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Introduc tion 

 
The re  ha s b e e n a  la rg e  re c o g nitio n o f the  p o sitive  e nviro nme nta l a nd  e c o no mic  

imp a c t the  DRG3 Gre e n Busine ss Ce rtific atio n Pro gram c a n ha ve  o n the  Da yto n re g io n.   

The  Da yto n Re g io n’ s b usine ss c o mmunity ha s re c o g nize d  tha t e nviro nme nta l 

re sp o nsib ility a nd  g re e n p ra c tic e s no t o nly b e ne fit o ur c o mmunity – the y ho ld  p ro mise  

o f inc re a se d  e ne rg y a nd  p e o p le  e ffic ie nc y, le a d ing  to  g re a te r p ro fita b ility. 

 

The  DRG3 Gre e n Busine ss Ce rtific atio n Pro gram  o ffe rs a ssista nc e  to  b usine sse s to  

imple me nt a c tio ns tha t p ro te c t, p re se rve , a nd  imp ro ve  the  e nviro nme nt a b o ve  a nd  

b e yo nd  c o mplia nc e  with a p p lic a b le  re g ula tio ns.  Busine sse s me e ting  the se  c rite ria  a re  

c e rtifie d  a s “g re e n”  b usine sse s.  The  DRG3 Gre e n Busine ss Ce rtific atio n Pro gram  c e rtifie s 

b usine sse s thro ug h o n-site  e va lua tio n, a nd  hig hlig hts the se  b usine sse s in the  c o mmunity 

thro ug h ma rke ting  a nd  o utre a c h. 

 

Ea rning  a  c e rtific a te  fro m the  DRG3 Gre e n Busine ss Ce rtific atio n Pro gram  me a ns tha t 

yo u ha ve  ma d e  a  c o mmitme nt to  yo ur c o mmunity a nd  the  future  suc c e ss o f yo ur 

b usine ss - a  c o mmitme nt to  g o  a b o ve  a nd  b e yo nd  typ ic a l “g re e n”  me a sure s a nd  sta nd  

o n the  c utting  e d g e  o f susta ina b le  b usine ss p ra c tic e . 
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1.A.1 Busine ss ha s no t ha d  a ny sig nific a nt he a lth vio la tio ns tha t ha ve  no t b e e n c o rre c te d . 

1.A.2 Busine ss is in c o mp lia nc e  with a ll sto rmwa te r-re la te d  re g ula to ry re q uire me nts. 

1.A.3 Busine ss is in c o mp lia nc e  with a ll wa ste wa te r-re la te d  re g ula to ry re q uire me nts. 

1.A.4 Busine ss is in c o mp lia nc e  with a ll a ir q ua lity re g ula to ry re q uire me nts. 

1.A.5 Busine ss is in c o mp lia nc e  with a ll a p p lic a b le  Fire  De p a rtme nt re g ula tio ns. 

 

 

1.B.1 Pro vid e  o ng o ing  inc e ntive s o r tra ining  o p p o rtunitie s to  e nc o ura g e  ma na g e me nt a nd  e mp lo ye e  

p a rtic ip a tio n in the  Gre e n Ce rtific a tio n Pro g ra m. Fo r e xa mp le : (C o mp le te  1 o r mo re  o f the  

fo llo wing ) 

• Inc o rp o ra te  Gre e n Busine ss Ce rtific a tio n Pro g ra m into  p e rfo rma nc e  a p p ra isa ls, jo b  

d e sc rip tio ns, tra ining  p ro g ra ms, a nd  e mp lo ye e  o rie nta tio ns.  

• Pro vid e  inc e ntive s to  e mp lo ye e s who  ta ke  o wne rship  o f Be st Enviro nme nta l Pra c tic e s 

suc h a s ‘ Emp lo ye e  o f the  Mo nth’ .   

• Pro vid e  inte rna l tra ining  se mina rs a nd  wo rksho p s o n g re e n p ra c tic e s. 

• Pro vid e  g re e n p ro d uc ts/ o p p o rtunitie s fo r e mp lo ye e s (lig ht b ulb s, d e sk re c yc ling  b ins, 

wa te r b o ttle s, e tc . 

1.B.2 Info rm yo ur c usto me rs a b o ut yo ur b usine ss’  e nviro nme nta l e ffo rts a nd  wha t yo u a re  d o ing  to  

me e t the  g re e n b usine ss sta nd a rd s. Fo r e xa mp le :  (C o mp le te  1 o r mo re  o f the  fo llo wing ) 

• Po st the  Gre e n Ce rtific a tio n Pro g ra m lo g o  in a  visib le  lo c a tio n.  

• Inc o rp o ra te  DRG3 Gre e n Busine ss Ce rtific a tio n Pro g ra m into  c o mp a ny ne wsle tte rs o r 

b ulle tins.  

• Po st re mind e rs listing  ste ps yo u a re  ta king  to  b e  a  Gre e n Busine ss.  

• Offe r to urs tha t hig hlig ht yo ur Gre e n Busine ss suc c e sse s.  

• Hig hlig ht yo ur Gre e n Busine ss e ffo rts a nd / o r c e rtific a tio n o n yo ur we b site , a nd  link it to  the  

DRG3 ho me  p a g e .  

1.B.3 Assist a t le a st 1 o the r b usine ss to  le a rn a b o ut the  Da yto n Re g io na l Gre e n 3 Ce rtific a tio n Pro g ra m 

1. General Standards for All Businesses

•Please ensure the following 5 compliance measures: 

A. COMPLIANCE CHECKS

•Please complete the following 3 mandatory measures:

B. GREEN BUSINESS AWARENESS
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2. Solid Waste Reduction & Recycling
  

 

 

 

 
2.A.1 Write  a nd  imp le me nt a  So lid  Wa ste  Ma na g e me nt Po lic y tha t inc lud e s a   Re c yc ling  Pro g ra m a t 

yo ur b usine ss tha t inc lud e s the se  ma te ria ls: (ma nda tory) 

• Offic e  p a p e r  

• Ne wsp a p e r  

• Ca ns o f a ll typ e s  (e .g ., a luminum, ste e l, tin, b i-me ta l, a nd  e mp ty a e ro so l c a ns)   

• Ca rd b o a rd  

• Ha rd  p la stic s numb e rs 1 thro ug h 7 (No  Styro fo a m)   

• Gla ss c o nta ine rs 

 
GREEN NOTES: 

 

Ho w to  write  a Po lic y  State me nt?  

 

De fine  the  fo llo wing :  

 

1. Sc o pe  

a. De sc ribe  the  fac ility  manage me nt and o pe ratio ns pro c e sse s to  whic h the  po lic y  applie s 

b . De sc ribe  the  building  c o mpo ne nts, syste ms, and mate rials to  whic h the  po lic y  applie s 

 

2. Pe rfo rmanc e  Me tric  

a. De sc ribe  ho w pe rfo rmanc e  will be  me asure d and/ o r e valuate d 

 

3. Go als 

a. Ide ntify  the  g o als that the  building  strive s to  me e t by  adhe ring  

to  the  po lic y  

b . No te : Altho ugh pro je c t te ams must se t go als, do c ume ntatio n 

o f ac tual ac hie ve me nts is no t re quire d to  de mo nstrate  

c o mpliant po lic ie s.  Te ams are  e nc o urage d to  se t high go als 

and wo rk to ward the  ac hie ve me nt o f the se  go als 

 

4. Pro c e dure  and Strate gie s 

a. Outline  the  pro c e dure s and strate gie s in plac e  to  me e t the  

go als and inte nt o f the  po lic y  

 

5. Re spo nsib le  Party  

a. Ide ntify  the  te ams and individuals invo lve d in imple me nting  

the  po lic y  

b . Ide ntify  and o utline  the  majo r tasks fo r the  re spo nsib le  partie s 

 

6. Time  Pe rio d 

a. Ide ntify  the  time  pe rio d o ve r whic h the  po lic y  is applic able . 

