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1. Proposal Information/Requirements 
 
This section of the Request For Proposal (RFP) outlines the proposal submission requirements 
and provides information on the desired format for proposals. 

A. Proposal Due Date 

a. The deadline for submission of proposals in response to this RFP is 1:00 p.m., Thursday, 
August 25, 2011.  Send proposal to: 

City of Oxnard 
Purchasing Division 
Suite 302 
Attn:  Heather Mooney 
300 West Third Street 
Oxnard, California  93030. 

B. Number of Copies 
 
To facilitate the proposal review process; please provide one (1) original five (5) copies of 
your proposal. 

C. Vendor Contact 
 
Questions relating to this RFP should be directed to Mr. Tom Clock in writing at 
tom.clocl@ci.oxnard.ca.us 

D. False or Misleading Statements 
 
If, in the opinion of the City, a proposal contains false or misleading statements or references, 
it may be rejected. 

E. Clarification of Proposal 
 
The City reserves the right to obtain clarification of any point in a vendor's proposal or to 
obtain additional information necessary to properly evaluate a particular proposal.  Failure of 
a vendor to respond to such a request for additional information or clarification may result in 
rejection of the vendor's proposal. 

F. Acceptance of Proposal Content 
 
The contents of the proposal of the successful vendor will become, at the option of the City, 
part of the contract.  Failure of the successful vendor to allow the proposal to be included in 
the contract may result in cancellation of the award. 
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G. Pre-Contract Costs 
 
The City shall not be liable for any pre-contract costs incurred by interested vendors 
participating in the selection process. 

H. Responsiveness 
 
Proposals should respond to all requirements of this RFP to the maximum extent possible.  
Vendors are asked to clearly identify any limitations or exceptions to the requirements 
inherent in the proposal. Alternative approaches will be given consideration if the approach 
clearly offers increased benefits to the City of Oxnard. 

I. Format of Proposal 
 
You are free to organize your proposal as you wish, the City will review and consider all 
material submitted. 

J. Information About Your Company 
 
Please provide information which will enable the City to evaluate your company's financial 
stability, track record, and support capabilities.  Information must include the following: 
(1) Ownership of your company; (2) Number of years in business; and (3) Copy of latest 
annual financial statement.  

K. User References 
 
Please provide a list of three customers of your company, preferably municipalities, who 
have utilized technology consulting services provided by your company.  The list should 
provide a contact name and telephone number. 

L. Contract 
 
The successful vendor will enter into a contract with the City in the form set out in Appendix 
2.  If you are not willing to accept all of the conditions of the contract set out in Appendix 2, 
identify in your proposal all conditions you do not accept.  Failure to identify any such 
conditions will be deemed acceptance of all conditions. 

M. Fees 
 
State all fees and charges for the proposed services. 
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2. Purpose 

The Information Systems Division is seeking proposals from qualified vendors to provide 
technical consulting for short-term projects, system upgrades, support, and emergencies.  An 
overview of the City’s information technology systems and infrastructure is provided in 
Appendix 1. 

 

3. Background 

The City of Oxnard, incorporated in 1903, is a public agency for an area of Ventura County, 
California.  Key service and other pertinent information on the City is summarized below: 

A. Governance Elected 5-member Council 

B. Service Areas 25 square miles of southwest Ventura County 

C. Clientele  Residential, municipal, agricultural, commercial and industrial 

D. Employees  1,016 persons representing 14 departments, including; 

• City Attorney 

• City Clerk 

• City Council 

• City Manager 

• City Treasurer 

• Community Development 
Commission 

• Development Services 

• Finance 

• Fire 

• Housing 

• Human Resources 

• Library 

• Police 

• Public Works 

• Recreation & Community 
Services 

E. The City’s Information Systems, a division of the City Manager’s Office, is intended to be a 
full service information technology organization and is expected to support all City computer 
hardware and software applications. 

F. Technology Organization.  There are four “technology” organizations in the City.  They are 
Police, Housing, Library and Information Systems (serving all other departments).  Police, 
Housing and Library provide their own technical support, planning and management of 
technology.  They are accountable directly to the City’s top management for information 
technology.   
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4. Scope of Work 

The Vendor selected to enter into an Agreement for Trade Services will provide technical 
consulting on an as-needed basis for short-term projects.  Vendor will perform system upgrades, 
migrations, support and troubleshooting on a variety of hardware and software. 

