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Trainee Instructor Name: ______________________________________________________

Course Name: ______________________________________________________________

Date/Location: ______________________________________________________________

Evaluator Name: ____________________________________________________________

Please complete the sections below rating the trainee instructor as excellent, good, fair or poor for 

each category. Please use the comment sections to describe any additional positive or negative 

characteristics you may have observed.

Presence Excellent Good Fair Poor

Professionalism. . . . . . . . . . . . . . . . . . . . . . . . . . .  	 	 	 
Voice volume . . . . . . . . . . . . . . . . . . . . . . . . . . . .  	 	 	 
Eye contact. . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  	 	 	 
Speech clarity. . . . . . . . . . . . . . . . . . . . . . . . . . . .  	 	 	 
Additional  

Comments:

Classroom Excellent Good Fair Poor

Interacts with students . . . . . . . . . . . . . . . . . . . . .  	 	 	 
Controls class . . . . . . . . . . . . . . . . . . . . . . . . . . . .  	 	 	 
Encourages students; shows concern for learning  	 	 	 
Uses humor effectively . . . . . . . . . . . . . . . . . . . . .  	 	 	 
Keeps discussion on track . . . . . . . . . . . . . . . . . .  	 	 	 
Encourages student questions . . . . . . . . . . . . . . .  	 	 	 
Encourages student feedback . . . . . . . . . . . . . . .  	 	 	 
Encourages class participation . . . . . . . . . . . . . .  	 	 	 
Instructs class clearly and coherently . . . . . . . . .  	 	 	 
Additional  

Comments:
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Content Excellent Good Fair Poor

Knowledge of subject matter . . . . . . . . . . . . . . . .  	 	 	 
Accuracy of statements . . . . . . . . . . . . . . . . . . . .  	 	 	 
Relates ideas to others. . . . . . . . . . . . . . . . . . . . .  	 	 	 
Shows how to think through problems . . . . . . . . .  	 	 	 
Uses demonstrative examples to show what is  

being done and why . . . . . . . . . . . . . . . . . . . . . . .  	 	 	 
Uses terminology correctly . . . . . . . . . . . . . . . . . .  	 	 	 
Reaches closure on topic . . . . . . . . . . . . . . . . . . .  	 	 	 
Emphasizes and reviews key points. . . . . . . . . . .  	 	 	 
Clarifies misunderstandings with new information  	 	 	 
Explains clearly and concisely . . . . . . . . . . . . . . .  	 	 	 
Additional  

Comments:

Presentation Excellent Good Fair Poor

Organization of material . . . . . . . . . . . . . . . . . . . .  	 	 	 
Use of audio-visual aides . . . . . . . . . . . . . . . . . . .  	 	 	 
Use of handouts . . . . . . . . . . . . . . . . . . . . . . . . . .  	 	 	 
Clarity of explanations . . . . . . . . . . . . . . . . . . . . .  	 	 	 
Creativity. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  	 	 	 
Enthusiasm. . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  	 	 	 
Additional  

Comments:
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What are the trainee’s particular strengths and weaknesses?

Do you have any additional comments that will help in the final decision?

Do you have any comments to the trainee to assist in improvement?

Thank you for your opinions, comments and suggestions. Please return the completed form to:

COMPTROLLER OF PUBLIC ACCOUNTS 

Property Tax Assistance Division 

P.O. Box 13528 

Austin, Texas 78711-3528

Fax (512) 305-9801

ptad.cpa@cpa.state.tx.us


