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SIGNAGE FOR MEDICAL EXAMINER’S OFFICE
ORIGINAL BUILDING RENOVATION

Tarrant County is soliciting bids for furnishing the merchandise, supplies, services, and/or
equipment set forth in this Bid Proposal.

ORIGINAL AND THREE (3) COPIES
OF
COMPLETED BID PROPOSALS
MusT BE RECEIVED IN THE
PURCHASING DEPARTMENT
AT 100 E. WEATHERFORD, SUITE 303
FORT WORTH, TEXAS 76102
ON OR BEFORE NOVEMBER 18, 2013 AT 2:00 P.M.

All bids, including a “NO BID”, are due in the Purchasing Department by the due date, in
sealed envelopes or boxes. All bids must be clearly marked with the Bid Number, the
name of the company submitting the bid, and date and time of opening on the outside
of the envelope/box and/or Air Bill/Delivery Receipt. Bids must be submitted on the
enclosed Bid Proposal Forms. Original bid must be clearly marked "ORIGINAL" and
contain all original signatures.

Any bid received after the date and/or hour set for bid opening will not be accepted.
Bidder will be notified and will advise Tarrant County Purchasing as to the disposition
by either pick up, return at bidder’s expense, or destroyed with written authorization of
the bidder. If bids/proposals are sent by mail to the Purchasing Department, the bidder shall
be responsible for actual delivery of the bid to the Purchasing Department before the
advertised date and hour for opening of bids. If mail is delayed either in the postal service or in
the internal mail system of Tarrant County beyond the date and hour set for the bid opening,
bids thus delayed will not be considered and will be disposed of as authorized.

Bids may be withdrawn at any time prior to the official opening. Alterations made before
opening time must be initialed by bidder guaranteeing authenticity. After the official opening,
bids become the property of Tarrant County and may not be amended, altered or withdrawn
without the recommendations of the Purchasing Agent and the approval of Commissioners'
Court.

The Contractor is solely responsible for complying with the contents of the State of Texas
House Bill 11, that became effective October 1, 1991, in regard to payment of taxes. Tarrant
County is exempt from Federal Excise and State Sales Tax; therefore, tax must not be
included in this bid.

Tarrant County reserves the right to accept or reject in part or in whole any bids submitted, and
to waive any technicalities for the best interest of the County.
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SIGNAGE FOR MEDICAL EXAMINER’S OFFICE
ORIGINAL BUILDING RENOVATION

All documents associated with this bid including but not limited to, the bid document,
questions and their responses, addenda and special notices will be posted under the Bid
number on the Tarrant County website and available for download by bidders and other
interested parties. It is the bidders’/respondents’ sole responsibility to review this site and
retrieve all related documents up to and including the Bid due date.

The deadline for receipt of all questions is 12:00 (Noon), Fort Worth time, Friday,
November 8, 2013. After the question deadline, all questions and their responses will
be posted on the website and available for download by bidders.

All questions should be submitted in writing and directed to:
MELISSA LEE, C.P.M., A.P.P., SENIOR CONTRACTS ADMINISTRATOR
Fax: (817) 884-2629

CONSTRUCTION METHOD: Contractors will work under the direction and supervision of
the Tarrant County Facilities Management Department and/or Information Technology
Department who will act for the Owner as his representative in effecting the completion of the
project.

Continuing non-performance of the vendor in terms of Specifications shall be a basis for the
termination of the contract by the County. The County shall not pay for work, equipment, or
supplies which are unsatisfactory. Vendors will be given a reasonable opportunity before
termination to correct the deficiencies. This, however, shall in no way be construed as
negating the basis for termination for non-performance.

Payments to Contractors and Suppliers will be prepared and processed by the Owner after the
work and material have been approved by the Tarrant County Facilities Management
Department and with Owner's voucher payable directly to the Contractor.

Invoices/Applications for Payment: Applications for payment shall be made on Conditional
Waiver and Release on Progress Payment. Upon completion of work, the contractor shall
submit Conditional Waiver and Release on Final Payment. It is the intention of Tarrant County
to make payment on completed orders within thirty days after receipt of invoice or items;
whichever is later, unless unusual circumstances arise. Invoices must be fully documented
as to labor, materials, and equipment provided.

