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REQUEST FOR PROPOSAL 
(RFP NO. 2007-015) 

 
ENGINEERING DESIGN SERVICES 

FOR DESIGN OF BROWNFIELD REDEVELOPMENT MASTER PLAN 
WITHIN THE CITY OF ALAMOGORDO, NEW MEXICO 

 
The City of Alamogordo is requesting sealed proposals (RFP No. 2007-015) for 
engineering design services for design of Brownfield Redevelopment Master Plan, 
within the city of Alamogordo, New Mexico. 
 
A. Project Description 
 

See Attachment No. 1 "Project Description" for a detailed description of the 
proposed improvements. 

 
B. Scope of Work 
 

The selected engineering firm shall perform professional services in connection 
with the project as described below: 

 
1) Preparation of Plans and Technical Specifications. 
2) Assist in advertising for bids, receipt of bids, and award of construction 

contract. 
3) Provide contract administration during construction. 
4) Provide periodic on-site observation during construction. 
5) If requested, provide Resident Project Services during construction. 

 
The City of Alamogordo's standard agreement for Engineering Services is 
attached for reference (Attachment No. 2). 

 
C. Criteria for Evaluation of Proposals 
 

Proposals should address each of the following criteria.  Each proposal may be 
awarded percentage points up to the amount listed in parenthesis. 

 
1. Technical Competence     (15 points) 

 
Firm and personnel's experience in design and associated construction 
phase services relative to the projects listed in Attachment No. 1 “A 
Project Description”. 

 
2. Capacity and Capability     (15 points) 

 
Firm's capacity and capability to perform assignment in a timely basis. 
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3. Past Record of Performance    (10 points) 
 

Firm's past performance on similar project assignments.  As part of their 
response, firms should provide a list of four references with names and 
phone numbers. 

 
4. Familiarity with the Alamogordo area   (10 points) 

 
Firm and proposed key personnel's familiarity with the Alamogordo area 
and its setting.  Firm's experience in Alamogordo and in dealing with its 
agencies. 

 
5. Current Volume of Work with the City of   (5 points) 

Alamogordo. 
 

Firm should indicate the volume of work they currently have underway 
with the City of Alamogordo that is less than 75 percent complete.  The 
purpose of this criteria is to help distribute projects among qualified firms, 
and points will be determined as follows: 

 
Value of work on projects  Percentage to be Allowed 
that are not 75% complete        for this item      

 
        None                                                 5 
$       1 to $ 25,000                 4 
$  25,001 to   50,000                 3 
$  50,001 to   75,000                            2 
$  75,001 to  100,000                            1 
$ 100,001 or more                     0 

 
6. Approach to Providing the Services.   (10 points) 

 
Firm should describe their approach to providing and managing the 
anticipated services. 

 
7. Approach to Communicating with the  

City of Alamogordo.      (10 points) 
 
Firm should describe their approach to communicating with the City of 
Alamogordo relative to the services to be provided, the status of the 
project, etc.   

 
8. Familiarity with Applicable Regulations and Permits (10 points) 
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Firm should describe their experience and knowledge of local, federal and 
state regulations that will be applicable to this project. 

9. Personnel Qualifications     (15 points) 
 

The key personnel who will be assigned to the project should be identified 
and summaries of their experience given. 
 

D. Contractual Terms 
 

1. Fees 
 

A lump sum fee for the project will be negotiated with the Engineer 
selected. 

 
The contents of any proposal shall not be disclosed so as to be available 
to competing offerors during the negotiation process. 

 
2. Funding 

 
This solicitation is subject to the availability of funds to accomplish the 
work. 

 
3. Communication with the City of Alamogordo 

 
The engineer shall provide monthly written reports to the City of 
Alamogordo on the status of the project. 

 
4. Assignment to Subconsultants 

 
The engineer shall not assign, sublet, or transfer their interest in this 
agreement without prior written consent from the City.  If such an 
assignment is allowed, the engineering firm entering into this contract shall 
be ultimately responsible to ensure that the work is performed 
satisfactorily. 

 
5. Registration 

 
All work shall be under the direction of a Professional Engineer registered 
by the State of New Mexico. 

 
6. Insurance 

 
The engineering firm must hold errors and omissions liability insurance of 
at least $1,000,000. 
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7. Conflict of Interest 
 

The engineering firm warrants that it presently has no interest and will not 
acquire any interest, direct or indirect, which would conflict in any manner 
or degree with the performance of service under this contract. 

E. Date for Receipt of Proposals 
 
Proposals pursuant to this request for proposals must be received no later than 
3:00 p.m. on Tuesday, November 30, 2007, in the Engineering Department at 
1376 E. Ninth Street, Alamogordo, New Mexico 88310. 

 
F. Format for Engineering Design Services Proposal: 
 

1. Maximum of fifteen (15) pages, including title, index, etc. 
 

2. Front cover with proposal title, date, and firm's name (cannot include any 
other text); not included in 15-page limitation. 

 
3. Back cover without any text; not included in 15-page limitation. 

 
4. Bound on left-hand margin. 

 
5. 8 1/2" x 11" paper. 

 
6. Printed on one side of sheets only. 

 
7. Five (5) copies of the proposal are required. 

 
8. Transmittal letter, if any, to be included in the 15-page limit. 

 
9. No other material to be included. 

 
G. Envelopes 
 

Sealed proposal envelopes shall be clearly marked "RFP NO. 2007-015, 
PROPOSAL FOR ENGINEERING SERVICES FOR BROWNFIELD 
REDEVOLPMENT MASTER PLAN" on the outside of the envelope.  
 
NOTE: Failure to comply with sub-paragraphs F and G shall result in 
rejection of the proposal. 

 
H. Award of Contract 
 

The award shall be made to the responsible offeror or offerors whose proposal is 
most advantageous to the City of Alamogordo taking into consideration the 
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evaluation factors set forth in this request for proposal.  After initial ranking of the 
proposals, at the City's sole option, the City may decide to interview the top three 
ranked firms to develop final rankings or may consider the rankings based on the 
proposals as final.  

 
I. Contact with City of Alamogordo Officials or Staff Members 
 

Prospective firms may contact the Project Manager at (505) 439-4339 with 
questions regarding the scope of the project outlined in this RFP. 