•Please complete the following mandatory measure: 

A. GENERAL WASTE
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NOTE: All o f the  mate rials abo ve  may  be  plac e d into  yo ur mixe d re c yc ling  c o ntaine r as part o f yo ur trash 

se rvic e , o r se lf- haule d to  a dro p- o ff fac ility  if yo u do  no t subsc ribe  to  trash se rvic e . Pre fe rably , g lass 

bo ttle s and jars, me tal c ans and plastic s sho uld b e  rinse d to  minimize  fo o d and liquid re sidue . If yo u have  

gre e n- waste  re c yc ling  se rvic e , gre e n waste  may  be  plac e d in a se parate  c o ntaine r.  

 

Re fe r to  Mo ntg o me ry  Co unty  So lid Waste  Distric t at http:/ / www.mc swd.o rg /  fo r type s o f mate rials that 

may  NOT be  thro wn into  yo ur mixe d re c yc ling  c o ntaine rs:  

 

 

*   Take  to  yo ur lo c al hazardo us waste  c o lle c tio n fac ility  to  be  re c yc le d. Auto mo tive  batte rie s sho uld be  

take n to  a lo c al hazardo us waste  c o lle c tio n fac ility , while  ho use ho ld batte rie s may  b e  dro ppe d o ff at 

partic ipating  sto re s that se ll e le c tro nic s, c ame ra sto re s, drug  sto re s, o ffic e  supply  sto re s, and ho me  

impro ve me nt sto re s. 

  

** Che c k with y o ur lo c al go ve rnme nt age nc y  to  de te rmine  the  fac ilitie s (e .g ., hazardo us waste  c o lle c tio n 

fac ilitie s, transfe r statio ns, and o ffic e  supply  sto re s) that will ac c e pt e le c tro nic s to  be  re c y c le d.    

 

 
2.B.1 Disp o se  o f the se  ha za rd o us wa ste s a t a  Ha za rd o us Wa ste  c o lle c tio n fa c ility (whe re  a va ila b le ) o r 

a rra ng e  to  ha ve  the m p ic ke d  up  b y a  ha za rd o us wa ste  ha ule r, if g e ne ra te d  b y yo ur b usine ss:  

• Auto mo tive  fluid s (e .g . c o o la nt a nd  use d  mo to r o il a nd  o il filte rs)  

• La te x-b a se d  p a ints a nd  so lve nts (so me  ha za rd o us wa ste  fa c ilitie s will a lso  a c c e p t o il-

b a se d  p a ints)  

• Fluo re sc e nt lig ht b ulb s (tub e  a nd  CFL)  

• Ho use ho ld  c le a ne rs  

• Pe stic id e s   

• Exp ire d  me d ic a tio ns  

• Po o l c he mic a ls  

• Ho b b y sup p lie s (e .g ., g lue , p ho to -c he mic a ls)  

 

 
2.C .1 Ke e p  a  sta c k o f p re vio usly use d  p a p e r ne a r p rinte rs to  use  fo r d ra fts o r inte rna l me mo s, o r 

d e sig na te  a  d ra ft tra y o n p rinte rs with multip le  tra ys. 

2.C .2 Purc ha se / le a se  a ll ne w c o p ie rs a nd  p rinte rs with do ub le -sid e d  c o p ying  c a p a b ility a nd  se t 

c o mp ute r p rinting  d e fa ult to  d o ub le  sid e d  o r e nsure  tha t e mplo ye e s a re  p rinting  o n b o th sid e s o f 

the  p a g e  ma nua lly (p rint o d d  p a g e s, re turn to  p rinte r, a nd  the n p rint e ve n p a g e s).  

2.C .3 Se t d o c ume nt d e fa ults to  sma lle r fo nts a nd  ma rg ins. 

2.C .4 Use  c o mp ute r sc a n fe a ture s tha t a llo w d ire c t e ma iling  inste a d  o f fa xing . 

•Please complete the following mandatory measure: 

B. HAZARDOUS  WASTE

•Please implement at least 5 measures from the list below (2.C.1 - 2.C.12):

C. PAPER WASTE REDUCTION 
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2.C .5 Ma na g e  inc o ming  a nd  o utg o ing  ma il b y c o mp le ting  a ny o f the  fo llo wing :  

• Elimina te  d up lic a te  ma iling s a nd  sub sc rip tio ns b y re turning  la b e ls to  the  se nd e r re q ue sting  

tha t a ll b ut o ne  b e  re mo ve d   

• Fo r b ulk ma il, re q ue st re mo va l o f na me  a nd  write  “ re fuse d ”  o n first c la ss ma il  

• Purg e  yo ur o wn ma iling  lists to  e limina te  d up lic a tio n  

• Re -use  e nve lo p e s yo u ha ve  re c e ive d  b y c o ve ring  up  the  o ld  a d d re ss a nd  p o sta g e , a nd  

a ffixing  ne w info rma tio n  

2.C .6 Se t up  a  b ulle tin b o a rd  o r d e ve lo p  ro uting  lists fo r b ulle tins, me mo s, a nd  tra d e  jo urna ls to  

minimize  the  numb e r o f e mp lo ye e s re c e iving  ind ivid ua l c o p ie s.  

2.C .7 Re p la c e  me mo s with e -ma il me ssa g e s a nd  d isc o ura g e  the  p rinting  o f me ssa g e s. 

2.C .8 De sig n ma rke ting  ma te ria ls tha t re q uire  no  e nve lo p e  – simp ly fo ld  a nd  ma il. 

2.C .9 Print ma rke ting  ma te ria ls o n re c yc le d  c o nte nt p a p e r with so y o r o the r lo w-vo la tile  o rg a nic  

c o mp o und  (VO C ) inks. 

2.C .10 Use  e le c tro nic  b illing  me tho d s to  invo ic e  c usto me rs a nd  re c e ive  p a yme nt. 

2.C .11 Ha ve  a  so lid  wa ste  a sse ssme nt d o ne  fo r yo ur fa c ility 

2.C .12 Othe r-p le a se  sp e c ify o n c he c klist 

 

 

 
2.D.1 Elimina te  the  use  o f p o lystyre ne  c o nta ine rs a nd  re p la c e  with re c yc la b le  p la stic  c o nta ine rs, 

p re fe ra b ly o ne s d ura b le  e no ug h to  b e  re usa b le . 

2.D.2 Pro vid e  re c yc ling  a nd  c o mp o sting  c o nta ine r(s) a t c o nve nie nt a nd  a p p ro p ria te  lo c a tio ns suc h a s 

sta ff lunc h o r b re a k ro o ms a nd  ne a r ve nd ing  ma c hine s. 

2.D.3 Enc o ura g e  the  re use  o f p a p e r o r p la stic  b a g s 

2.D.4 Enc o ura g e  the  p urc ha se  a nd  use  o f re usa b le  b a g s b y o ffe ring  d isc o unts o n future  p urc ha se s, 

d ra wing s to  win a  p rize , o r o the r inc e ntive s.  

2.D.5 Use  a  la und ry se rvic e  tha t p ro vid e s re usa b le  b a g s fo r d irty a nd  c le a n line n. 

2.D.6 Le a ve  g ra ss c lip p ing s o n mo we d  turf (“ g ra ss-c yc ling ” ) ra the r tha n d isp o sing . 

2.D.7 Co mp o st fo o d  sc ra p s. 

2.D.8 Co mp o st la nd sc a p e  d e b ris a nd  trimming s o r use  a  la nd sc a p ing  se rvic e  tha t re c yc le s d e b ris a nd  

trimming s. 

2.D.9 Fo r ship p ing  no n-fo o d  ite ms, use  wa d d e d  p a p e r fo r p a c ka g ing  inste a d  o f p o lystyre ne  p e lle ts, 

b ub b le  wra p , o r o the r ma te ria ls. If yo u re c e ive  the se  typ e s o f ma te ria ls, re use  the m in yo ur o wn 

p a c ka g ing . 

2.D.10 Re use  p a c ka g ing  (e .g ., b ub b le  wra p , c a rd b o a rd  b o xe s, styro fo a m fra ming ) o r d o na te  the se  

•Please implement at least 5 measures from the list below (2.D.1 - 2.D.18): 

D. OTHER WASTE REDUCTION
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3. Environmentally Preferable Purchasing

ma te ria ls to  p a c ka g ing  sto re s tha t will a c c e pt the m. 

