ent  Claim  
Refer to sect ions 4 b) i &  4 b) ii of at tached checklist  

  

i.  The Paym ent  Claim  Tab No. ________ 
 

ii.  Writ ten confirm at ion of the date and m ethod by which the  
Claim ant  served the Paym ent  Claim  on the Respondent   Tab No. ________ 

 

Sect ion 1 7 ( 2 )  Not ice ( if applicable)  
Refer to sect ions 4 c) i and 4 c) ii of at tached checklist  
 
i.  The Sect ion 17(2)  not ice Tab No. ________ 
 
ii.  Writ ten confirm at ion of the date and m ethod by which the  
 Respondent  received the Sect ion 17(2)  not ice from  the Claim ant  Tab No. ________ 

  

Any support ing docum ents 
Refer to sect ions 4 d)  and 4 e)  of at tached checklist     
 
i.  The Const ruct ion Cont ract  /  details of oral agreem ent  m ade Tab No. ________ 
 

ii.  Other support ing docum ents  Tab No. ________ 

 

W rit ten subm issions 
Refer to sect ions 4 f) i and 4 f) ii of at tached checklist  Tab No. ________ 

 

 

Use of this index tem plate is not  m andatory, but  m ay assist  both the com pilat ion and processing  
of an Adjudicat ion Response. The Respondent  m ay prefer to refer to page num bers instead of insert ing tabs. 



Adjudicat ion Response Checklist  
 

Notes for  guidance of the Respondent  

 
1.  The Respondent  can only lodge a subm ission with the Adjudicator ( the Adjudicat ion 

Response)  if the Respondent  has provided a Payment  Schedule to the Claim ant  within:  

 

a)  10 business days allowed by the Act  (or such shorter per iod as may be provided in the 

cont ract  after being served with the Payment  Claim )  or 

b)  5 business days allowed by the Act  after being served with a not ice from  the Claimant  of 

the intent ion to apply for Adjudicat ion as a result  of the Claimant  not  being paid by the 

due date for payment  and not  being provided with an init ial Paym ent  Schedule. 

 

 Please refer to s.14 of the Act  for explanat ion of the term  Payment  Schedule. 

 

2.  The Adjudicator cannot  consider a subm ission m ade by the Respondent  after the later of:  

 

a)  5 business days after the Respondent  received a copy of the Adjudicat ion Applicat ion;  or 

b)  2 business days after the Respondent  received not ice of the Adjudicator’s acceptance of 

the applicat ion. 

 

3.  The Respondent ’s Adjudicat ion Response m ust :  

 

a)  be in writ ing 

b)  be addressed to the Adjudicator and be received by the Adjudicator within t ime 

c)  at  the same t im e be served on the Claim ant  

d)  ident ify the Adjudicat ion Applicat ion to which it  relates 

e)  m ust  not  include any reasons for withholding paym ent  unless those reasons have been 

included in the Paym ent  Schedule 

 

4.  The Respondent ’s Adjudicat ion Response m ay contain:  

 

Paym ent  Schedule 

a)  i.   The Paym ent  Schedule 
ii.   Writ ten confirm at ion of the date and method by which the Claim ant  received 

the Payment  Schedule from  the Respondent  (eg;  facsim ile t ransm ission report , 
postal details, etc) ;  

Paym ent  Claim  

b)  i.   The Paym ent  Claim ;    
ii.   Writ ten confirm at ion of the date and method by which the Respondent  received 

the Payment  Claim  from  the Claim ant  (eg;  facsim ile, postal details, etc) ;  
Sect ion 1 7 ( 2 )  not ice 

c)  i.   The Sect ion 17(2)  not ice ( required to be served by the Claim ant  on the 
Respondent  if no Paym ent  Schedule was served within the init ial 10 days of 
receipt  of the Paym ent  Claim ) ;  

ii.   Writ ten confirm at ion of the date and method by which the Respondent  received 
the Sect ion 17(2)  not ice from  the Claimant  (eg;  facsim ile, postal details, etc) ;  

