SAFEGUARDING: Reporting a concern form

1: Your details

Name

Address

Postcode

Phone

Email

2: Incident details

Date

Location

People
involved,
including
withesses

3: Incident description

Describe the incident as fully as you can using your own words. Try to include any comments made at the time
of the incident and who made them. You can continue on other sheets if you wish, but ensure that you write the
number of continuation sheets below

4: Action taken

Record any actions you took, and anyone you informed.

5: Signature

Signature Date