2.D.11 Re c yc le  use d  p rinte r c a rtrid g e s o r use  re filla b le  c a rtrid g e s. 

2.D.12 Re c yc le  CD’ s/ DVD’ s 

2.D.13 Re c yc le  o r re use  c a rp e ting . 

2.D.14 Re c yc le  p a lle ts, if g e ne ra te d  in la rg e  q ua ntitie s a rra ng e  fo r a  p a lle t sp e c ific  c o lle c tio n se rvic e .  

2.D.15 Re use  o r d o na te  use d  furniture . 

2.D.16 Re use , d o na te , o r p ro p e rly re c yc le  e le c tro nic s suc h a s c o mp ute r mo nito rs, p rinte rs, c o p y 

ma c hine s, fa x ma c hine s, sc a nne rs, c e ll p ho ne s, a nd  p e rso na l d ig ita l a ssista nts.  

2.D.17 Re c yc le  b a tte rie s o r use  re c ha rg e a b le  b a tte rie s. 

2.D.18 Othe r – i.e . me tho d s use d  to  re d uc e  p a c ka g ing  –  

Ple a se  sp e c ify o n c he c klist. 

 

 

 

 

 

 

 

 

 

 

 
3.A.1 Write  a nd  imp le me nt a  Gre e n Purc ha sing  Po lic y.  Re fe r to  p a g e  5 fo r ho w to  write  a  Plic y 

Sta te me nt 

3.A.2 Se le c t p ro d uc ts ship p e d  with le ss p a c ka g ing  o r in re turna b le , re usa b le  o r re c yc la b le  c o nta ine rs. 

3.A.3 Wo rk with ve nd o rs to  minimize  a nd / o r ta ke  b a c k no n-re c yc la b le  p ro d uc t p a c ka g ing  a nd  use d  

o r d a ma g e d  p ro d uc ts fo r re use  a nd  re c yc ling . Or, c ho o se  ve nd o rs tha t a lre a d y o ffe r the se  

se rvic e s.  

3.A.4 Arra ng e  fo r c o o p e ra tive  b uying  thro ug h a n a sso c ia tio n, c o -lo c a te d  b usine ss g ro up s, e tc . 

3.A.5 Purc ha se  re usa b le  ra the r tha n d isp o sa b le  o ffic e  ite ms suc h a s re filla b le  p e ns, e ra sa b le  white  

b o a rd s & wa ll c a le nd a rs.  

3.A.6 Ha ve  a ll e mp lo ye e s use  re usa b le  mug s a nd  c up s. In the  lunc h/ b re a k ro o m, e limina te  d isp o sa b le s 

b y using  p e rma ne nt wa re  (mug s, d ishe s, ute nsils, to we ls, ra g s, c o ffe e  filte rs, e tc .) a nd  using  

re filla b le  c o nta ine rs o f sug a r, sa lt & p e p p e r, e tc . to  a vo id  ind ivid ua l c o nd ime nt p a c ke ts.  

3.A.7 Do na te  o ld  unifo rms, line ns a nd  ra g s to  she lte rs o r no np ro fits, o r re c yc le  the m. 

3.A.8 Ce ntra lize  p urc ha sing  to  e limina te  unne c e ssa ry p urc ha se s a nd  b uy p ro d uc ts in b ulk fo r p ro d uc ts 

tha t a re  c o nc e ntra te d , d ura b le , re p a ira b le , a nd / o r re c yc la b le , ma king  sure  tha t yo u ne e d  ALL 

•Please implement at least 3 measures from the list below (3.A.1 - 3.A.14): 

A. GENERAL PURCHASING
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 yo u a re  o rd e ring .  Ple a se  re fe r to  the  Ene rg y C o nse rva tio n Se c tio n fo r ENERGY STAR  

e q uip me nt a nd   lig hting  p urc ha sing . 

3.A.9 Purc ha se  unb le a c he d  p a p e r p ro d uc ts fo r kitc he n/ b re a k ro o m a nd  re stro o m, e .g ., p a p e r to we ls, 

c o ffe e  filte rs, a nd  na p kins.  

3.A.10 Do  b usine ss with o the r “ g re e n”  ve nd o rs o r se rvic e s. 

3.A.11 Re ta ile rs -sto c k/ se ll p ro d uc ts tha t a re  le ss to xic  a nd / o r le ss p o lluting  tha n c o nve ntio na l p ro d uc ts.  

3.A.12 Re ta ile rs -o ffe r a n inc e ntive  to  c usto me rs who  b ring  the ir o wn sho p p ing  b a g s, c o ffe e  mug s, e tc .  

3.A.13 Whe n p o ssib le , a rra ng e  fo r a  sing le  ve nd o r who  ma ke s d e live rie s fo r se ve ra l ite ms. 

3.A.14 Buy lo c a l p ro d uc ts to  re d uc e  mile s tra ve le d . 

 
GREEN NOTES: 

 

Enviro nme ntally Re sp o nsib le  p a p e r: 

Whe n b uying  o ffic e  p a p e r o r p a p e r fo r yo ur p re ss-p rinte d c o lla te ra l, try to  

c ho o se  p a p e r that is Fo re st Ste wa rdship  Co unc il (FSC ) c e rtifie d. The  FSC se ts 

fo rth p rinc ip le s, c rite ria , a nd sta nda rds that sp a n e c o no mic , so c ia l, a nd 

e nviro nme ntal c o nc e rns. The  FSC standa rds re p re se nt the  wo rld’ s stro ng e st 

syste m fo r g uiding  fo re st ma na g e me nt to wa rd susta ina b le  o utc o me s. Ca re fully 

re se a rc h o the r c e rtific a tio n e ntitie s a s so me  te nd to  b e  le ss string e nt, ma y b e  

industry b a c ke d (se lf c e rtific a tio n) a nd o fte n a llo w irre spo nsib le  fo re stry 

p ra c tic e s. Fo r mo re  info rma tio n, visit http ://www.fsc us.o rg /  

 

 

 

 

 
3.B.1 Purc ha se  100% re c yc le d  c o nte nt o ffic e  p a p e r with a t le a st 30% b e ing  p o st c o nsume r wa ste  

(p c w).  

3.B.2 A minimum o f 30% o f p urc ha se d  o ffic e  p a p e r to  b e  Fo re stry Ste wa rd ship  C o unc il (FSC ) c e rtifie d .  

The  FSC is a  no n-p ro fit o rg a niza tio n tha t sup p o rts the  wo rld ’ s fo re sts a nd  e nsure s tha t the  fo re sts 

a re  ma na g e d  to  p ro te c t wild life  ha b ita t a nd  re sp e c t the  rig hts o f lo c a l c o mmunitie s.  FSC 

c e rtifie d  p a p e r te lls yo u tha t the  re c yc le d  o r virg in fib e rs c o me  fro m so urc e s tha t me e t FSC 

inte rna tio na l sta nd a rd s. 

3.B.3. Pa p e r to we ls  

3.B.4 To ile t p a p e r  

3.B.5 Disp o sa b le  d rink a nd  fo o d  ite ms (e .g ., p a p e r p la te s, p a p e r na p kins, p la stic  c up s).  

3.B.6 Sto ra g e  b ins a nd  c o nta ine rs fo r re c yc la b le s.  

3.B.7 Tra sh c o nta ine rs.  

3.B.8 Flo o r ma ts.  

•Please complete  3.B.1 or 3.B.2 and purchase at least 3 products  listed below (3.B.3 -3.B.17):

B. RECYCLED CONTENT PURCHASING
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4. Energy Conservation

 3.B.9 To ile t se a t c o ve rs.  

3.B.10 Co nstruc tio n ma te ria ls whe n b uild ing  o r re mo d e ling  (e .g ., p a int, c a rp e t, tile s, p la stic  lumb e r, 

p ic nic  ta b le s, p la yg ro und  e q uip me nt, fe nc ing , fib e rb o a rd  insula tio n, b uild ing  p a ne ls, sho we r 

d ivid e rs, b e nc he s).  