Support ing docum ents 

d)    A copy of the const ruct ion cont ract or a details of an oral agreem ent  m ade 
between the part ies;  

e)       Support ing documents necessary to evidence or support  the reasons in ( f) i 
below m ay be at tached. These m ay include, for exam ple, expert  reports and 
photographs evidencing defect ive work, statuatory declarat ions from  witnesses, 
let ters and m inutes from  meet ings;  

 

W rit ten subm issions 

f)  i.   A writ ten subm ission by the Respondent  relevant  to the response, providing full 
details of reasons given in the Payment  Schedule for refusing to pay for 
withholding paym ent  of any am ount  
 

 

 

 

 



I m portant : 

ii.   Subm issions are essent ially argum ents in support  of the Respondent ’s case. The 
Adjudicator cannot  be expected to assume that  something said by the 
Respondent  in a let ter or m inutes of a meet ing or other support ing docum ent , is 
t rue. As support ing documents usually don’t  speak for them selves, in the 
writ ten subm issions, the Respondent  should state what  each support ing 
document  is and how the Respondent  contends that  the support ing document  
supports the Respondent ’s case. The writ ten subm issions m ay include legal 
argum ents, argum ents on the interpretat ion of the contract  or other argum ents. 
I f the Respondent  wants to contend that  something in a support ing document  is 
t rue, the Respondent  should say so in the writ ten subm issions. I f the 
Respondent  fails to do so the Adjudicator m ight  draw the inference that  the 
Respondent  is not  prepared to argue that  the statem ent  is t rue.  

General: 

This inform at ion is necessarily very br ief. The Respondent  should not  rely upon it  but  should study 

the Act  and perhaps obtain expert  advice. Unless invited by the Adjudicator [ see s.21(4)  of the 

Act ] , the Respondent  has no r ight  to m ake further subm issions after lodging its Adjudicat ion 

Response. Consequent ly it  is m ost  im portant  that  the init ial subm issions are com plete. 

 
 
 

  
 

 
 
 
 
 
 
 
 
 
 
DI SCLAI MER:  Adjudicate Today Pty Ltd has had this template and guide notes checked by a lawyer but  
cannot  guarantee its accuracy, completeness or currency. Adjudicate Today does not  provide legal 
advice and this tem plate must  not  be taken as a subst itute for obtaining legal advice. Adjudicate Today 
does not  invite reliance upon, nor accept  responsibilit y for the informat ion on this tem plate. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Adjudicate Today Pty Ltd Ph: 1300 760 297 Fax: 1300 760 220 ABN 39 109 605 021 www.adjudicate.com.au 

NSW QLD VIC ACT TAS 
Suite 2 
Mona Vale Business 
90 Mona Vale Road 
Mona Vale NSW 2103 

Level 18 
333 Ann Street 
Brisbane Qld  4000 

Level 23 
HWT Tower 
40 City Road 
Southgate Vic 3006 

Level 1 
The Realm 
18 National Circuit 
Barton ACT 2600 

Level 6 
Reserve Bank Building 
111 Macquarie Street 
Hobart Tas 7000 

nsw@adjudicate.com.au qld@adjudicate.com.au vic@adjudicate.com.au act@adjudicate.com.au tas@adjudicate.com.au 

 
 

A copy of the Building and Const ruct ion I ndust ry Security of Payment  Act  1999 (NSW)   
is available at :  

ht tp: / / www.adjudicate.com.au/ pdf/ nsw_SOP_Act .pdf 

I s the Adjudicat ion Response being lodged via  fax or  em ail? 

I f the Adjudicat ion Response is being lodged via fax or email AND is over 50 pages, the respondent  is 
also requested to provide a hard copy of the Adjudicat ion Response. I f the applicat ion is over 50 pages 
and a hard copy is not  provided, the cost  of pr int ing will be charged to the respondent  at  com m ercial 
pr int ing rates. The hard copy of the Adjudicat ion Response m ay be lodged at  any of the state offices 
listed below. 

Please confirm  w hether a  hard copy w ill be provided:     Yes      No 
 

I f Yes, please indicate which state office the hard copy will be lodged with______________________ 