Bids will be considered irregular if they show any omissions, alteration of form, additions or
conditions not called for, or irregularities of any kind. However, Tarrant County reserves the
right to waive any irregularities and to make award in the best interest of the County.
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SIGNAGE FOR MEDICAL EXAMINER’S OFFICE
ORIGINAL BUILDING RENOVATION

Tarrant County reserves the right to accept or reject in part or in whole any bids submitted, and
to waive any technicalities for the best interest of the County. Bids may be rejected, among
other reasons, for any of the following specific reasons:

1. Bids received after the time limit for receiving bids.
2. Bids containing any irregularities.
3. Unbalanced value of any items.

Bidders may be disqualified and their bids not considered, among other reasons, for any of the
following specific reasons:
1. Reason for believing collusion exists among the Bidders.
2. Reasonable grounds for believing that any Bidder is interested in more than one
Bid for the work contemplated.
3. The Bidder being interested in any litigation against the County.

4. The Bidder being in arrears on any existing contract or having defaulted on a
previous contract

5. Lack of competency as revealed by a financial statement, experience and
equipment, questionnaires, etc.

6. Uncompleted work, which in the judgment of the County, will prevent or hinder
the prompt completion of additional work, if awarded.

7. Bidders shall not owe delinquent property tax in Tarrant County.

It is the bidders’ sole responsibility to print and review all pages of the bid document,
attachments, questions and their responses, addenda and special notices. The Bid
Proposal Signature Form must be signed and returned. Failure to provide signature on
this form renders bid non-responsive. Failure to complete and the submission of all
required forms, including but not limited to the Reference Page, Certificate of Eligibility,
Checklist, Questionnaires (when applicable), Addenda (including revised forms), and any other
specified forms or documents will be grounds for rejection of entire bid.

CONFIDENTIALITY: Any material that is to be considered confidential must be clearly
marked as such and shall be treated as confidential to the extent allowable under Chapter 552,
Government Code. Trade secrets or confidential information MUST be placed in a separate
envelope marked “CONFIDENTIAL INFORMATION.” Note: PRICING INFORMATION IS
NOT CONSIDERED CONFIDENTIAL AND IF MARKED AS SUCH, WILL RESULT IN
REJECTION OF YOUR BID.

Due care and diligence has been used in preparation of this information, and it is believed to
be substantially correct. However, the responsibility for determining the full extent of the
exposure and the verification of all information presented herein shall rest solely with the
proposer. Tarrant County and its representatives will not be responsible for any errors or
omissions in these specifications, nor for the failure on the part of the proposer to determine
the full extent of the exposures.
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SIGNAGE FOR MEDICAL EXAMINER’S OFFICE
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BOND REQUIREMENTS

Bid Bond
THERE IS “NO BID BOND” REQUIRED ON THIS PROJECT!!

Power of Attorney
Attorney-in-fact who signs bids or contract bonds must file with each bond a certified
and current copy of the power of attorney.

Payment Bond and Performance Bond shall be as follows:
For a contract in excess of $100,000, a Performance Bond shall be executed in the
amount of the contract upon the faithful performance of the work in accordance with the
plans, specifications, and contract documents. This bond shall be solely for the
protection of Tarrant County.

For a contract in excess of $25,000, a Payment Bond shall be executed in the amount
of the contract solely for the protection of all claimants supplying labor or furnishing the
material used on this project.

The cost for Bond premiums must be included in the Bid Price.

- Note: Payment and Performance Bonds must be issued by an insurance/surety -
company licensed and authorized by the Texas State Board of Insurance to do |
business in the State of Texas. :
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SIGNAGE FOR MEDICAL EXAMINER’S OFFICE
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SPECIAL CONDITIONS ON THE CONTRACT

EXAMINATION OF EXISTING PREMISES: It is understood and agreed that the
Contractor has by careful examination, satisfied himself as to the nature and location of
the work, the character and quality of the materials to be encountered, the character of
equipment and facilities needed preliminary to and during the prosecution of the work,
the general and local conditions, and all other matters which can in any way affect the
work under this contract. No verbal agreement or conversation with any officer, agent,
or employee of the Owner, either before or after the execution of this contract, shall
affect or modify any of the terms or obligations herein contained. The bid shall be
based on the specifications, supplemented by the affecting conditions.

