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Processing of materials may take up to one week, or longer in peak periods. Items will be processed 
faster if you collect them from the shelves and bring them to Reserve with this form completed. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
Please complete the relevant section/s below: 
 
1. 

 
Title of item: ________________________________________________________________________ 
 
Author of item: ______________________________________________________________________ 
 
Library copy?   No   Yes, Call No.: _________________________________________________ 
 
 

> 

 
Lecturer’s Name:  _______________________________________ 
 
Faculty: _______________________________________________ 
 
Subject Name: ___________________ Subject No.: ____________ 
 
Is this required for an assignment? 
 
No   Yes, due: __/__/____ 

 
Remove the item from Reserve at the end of: 
 
Semester 1  Semester  2 
 
 
Signature: _________________     Date: __/__/____ 
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2. 

 
Title of item: ________________________________________________________________________ 
 
Author of item: ______________________________________________________________________ 
 
Library copy?   No   Yes, Call No.: _________________________________________________ 
 
 
3. 

 
Title of item: ________________________________________________________________________ 
 
Author of item: ______________________________________________________________________ 
 
Library copy?   No   Yes, Call No.: _________________________________________________ 
 
 
 
4. 

 
Title of item: ________________________________________________________________________ 
 
Author of item: ______________________________________________________________________ 
 
Library copy?   No   Yes, Call No.: _________________________________________________ 
 
 
 
5. 

 
Title of item: ________________________________________________________________________ 
 
Author of item: ______________________________________________________________________ 
 
Library copy?   No   Yes, Call No.: _________________________________________________ 
 
 
 
6. 

 
Title of item: ________________________________________________________________________ 
 
Author of item: ______________________________________________________________________ 
 
Library copy?   No   Yes, Call No.: _________________________________________________ 
 
 