3.B.11 Pa int.  

3.B.12 La nd sc a p ing / g a rd e ning  sup p lie s (e .g ., mulc h, so il a me nd me nts, c o mp o st, c o mp o st b ins, rub b e r 

ho se s, a nd  la wn furniture ). 

3.B.13 Re sta ura nt p ro d uc ts (e .g ., p a p e r na p kins, p la te s, b o wls, c up s, a nd  se rving  tra ys). 

3.B.14 To ne r Ca rtrid g e s 

3.B.15 No n-to xic , o rg a nic  ja nito ria l/ ma inte na nc e  sup p lie s. 

3.B.16 Offic e  sup p lie s (b usine ss c a rd s, fo ld e rs, no te  p a p e rs, p e ns, e tc ) 

3.B.17 Othe r - p le a se  sp e c ify o n c he c klist. 

 

 

 

 

 

 

 

 

 

 

 

 

 
4.A.1 Co nd uc t (o r ha ve  a  c o ntra c t in p la c e  fo r) a n ASHRAE Le ve l 1 e ne rg y a ud it o f yo ur fa c ility to  he lp  

id e ntify whic h e ne rg y e ffic ie nc y a nd  c o nse rva tio n me a sure s to  use  a t yo ur b usine ss.  Aud it must 

b e  c e rtifie d  b y a  Pro fe ssio na l Eng ine e r (PE) o r b y a  Ce rtifie d  Ene rg y Ma na g e r (CEM). Aud iting  is 

no t re q uire d  fo r LEED c e rtifie d , o r Ene rg y Sta r c e rtifie d  fa c ilitie s. 

4.A.2 

 

 

 

      

Co nta c t yo ur e ne rg y p ro vid e r(s) o r utility (will va ry b y a re a ) to  o b ta in yo ur g a s a nd  e le c tric ity 

c o nsump tio n histo ry fo r p re fe ra b ly the  la st two  ye a rs.  Re ta in c urre nt sta te me nts (invo ic e s) o f 

e ne rg y c o nsump tio n fo r use  in a na lyzing  a nd  tre nd ing  e ne rg y usa g e . 

 

Co mp le te  the  fo llo wing   fo r yo ur c he c kup :  

• Re vie w yo ur sta te me nts a nnua lly to  id e ntify wa ys to  re d uc e  yo ur e ne rg y use .  

 

•Please complete the following 4 mandatory measures:

A. ENERGY MANAGEMENT
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• Und e rsta nd  yo ur utility b ill a nd  re vie w it mo nthly fo r ind ic a tio ns o f sp ike s o r o the r p ro b le ms.  

Ca ll yo ur utility p ro vid e r if yo u no tic e  a ny unusua l inc re a se s in use  o r if yo u a re  lo o king  fo r 

sug g e stio ns o n ho w to  imp ro ve  the  e ffic ie nc y o f yo ur e ne rg y use . 

• Le a rn ho w to  re a d  yo ur me te rs.  
 

4.A.3

. 

      C o mp le te  re g ula rly sc he d ule d  ma inte na nc e  o n yo ur HVAC (he a ting , ve ntila tio n a nd  a ir      

     c o nd itio ning ) syste m:  

• Cle a n p e rma ne nt filte rs with mild  d e te rg e nts e ve ry two  mo nths (c ha ng e  re p la c e a b le  filte rs 

e ve ry 2 mo nths).  

• Che c k e ntire  d uc t d istrib utio n syste m a nnua lly fo r c o o la nt/ a ir le a ks a nd  o b struc tio ns o f 

sup p ly a nd  re turn re g iste rs.  

• Ke e p  c o nd e nse r c o ils fre e  o f d ust a nd  lint  

• Ke e p  e va p o ra to r c o ils fre e  o f e xc e ssive  fro st 

4.A.4 If mo re  tha n five  p e o p le  a re  e mp lo ye d , tra c k a nd  p o st mo nthly g a s a nd  e le c tric ity usa g e  

info rma tio n fo r e mp lo ye e s to  vie w. 

 

 
4.B.1 Use  a n e ne rg y ma na g e me nt syste m to  c o ntro l lig hting , e xha ust syste ms, re frig e ra tio n, HVAC  a nd  

a ny o the r la rg e  me c ha nic a l lo a d s. 

4.B.2 Use  lig hting  c o ntro ls suc h a s o c c up a nc y se nso rs, b yp a ss/ d e la y time rs, p ho to c e lls, o r time  c lo c ks, 

fo r ind o o r a nd  o utd o o r lig hting  a pp lic a tio ns.  

• Insta ll o c c up a nc y se nso rs in a ny size  c la ssro o m a nd  c o nfe re nc e  ro o m, o ffic e s sma lle r 

tha n 250 sq ua re  fe e t, a nd  multip urp o se  ro o ms sma lle r tha n 1000 sq  ft (in a c c o rd a nc e  

with Illumina ting  Eng ine e ring  So c ie ty (ISE) sta nd a rd s).  

• Insta ll Auto ma tic  Multi-Le ve l Da ylig hting  Co ntro ls in a c c o rd a nc e  with  ISE sta nd a rd s 

4.B.3.  Ind o o r lig hting  Effic ie nc y (e ithe r o p tio n b e lo w ma y b e  und e rta ke n fo r a  to ta l o f o ne  c re d it) 

• Re tro fit a ll inc a nd e sc e nt b ulb s with c o mp a c t fluo re sc e nt lig hts o r lig ht e mitting  d io d e s 

(LED)  

• Up g ra d e  a ll ind o o r lig hting  to  e xc e e d  IES sta nd a rds fo r lig hting  p o we r d e nsity va lue s.  

4.B.4 Up g ra d e  a ll o utd o o r lig hting  to  e xc e e d  IES sta nd a rd s fo r a re a  wa tta g e  a llo wa nc e . 

4.B.5 Up g ra d e  e xisting  fluo re sc e nt T-12 lig hting  with T-8 la mp s with e le c tro nic  b a lla sts (T-8 syste ms 

c o nsume  up  to  40% le ss e ne rg y tha n c o nve ntio na l T-12 syste ms). Re c yc le  o ld  la mp s a nd  b a lla sts. 

4.B.6 Insta ll a  p ro g ra mma b le  the rmo sta t to  c o ntro l he a ting  a nd  a ir c o nd itio ning . 

4.B.7 Se t ho t wa te r he a te rs b e twe e n 120-140º F. 

•Please implement at least 10 measures from the list below (4.B.1 - 4.B.38). 

B. ENERGY CONSERVATION
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 4.B.8 Insula te  a ll ma jo r ho t wa te r p ip e s. 

4.B.9 Use  we a the r strip p ing  to  se a l a ir g a p s a ro und  a ll d o o rs a nd  wind o ws. 

4.B.10 Imp ro ve  e xit sig n lig ht e ffic ie nc y b y re p la c ing  inc a nd e sc e nt sig ns with LED sig ns o r simila r e ne rg y-

sa ving  te c hno lo g y.  

4.B.11 Ensure  tha t fifty p e rc e nt o f a ll e le c tric a l e q uip me nt e mp lo ys e ne rg y sa ving  fe a ture s (e .g , Ene rg y 

Sta r). Eq uip me nt a va ila b le  with Ene rg y Sta r ra ting s inc lud e : b a tte ry c ha rg ing  syste ms, p ho ne s, 

te le visio ns a nd  VCRs, c o mp ute rs, mo nito rs, c o p ie rs a nd  fa x ma c hine s, la p  to p  c o mp ute rs, p rinte rs 

a nd  sc a nne rs, a nd  kitc he n a p p lia nc e s. Se e  www. e ne rg ysta r.g o v fo r a  c o mp le te  listing  o f a ll 

a va ila b le  e le c tro nic s a nd  a p p lia nc e s.  

4.B.12 Insta ll a nd  use  c o mp ute r ha rd wa re  p ro g ra ms tha t sa ve  e ne rg y b y a uto ma tic a lly turning  o ff id le  

mo nito rs a nd  p rinte rs. 

4.B.13 Co nve rt ho t wa te r he a te rs to  o n-d e ma nd  syste ms.  