RISK: The work under this contract in every respect shall be at the risk of the
Contractor until finished and accepted.

EXECUTION, CORRECTION, AND INTENT OF DOCUMENTS: The intent of the
contract documents, plans and specifications is to describe the complete work to be
performed under such contract. Unless otherwise provided, it is also the intent of the
plans and specifications and contract documents that the respective Contractors(s) shall
furnish all materials, supplies, tools, equipment, machinery, labor and supervision
necessary for the prosecution and completion of the work in full compliance with the
proposal, plans, specification and other documents.

INSURANCE:

A. The Contractor shall take out, pay for and maintain at all times during the
prosecution of the work under the contract, the following forms of insurance, in
carriers acceptable to and approved by Tarrant County.

1. Workers’ Compensation/Employer’s Liability
a. Workers' Compensation — statutory
b. Employer's liability — $500,000
2. Comprehensive Commercial General Liability:
a. Bodily Injury/Personal Injury — $1,000,000 per occurrence
$2,000,000 aggregate
b. Property Damage — $1,000,000
3. Automobile Liability:
a. Bodily injury —  $500,000 minimum combined single limit
4. Contractual liability — same limits as above.
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SIGNAGE FOR MEDICAL EXAMINER’S OFFICE
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B. The County reserves the right to review the insurance requirements of this
section during the effective period of the contract and to require adjustment of
insurance coverage and their limits when deemed necessary and prudent by the
County based upon changes in statutory law, court decisions, or the claims
history of the industry as well as the Contractor.

C. Required Provisions:

1. Proof of Carriage of Insurance - All certificates of insurance will be
required in duplicate and filed with the Purchasing Agent and the Budget
and Risk Management Department at 100 East Weatherford Street.

2. All certificates shall provide Tarrant County with an unconditional thirty
days written notice in case of cancellation or any major change.

3. As to all applicable coverage, certificates shall name Tarrant County and
its officers, employees, and elected representatives as an additional
insured.

4. All copies of the certificates of insurance shall reference the project name

and bid number for which the insurance is being supplied.

5. The Contractor agrees to waive subrogation against Tarrant County, its
officers, employees, and elected representatives for injuries, including
death, property damage, or any other loss to the extent the loss, if any, is
covered by the proceeds of insurance.

6. The Contractor/Vendor is responsible for making sure any
sub-contractor(s) performing work under this agreement has the required
insurance coverage(s) and supplies Tarrant County with the proper
documents verifying the coverage.

LABOR: Perform labor in a workmanlike manner by skilled mechanics of their
respective trades.

TIME OF COMPLETION: Each Bidder shall state in his bid, in the space provided, the
number of calendar days required from the date of receipt of “Notice to Proceed” to
complete the work.

WORKMEN'S SAFETY: The Contractor shall meet all safety and health regulations
required by the Occupational Safety and Health Administration, Department of Labor
and all state regulations dealing with occupational safety.

SALES TAX: Contracts or subcontracts let on this project are exempt from the "Limited
Sales Tax" of the State of Texas, and no provisions should be made in any bid for an
amount to be used to pay such tax, either directly or indirectly.
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SIGNAGE FOR MEDICAL EXAMINER’S OFFICE
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10.

11.

12.

13.

14.

MATERIAL SUBSTITUTION:

A. Where several materials are specified by name for one use, select for use of
those specified. Wherever item or class of material is specified exclusively by
trade name, manufacturer's name or catalog reference, use only such item
unless written approval for substitution is secured.

B. The Specifications specify the quality of the materials to be used. The method of
fabrication and incorporation into the building shall be governed by the best
known practices in each of the respective trades.

CODE REQUIREMENTS: The rules and regulations, ordinances and laws governing
the installation of the work and/or equipment shall be in accordance with all regulations
and codes of the Federal, State, and Municipal departments having jurisdiction, the
National Board of Fire Underwriters, Factory Mutual Insurance, and Texas Engineering
and Fire Prevention Bureau, and the local utility companies which are in force at the
time of the execution of the work.