 
 
 

5. Selection Process/Evaluation Criteria 

The selection of a vendor will be conducted by a combined City Information Systems team and 
will be based on the following: 

A. The vendor’s experience, knowledge and expertise in designing and implementing 
technology plans for municipalities of similar size and complexity to the City of Oxnard. 

B. Ability to undertake and complete the project on a timely basis. 

C. Vendor’s reputation in the marketplace. 

D. General quality and responsiveness of proposal.  Completeness and thoroughness of the 
proposal. 

E. Completeness of detailed work plan, methodology and schedule to be followed in this 
project. 

F. Review of list of all individuals who will participate in this project, including titles, 
experience and estimated hours each will participate. 

6. Tentative Timeframes 

A. Response to RFP - 1:00 p.m., August 25, 2011 

B. Award of Contract – September 15, 2011
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APPENDIX 1 
 
OVERVIEW:  Existing Technology Systems and Infrastructure 

 
 
The City makes extensive use of information technology in virtually all areas of its operations.  The City 
has over 600 users at 15 different City sites.  Additionally, the City supports its users from their home or 
other remote sites.  All of these users are connected together via the City’s wide area network and the 
Internet.  Connectivity is largely via fiber and T1, there are some wireless connections. 
 
Selected System Features 

 

• Over 500 Network and e-mail accounts. 

• 30 Network Servers. 

• Over 2.5 TB of data organization-wide. 

• Over 500 personal computers and 100 laptops. 

• Full-scale wide area network. 

• Cisco equipment including routers, switches, and firewalls 

• Netware 6.5, Microsoft Server 2003 and 2008 Network Operating Systems 

• Novell e-Directory, and Microsoft Active Directory Services 

• Novell GroupWise e-mail System 

• Microsoft SQL Servers 

• Windows XP and Windows 7 desktop Operating Systems 

• Microsoft Office Professional 

• Computer Associated Arcserve backup program  
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APPENDIX 2 

AGREEMENT FOR TRADE SERVICES 

(Includes Living Wage Requirements Effective from 7/1/11) 

Contract No. 
 
 This Agreement for Trade Services (“this Agreement”) is entered into in Ventura County, California, 
this [Day] day of [Month], 20[Year], by and between the City of Oxnard (“City”) and [Name of Vendor] 
(“Vendor”), subject to the following terms and conditions: 
 

1. Vendor shall provide to City the following services:  
[Click to enter list of services Vendor will provide]. 
 

2. Vendor shall provide such services according to the following schedule 
[Click to type schedule information].  Vendor shall be excused for delays resulting from causes beyond the 
control of Vendor. 
 

3. This Agreement shall begin on [Start Date], 20[Year], and shall end on [End Date] 20[Year].  City 
may terminate this Agreement at any time, with or without cause, by giving written notice to Vendor, 
specifying the effective date of termination.  Unless City asserts that Vendor has breached the Agreement, 
City agrees to pay Vendor in full for all services satisfactorily performed as of the effective date of 
termination, including any expenditures incurred on City’s behalf, whether for the employment of third 
parties or otherwise.  If City pays for any materials, City shall be entitled to the title and possession of such 
materials. 
 

4. City shall pay Vendor $[Amount] for the services, as follows:  [Click here to list details of services]. 
 

5. a. Vendor shall compensate any employee of Vendor who provides services under this Agreement in 
accordance with the Living Wage Policy, attached hereto and incorporated herein by reference as Exhibit 1.  
While this Agreement is in effect, Vendor shall pay such employee no less than $14.15 per hour for each 
hour that such employee provides services under this Agreement. This hourly rate shall be adjusted on July 1, 
2012, and each July 1 thereafter, according to the percentage change in the Consumer Price Index, all items, 
prepared by the Bureau of Labor Statistics for the Los Angeles, Riverside, Orange County area relating to all 
urban consumers (CPI-U), index base 1967 + 100, comparing May of the previous year to May of the current 
year.  In addition, while this Agreement is in effect, Vendor shall provide to such employee no less than 96 
hours of paid leave per calendar year. 
 