 
J. Bribery and Kickbacks 

 
As required by Section 13-1-191, N.M.S.A. 1978, it should be noted that it is a 
third-degree felony under New Mexico law to commit the offense of bribery of a 
public officer or public employees (Section 30-4-1, N.M.S.A., 1978); it is a third-
degree felony to commit the offense of demanding or receiving a bribe by a 
public officer or public employee (Section 30-24-2, N.M.S.A.); it is a fourth-
degree felony to commit the offense of soliciting or receiving illegal kickbacks 
(Section 30-40-1, N.M.S.A., 1978); it is a fourth-degree felony to commit the 
offense of offering or paying illegal kickbacks (Section 30-41-2, N.M.S.A., 1978). 

 
K. Responsibility of Proposer 
 

At all times, it shall be the responsibility of the Proposer to see that their proposal 
is delivered to the City of Alamogordo by the date and time set for the opening of 
proposals.  If the mail or delivery of said proposal is delayed beyond the deadline 
set for the proposal opening, proposals thus delayed will not be considered. 

 
L. Costs of Preparing and Submitting Proposals 
 

The City of Alamogordo will not pay for any costs associated with the preparation 
or submission of proposals. 
 

END 
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ATTACHMENT NO. 1 
 
1. PROJECT DESCRIPTION  
 
The City of Alamogordo is seeking a consultant to develop and prepare a 
Redevelopment Master Plan (Plan) for a 250-acre closed landfill site. The Plan must 
work in conjunction with and complement the Alamogordo Comprehensive Plan. The 
consultant will be responsible for: review of and recommendations based upon an 
existing environmental assessment of the site, proposing a mixed-use recreational 
venue by considering citizen and staff recommendations already gathered, specific 
design of a 50-launch-site balloon park, and location determination for a multi-use 
pedestrian trail. The Plan must consider projected growth and economic development 
potential for the City.  The projected period of performance will be November 2007 
through June 2008. Please see appendix for a map and a satellite photo of the project 
area. 
 
Proponents will include in their proposal an action plan listing the significant steps in the 
process of producing the Redevelopment Master Plan.  In addition to listing the major 
steps the action plan will include a list of final products that the consultant feels are 
essential to include in the Plan for implementation.  Below is a partial list of products 
that the City of Alamogordo expects to be included in the Plan.  The list will be finalized 
with the consultant during fee negotiations. 
 
2. SCOPE OF WORK 
 

2.1 The Offeror shall perform the following professional planning services: 
 

a. Strategic Planning Study which will result in a Redevelopment Master 
Plan. 

 
b. Design Phase which will result in bid-ready plans for a 50-launch-site 

balloon park. 
 
c. Preliminary design to determine appropriate location for an 8-foot wide, 

half-mile looped, multi-use pedestrian trail. 
 

2.2. Analysis of existing conditions. 
 

a. Landfill Investigation for safety:  Consultant will perform a site visit to 
identify existing and potential landfill settlement areas, offsite and on-site 
drainage flow patterns, existing access roads, and other property features 
that may influence the layout and design of the new facility, and 
specifically the launching field. Engineer shall estimate the horizontal limits 
of the existing landfill by using historical aerial photographs and results of 
the July 2004 Phase I & Phase II Environmental Site Assessment Report 
prepared by Tetra Tech EM. Consultant will determine what if any 
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mitigation is needed in order to ensure public safety.  
 

 b. Consultant will design a final capping system that addresses potential 
landfill gas migration issues,  settlement of waste materials, irrigation 
system layout and design, and storm water control issues.  Engineer will 
prepare a letter to NMED summarizing the existing landfill features, depth 
to groundwater, proposed use of the site, and final capping design 
features. Consider effect of utilizing reclaimed water for irrigation in 
capped area.  

 
2.3 Consultant will review existing citizen and staff recommendations for mixed-

use open space facilities to determine feasibility and prioritize land-use. The 
Plan should incorporate potential mixed-use commercial, as well as open-
space development, to blend with current industrial/ research/commercial 
entities recently located along LaVelle Road and to foster economic 
development.  

 
2.4 Identification of any expected environmental assessment requirements that 

may arise with Implementation of the Plan.  
 
2.5 Design bid-ready plans for construction for the “Alamogordo Balloon Park 

Project” to include:  
 

a. 50 launch sites, each at 110’ x 80’ on seeded grass field in three rows. 
 

b. 20-foot wide gravel access / egress vehicle lanes between launch sites. 
 

c. 300 public parking spaces on dirt lot 
 

d. Additional 125 VIP parking spaces  
 

e.  75-foot wide buffer zone between vendor booths and launch sites 
 

f. One ADA compliant public restroom with separate male / female facilities 
 

g. Potable water system, sanitary sewer system and reclaim water system to 
new facilities 

 
i. Electrical power to new facilities. 

 
k. Site improvement plans to include grading, drainage site layout 

 
l. Provide an evaluation of the possible presence of methane gas and 

determine if mitigation is needed. 
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2.6  Determine appropriate location for a half-mile looped multi-use pedestrian 
trail.  
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ATTACHMENT 2 
CAMPAIGN CONTRIBUTION DISCLOSURE FORM 

 
Pursuant to Chapter 81, Laws of 2006, any prospective contractor seeking to enter into 
a contract with any state agency or local public body must file this form with that state 
agency or local public body.  The prospective contractor must disclose whether they, a 
family member or a representative of the prospective contractor has made a campaign 
contribution to an applicable public official of the state or local public body during the 
two years prior to the date on which the contractor submits a proposal or, in the case of 
a sole source or small purchase contract, the two years prior to the date the contractor 
signs the contact, if the aggregate total of contributions given by the prospective 
contractor, a family member or a representative of the prospective contractor to the 
public official exceeds two hundred and fifty dollars ($250) over the two year period. 
 
THIS FORM MUST BE FILED BY ANY PROSPECTIVE CONTRACTOR WHETHER 
OR NOT THEY, THEIR FAMILY MEMBER, OR THEIR REPRESENTATIVE HAS 
MADE ANY CONTRIBUTIONS SUBHECT TO DISCLOSURE. 
 
The following definitions apply: 
 
“Applicable public official” means a person elected to an office or a person appointed 

to complete a term of an elected office, who has the authority to award or 
influence the award of the contract for which the prospective contractor is 
submitting a competitive sealed proposal or who has the authority to negotiate a 
sole source or small purchase contract that may be awarded without submission 
of a sealed competitive proposal. 

 
“Campaign Contribution” means a gift, subscription, loan, advance or deposit of 

money or other thing of value, including the estimated value of an in-kind 
contribution, that is made to or received by an applicable public official or any 
person authorized to raise, collect or expend contributions on that official’s behalf 
for the purpose of electing the official to either statewide or local office.  
“Campaign Contribution” includes the payment of a debt incurred in an election 
campaign, but does not include the value of services provided without 
compensation or un-reimbursed travel or other personal expenses of individuals 
who volunteer a portion or all of their time on behalf of a candidate or political 
committee, nor does it include the administrative or solicitation expenses of a 
political committee that are paid by an organization that sponsors the committee. 