4.B.14 Use  a  so la r wa te r he a te r o r p re -he a te r.  

4.B.15 Re d uc e  the  numb e r o f la mp s a nd  inc re a se  lig hting  e ffic ie nc y b y insta lling  o p tic a l re fle c to rs o r 

d iffuse rs.  

4.B.16 Insta ll c e iling  fa ns fo r a ir c irc ula tio n.  

4.B.17 Insta ll a  time  switc h to  a uto ma tic a lly turn o ff o ffic e  e q uip me nt a fte r wo rking  ho urs.  

4.B.18 Insta ll c o ntro ls o n ve nd ing  a nd  ic e  ma c hine s a nd  p la c e  ma c hine s in c o o l a re a s.  

4.B.19 Use  a  b o o ste r he a te r fo r ho t wa te r use . 

4.B.20 Re p la c e  re frig e ra to rs>10 ye a rs o ld  with Ene rg y Sta r mo d e l 

4.B.21 Use  e c o no mize rs o n A/ C  fo r fre e  c o o ling  d uring  mild  c o nd itio ns. 

4.B.22 Re p la c e  multip le  o r p a c ka g e  A/ C  units with a  sing le  unit with a  Se a so na l Ene rg y Effic ie nt Ra ting  

(SEER) > 13 fo r mo st c o mmo n size  e q uip me nt. 

4.B.23 Use  o c c up a nc y se nso rs to  c o ntro l a ir c o nd itio ning  a nd  he a t. 

4.B.24 Sha d e  sun-e xp o se d  wind o ws a nd  wa lls: use  a wning s, sunsc re e ns, o r na tive  sha d e  tre e s o r 

shrub b e ry.  

4.B.25 Ap p ly wind o w film to  re d uc e  so la r he a t g a in. 

4.B.26 Use  e ne rg y-e ffic ie nt d o ub le  p a ne d  wind o ws o n a t le a st 90% o f wind o ws. 

4.B.27 Cre a te  a  p la n to , a nd  ho ld  b i-a nnua l tra ining  fo r sta ff o n e ne rg y c o nse rva tio n me a sure s. 

4.B.28 Cre a te  a nd  imp le me nt a  sc he d ule  to  c le a n lig hting  fixture s a nd  la mp s so  tha t the y a re  lig hting  a s 

e ffe c tive ly a s p o ssib le  (d irt c a n re d uc e  lig hting  e ffic ie nc y b y up  to  50%).  

4.B.29 Che c k a nd  a d just lig hting  c o ntro l d e vic e s suc h a s time  c lo c ks a nd  p ho to c e lls. 

4.B.30 Institute  a  fo rma l, writte n p o lic y tha t a ll e le c tro nic  d e vic e s a nd  lig hting  b e  turne d  o ff whe n no t in 

use  a nd  tha t the  sta nd b y mo d e  will b e  e na c te d  o n a ll e q uip me nt.  

4.B.31 Ma inta in re frig e ra to rs b y ke e p ing  e va p o ra to r c o ils fre e  o f e xc e ssive  fro st a nd  b y ke e p ing  

c o nd e nse r c o ils fre e  o f d ust a nd  lint.  

4.B.32 Re a rra ng e  wo rksp a c e  to  ta ke  a d va nta g e  o f na tura l sunlig ht, a nd  d e sig n fo r inc re a se d  na tura l 
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lig hting  whe n re mo d e ling . 

4.B.33 Insta ll ultra  e ffic ie nt b a lla sts suc h a s GE Ultra MAx units to  d im lig hts to  ta ke  a d va nta g e  o f d a ylig ht 

a nd  p o st re mind e rs fo r sta ff to  d im lig hts whe ne ve r p o ssib le .  

4.B.34 Use  lig ht switc h re mind e rs to  re mind  c usto me rs a nd  sta ff to  turn o ff lig hts. 

4.B.35 Disc o nne c t unuse d  b a lla sts in d e la mp e d  fixture s AND re p la c e  b urne d  o ut la mp s q uic kly to  a vo id  

b a lla st d a ma g e .  

4.B.36 Institute  a  p o lic y tha t whe ne ve r re p a inting  b uild ing  e xte rio r c ho o se  hig hly re fle c tive  

c o lo rs/ ma te ria ls a nd  whe n re ro o fing , use  lo w a lb e d o  “ c o o l ro o f”  ma te ria ls. 

4.B.37 Ad d  d e sk la mp s o r ta sk lig hting  fixture s to  a ll wo rk sp a c e s in o rd e r to  re d uc e  the  ne e d  fo r 

o ve rhe a d  lig hting  whe n o nly o ne  p e rso n is in the  o ffic e .  

 

4.B.38 Othe r – i.e . a d d itio na l b uild ing  e nve lo p e  se a ling  me a sure s, ma ximizing  na tura l d a y lig hting , e tc . 

Ple a se  sp e c ify o n c he c klist. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
GREEN  NOTES 

 Ho t Wate r Te c hno lo g ie s: He a ting  wa te r fo r do me stic  a nd 

c o mme rc ia l use s ac c o unts fo r a  la rg e  p e rc e nta g e  o f e ne rg y 

c o nsumptio n; typ ic a lly in the  fo rm o f natural g a s, b ut a lso  

e le c tric ity.    Imp ro ving  the  e ffic ie nc y o f yo ur wate r he a te r c a n ha ve  a  b ig  imp a c t o n the  a sso c ia te d utility b ill. So me  

o f the  b e st ste p s to  inc re a se  e ffic ie nc y inc lude :  

• Insulating  e xp o se d ho t wate r p ip e s.   
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• Insulating  the  ho t wate r sto ra g e  ta nk.  

• Switc hing  fro m a  sto ra g e  tank syste m to  a n o n-de ma nd, o r ta nk le ss syste m, whic h re duc e s he at lo ss 

fro m sto ring  ho t wate r, a nd a lso  p ro vide s imme diate  ho t wate r, a s the    

• Ta nk le ss he ate r c o ils c a n b e  p lac e d ne xt to  the  fauc e t o r a p p lia nc e  that use s ho t wa te r.  

• Inc o rp o rating  the  use  o f so la r e ne rg y into  the  ho t wate r syste m thro ug h so la r the rma l  

• p a ne ls o n the  ro o f that use  the  sun’ s e ne rg y to  he at wate r, a nd a  b o o ste r tank, whic h  

• sto re s that ‘ sun he ate d’  wate r b e fo re  se nding  it to  the  e xisting  sto ra g e  tank o r ta nk le ss   

• He a ting  unit.  

• Ene rg y e ffic ie nc y re b ate s: At fle xyo urp o we r.o rg  yo u c an se a rc h b y yo ur zip  c o de  a ll   

• Ava ila b le  e ne rg y utility re b a te s.  

 

Air Conditioning  Te c hnolog ie s: Co o ling  inte rio r a ir is a no the r hug e  so urc e  o f e ne rg y c o nsump tio n, the re fo re  

inc re a sing  the  e ffic ie nc y o f yo ur a ir c o nd itio ning  syste m will a lso  ha ve  a  b ig  imp a c t o n yo ur e le c tric ity b ill.  Ke y tip s fo r 

e ffic ie nt c o o ling  inc lud e :  

• Lo o k fo r a  (Se a so na l Ene rg y Effic ie nc y Ra ting ) SEER o f a t le a st 13.  SEER indic a te s the  ra tio  o f e ne rg y c o o ling  

o utp ut to  e ne rg y inp ut a nd  is a  d ire c t me a sure  o f e ffic ie nc y.  

• Use  a n e c o no mize r o n yo ur AC  unit.  Ec o no mize rs a re  pa rtic ula rly use ful in re sta ura nts a nd  re ta il sp a c e s tha t 

re q uire  a ir c o nd itio ning  e ve n in c o o l se a so ns.  Ec o no mize rs use  se nso rs to  d e te rmine  whe the r o utsid e  a ir is 

c o o le r tha n insid e , a nd  a llo w fo r the  a p p ro p ria te  a mo unt o f o utsid e  a ir to  b e  mixe d  with the  fo rc e -c o o le d  

inta ke  a ir, the re b y re d uc ing  the  a mo unt o f time  the  c o mp re sso r ne e d s to  run, a nd  re d uc ing  e ne rg y 

c o nsump tio n.  