b. Vendor agrees to post, at a location readily accessible to those employees providing services to 
the City, a copy of the Living Wage Policy adopted by the Oxnard City Council on July 9, 2002 and effective 
October 1, 2002. 
 

c. If Vendor fails to compensate such employee pursuant to the Living Wage Policy, the City 
Manager or designee shall terminate this Agreement on written notice to Vendor, effective immediately. 
 

d. In addition, if Vendor fails to comply with the Living Wage Policy in any manner, Vendor shall 
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pay to City a fine of $500 and shall pay to any employee providing services under this Agreement a penalty 
of three times the amount or value of the compensation owed to such employee under the Living Wage 
Policy.  Vendor shall pay such fine and penalty within 15 days after the City Manager or designee provides 
written notice to Vendor of the amount owed. 
 

6. a. Vendor agrees to indemnify, hold harmless and defend City, its City Council, and each member 
thereof, and every officer, employee, representative or agency of City, from any and all liability, claims, 
demands, actions, damages (whether in contract or tort, including personal injury, death at any time, or 
property damage), costs and financial loss, including all costs and expenses and fees of litigation or 
arbitration, that arise directly or indirectly from any acts or omissions related to this Agreement performed by 
Vendor or Vendor’s agents, employees, subconsultants, subcontractors, or other persons acting on Vendor’s 
behalf.  This agreement to indemnify, hold harmless and defend shall apply whether such acts or omissions 
are the product of active negligence, passive negligence, or acts for which Vendor or Vendor’s agents, 
employees, subconsultants, subcontractors, or other persons acting on Vendor’s behalf would be held strictly 
liable. 
 

b. Vendor shall continuously maintain adequate protection of all Vendor’s work from damage and 
shall protect the City’s property from any and all injury or loss arising in connection with this Agreement. 
Vendor shall take all necessary precaution for the safety of employees on the job and shall comply with all 
applicable provisions of federal, state and municipal safety laws and building codes to prevent accidents or 
injury to persons on, about or adjacent to any premises where the work is being performed. 
 

7. a. Vendor shall obtain and maintain during the performance of any services under this Agreement 
the insurance coverages specified in Exhibit INS-[ ], attached hereto and incorporated herein by reference, 
issued by a company satisfactory to the Risk Manager, unless the Risk Manager waives, in writing, the 
requirement that Vendor obtain and maintain such insurance coverages. 
 

b. Vendor shall, prior to performance of any services, file with the Risk Manager evidence of 
insurance coverage as specified in Exhibit INS-[ ]. 
 

c. Maintenance of insurance coverages by Vendor is a material element of this Agreement.  
Vendor’s failure to maintain or renew insurance coverages or to provide evidence of renewal may be 
considered a material breach of this agreement. 
 

8. In performing services under this Agreement, Vendor is an independent contractor.  Vendor and 
Vendor’s agents, employees, subcontractors and other persons acting on Vendor’s behalf are not officers or 
employees of City. 
 

9. Vendor shall not, without the written consent of City’s Purchasing Officer, assign this Agreement, or 
any interest therein, or any money due thereunder. 
 

10. In providing services under this Agreement, Vendor shall comply with all applicable laws, ordinances 
and regulations.  Before providing services under this Agreement, Vendor shall obtain all required licenses 
and permits, including a City business license. 
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11. This Agreement may be amended only by a written document signed by both City and Vendor. 

 
12. Any notices to Vendor may be delivered personally or by mail addressed to:  

[Enter Vendor contact information here.  Any notices to City may be delivered personally or by mail 
addressed to:  [Enter City contact information here]. 
 

13. This Agreement constitutes the entire agreement of City and Vendor regarding the subject matter 
described herein and supersedes all prior communications, agreements and promises, either oral or written. 
 