 
“Contact” means any agreement for the procurement of items of tangible personal 

property, services, professional services, or construction. 
 
“Family member” means spouse, father, mother, child, father-in-law, mother-in-law, 

daughter-in-law or son-in-law. 
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“Pendency of the procurement process” means the time period commencing with 
the public notice of the request for proposals and ending with the award of the 
contract or the cancellation of the request for proposals. 

 
“Person” means any corporation, partnership, individual, joint venture, association or 

any other private legal entity. 
 
“Prospective contractor” means a person who is subject to the competitive sealed 

proposal process set forth in the Procurement Codes or is not required to submit 
a competitive sealed proposal because that person qualifies for a sole source or 
a small purchase contract. 

 
“Representative of a prospective contractor” means an officer or director of a 

corporation, a member or manager of a limited liability corporation, a partner of a 
partnership or a trustee of a trust of the prospective contractor. 

 
DISCLOSURE OF CONTRIBUTIONS: 
 
Contribution Made By: _____  
 
Relation to Prospective Contractor: _____  
 
Name of Applicable Public Official: _____ 
 
Date Contribution(s) Made: _____  
 
Amount(s) of Contribution(s): _____ 
 
Nature of Contribution(s): _____ 
 
Purpose of Contributions(s): _____ 
 
___________________________ _____________________  
Signature Date 
___________________________ 
Title (position) 

--OR— 
 
NO CONTRIBUTIONS IN THE AGGREGATE TOTAL OVER TWO HUNDRED FIFTY 
DOLLARS ($250) WERE MADE to an applicable public official by me, a family member 
or representative. 
 
___________________________ _____________________  
Signature Date 
___________________________ 
Title (position) 
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ATTACHMENT NO. 3 
 

AN AGREEMENT FOR ENGINEERING SERVICES 
 

THIS AGREEMENT made this _____day of __________, 20___, by and 
between THE CITY OF ALAMOGORDO, New Mexico, a municipal corporation 
organized and existing under the laws of the State of New Mexico, hereinafter called the 
"City", and, _______________________, a New Mexico corporation, hereinafter called 
the "Engineer", witnesseth: 
 

WHEREAS, City intends to engage Engineer to perform professional services for 
a project known as _____________________________, hereinafter called the 
"Project", and further described in the Scope of Work (Attachment “A”) attached hereto 
and made a part hereof. 
 

NOW, THEREFORE, City and Engineer for the consideration hereinafter set forth 
agree as follows: 
 
I. BASIC SERVICES OF THE ENGINEER 
 
A. General 
 

1. Engineer agrees to perform professional services in connection with the 
Project as hereinafter stated. 
 

2. Engineer shall serve as City's professional representative in those phases 
of the Project to which this Agreement applies, and shall give consultation and advice to 
City during the performance of these services.  
 

3. City is relying upon the skill and expert knowledge of Engineer to furnish 
City with an accurate work product within the allocated budget. City's review of any 
documents prepared by Engineer is only general in nature, and its obligation to approve 
and accept the work in no way relieves Engineer of responsibility and liability for any 
specific deficiencies in the work product including, but not limited to:  accuracy and 
competency of designs, working drawings, specifications or other documents and work.  
Further, approval by City is not an assumption by City of responsibility for any defect in 
the work of Engineer, its agents or employees.  Throughout the performance of the 
project, Engineer agrees to perform those services required to correct errors or 
omissions on the original plan and to change the design as necessary for those 
corrections without additional cost to City.  Engineer shall respond in twenty-four (24) 
clock hours to any questions and/or inquiries concerning the project, unless otherwise 
agreed to by City. 
 
B. Preliminary Design Phase 
 
Provide the services identified in the Scope of Work (Attachment A), which may include:  
Upon receipt of City's written authorization to proceed with the Preliminary Design 
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Phase, Engineer shall do the following separately for each construction contract: 
 

1. Consult with City to determine City's requirements for the Project. 
 

2. Provide right-of-way surveys, boundary surveys, topographic surveys, and 
drainage surveys, as needed to design the Project and as required by the Scope of 
Work of this Agreement; obtain all available information from all utility companies and 
other affected agencies including, but not limited to, the State Highway Department as 
needed to complete the proper design to standard city specifications. This does not, 
however, include property surveys and legal descriptions as needed to acquire 
additional right-of-way or additional property; however, Engineer will identify any 
easements or right-of-way that will be required for construction of the project. 
 

3. Obtain all available horizontal and vertical locations of public utilities, and 
fully coordinate design of the Project with public utilities in an effort to minimize 
relocation of utilities as much as possible. 
 

4. Make drawings from field measurements of existing conditions when 
required for planning additions or alterations thereto. 
 

5. (1) Provide consultation and advice as to the necessity of providing or 
obtaining other services such as: (a) property surveys, boundary surveys, right-of-way 
surveys, and utility surveys, (b) core borings, probings or subsurface explorations, and 
hydrographic surveys, (c) laboratory testing, and (d) inspection of samples or materials 
and other special consultation; (2) act as City's representative in connection with such 
services; and (3) if concurred with and authorized by City, provide, procure, or assist 
City in procuring such additional services. 
 

6.  Review with City’s alternative approaches to the construction of the 
Project. City, at its option, may designate in writing various construction contracts into 
which the Project shall be divided. If City designates various construction contracts into 
which the Project is to be divided, Engineer shall thereafter treat each construction 
contract as a separate Project under this Agreement. Each construction contract shall 
be separately bid and Engineer shall prepare separate preliminary design, pre-final 
design, and final design specifications to conform to City’s standard specifications, 
proposal forms, notices to bidders, construction contract documents, and other required 
documents for each construction contract. 
 

7.  Prepare for approval, by City, preliminary design documents consisting of 
design criteria, drawings, and outline specifications to develop and establish the scope 
of each construction contract.  
 

8.  Prepare detailed cost estimates including quantities, for each construction 
contract containing the main construction components, based on the information given 
in the preliminary design documents. 
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9.  Furnish three (3) copies of the above preliminary design documents and 
cost estimates for each construction contract. Additional sets required for public utilities 
and other agencies must be provided by Engineer at no additional cost to City. 
 