 

Lig ht Emitting  Dio de s (LEDS): LEDs a re  the  lig hting  wa ve  o f the  future . LED b ulb s a re  up  to  te n time s mo re  e ffic ie nt tha n 

inc a nde sc e nt b ulb s, use  fe we r to xins tha n c o mp a c t fluo re sc e nt b ulb s (i.e . no  me rc ury), a nd la st lo ng e r a nd a re  mo re  

dura b le  tha n o the r o ptio ns. LEDs a lso  sta y a t ro o m te mp e rature  a nd re duc e  the  ne e d fo r a ir 

c o nditio ning  to  c o mp e nsate  fo r he at lo ss that o c c urs with c o nve ntio nal lig ht b ulb s. The  

ma rke t fo r this ne w te c hno lo g y is e xp a nding , a nd p ric e s sho uld so o n fa ll in re sp o nse . 

Whe ne ve r p o ssib le  a nd e c o no mic a lly fe a sib le , lo o k fo r lig hting  re tro fit o ptio ns that 

inc o rp o rate  the  use  o f LEDs. Co nta c t yo ur e ne rg y p ro vide r(s) o r utility (will va ry b y are a ) to  

o b ta in yo ur g a s a nd e le c tric ity c o nsumptio n histo ry fo r p re fe ra b ly the  la st two  ye ars.  Re ta in 

c urre nt sta te me nts (invo ic e s) o f e ne rg y c o nsumptio n fo r use  in ana lyzing  a nd tre nding  

e ne rg y usa g e . 
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5. Water Conservation
 

 

 

 

 

 

 
5.A.1 Ga the r yo ur wa te r utilitie s fro m the  p a st 2 ye a rs. C o nta c t yo ur wa te r utility fo r a  c o p y o f yo ur b ills. 

Co mp le te  the  fo llo wing   fo r yo ur c he c kup :  

• Re vie w yo ur surve y re sults a nnua lly to  id e ntify wa ys to  re d uc e  yo ur wa te r use .  

• Ob ta in a ll a va ila b le  wa te r usa g e  d a ta , p re fe ra b ly fo r the  la st two  ye a rs.  Re ta in a ll b ills 

fo r future  wa te r use  d a ta . 

5.A.2 Und e rsta nd  yo ur wa te r b ill a nd  re vie w it mo nthly fo r ind ic a tio ns o f le a ks, sp ike s o r o the r p ro b le ms. 

Ca ll yo ur wa te r utility if yo u no tic e  a ny unusua l inc re a se s in use  o r if yo u a re  lo o king  fo r sug g e stio ns 

o n ho w to  imp ro ve  the  e ffic ie nc y o f yo ur wa te r use . 

5.A.3 Le a rn ho w to  re a d  yo ur wa te r me te r. Use  the  wa te r me te r to  c he c k fo r le a ks. 

5.A.4 Re g ula rly c he c k fo r a nd  re p a ir a ll le a ks in yo ur fa c ility (to ile t le a ks c a n b e  d e te c te d  in ta nk to ile ts 

with le a k d e te c ting  ta b le ts, whic h ma y b e  a va ila b le  fro m yo ur lo c a l wa te r p ro vid e r, o r use  fo o d  

c o lo ring ). Tra in yo ur sta ff to  mo nito r a nd  re sp o nd  imme d ia te ly to  le a king  e q uip me nt. 

5.A.5 Use  “ d ry swe e p ing ”  to  c le a n c o nc re te  o r a sp ha lt surfa c e s inste a d  o f using  wa te r to  wa sh d o wn 

surfa c e s. Use  hig h p re ssure , lo w wa te r use  c le a ning  te c hniq ue s o nly whe n ne c e ssa ry. Alwa ys se nd  

wa ste wa te r fro m p re ssure  wa shing  to  la nd sc a p ing  o r the  se we r no t the  sto rm d ra in. Use  a  wa te r-

e ffic ie nt “ Wa te r b ro o m” a tta c he d  to  a  ho se  a s a n a lte rna tive  to  wa shing  d o wn with a  ho se . (This 

me a sure  b e ne fits wa te r q ua lity a s we ll.) 

 

 

 

 

 

 

 

 

 

 

 

 

 

•Please complete the following 5 mandatory measures:

A. WATER MANAGEMENT
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5.B.1 Insta ll lo w-flo w a e ra to rs o r flo w c o ntro l va lve s  o n a ll “ no n-c ritic a l use ”  la va to ry fa uc e ts 

5.B.2 Re tro fit to ile ts flushing  a t hig he r tha n 1.6 g a llo ns with hig h e ffic ie nc y to ile ts (1.28 g a llo ns o r le ss p e r 

flush). Yo ur wa te r utility ma y ha ve  a  re b a te  p ro g ra m fo r hig h e ffic ie nc y to ile ts. 

5.B.3 Re p la c e  a ll urina ls flushing  a t 1.0 g a llo n o r g re a te r with hig h e ffic ie nc y urina ls, flushing  a t le ss tha n 

0.5 g a llo ns, o r wa te rle ss urina ls. Or re p la c e  a ll d ia p hra g ms in the  flush va lve , so  tha t the y flush 1.0 

g a llo n. Che c k with yo ur wa te r utility fo r p o ssib le  re b a te s. 

5.B.4 Ma inta in wa te r p re ssure  (p re ssure  re d uc ing  va lve ) b e twe e n 60-80 PSI to  o p timize  p e rfo rma nc e . 

5.B.5 Disc o ntinue  the  use  o f a  wa te r so fte ne r if o ne  is c urre ntly b e ing  use d . 

5.B.6 If e va p o ra tive  b a se d  c e ntra l a ir c o nd itio ning  is use d , ma ximum wa te r use  sha ll b e  5 g a llo ns p e r 

to n-ho ur o f c o o ling . A p ump -o ut syste m ra the r tha n a  b le e d  syste m is use d , a nd  wa te r d isc ha rg e  

must b e  b a se d  o n time  o f o p e ra tio n, o r me a sure d  TDS le ve l in re se rvo ir wa te r. C o nd e nsa te  wa te r 

fro m A/ C e va p o ra tio n c o ils must b e  ro ute d  to  the  wa te r re se rvo ir fo r the  e va p o ra tive  c o o ling . 

5.B.7 Cha ng e  wind o w-c le a ning  sc he d ule  fro m “ p e rio d ic ”  to  “ a s re q uire d .”  

5.B.8 Use  d ry flo o r c le a ning  me tho d s ind o o rs fo llo we d  b y d a mp  mo p p ing , o r use  a  wa te r-e ffic ie nt 

Wa te r-b ro o m o r re c yc ling  filte re d  syste m suc h a s a n e le c tro nic  p o we re d  c le a ning  ma c hine , 

ra the r tha n ho sing  d o wn with wa te r. 

5.B.9 Inste a d  o f wa shing  ve hic le s o n-site , se nd  ve hic le s to  a  wa shing  se rvic e  tha t re c yc le s wa te r o r 

tha t p ro p e rly d isp o se s wa ste  wa te r. 

5.B.10 Cle a n p a ve me nt b y swe e p ing  ma nua lly o r using  a  wa te r e ffic ie nt Wa te r-b ro o m. The  d e b ris must 

b e  p ro p e rly d isp o se d  o f a nd  ma y no t b e  le ft o n the  sid e wa lk, in the  stre e t, o r wa she d  d o wn a  

sto rm d ra in. 

5.B.11 Othe r: Ple a se  Sp e c ify o n Che c klist 

 

 
 

 

•Please complete 5.B.1 and implement at least 3 measures from 5.B2 - 5.B.11

B. WATER CONSERVATION

If your toilet was 
installed before 

1992, you 
probably have an 
inefficient model 

that uses 
between 3.5 - 7 

gallons per flush.  