14. Maintenance and Inspection of Records 
 
 Vendor agrees that City or its auditors shall have access to and the right to audit and reproduce any of 
Vendor’s relevant records to ensure that City is receiving all services to which City is entitled under this 
Agreement or for any other purpose relating to the Agreement.  Vendor shall maintain and preserve all such 
records for a period of at least three years after the expiration of this Agreement, or until an audit has been 
completed and accepted by City.  Vendor agrees to maintain all such records in City or to promptly 
reimburse City for all reasonable costs incurred in conducting the audit at a location other than in City, 
including but not limited to expenses for personnel, salaries, private auditor, travel, lodging, meals and 
overhead. 
 
 
CITY OF OXNARD VENDOR 
 
    
James Cameron, Purchasing Agent  [Vendor] 
 
 
APPROVED AS TO FORM:  APPROVED AS TO INSURANCE: 
 
    
Alan Holmberg, City Attorney  James Cameron, Risk Manager 
 
 
APPROVED AS TO CONTENT: 
 
  
[Enter Name here], Project Manager 
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LIVING WAGE POLICY 
 

The Living Wage Policy of the City of Oxnard is hereby adopted by the City Council on July 9, 2002 to be 
effective October 1, 2002. 
 
1. Pursuant to this Living Wage Policy, a service contractor shall pay those employees who provide 

services to the City under contract: 
 
 (a) Effective October 1, 2002, at least $9.00 an hour for the time during which the employee is 

providing services to the City;  
 
 (b) Effective July 1, 2003, at least $9.25 an hour for the time during which the employee is providing 

services to the City and 32 hours of paid leave per every calendar year in which an employee 
provides services to the City; 

 
 (c) Effective July 1, 2004, at least $10.59 an hour for the time during which the employee is providing 

services to the City and 64 hours of paid leave per every calendar year in which an employee 
provides services to the City; and 

 
 (d) Effective July 1, 2005, at least $12.22 an hour for the time during which the employee is providing 

services to the City and 96 hours of paid leave per every calendar year in which an employee 
provides services to the City. 

 
2. The hourly rates established in Section 1 shall be adjusted July 1, 2006 and, each July 1 thereafter, 

according to the percentage change since July 1, 2005 in the Consumer Price Index prepared by the 
Bureau of Labor Statistics for the Los Angeles, Anaheim, Riverside area relating to all urban 
consumers. 

 
3. A service contractor executing a service contract with the City for which the City will pay the contractor 

$25,000 or more during the contract term shall be subject to the Living Wage Policy. 
 
4. A service contractor executing more than one service contract with the City, and the combined monetary 

total of the payments by the City pursuant to such contracts is $25,000 or more for the combined 
contract terms shall be subject to the Living Wage Policy. 

 
5. This Living Wage Policy shall not govern the following types of contracts for:  (a) the purchase, rental 

or lease of goods, products, equipment, supplies or other personal property; (b) public works projects as 
defined in State or local law; and (c) professional services. 

 
6. This Living Wage Policy shall not govern the following service contractors:  (a) nonprofit entities 

organized under IRS Code section 501(c)(3); (b) public entities such as cities, counties, special districts, 
states and the federal government; and (c) businesses employing fewer than five persons. 

EXHIBIT 1 

Page 1 of 3 
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7. The City Attorney is directed to include in all standard trade services contracts and all contracts 

involving unique trade services, the language set forth in Exhibit A attached hereto and incorporated 
herein by this reference. 

 
8. If a service contractor fails to comply with this Living Wage Policy, the City Manager is directed to 

terminate the subject service contract immediately and to impose appropriate fines and penalties as set 
forth in the service contract. 

 
9. The City Manager and the City Attorney are responsible for the administration and enforcement, 

respectively, of the Living Wage Policy.  If an employee of a service contractor governed by the Living 
Wage Policy concludes that he/she has been retaliated against for the exercise of rights under the Living 
Wage Policy, the employee should contact the City Manager at 385-7430. 

 
10. The City Manager shall reasonably cooperate with representatives of the Ventura County Living Wage 

Coalition to ensure the effective administration and enforcement of the Living Wage Policy. 
 
11.  This Living Wage Policy may be changed only by City Council and only after a duly noticed public 

hearing. 
 