C. Final Design Phase 
 
 Provide the services identified in the Scope of Work (Attachment A), which may 
include:  Upon receipt of City's written authorization to proceed with the Final Design 
Phase, Engineer shall do the following separately for each construction contract: 
 

1. Incorporate changes requested by City and other governmental authorities 
after review of pre-final documents and perform redesign necessitated by public utility 
conflicts. 
 

2. Prepare final plans. 
 

3. Engineer is expected to have coordinated closely with utility companies 
during the Preliminary Design and Final Design Phases. The amount of redesign 
necessary to accommodate utility company comments on the pre-final design drawings 
is expected to be in proportion to the effectiveness of that coordination and is to be 
performed by Engineer as part of the Final Design Phase of this Agreement. 
 

4. Furnish to City three (3) copies of the Drawings and Specifications in final 
approved form for bidding purposes for each construction contract. Additional sets 
required for public utilities and other agencies must be provided by Engineer at no 
additional cost to City.  In order to obtain approval, final plans must be complete in 
every respect so that they will be ready to be advertised for bids for letting the contract 
for the project. 
 
D. Bidding Phase 
 
 Provide the services identified in the Scope of Work (Attachment A), which may 
include: 
 

Upon receipt of City's written authorization to proceed with the Bidding Phase on 
each construction contract, Engineer shall do the task identified in the Scope of Work.  
Some of the tasks that may be included in the Scope of Work include: 
 
 1. Assist City in the determination of the bidding period and bid date, and 
provide necessary data for preparation of the bid documents and the Notice to Bidders 
by City as required for advertising purposes. 
 
 2. Assist City in responding to all questions from prospective bidders 
concerning the Drawings and Specifications. 
 
 3. Attend a prebid conference, if any, to explain the Project and to answer 
questions regarding the Project. 
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 4. Prepare addenda to the Drawings and Specifications as may be required 
during the advertising period. Any addenda issued shall be approved by all agencies 
having approval authority over the Drawings and Specifications. Deliver necessary 
copies of all addenda to City for distribution. 
 

5.  Assist City in evaluating bids, including obtaining and providing to City 
reasonably available information as to the quality, ability, and record of performance of 
the three (3) lowest responsible bidders. 
 

6.  Advise City concerning the acceptability of subcontractors and other 
persons and organizations proposed by the general construction contractor for those 
portions of the work for which such acceptability is required by the construction contract 
documents. 
 
E. Construction Phase 
 
 Provide the services identified in the Scope of Work (Attachment A), which may 
include: 
 

The Construction Phase, for each construction contract, shall commence with the 
award of the construction contract and shall terminate upon written approval of final 
payment to Engineer by City, except that this phase may be extended, if required, by 
agreement between Engineer and City. During the Construction Phase, Engineer shall: 
 

1. Attend the preconstruction conference to assist City in responding to all 
questions from the construction contractor. 
 

2. Advise and consult with City and act as City's representative as provided 
in the general conditions of the agreement included in the construction contract. Such 
general conditions shall be City's standard general conditions for construction projects, 
with such changes and modifications as may be made in such general conditions being 
agreed to by both Engineer and City. The extent and limitations of the duties, 
responsibilities, and authority of Engineer, as assigned in the document agreed upon, 
shall not be modified without prior written agreement between City and Engineer. 
However, it is understood and agreed that in the event of any conflict between the terms 
of this Agreement and those of the general conditions referred to above in this 
paragraph, the terms and conditions of this Agreement shall control. 

 
3. Visit each construction site as required by City, to observe the progress 

and quality of the executed work and to determine if such work meets the essential 
performance and design features and the technical and functional requirements of the 
construction contract documents.  On the basis of these on-site observations, Engineer 
shall endeavor to guard City against apparent defects and deficiencies in the permanent 
work constructed by the construction contractor. Engineer shall not be required to make 
exhaustive or continuous on-site inspections to check the quality or quantity of the work 
and shall not be responsible for the construction means, methods, techniques, 
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sequences of procedures, or the safety precautions incident thereto. Engineer's efforts 
shall be directed toward providing assurance for City that each completed construction 
contract shall conform to the engineering requirements of the construction contract 
documents. However, Engineer shall not be responsible for the construction contractor's 
failure to perform the construction work in accordance with the construction contract 
documents. Nothing in this Agreement shall be construed as requiring Engineer to 
assume responsibility for or to guarantee the complete adherence of the construction 
contractor to the Drawings and Specifications and the construction contract documents. 
 

4. Review shop drawings, diagrams, illustrations, brochures, catalog data, 
schedules, samples, the results of tests and inspections, and other data which the 
construction contractor is required to submit for conformance with the design concept of 
each construction contract and compliance with the information given in the construction 
contract documents. Engineer shall also assemble maintenance and operating 
instructions, schedules, guarantees, bonds, certificates of inspections, and other 
documents that the construction contractor is required to submit in accordance with the 
construction contract documents. 
 

5. Issue City's instructions to the construction contractor when required to do 
so; prepare routine change orders for City's approval as required after securing 
approval of all agencies having approval authority over each construction contract. 
Engineer shall require, as City's representative and subject to the written concurrence 
by City, special inspection or testing of the work whether or not fabricated, installed, or 
completed and shall act as interpreter of the terms and conditions of the construction 
contract documents, subject to City’s interpretation of such terms and conditions. 
 

6. Based on on-site observations as an experienced and qualified design 
professional and on review of the construction contractor's applications for payment and 
supporting data, determine the amount owing to the construction contractor and 
recommend in writing payment to the construction contractor in such amounts; such 
recommendation of payment to constitute a representation to City, based on such 
observations and review, that the work has progressed to the point indicated and that, 
to the best of Engineer's knowledge, information, and belief, the quality of the work is in 
accordance with the construction contract documents, subject to an evaluation of the 
work as a functioning project upon substantial completion, to the results of any 
subsequent tests called for in the construction contract documents and to any 
qualifications stated in the approval.  Engineer shall have five (5) calendar days from 
the date of receipt of the construction contractor's application for payment to furnish the 
approved application for payment to City (the five calendar days shall include transit 
time to City).  Engineer shall have seven (7) calendar days from the date of receipt of 
the construction contractor's application for payment to reject the application and return 
to the construction contractor for revision (the seven calendar days shall include transit 
time of the application for payment to the construction contractor).    By recommending 
an application for payment, Engineer shall not be deemed to have represented that any 
examination to determine how or for what purposes the construction contractor has 
used the moneys paid on account of each construction contract price has been made.  
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7. Furnish City a written report each month which describes the work on the 
project, work remaining to be done and the status of the project indicating the percent 
complete. 