PROTECTION: The Contractor shall provide and maintain all protections required by
the governing laws, regulations, and ordinances. The Contractor shall be responsible
for any loss or damage caused by him or his workmen to the property of the Owner or to
the work or materials installed and shall make good any loss, damage, or injury without
cost to the owner.

The Contractor agrees to fully indemnify and save whole and harmless the County of
Tarrant from all costs or damages arising out of any real or asserted claim or cause of
action against it of whatsoever kind or character and in addition, from any and all costs
or damages arising out of any wrongs, injuries, demands or suits for damages, either
real or asserted, claimed against it that may be occasioned by any act, omission,
neglect or misconduct of the said Contractor, his agents, servants, and employees.

Sign fabrication should be completed in less than 8 weeks from Notice to
Proceed. Total project (fabrication and installation) should be complete in less
than 90 days.

Criminal Background Check:

Certain contracts may require vendors to enter sensitive security areas. These
include, but are not limited to, Tarrant County Sheriff's Department, Tarrant
County Courts, Tarrant County District Attorney’s Offices, Tarrant County
Information Technologies, etc.

If a particular contract requires your personnel to enter such a location the
following could apply.
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SIGNAGE FOR MEDICAL EXAMINER’S OFFICE
ORIGINAL BUILDING RENOVATION

Note:

The successful bidder shall provide information, including, but not limited to,
name, date of birth, and driver’s license number for each individual who will be
performing work on Tarrant County property.

Vendor personnel who perform work on Tarrant County property must submit to
and pass a Criminal Background Check. That status must be maintained by all
vendor personnel entering County buildings for the duration of the contract.

Criminal Background checks conducted by your firm may or may not be
acceptable to certain departments depending on their particular requirements.
The County reserves the right to conduct additional Criminal Background Checks
as it deems necessary.

Award of a contract could be affected by your firms’ refusal to agree to these
terms. Award could also be affected if your firm is unable to supply personnel
who can pass a Criminal Background Check.

The Criminal Background Check applies to the individual and not the
Company.

PAGE 8 OF BID NO. 2014-025
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SPECIAL CONDITIONS

TWCC Rule 110.110
Workers’ Compensation Insurance Coverage

A. Definitions:

Certificate of coverage (“certificate”) — A copy of a certificate of insurance, a certificate of
authority to self-insure issued by the commission, or a coverage agreement (TWCC-81,
TWCC-82, TWCC-83, or TWCC-84), showing statutory workers’ compensation
insurance coverage for the person’s or entity’s employees providing services on a
project, for the duration of the project.

Duration of the project — Includes the time from the beginning of the work on the project
until the contractor’s/person’s work on the project has been completed and accepted by
the governmental entity.

Persons providing services on the project (“subcontractor” in §406.096) — Includes all
persons or entities performing all or part of the services the contractor has undertaken
to perform on the project, regardless of whether that person contracted directly with the
contractor and regardless of whether that person has employees. This includes, without
limitation, independent contractors, subcontractors, leasing companies, motor carriers,
owner-operators, employees of any such entity, or employees of any entity which
furnishes persons to provide services on the project. “Services” include, without
limitation, providing, hauling or delivering equipment or materials, or providing labor,
transportation, or other service related to a project. “Services” does not include
activities unrelated to the project, such as food/beverage vendors, office supply
deliveries, and delivery of portable toilets.

B. The contractor shall provide coverage, based on proper reporting of classification code
and payroll amounts and filing of any coverage agreements, which meets the statutory
requirements of Texas Labor Code, Section 401.011(44) for all employees of the
contractor providing services on the project, for the duration of the project.

C. The contractor must provide a certificate of coverage to the governmental entity prior to
being awarded the contract.

D. If the coverage period shown on the contractor’s current certificate of coverage ends
during the duration of the project, the contractor must, prior to the end of the coverage
period, file a new certificate of coverage with the governmental entity showing that
coverage has been extended.
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TWCC Rule 110.110
Workers’ Compensation Insurance Coverage

E. The contractor shall obtain from each person providing services on a project, and
provide to the governmental entity:

(1)  a certificate of coverage, prior to that person beginning work on the project, so
the governmental entity will have on file certificates of coverage showing
coverage for all persons providing services on the project; and

(2) no later than seven (7) days after receipt by the contractor, a new certificate of
coverage showing extension of coverage, if the coverage period shown on the
current certificate ends during the duration of the project.