New high 
efficiency models 
use less than 1.3 

gallons per flush, 
which is 60% - 80% 

less water than 
their less efficient 

counterparts.
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5.C .1 Elimina te  a ll irrig a tio n b y p la nting  na tive  a nd  ve ry wa te r wise  p la nts tha t ne e d  irrig a tio n o nly to  

b e  e sta b lishe d . 

5.C .2 Turn o n irrig a tio n syste m mo nthly a nd  wa lk e a c h sta tio n to  c he c k fo r le a ks a nd  p ro p e r c o ve ra g e . 

5.C .3 Re p a ir a ll b ro ke n o r d e fe c tive  sp rinkle r he a d s/ no zzle s, d rip  e mitte rs, wa te r p ip e , line s a nd  va lve s. 

5.C .4 Ad just sp rinkle rs fo r p ro p e r c o ve ra g e  – o p timizing  sp a c ing  a nd  a vo id ing  runo ff o nto  p a ve d  

surfa c e s. Ad just sp rinkle rs to  a c hie ve  e ve n wa te r d istrib utio n a nd  to  e limina te  a ll runo ff. 

5.C .5 Se t the  irrig a tio n c o ntro lle r sta rt time  d uring  no n-d a ylig ht ho urs (b e fo re  7 a m o r a fte r 9 p m). 

5.C .6 If yo u ha ve  a  no n-we a the r-b a se d  irrig a tio n c o ntro lle r, it must ha ve  the  fo llo wing  fe a ture s: 

• Multip le  p ro g ra mming  c a p a b ility 

• Auto ma tic  ra in shut-o ff de vic e  

OR c o nve rt to  a  we a the r b a se d c o ntro lle r 

5.C .7 Ap p ly two  to  thre e  inc he s o f mulc h in a ll no n-turf p la nting  a re a s. 

5.C .8 Ma ke  ne c e ssa ry c ha ng e s to  a ssure  p ro p e r hyd ro -zo ning  (g ro up ing  o f p la nts with simila r wa te r 

ne e d s a nd  sp rinkle r typ e s) o f irrig a te d  a re a s, fo r e xa mp le , se p a ra te  b e d  a nd  turf zo ne s. 

5.C .9 Insta ll ro ta ting  no zzle s o n a ll sp rinkle r sp ra y he a d s. 

5.C .10 Insta ll no n-sp ra y o r d rip  irrig a tio n in a ll shrub , tre e , a nd  p la nte d  b e d  zo ne s. 

5.C .11 Re d uc e  turf g ra ss wa te r c o nsump tio n b y e limina ting  wa te ring , a nd  a llo w the  g ra ss to  g o  

d o rma nt. 

5.C .12 Use  c a p ture d  ra inwa te r o r re c yc le d  wa ste  wa te r fo r irrig a tio n 

5.C .13 Use  g ro und  wa te r d ire c te d  fro m the  b uild ing  fo und a tio n sump -p ump  to  irrig a te  la nd sc a p e d  

a re a s. 

5.C .14 Pro vid e  irrig a tio n e ffic ie nc y tra ining  fo r a ll la nd sc a p e  sta ff o r c o ntra c to rs thro ug h the  Gre e n 

Ga rd e ne r Pro g ra m, Irrig a tio n Asso c ia tio n, o r o the r re p uta b le  tra ining  p ro g ra m. 

5.C .15 De mo nstra te / d e sc rib e  yo ur o wn a lte rna tive  wa te r c o nse rva tio n te c hniq ue  fo r la nd sc a p ing  – 

p le a se  sp e c ify o n c he c klist. 

 

 

 

 

 

 

 

 

•Please complete either 5.C.1 or 6 mandatory measures from 5.C.2 - 5.C.7 and 
implement at least 4 measures from 5.C.8 - 5.C.15

C. LANDSCAPING & IRRIGATION (SITES W/ OUTDOOR LANDSCAPING)
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6. Pollution Prevention
 

 

 

 

 

 

 
6.A.1 Write  a nd  imp le me nt a  G re e n Cle a ning  Po lic y.  Re fe r to  p a g e  5 und e r Gre e n No te s fo r ho w to  write  a  

Po lic y sta te me nt.  Eva lua te  e a c h a re a  o f yo ur fa c ility to  id e ntify a c tua l a nd  p o te ntia l so urc e s o f 

p o llutio n, a nd  wa ys to  p re ve nt it.  

6.A.2 Che c k Ma te ria l Sa fe ty Da ta  She e ts (MSDS) a nd  la b e ls fo r a ll c le a ning  p ro d uc ts, b uild ing  ma inte na nc e  

ma te ria ls, p e stic id e s, a nd  fe rtilize rs yo u use . Id e ntify a nd  use  sa fe r, g re e ne r, o r na tura l  a lte rna tive s. 

6.A.3 Ca ll yo ur lo c a l Ho use ho ld  Ha za rd o us Wa ste  Pro g ra m fo r d isp o sa l o f ha za rd o us sub sta nc e s no t in use . 

Disp o se  o f ha za rd o us sub sta nc e s a t a p p ro ve d  re c yc ling  fa c ilitie s fo und  a t 

http :/ / www.mc swd .o rg / Co mmunity/ SWD_Dro p o ffs/ HHW2.htm. (Se e  Se c tio n 2B fo r a  list o f ma te ria ls 

c o nsid e re d  ha za rd o us wa ste ). 

6.A.4 Lo c a te  a ll p o te ntia l p o lluta nts a wa y fro m fo o d  p re p a ra tio n, se rvic e  a nd  sto ra g e  a re a s a s we ll a s 

se we r a nd  sto rm d ra ins. 

6.A.5 Imp le me nt a  “ just in time ”  p urc ha sing  p o lic y a nd  a  “ first in/ first o ut”  c he mic a l usa g e  p o lic y. 

6.A.6 Ro utine ly c he c k sto ra g e  a re a s, p ip e s a nd  e q uip me nt fo r le a ks, sp ills a nd  e missio ns o f c he mic a ls, 

p a ints, a nd  c le a ne rs; re p a ir a ny d e fic ie nt ite ms fo und . 

6.A.7 Use  e nc lo se d  d e live ry syste ms fo r tra nsfe rring  c le a ne rs a nd / o r o the r c he mic a ls to  p re ve nt sp ills. 

6.A.8 Sto re  a ny p o te ntia lly ha za rd o us ma te ria ls se c ure ly, a nd  c o ntro l o r limit a c c e ss. 

6.A.9 Sto re  d e live rie s a nd  sup p lie s und e r a  ro o f. 

6.A.10 Ke e p  re c e iving , lo a d ing  d o c ks, d ump ste r a nd  p a rking  a re a s fre e  o f litte r, o il d rip s a nd  d e b ris. 

6.A.11 Ke e p  d ump ste rs c o ve re d  whe n no t in use . 

6.A.12 Do  no t wa sh c a rs, e q uip me nt, flo o r ma ts o r o the r ite ms o utsid e  whe re  run-o ff wa te r flo ws stra ig ht to  

the  sto rm d ra in; this wa sh wa te r sho uld  b e  d ire c te d  to  a  se we r d ra in. 

6.A.13 Pre ve nt e ro sio n d uring  a ll c o nstruc tio n, re mo d e ling  o r o the r a c tivitie s. 

6.A.14 Po st sig ns a t tro ub le  sp o ts (e .g ., lo a d ing  d o c ks, d ump ste r a re a s, o utsid e  ho se s) d e sc rib ing  p ro p e r 

p ra c tic e s to  p re ve nt p o lluta nts fro m re a c hing  sto rm d ra ins. 

6.A.15 La b e l a ll sto rm wa te r d ra ins with “ No  d ump ing , Dra ins to  [Ap p ro p ria te  Wa te r Bo d y]”  me ssa g e . 

6.A.16 Re g ula rly c he c k a nd  ma inta in sto rm d ra in o p e ning s a nd  b a sins tha t a re  lo c a te d  o n yo ur p ro p e rty. 

Ke e p  litte r, d e b ris a nd  so il a wa y fro m sto rm d ra ins. 

6.A.17 Cle a n p riva te  c a tc h b a sins a nnua lly, b e fo re  the  first ra in a nd  a s ne e d e d  the re a fte r. 