 
8.  Make written recommendations to City on all claims relating to the 

execution and progress of the construction work. 
 
9. Schedule and conduct with City, including representatives of City Engineer 

and the using department, and the construction contractor, a final inspection of the 
Project, and prepare and publish a "punch list" of minor deficiencies to be corrected 
prior to final payment to the construction contractor. Contents of “punch list” shall be 
coordinated with City. The "punch list" shall be furnished to the construction contractor 
and City within two (2) city working days after the final inspection. 
 

10. Issue a Certificate of Substantial Completion when the final inspection 
reveals that the Project is substantially complete and fully usable for its intended 
purpose with only minor deficiencies to be corrected. The certificate shall be issued 
within two (2) city working days after the final inspection. 
 

11. Monitor and verify proper correction of all punch lists deficiencies. Notify 
City in writing when all deficiencies have been corrected and when warranty, 
maintenance, and operating instructions, and other documents have been submitted by 
the construction contractor. Act on and forward the construction contractor's final invoice 
for payment. 
 

12.  Notify City of all permanent work which does not conform to the result 
required in each construction contract; prepare a written report describing any apparent 
nonconforming permanent work, and make recommendations to City for its correction 
and, at City's request, have recommendations implemented by the construction 
contractor. 
 

13.  Furnish City, within thirty (30) calendar days, after the receipt of 
Contractors markup drawings, a complete set of original drawings (24” x 36”) on 4-mil 
mylar and a copy of the record drawings on a CD-ROM using City’s latest version of 
Autocad.  The record drawings shall show those changes made during the construction 
process, based on the marked-up prints, drawings, and other data furnished by the 
construction contractor to Engineer.  All lettering shall be clearly legible when the sheets 
are reduced to half scale. 
 
II. ADDITIONAL SERVICES OF THE ENGINEER 
 
General 
 

If authorized in writing by City, Engineer shall furnish or obtain additional services 
of the following types which are not covered by Section I herein, which shall be paid for 
by City as indicated in Sec. V, Part B.: 
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1.  Furnish core borings, probings, or subsurface explorations; laboratory 
testing; inspection of samples or materials; and other special consultations. 
 

2. Furnish property surveys and legal descriptions as needed to acquire 
additional right-of-way or additional property. 
 

3. Provide additional services due to significant changes in the general 
scope of the Project or its design including, but not limited to, changes in size, 
complexity, or character of construction if the changes are made after approval of 
preliminary design documents except when Engineer’s preliminary design, pre-final 
design, or final design estimates exceed the budgeted amount, or in the case where the 
lowest bid exceeds Engineer's final design estimate by ten percent (10%) or more. 
 

4. Revise previously approved studies, reports, design documents, drawings, 
or specifications, except when said revisions are required as a result of errors, 
negligence, or other fault on the part of Engineer. 
 

5. Prepare documents for alternate bids requested by City for construction 
work for which bids have not been awarded. 
 

6.  Prepare detailed renderings, exhibits, or scale models for the Project, 
except as otherwise required herein. 
 

7. Furnish additional copies of studies, reports, and additional prints of 
Drawings and Specifications in excess of those required in Section 1 hereof. 
 

8. Provide investigations involving detailed consideration of operation, 
maintenance, and overhead expenses; the preparation of rate schedules, earnings and 
expense statements, feasibility studies, appraisals and valuations; detailed quantity 
surveys or material or labor; and material audits or inventories required for certification 
of force account construction performed by City. 
 

9. Prepare change orders requiring additional significant design requested by 
City. 
 

10. Inspect each construction contract site prior to expiration of the guarantee 
period and report observed discrepancies under guarantees provided by the 
construction contractor. 
 

11. Provide additional or extended services during construction made 
necessary by: (1) work damaged by fire or other cause during construction, (2) 
prolongation of the construction contract time by more than twenty-five percent (25%), 
provided that such prolongation is not caused by errors, negligence, or other fault on the 
part of Engineer, (3) acceleration of the work schedule involving services beyond 
normal city working hours, or (4) the construction contractor's default under the 
construction contract due to delinquency or insolvency. 
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12. Provide extensive assistance in the initial start-up and test operation of 
equipment or devices and the preparation of manuals of operation-and maintenance. 
 

13. Provide additional services and costs necessitated by out-of-town travel 
required of Engineer other than visits to the Project as required in Section I. 
 

14. Serve as an expert witness for City in any litigation or other proceeding 
involving the Project. 
 

15.  Provide additional services in connection with the Project not otherwise 
provided for in this Agreement, except where those services are required as a result of 
negligence or other fault on the part of Engineer. 
 
B. Resident Project Services 
 

1. If directed in writing by City, one or more full-time Resident Project 
Representatives shall be furnished and directed by Engineer in order to provide more 
extensive representation at each construction site during the Construction Phase. Such 
resident project representation shall be paid for by City as indicated in Sec. V, Part B. 
 

2. The duties and responsibilities and the limitations on the authority of the 
Resident Project Representative shall be as set forth in Attachment "B" which is to be 
identified, attached to, and made a part of this Agreement before such services begin. 
 

3. Through the continuous on-site observations of the working progress and 
field checks of materials and equipment by the Resident Project Representative, 
Engineer shall endeavor to provide further protection for City against defects and 
deficiencies in the work of the construction contractor, but the furnishings of such 
resident project representation shall not make Engineer responsible for the construction 
contractor's failure to perform the construction-work in accordance with the construction 
contract documents. 
 
III. THE CITY'S RESPONSIBILITIES 
 
Unless agreed to otherwise, City shall: 
 
A.  Provide full information as to its requirements for each construction contract. 
 
B.  Make all known information pertinent to the site of the construction contract, 
including previous reports and other data relative to design, such as as-built drawings or 
physical conditions now existing at the Project site available to Engineer. 
 
C.  Obtain access to and make provisions for Engineer to enter upon public and 
private lands as required for Engineer to perform the work required under this 
Agreement. 
 
D.  Review all studies, reports, sketches, estimates, drawings, specifications, 
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proposals, and other documents presented by Engineer and render in writing decisions 
pertaining thereto within a reasonable time so as not to unreasonably delay the work of 
Engineer.  Any review of studies, reports, sketches, estimates, drawings, specifications, 
proposals, and other documents by City shall not relieve Engineer of the responsibility 
for providing City with complete and accurate documents. 
 
E.  Advertise for proposals from bidders, open the proposals at the appointed time 
and place, and pay for all costs incident thereto. 
 