12. The City Manager is directed to ensure that the City Council will review the Living Wage Policy as part 

of the FY 2003-2004/05 budget process. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

EXHIBIT 1 
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EXHIBIT A 

 
 
 
Pursuant to the Living Wage Policy adopted July 9, 2002 by the City Council and effective October 1, 2002, 
the City Manager and City Attorney are directed to include the following language in all standard trade 
services contracts and all unique trade services contracts governed by the Living Wage Policy. 
 
A. (Contractor or Vendor) shall compensate any employee of (Contractor or Vendor) who provides 

services under this Agreement in accordance with the Living Wage Policy, attached hereto and 
incorporated herein by reference as Exhibit ___.  While this Agreement is in effect, (Contractor or 
Vendor) shall pay such employee no less than $            per hour for each hour that such employee 
provides services under this Agreement.  In addition, while this Agreement is in effect, (Contractor or 
Vendor) shall provide to such employee no less than               hours of paid leave per calendar year. 

 
B. (Contractor or Vendor) agrees to post, at a location readily accessible to those employees providing 

services to the City, a copy of the Living Wage Policy adopted by City Council on July 9, 2002 and 
effective October 1, 2002. 

 
C. If (Contractor or Vendor) fails to compensate such employee pursuant to the Living Wage Policy, the 

City Manager or designee shall terminate this Agreement on written notice to (Contractor or Vendor), 
effective immediately. 

 
D. In addition, if (Contractor or Vendor) fails to comply with the Living Wage Policy in any manner, 

(Contractor or Vendor) shall pay to City a fine of $500 and shall pay to any employee providing 
services under this Agreement a penalty of three times the amount or value of the compensation owed to 
such employee under the Living Wage Policy.  (Contractor or Vendor) shall pay such fine and penalty 
within 15 days after the City Manager or designee provides written notice to (Contractor or Vendor) of 
the amount owed. 

 
 
 

 

 

 

 

 

 

 

EXHIBIT 1 
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APPENDIX 3 
Exhibit INS-B 

  
 
 

INSURANCE  REQUIREMENTS  FOR  CONSULTANTS 
(WITHOUT ERRORS AND OMISSIONS REQUIREMENT) 

1. Consultant shall obtain and maintain during the performance of any services under this Agreement the following insurance against 
claims for injuries to persons or damages to property which may arise from or in connection with the performance of services hereunder by 
Consultant, its agents, representatives, employees or subconsultants. 

a. Commercial general liability insurance, including a contractual liability endorsement, in an amount not less than $1,000,000 
combined single limit for bodily injury and property damage for each claimant for general liability with coverage equivalent to Insurance Services 
Office commercial general liability coverage (Occurrence Form CG0001ED, November 1988).  If a general aggregate limit is used, that limit 
shall apply separately to the project or shall be twice the occurrence amount; 

b. Business automobile liability insurance in an amount not less than $1,000,000 combined single limit for bodily injury and 
property damage for each claimant for automobile liability with coverage equivalent to Insurance Services Office automobile liability coverage 
(Occurrence Form CA000T, ED June 1992) covering Code No. 1, “any auto”; 

c. Workers’ compensation insurance in compliance with the laws of the State of California, and employer’s liability insurance in 
an amount not less than $1,000,000 per claimant. 

2. Consultant shall, prior to performance of any services, file with the Risk Manager certificates of insurance with original 
endorsements affecting coverage required by this Exhibit INS-B.  The certificates and endorsements for each insurance policy are to be signed by 
a person authorized by that insurer to bind coverage on its behalf.  The certificates and endorsements are to be on the attached forms or on other 
forms approved by the Risk Manager.  All certificates and endorsements are to be received and approved by the Risk Manager before work 
commences.  City reserves the right to require complete certified copies of all required insurance policies at any time.  The certificates of 
insurance and endorsements shall be forwarded to the Risk Manager, addressed as follows: 

• City of Oxnard 
• Risk Manager 

• Reference No.  

• 300 West Third Street, Suite 302 
• Oxnard, California  93030 

3. Consultant agrees that all insurance coverages shall be provided by a California admitted insurance carrier with an A.M. Best 
rating of A:VII or better and shall be endorsed to state that coverage may not be suspended, voided, canceled by either party, or reduced in 
coverage or limits without 30 days’ prior written notice to the Risk Manager.  The Risk Manager shall not approve or accept any endorsement if 
the endorsement contains “best effort” modifiers or if the insurer is relieved from the responsibility to give such notice. 