F. The contractor shall retain all required certificates of coverage for the duration of the
project and for one (1) year thereafter.

G. The contractor shall notify the governmental entity in writing by certified mail or personal
delivery, within ten (10) days after the contractor knew or should have known, of any
change that materially affects the provision of coverage of any person providing
services on the project.

H. The contractor shall post on each project site a notice, in the text, form and manner
prescribed by the Texas Workers’ Compensation Commission, informing all persons
providing services on the project that they are required to be covered, and stating how a
person may verify coverage and report lack of coverage.

The contractor shall contractually require each person with whom it contracts to provide
services on a project to:

(1)  provide coverage, based on reporting of classification codes and payroll amounts
and filing of any coverage agreements, which meets the statutory requirements
of Texas Labor Code, Section 401.011(44) for all of its employees providing
services on the project for the duration of the project;

(2) provide to the contractor, prior to that person beginning work on the project, a
certificate of coverage showing that coverage is being provided for all employees
of the person providing services on the project, for the duration of the project;

(3)  provide the contractor, prior to the end of the coverage period, a new certificate
of coverage showing extension of coverage, if the coverage period shown on the
current certificate of coverage ends during the duration of the project;

(4) obtain from each person with whom it contracts, and provide to the contractor:
(@) a certificate of coverage, prior to the other person beginning work on the
project; and

(b)  a new certificate of coverage showing the extension of coverage, prior to
the end of the coverage period, if the coverage period shown on the
current certificate ends during the duration of the project;
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TWCC Rule 110.110
Workers’ Compensation Insurance Coverage

(5) retain all required certificates of coverage on file for the duration of the project
and for one (1) year thereafter;

(6) notify the governmental entity in writing by certified mail or personal delivery,
within ten (10) days after the person knew or should have known, of any change
that materially affects the provision of coverage of any person providing services
on the project; and

(7) contractually require each person with whom it contracts, to perform as required
by paragraphs (1) — (7)., with the certificates of coverage to be provided to the
person for whom they are providing services.

J. By signing this contract or providing or causing to be provided a certificate of coverage,
the contractor is representing to the governmental entity that all employees of the
contractor who will provide services on the project will be covered by workers’
compensation coverage for the duration of the project, that the coverage will be based
on proper reporting of classification codes and payroll amounts, and that all coverage
agreements will be filed with the appropriate insurance carrier or, in the case of a
self-insured, with the commission’s Division of Self-Insurance Regulation. Providing
false or misleading information may subject the contractor to administrative penalties,
criminal penalties, civil penalties, or other civil actions.

K. The contractor’s failure to comply with any of these provisions is a breach of contract by
the contractor which entitles the governmental entity to declare the contract void if the
contractor does not remedy the breach within ten (10) days after receipt of notice of
breach from the governmental entity.
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TARRANT COUNTY

HISTORICALLY UNDERUTILIZED
BUSINESSES (HUB) POLICY

I POLICY STATEMENT

The Tarrant County Commissioners Court, being the policy development and
budgetary control unit of county government, will strive to ensure that all
businesses, regardless of size, economic, social or ethnic status have an equal
opportunity to participate in the County’s procurement processes. The County is
committed to promote full and equal business opportunity for all businesses to
supply the goods and services needed to support the mission and operations of
county government, and seeks to encourage the use of certified historically
underutilized businesses (HUBs) through the use of race, ethnic and gender neutral
means. It is the policy of Tarrant County to involve certified HUBs to the greatest
extent feasible in the County’s procurement of goods, equipment, services and
construction projects while maintaining competition and quality of work standards.
The County affirms the good faith efforts of firms who recognize and practice similar
business standards.

Il. DEFINITIONS

Historically _underutilized businesses (HUBs), also know as a disadvantaged
business enterprise (DBE), are generally business enterprises at least 51% of which
is owned and the management and daily business operations are controlled by one
or more persons who is/are socially and economically disadvantaged because of his
or her identification as a member of certain groups, including women, Black
Americans, Mexican Americans and other Americans of Hispanic origin, Asian
Americans and American Indians.

