
Completed By 

Name of Approved Centre: 
  
  

Name of Person requesting Replacement  
Certificate: 

Telephone No:  
 Email Address:  
  
  

Details of Learners Achievements 

Name of centre where achievement took place: 
  
  

Course Title: 
  

Approximate start date and year of study: 
  
  

Learner’s name at time of achievement: First Name(s) to appear on new certificate: 
  
  
  
  

OCN Registration Number/ULN (if known): Surname to appear on new certificate: 
  
  

Date of Birth: 
  

Address to send Certificate: 
  
  
  
  

Please state reason for reprint: 
  
  

Signature: (Please note that it may take up to 4 weeks to process 

your request) 
 
 

Charges for Replacement Certificates 

A charge of £25 will be made for each replacement Certificate. Please enclose a cheque or postal order 
“made payable to OCN Northern Ireland” 
IMPORTANT – Certificates can only be re-issued in another name of the name changed happened during 
the time of study, official documentation will be required to support this. 

OCNNI Use Only: 

Cheque Received and Passed to Finance (date 
and name): 

  

Run ID:   

Event Created:   

Invoice No and Date:   

Processed By:   

This form is for replacement certificate requests direct from our Approved Centres. Please  
complete all sections of the form.  
 
If your certificate is incorrect ensure that the original certificate is returned to OCNNI  

(please tick) □ 

For more information please visit 
www.ocnni.org.uk 
Tel: (028) 90 463 990 
Email: info@ocnni.org.uk 