F. Designate City Engineer or other designee, as City's representative with respect 
to the engineering work to be performed under this Agreement. The City Engineer or 
City’s designee shall have complete authority to transmit instructions, receive 
information, interpret and define City's policies and decisions with respect to materials, 
equipment, elements, and systems pertinent to the work covered by this Agreement. 
 
G. Give prompt written notice to Engineer whenever City observes or otherwise 
becomes aware of any defect in any work done under any of the construction contracts. 
 
H. Obtain approval of all governmental agencies having jurisdiction over the Project 
and such approvals and consents from such other individuals or bodies as may be 
necessary for completion of the Project. 
 
I. Furnish or direct Engineer to provide at City's expense necessary additional 
services as stipulated in Section II of this Agreement or other services as required by 
City. 
 
IV. PERIOD OF SERVICE 
 
A.  The services called for in the Preliminary Design Phase of this Agreement shall 
be completed and the preliminary design documents and general cost estimate 
submitted within the time period identified in the Scope of Work.  
 
B.  After City's review of the preliminary design documents and cost estimates for 
each construction contract, including specific modifications or changes in scope desired 
by City, and upon written authorization from City, Engineer shall proceed with the 
performance of the services called for in the Final Design Phase of this Agreement, so 
as to deliver completed detailed construction drawings, specifications, revised design 
analysis, and cost estimates for review on all authorized work on each construction 
contract within the time period identified in the Scope of Work.  
 
C.  Unless sooner terminated as provided in Sec. VI, Part A., this Agreement shall 
remain in force: (1) for a period which may reasonably be required for the design, award 
of construction contracts, and construction of the improvements included in all 
construction contracts, including extra work and required extensions thereto, or (2) in 
case construction is not commenced for a period of twelve (12) months after the 
completion of the services called for in that phase of work last authorized. 
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V. PAYMENTS TO THE ENGINEER 
 
A. Payments for Basic Services of Engineer Under Section I 
 

1. City shall pay Engineer a total amount of $_________________ for all 
basic services performed hereunder. 
 

2. Payment on account of said fees for the basic services provided in Sec. V, 
Part A.1., shall be made as follows: 
 

The compensation for each phase of basic services shall be made as follows:  
 

Payment 
 

a. Preliminary Design Phase   $_______________ 
b. Final Design Phase    $_______________ 
c. Bidding Phase     $_______________ 
d. Construction Phase    $_______________ 

 
 
 Partial payment for each phase shall be paid on a monthly basis prorated on the 
 amount of work completed in each phase. 
 
 Upon request of successful proposer, progress payments may be made monthly 

based on percentage of work completed.  Requests for payment will be 
submitted to City no later than the 10th of each month.  City will tender payment 
within thirty (30) days of receipt and approval of requested progress payment. 

 
B. Payments for Additional Services of Engineer Under Section II 
 

1. City shall pay Engineer for additional services performed by personnel 
assigned to the regularly established office of Engineer at the rates established in 
Attachment "C" hereof, plus the actual cost of the reimbursable expenses as hereinafter 
provided. 
 

2. Continental United States (CONUS) rates will apply for Engineer’s 
expenses for transportation and subsistence of principals, employees and Resident 
Project Representative while traveling in connection with the Project.  Reimbursable 
expenses such as field office expenses, toll telephone calls and telegrams, reproduction 
of reports, drawing and specification, and similar Project related items will be paid by 
City.  Such expenses must be authorized in writing by City to be eligible for 
reimbursement. 
 

3. City shall pay Engineer for serving as an expert witness at the rate of 
$_______________ per day or any portion thereof, plus out-of-pocket expenses. 
 

4. Payments for additional services shall be made monthly upon presentation 
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of Engineer's detailed statement and its written approval by City. 
 
C. General 
 

1. The payroll cost of salaries and wages used as a basis for payment under 
Sec. V, Part B.1., shall mean the cost of salaries and wages paid to principals and 
employees engaged directly on the Project, including but not limited to, social security 
contributions, unemployment, excise and payroll taxes, worker's compensation, health 
and retirement benefits, sick leave, vacation, and holiday pay applicable thereto. 
 

2. If the Engineer's most recent cost estimate for any construction contract is 
in excess of the estimated Project cost stated herein, City shall give written approval of 
an increase in the limit, or shall cooperate in revising the Project's scope or quality, or 
both, to reduce the cost as required. Such revisions shall be made, and Drawings and 
Specifications modified by Engineer without further compensation. 
 

3. If this Agreement is terminated upon completion of any phase of 
Engineer's services, the payments to be made in accordance with Sec. V, Part A.2., on 
account of that and all prior phases shall constitute total payment for services rendered; 
if terminated during any phase of the work, Engineer shall be paid for services 
performed during such phase on the basis of a mutually reasonable estimate of the 
portion of such phase completed prior to termination. In the event of any termination, 
Engineer shall be paid to the extent of services performed and completed when due, 
including payment for additional services performed under Sec. V, Part B. Any previous 
payments made to Engineer shall be credited to the payments due under this 
Agreement. 
 

4. If, prior to termination of this Agreement, any work designed or specified 
by Engineer during any phase of the work is suspended in whole or in part for more 
than three (3) months, or abandoned, after written notice from City, Engineer shall be 
paid for services performed on account of the work done prior to receipt of such notice 
from City as provided in Sec. V, Part C.3., for termination during any phase of the work. 
 
VI. GENERAL CONSIDERATIONS 
 
A. Termination 
 

This Agreement may be terminated without cause by either party by giving thirty 
(30) days written notice, as provided in Sec. VII, Part J.  It is understood that Engineer 
will cease all work on the project immediately upon receipt of notice of termination and 
will not be entitled to payment for work performed after that date unless the work is 
specifically authorized by City.  Should Engineer terminate this agreement without 
cause, it will still be liable to City for costs incurred, including delays in having the 
project completed. 
 

In the event of failure to perform in accordance with terms herein, this Agreement 
may be terminated by City by giving seven (7) days written notice, as provided in Sec. 
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VII, Part J. If this Agreement is so terminated, Engineer shall be paid as provided in 
Sec. V, Part C.3. Notwithstanding the above, Engineer shall not be relieved of liability to 
City for damages sustained by City by virtue of any breach of the Agreement by 
Engineer, and City may withhold any payment to Engineer for the purpose of setoff until 
such time as the exact amount of damages due City from Engineer is determined. 
 