4. Consultant agrees that the commercial general liability and business automobile liability insurance policies shall be endorsed to 
name City, its City Council, officers, employees and volunteers as additional insureds as respects:  liability arising out of activities performed by 
or on behalf of Consultant; products and completed operations of Consultant; premises owned, occupied or used by Consultant; or automobiles 
owned, leased, hired or borrowed by Consultant.  The coverage shall contain no special limitations on the scope of protection afforded to City, its 
City Council, officers, employees and volunteers.  The General liability Special Endorsement Form and Automobile Liability Special 
Endorsement Form attached to this Exhibit INS-B or substitute forms containing the same information and acceptable to the Risk 
Manager shall be used to provide the endorsements. 

5. The coverages provided to City shall be primary and not contributing to or in excess of any existing City insurance coverages.  
Any failure to comply with reporting provisions of the policies shall not affect coverage provided to City, its City Council, officers, employees 
and volunteers.  The insurance shall apply separately to each insured against whom claim is made or suit is brought, except with respect to the 
limits of the insurer’s liability.  

6. Any deductibles or self-insured retentions must be declared to and approved by the Risk Manager.  At the option of the Risk 
Manager, either the insurer shall reduce or eliminate such deductibles or self-insured retentions as respects City, its City Council, officers, 
employees and volunteers, or the contractor shall procure a bond guaranteeing payment of losses and related investigations, claim administration 
and defense expenses. 

7. All insurance standards applicable to Consultant shall also be applicable to Consultant’s subconsultants.  Consultant agrees to 
maintain appropriate agreements with subconsultants and to provide proper evidence of coverage upon receipt of a written request from the Risk 
Manager. 
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INSTRUCTION FOR SUBMITTING INSURANCE CERTIFICATES AND ENDORSEMENT FORMS 

Certificates of Insurance 

The sample accord form on the following page is provided to facilitate your preparation and submission of certificates of insurance.  
You may use this or any industry form that shows coverage as broad as that shown on the attached sample.  Please note the 

certificate holder address must be as shown on the attached sample accord form with the contract number and insurance 

exhibit identification information completed.  Improperly addressed certificates may delay the contract start-up date because the 
City’s practice is to return unidentifiable insurance certificates to the insured for clarification as to the contract number. 

Endorsement Forms 

Original endorsements are required for general liability and automobile liability insurance policies and must be attached to the 
applicable certificate of insurance.  City preference is that you use the endorsement forms which are attached.  Substitute forms will be 
accepted, however, as long as they include provisions comparable to the attached. 

INS-B.doc 
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SAMPLE 

 

 
ACCORD CERTIFICATE OF INSURANCE   ISSUE DATE (MM/DD/YY) 

 
PRODUCER 
 

 
THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON 
THE CERTIFICATE HOLDER.  THIS CERTIFICATE DOES NOT AMEND, EXTEND OR ALTER THE 
COVERAGE AFFORDED BY THE POLICIES BELOW. 

 
CODE  SUB-CODE 

 
COMPANIES AFFORDING INSURANCE COVERAGE 
 
COMPANY 

LETTER  A SPECIFY COMPANY NAMES IN THIS SPACE 

 
INSURED 

 
COMPANY 

LETTER  B 
 
COVERAGES 
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED, NOTWITHSTANDING ANY 
REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED 

Y THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH POLICIES.  LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. B

 
CO 
LTR 

 
 TYPE OF INSURANCE 

 
 POLICY NUMBER 

 
POLICY EFFECTIVE 
DATE (MM/DD/YY) 

 
POLICY EXPIRATION 
DATE (MM/DD/YY) 

 
 LIMITS 

 
A 

 
GENERAL LIABILITY 
[x]  COMMERCIAL GENERAL LIABILITY 
[x]  CLAIMS MADE [x] OCCUR. 
[x]  OWNER'S & CONTRACTOR'S PROT. 