Certified HUBs includes business enterprises that meet the definition of a HUB and
who meet the certification requirements of certification agencies recognized by
Tarrant County.

Businesses include firms, corporations, sole proprietorships, vendors, suppliers,
contractors, subcontractors, professionals and other similar references when
referring to a business that provides goods and/or services regardless of the
commodity category.

Tarrant County: Historically Underutilized Business Policy Page 1 of 4
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Statutory bid limit refers to the Texas Local Government Code provision that

requires competitive bidding for many items valued at greater than $50,000.

POLICY GUIDELINES

A.

Tarrant County, its contractors, their subcontractors and suppliers, as well as
all vendors of goods, equipment and services, shall not discriminate on the
basis of race, color, creed, gender, age, religion, national origin, citizenship,
mental or physical disability, veteran’s status or political affiliation in the
award and/or performance of contracts. All entities doing business or
anticipating doing business with the County shall support, encourage and
implement affirmative steps toward a common goal of establishing equal
opportunity for all citizens and businesses of the county.

Tarrant County will use and recognize the State of Texas certification
process in conjunction with the implementation of this policy. The County
may recognize other agencies’ certification processes recognized by the
State of Texas. Tarrant County reserves the right to review the certification
status of any vendor applying to do business with the County. This review
will be accomplished to determine the validity and authenticity of the vendor’s
certification as a HUB.

The Commissioners Court may establish HUB target goals. Through a
systematic approach of soliciting quotes, bids and proposals from certified
HUBs and in compliance with applicable state and federal law this policy will
strive to meet those goals.

1. Target goals should consider:
e the availability of HUB firms within the specific category of goods
or services to be procured; and
e the diversity of the county’s population.

2. The goals should be reviewed and amended periodically.

3. The program may apply to all County procurements including
construction and professional services.

4. Particular attention will be given to HUB participation on purchases in
excess of the statutory bid limit.

5. The Commissioners Court herein establishes a 20% good faith target
goal for Tarrant County.

Tarrant County: Historically Underutilized Business Policy Page 2 of 4
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D. Tarrant County will actively seek and encourage HUBs to participate in all
facets of the procurement process by:

1. Continuing to increase and monitor a database of certified HUB
vendors, professionals and contractors. The database will be
expanded to include products, areas of expertise and capabilities of
each HUB firm.

2. Continuing to seek new communication links with HUB vendors,
professionals and contactors to involve them in the procurement
process.

3. Continuing to advertise bids on the County’s website and in

newspapers including newspapers that target socially and
economically disadvantaged communities.

4. Continuing to provide copies of bid specifications to minority
Chambers of Commerce.

E. As prescribed by law, the purchase of one or more items costing in excess of
the statutory bid limit must comply with the competitive bid process. Where
possible, those bids will be structured to include and encourage the
participation of HUB firms in the procurement process by:

1. Division of proposed requisitions into reasonable lots in keeping with
industry standards and competitive bid requirements.

2. Where feasible, assessment of bond and insurance requirements and
the designing of such requirements to reasonably permit more than
one business to perform the work.

3. Specification of reasonable, realistic delivery schedules consistent
with the County’s actual requirements.

4. Specifications, terms and conditions reflecting the County’s actual
requirements are clearly stated, and do not impose unreasonable or
unnecessary contract requirements.

F. A HUB Policy statement shall be included in all specifications. The County
will consider the bidder’s responsiveness to the HUB Policy in the evaluation
of bids and proposals. Failure to demonstrate a good faith effort to comply
with the County’s HUB policy may result in a bid or proposal being
considered non-responsive to specifications.

G. The Purchasing Department will actively seek the participation of HUB firms
in the quotation process for purchases under the statutory bid limit. HUB
firms will be identified on the computerized database and linked to the
commodities they represent. Buyers will be encouraged to use available
internal and external databases of certified HUB firms.

Tarrant County: Historically Underutilized Business Policy Page 3 of 4
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H. Nothing in this policy shall be construed to require the County to award a
contract other than to the lowest responsive bidder as required by law. This
policy is narrowly