B. Ownership of Documents 
 

Tracings, drawings, plans, specifications, original survey field notes, maps, 
diskettes, and other recordations prepared or obtained under the terms of this 
Agreement shall be delivered to and become the property of City prior to payment to 
Engineer for work under the Construction Phase. If this Agreement is terminated at any 
time for any reason prior to payment to Engineer for work under the Construction 
Phase, all tracings, drawings, plans, specifications, original survey field notes, maps, 
electronic media, and other original recordations prepared or obtained under the terms 
of this Agreement shall upon termination be delivered in Microsoft product and/or 
Autodesk product format on CD-ROM and become the property of City prior to payment 
to Engineer as provided in Sec. V, Part C.3. Sketches, charts, computations, and other 
data prepared for and under this Agreement shall be made available to City upon 
request and without restriction on their use, or further compensation to Engineer. City in 
requiring Cityship of the above listed documents hereby releases Engineer from all 
responsibility in connection with their use on any project other than their use on this 
Project. 
 
C. Estimates 
 

Engineer is expected to be knowledgeable of the cost of construction, labor, and 
materials in the Alamogordo area and of bidding and market trends. The estimates of 
construction cost provided for herein are to be made in light of such knowledge and are 
expected to be within ten percent (10%) of the bid for the base bid from the lowest 
responsible bidder. 
 
D. Project Budget 
 

Engineer shall apprise himself/herself of the amount budgeted for this Project, 
and does hereby agree to design the Project such that the final estimate for the 
complete construction of the final Project is within the budgeted amount. Engineer 
further understands that payment for the Final Design Phase is conditional upon the bid 
of the lowest responsible bidder being within ten percent (10%) of Engineer’s final 
estimate for the base bid. If all responsible bids exceed the final estimate by more than 
ten percent (10%), Engineer expressly agrees, at the direction of City, to redesign the 
Project without additional charge to City in order to bring the Project within the 
budgetary limitations. 
 
E. Insurance 
 

Engineer shall secure and maintain such insurance as shall protect Engineer and 
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firm from claims under the Worker's Compensation Act.  Engineer shall maintain 
insurance for bodily injury, death, or property damage which may arise from the 
performance of the services under this Agreement in an amount at least equal to that 
required by the New Mexico Tort Claims Act.  Engineer shall carry errors and omissions 
insurance in an amount not less than $1,000,000.  
 
F. Successors and Assigns 
 

This Agreement shall be binding on City, its successors and assigns, and on 
Engineer, its partners, successors, executors, administrators, legal representatives, and 
assigns.  Neither City nor Engineer shall assign, sublet, or transfer an interest in this 
Agreement without the written consent of the other.  Nothing herein shall be construed 
as creating any personal liability on the part of any officer or agent of City of 
Alamogordo. 
 
G. Compliance with Laws 
 

Engineer shall comply with all applicable federal, state, and local laws and 
ordinances applicable to the work covered hereunder. 
 
 
 
 
VII. SPECIAL PROVISIONS 
 
A. Topographic Surveys 
 

Topographic surveys, to be provided in Basic Services under Sec. I, Part B.2., 
shall be limited to the area of the various Project construction sites. 
 
B. Time of Essence; Liquidated Damages 
 

TIME IS OF THE ESSENCE in this Agreement. Engineer agrees to accept and 
adhere to the schedule established in the Scope of Work of this Agreement. Failure of 
Engineer to adhere to this schedule without due cause, approved in writing by City 
Engineer, shall cause damage to City which Engineer agrees to compensate at the rate 
of THREE HUNDRED and NO/100 DOLLARS ($300.00) per day, without the right of 
setoff or counterclaims. 
 

It is hereby understood and mutually agreed, by and between Engineer and City, 
that the date of beginning and the time for completion as specified in the Agreement of 
the work to be done hereunder are ESSENTIAL CONDITIONS in the Agreement. It is 
further mutually understood and agreed that the work embraced in this Agreement shall 
be commenced on a date to be specified in the "Notice to Proceed." 
 

Engineer agrees that said work shall be prosecuted regularly, diligently, and 
uninterrupted at such rate of progress as shall ensure completion thereof within the time 
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specified. It is expressly understood and agreed, by and between Engineer and City, 
that the time for the completion of the work described herein is a reasonable time for the 
completion of the same. 
 

If the said Engineer shall neglect, fail, or refuse to complete the work within the 
time herein specified, or any proper extension thereof granted by City, then Engineer 
does hereby agree, as a part of the consideration for the awarding of this Agreement, to 
pay City the amount specified in this Agreement, not as a penalty but as liquidated 
damages for such breach of Agreement as hereinafter set forth, for each and every 
calendar day that Engineer shall be in default after the time stipulated in the Agreement 
for completing the work. 
 

The said amount is fixed and agreed upon by and between Engineer and City 
because of the impracticability and extreme difficulty of fixing and ascertaining the 
actual damages City would in such event sustain, and said amount is agreed to be the 
amount of damages which City would sustain. 
 

It is further agreed that TIME IS OF THE ESSENCE in each of the specifications 
wherein a definite and certain length of time is fixed for the performance of any act and 
in every portion of this Agreement. Additionally, time shall be of the essence where 
under this Agreement an additional time is allowed for the completion of any work. 
However, when City determines in writing that Engineer is without fault and the reasons 
for time extension are acceptable, Engineer shall not be charged with liquidated 
damages or any excess cost. 
 
C.  Equal Employment Opportunity 

In providing services under this Agreement, Engineer shall not discriminate 
against any employee or applicant for employment because of race, color, religion, sex, 
age, or national origin. Engineer shall take affirmative action to ensure that applicants 
for employment are treated during employment, without regard to their race, color, 
religion, sex, age, or national origin. Such action shall include, but not be limited to, the 
following: employment, upgrading, demotion, or transfer; recruitment or recruitment 
advertising; layoff or termination; rates of pay or other forms of compensation; and 
selection for training, including apprenticeship. Engineer shall post in conspicuous 
places, available to employees and applicants for employment, notices to be provided 
by the government setting forth the provisions of this nondiscrimination clause.  
Engineer shall state that all qualified applicants shall receive consideration for 
employment without regard to race, color, religion, sex, age, or national origin. Engineer 
shall incorporate the foregoing requirements of this section in all of its subcontracts for 
work to be performed on this Project. 
 
D. Obligations of Engineer with Respect to Certain Third Party Relationships 
 

Engineer shall remain fully obligated under the provisions of this Agreement 
notwithstanding its designation of any third party or parties for the undertaking of all or 
any part of the Project with respect to which assistance is being provided under this 
Agreement.  Subconsultants shall not be employed without prior approval by City. 
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E. Interest-of Members of Local Governing Body, or Other Public Officials 
 

No member of the governing body of City of Alamogordo, and no other public 
official of City of Alamogordo who exercises any function or responsibility with respect to 
the Project during his/her tenure or for one (1) year thereafter, shall have any interest, 
direct or indirect, in any contract or subcontract, or the proceeds thereof, for work to be 
performed in connection with the Project assisted under this Agreement. 
 