6.A.18 Use  shut-o ff va lve s a t sto rm d ra ins o r ke e p  sto rm d ra in c o ve re d  a t lo a d ing  d o c ks o r o utd o o r a re a s fo r 

sp ill re sp o nse  – re mo ve  p rio r to  fo re c a st ra in. 

6.A.19 Use  se c o nd a ry c o nta inme nt o r g e rms in liq uid  sto ra g e  a nd  tra nsfe r a re a s to  c a p ture  sp ills. 

•Please complete  mandatory measures 6.A.1 - 6.A.3 and implement at least 5 measure 
from 6.A.4 - 6.A.23

A. GENERAL POLLUTION

http://www.mcswd.org/Community/SWD_Dropoffs/HHW2.htm�
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6.A.20 Ke e p  a  sp ill kit ha nd y to  c a tc h/ c o lle c t sp ills fro m le a king  c o mp a ny o r e mp lo ye e  ve hic le s. 

6.A.21 Mulc h, use  g ro und  c o ve r, o r use  a  b a rrie r to  p re ve nt e xp o se d  so il fro m wa shing  into  sto rm d ra in. 

6.A.22 Ha ve  a n o utd o o r a shtra y o r c ig a re tte  “ b utt”  c a n fo r smo ke rs. 

6.A.23 O the r – i.e . p ro vid e  o utd o o rs wa ste  re c e p ta c le  - p le a se  sp e c ify o n c he c klist. 

  

 
6.B.1 Buy ha za rd o us ma te ria ls in sma ll q ua ntitie s. 

6.B.2 Use  o ne  o r a  fe w multip urp o se  c le a ne rs, ra the r tha n ma ny sp e c ia l-p urp o se  c le a ne rs. 

6.B.3 Re p la c e  ha rmful p ro d uc ts with sa fe r a lte rna tive s. List sp e c ific  re p la c e me nts in the  no te s se c tio n 

o n c he c klist. 

• Cle a ne rs 

• Disinfe c ta nts 

• Sa nitize rs 

• Othe r 

6.B.4 Re p la c e  a e ro so ls with p ump  d isp e nse rs. 

6.B.5 Use  so lve nts a nd  p a ints tha t ha ve  lo we r e missio ns tha n re q uire d  b y c urre nt sta nd a rd s. (Ple a se  list 

p ro d uc ts o n c he c klist.) 

6.B.6 Buy c le a ne rs, p a ints, b a tte rie s, a nd  o the r sup p lie s in o p tima lly size d  c o nta ine rs fo r yo ur o ffic e  to  

a vo id  unne c e ssa ry p a c ka g ing , a s we ll a s le ft-o ve r a nd  e xp ire d  ma te ria ls. 

6.B.7 Re p la c e  sta nd a rd  fluo re sc e nt lig hts with lo w o r no  me rc ury fluo re sc e nt lig hts. 

6.B.8 Use  re c yc le d  o il fo r ve hic le s/ e q uip me nt. 

6.B.9 Use  unb le a c he d  a nd / o r c hlo rine -fre e  p a p e r p ro d uc ts (e .g ., c o p y p a p e r, p a p e r to we ls, na p kins, 

c o ffe e  filte rs, e tc .). 

6.B.10 Re p la c e  to xic  p e rma ne nt ink ma rke rs/ p e ns with wa te r b a se d  o ne s. 

6.B.11 Use  na tura l o r lo w e missio ns b uild ing  ma te ria ls, c a rp e ts o r furniture . 

6.B.12 Use  e le c tric  (no t g a s) p o we re d  to o ls. 

6.B.13 Use  we t sc ra p ing , te nting  o r HEPA-va c  instrume nts to  re d uc e  d ust a nd  d e b ris whe n re mo ving  

p a int; a vo id  c he mic a l pa int strip p ing . 

6.B.14 Use  hig h-e ffic ie nc y p a int sp ra y e q uip me nt. 

6.B.15 Elimina te  o r re d uc e  use  o f c he mic a l p e stic id e s b y imp le me nting  a n Inte g ra te d  Pe st 

Ma na g e me nt (IPM) p ro g ra m: 

• Sp e c ify in p e st c o ntro l c o ntra c ts tha t p rima ry p e st ma na g e me nt me tho ds inc lude  no n-

c he mic a l p e st p re ve ntio n a nd p e st e xc lusio n 

• Use  tra p s, b a rrie rs a nd le ss to xic  p e stic ide s (suc h a s so a p s, o ils, mic ro b ia ls and b a its) 

• Ap p ly o n a n a s-ne e de d (vs. se t) sc he dule  

•Please implement at least 3 measures from 6.B.1 - 6.B.16

B. CHEMICAL POLLUTION
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 • Whe n c he mic a l p e stic ide s a re  ne c e ssa ry, use  tho se  la b e le d “ c a utio n”  ra the r tha n 

“ wa rning ”  o r “ da ng e r”  

• Se t up  sto ra g e  a nd sa nita tio n p ro c e dure s a nd p la nting , irrig a tio n a nd c ultiva tio n (e .g ., 

p e st-re sista nt p lants) to  minimize  p e st a ttra c ta nts a nd ha rb o ra g e  

6.B.16 Othe r - p le a se  sp e c ify o n c he c klist. 

 

 

 
6.C .1 De ve lo p  a  tra nsp o rta tio n De ma nd  Ma na g e me nt Pro g ra m fo r Emp lo ye e s tha t a d d re sse s b ut is 

no t limite d  to , o p tio ns fo r: b us, b ic yc le , c a r/ va n-p o o ling , te le c o mmuting , vid e o c o nfe re nc ing , 

te le c o nfe re nc ing  e tc ... 

6.C .2 Pro vid e  info  to  c usto me rs a b o ut a lte rna tive  tra nspo rta tio n o p tio ns to  g e t to  yo ur fa c ility 

6.C .3 Offe r te le c o mmuting  o p p o rtunitie s o r fle xib le  sc he d ule s 

6.C .4 Pa rtic ip a te  in Mia mi Va lle y Re g io na l Pla nning  Co mmissio n’ s Rid e sha re  Pro g ra m 

6.C .5 Pa tro nize  se rvic e s c lo se  b y tha t c a n b e  re a c he d  b y b us, b ike  o r wa lking  

6.C .6 Pro vid e  b ike s fo r e mp lo ye e  e rra nd s 

6.C .7 Re d uc e  a ir mile s tra ve le d  via  te le -o r vid e o  c o nfe re nc ing  

6.C .8 Pla n d e live rie s to  e limina te  trip s 

6.C .9 Only p urc ha se  ve hic le s la b e le d  “ LEFE”  Lo w Emitting  Fue l Effic ie nt Ve hic le s 

6.C .10 Ma inta in ve hic le s p e r ma nufa c ture r sp e c s a nd  tra c k ma inte na nc e . 

6.C .11 Pro vid e  c a r/ va n p o o l p a rking   

6.C .12 Pro vid e  c o mmute r va n 

6.C .13 Se ll b us p a sse s o n-site  o r a t a  d isc o unt to  e mp lo ye e s 

6.C .14 Offe r shuttle  se rvic e  to  a nd  fro m  b us o r tra in sto p s 

6.C .15 Pro vid e  sho we r fa c ilitie s to  e nc o ura g e  wa lking / b iking / jo g g ing  to  wo rk 

6.C .16 Offe r re b a te s o n b ike s b o ug ht fo r c o mmuting  

6.C .17 Pro vid e  se c ure  a nd  e nc lo se d  b ike  p a rking  

6.C .18 Pro vid e  inc e ntive s fo r e mp lo ye e s who  use  susta ina b le  tra nsp o rta tio n 

6.C .19 Pro vid e  inse ntive s o r va c a tio n to  e mp lo ye e s who  use  a lte rna tive  tra nsp o rta tio n 

6.C .20 Othe r: Ple a se  Sp e c ify o n Che c klist 

 

 

 

•Please  complete mandatory measure 6.C.1 and implement at least 4 measures from 
6.C.2 - 6.C.20

C. AIR EMMISSION REDUCTIONS


