
FACILITY USE REQUEST 

Fill in the information below, read and sign the back of this form and return to the church office.   

Forms will not be processed without your signature on the back, indicating that you have read and will abide 

by the facility policy. 

 
 

YOUR NAME:       TODAY’S DATE:  

 

� CONTACT ME BY PHONE:    � CONTACT ME BY EMAIL: 

 

PURPOSE FOR USE: 

 

DATE(S) OF USE:  

 

REOCCURRING EVENT? PLEASE SPECIFY (ex. 1st Wed. ea. month):      

 

REOCCURRING EVENT END DATE: 

 

EVENT STARTING TIME:     EVENT ENDING TIME:  

 

TO ALLOW FOR ADDITIONAL SETUP AND CLEAN UP TIME, FACILITY SPACE WILL BE NEEDED  

FROM:     TO:    

 

FACILITY SPACE REQUESTED (please circle all areas to be used):  

 Chapel Gymnasium Kitchenette Nursery (Toddler) Classroom: # 

 Conference Room Hospitality Rm Music Lab Practice Field          

 Fellowship Hall Kitchen Nursery (Infant) Soccer Field 

Do you need to store any items?  � Yes    � No    

If yes, describe item(s) & storage need  

 

Other:  

 

ADDITIONAL ITEMS REQUESTED (please specify equipment needed):  

 Chairs  #   Gym Equipment:  

6 ft. Tables  #   Kitchen Equipment:  

 8 ft. Tables  #   Sound Equipment:    

 Other: 

 

ADDITIONAL INFORMATION ABOUT EVENT/REQUEST: 
 

 

 

 

 

 

 

 

 

 

PERSON RESPONSIBLE: 

 Calvary Bible Church Member?  � Yes     � No 

 
 

 

 

 

 

 

 

 

 

OFFICE 

USE ONLY: 

 

C. Casoni 

T. Durant 

C. Illian 

Talley 

Woogy 

Bus. Office 

Plant Mngr. 

Wedding C. 

 

_________

_________

_________

_________

_________

_________ 

O F F I C E  U S E  O N L Y         DATE: 

 

CHURCH ADMINISTRATION 

Approved Denied Reason/Comments: 

 

 

PLANT MANAGER 

Approved   Denied     Reason/Comments: 
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