F. Law Governing Agreement 
 

For the purpose of determining place of Agreement and the law governing same, 
this Agreement is entered into in City of Alamogordo, County of Otero, State of New 
Mexico, and shall be governed by the laws of the State of New Mexico. Venue shall be 
in the County of Otero, New Mexico. 
 
G. Indemnification 
 

City shall not be subject to any obligations or liabilities of Engineer incurred in the 
performance of this Agreement. Engineer expressly agrees to and shall defend, 
indemnify and hold harmless and defend City, its officers, agents, and employees, from 
and against any and all claims, losses, damages, causes of action, suits, and liability of 
every kind, including all expenses of litigation, court costs, and attorney's fees, for injury 
to or death of any person, or for damage to any property, arising from or relating to any 
acts or omission of Engineer, its principals or officers, agents, or employees in 
performance of this Agreement. 
 
H. Authorization To Enter Agreement 
 

If Engineer signs this Agreement as a corporation, each of the persons executing 
this Agreement on behalf of Engineer warrants to City that Engineer is a duly authorized 
and existing corporation, that Engineer is qualified to do business in the State of New 
Mexico, that Engineer has full right and authority to enter into this Agreement, and that 
each and every person signing on behalf of Engineer is authorized to do so. Upon City's 
request, Engineer shall provide evidence satisfactory to City confirming these 
representations. 
 
I. Entire Agreement 
 

This Agreement, including attachments, constitutes and expresses the entire 
agreement between the parties and supersedes all prior negotiations, representations, 
or agreements, either written or oral. This Agreement shall not be amended or modified 
except by written instrument signed by both parties. 
 
J. Notices 
 

Any notice, demand, request, consent, or approval that either party hereto may 
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or is required to give the other shall be in writing and shall be either personally delivered 
or sent by certified mail, return receipt, to the following addresses: 
 
To the City:    Director of Community Development 

City of Alamogordo 
1376 E. Ninth Street 
Alamogordo, New Mexico 88310 

 
To the Engineer:   ___________________________ 
 

___________________________ 
 

___________________________ 
 
 

IN WITNESS WHEREOF, the parties hereto have made and executed this 
Agreement. 
 

   CITY OF ALAMOGORDO, NEW MEXICO 
 

 
By:______________________________ 

Donald E. Carroll, Mayor 
 
ATTEST: 
 
 
___________________________ 
Reneé L. Cantin, City Clerk 
 

ENGINEER 
 
 

By:_____________________________ 
 
APPROVED AS TO FORM: 
 
 
___________________________ 
William H. Brogan, City Attorney 
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ATTACHMENT "B" 
SCOPE OF SERVICES FOR RESIDENT PROJECT REPRESENTATIVE 

 
The following comprises the duties, responsibilities and limitations for the 

Resident Project Representative for ____________________________ such listing 
being required by Section II.B.2. of the Agreement for Engineering Services and 
herewith made a part of that Agreement. 
 

A. The Resident Project Representative, hereinafter called the "Engineer", shall 
provide the following services: 
 

1. Daily Inspection. Engineer shall inspect sites under construction no less 
than daily and shall bring any deficiencies in the Contractor's performance 
to the immediate attention of City and the Contractor. Engineer shall not 
be responsible for construction means, methods, techniques, sequences 
or procedures, or for safety precautions and programs in connection with 
the work, and shall not be responsible for the Contractor's failure to carry 
out the work in accordance with the construction contract. Nevertheless, 
Engineer will, to the best of his abilities and responsibilities, see that the 
intent of the plans and specifications is carried out. 

 
2. Code Compliance. Engineer shall assure City that all applicable City of 

Alamogordo codes are complied with. 
 

3. Additional Requirements. Engineer shall comply with all statements made 
in his proposal to the City of Alamogordo, copy of which is attached. 

 
In addition, the following special requirements of City shall be complied with: 

 
a. Daily reports, written on a suitable form, shall be submitted on a 

weekly basis. These reports shall contain all of the data normally 
included in a building construction daily report, including, but not 
limited to, the following: 

 
(1) Weather 
(2) Equipment and persons working 
(3)  Type of work performed 
(4) Amount of work performed 
(5) Special instructions given to Contractor 
(6) Any special problems encountered 
(7) Testing performed 
(8) Any information which will be helpful, in case liquidated damages 

must be determined at the completion of the project. (Example: 
Failure of the Contractor to work when all conditions are favorable.)
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(9) Mileage 
(10) Time spent at construction site clearly stated and signed 

 
b. Engineer shall determine that all pertinent tests are made, 

including, but not limited to, soil, subgrade and base densities and 
concrete cylinders and shall assure City that, in case of failures, the 
work has been corrected and reseated. Copies of all tests shall be 
submitted to City. 

 
c. Engineer shall attempt to foresee any problems which might require 

changes in the plans. Any change must be approved by Engineer 
and the City Engineer. 

 
Change orders will be required in the following cases: 

 
(1) Deletion from the project of work which is shown on the plans. 
(2) Addition to the project of work which is not shown on the plans. 
(3) Engineer shall warn the Contractor in each such case that any such 

additional work performed without a change order approved by City 
Commission and/or City Manager will be the Contractor's complete 
responsibility and that City will have no obligation to make such 
additional payment. 

 
d. Engineer shall keep an accurate record of all deviations from the 

approved plans, so that an accurate set of record drawings can be 
completed at the end of the project. 

 
4. Project Coordination. Engineer will at all times during the construction 

phase consult and coordinate with City, and shall take responsibility for 
keeping City fully informed on all aspects of the work.  

 
5.  Budget. Engineer shall conform to the proposal-budget, payment for 

services to be made in accordance with the procedures set forth in the 
Agreement for Engineering Services into which this scope has been 
incorporated. 

 
B. City shall: 
 

1. Information. Provide to Engineer in a prompt and timely fashion all 
information in its possession required by Engineer to carry out the 
services outlined in this scope. 

 
2. Notice Of Conferences, Additional Information. City shall inform Engineer 

of all construction conferences, meetings, and such other additional 
information it may receive that shall pertain in any way to the work. 

 
3. Coordinate Payment. The City Engineer shall coordinate and authorize 
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prompt payment to the Contractor upon receipt of appropriate Certificate 
of Payment from Engineer. 

 