 
 

 
 

 
 

 

GENERAL AGGREGATE $1,000,000 

PRODUCTS COMP/OP AGG. $1,000,000 

PERSONAL & ADV. INJURY $1,000,000 

EACH OCCURRENCE $1,000,000 

FIRE DAMAGE (Any one fire) $        
MED. EXPENSE (Any one person) $          

 
A 

 
AUTOMOBILE LIABILITY 
[x]  ANY AUTO 
     ALL OWNED AUTOS  
     SCHEDULED AUTOS 
     HIRED AUTOS 
     NON-OWNED AUTOS 
     GARAGE LIABILITY 

 
 

 
 

 
 

 

COMBINED SINGLE $1,000,000 
LIMIT 

BODILY INJURY $        
(Per person) 

BODILY INJURY $         
(Per accident) 

PROPERTY DAMAGE $         

 
A 

 
EXCESS LIABILITY 
   UMBRELLA FORM 
   OTHER THAN UMBRELLA FORM 

 
 

 
 

 
 

 

EACH OCCURRENCE $         

AGGREGATE $         

 
A 

 
WORKERS' COMPENSATION 
        AND 
EMPLOYERS' LIABILITY 

 
 

 
 

 
 

 
STATUTORY LIMITS 

EACH ACCIDENT $1,000,000 

DISEASE-POLICY LIMIT $1,000,000 

DISEASE-EACH EMPLOYEE $1,000,000 

 
A 

 
OTHER 
 

 

 
DESCRIPTION OF OPERATIONS/LOCATIONS/VEHICLES/RESTRICTIONS/SPECIAL ITEMS 

 
CERTIFICATE HOLDER 

City of Oxnard 
Attn:  Risk Manager 
          Reference No.  
300 W. 3rd Street, Suite 302 
Oxnard  CA  93030 

 
CANCELLATION 
SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELED BEFORE THE EXPIRATION DATE THEREOF, 
THE ISSUING COMPANY WILL ENDEAVOR TO MAIL  30  DAYS WRITTEN NOTICE TO THE CERTIFICATE HOLDER 
NAMED TO THE LEFT, BUT FAILURE TO MAIL SUCH NOTICE SHALL IMPOSE NO OBLIGATION OR LIABILITY OF 
ANY KIND UPON THE COMPANY, ITS AGENTS OR REPRESENTATIVES. 
 
AUTHORIZED REPRESENTATIVE 
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SUBMIT IN DUPLICATE GENERAL LIABILITY SPECIAL ENDORSEMENT 
FOR THE CITY OF OXNARD (the “City”) 

ENDORSEMENT NO. 
 

ISSUE DATE (MM/DD/YY) 

PRODUCER POLICY INFORMATION: 

Insurance Company: 
Policy No.: 
Policy Period: (from)    (to) 
LOSS ADJUSTMENT EXPENSE  Included in Limits 

 In Addition to Limits 

Telephone: 
 Deductible   Self-Insured 
Retention (check which) of $ 
with an Aggregate of $  
coverage.   Per Occurrence  

NAMED INSURED 

 
 
 

TYPE OF INSURANCE 

APPLICABILITY This insurance pertains to the operations, products and/or tenancy of the named 

insured under all written agreements and permits in force with the City unless checked here  in which 
case only the following specific agreements and permits with the City are covered: 
 
CITY AGREEMENTS/PERMITS 
 

GENERAL LIABILITY 
  COMMERCIAL GENERAL LIABILITY 
  COMPREHENSIVE GENERAL LIABILITY 
  OWNERS & CONTRACTORS PROTECTIVE 

  Claims Made 
Retroactive Date       
 Occurrence 

LIABILITY LIMITS IN THOUSANDS $ 
COVERAGES EACH OCCURRENCE AGGREGATE 

OTHER PROVISIONS 

  GENERAL 
  PRODUCTS/COMPLETED OPERATIONS 
  PERSONAL & ADVERTISING INJURY 
  FIRE DAMAGE 
    
    

  Underwriter’ representative for claims pursuant to this insurance. s 

CLAIMS: 
Name:   
Address:  
 
Telephone: (  ) 

In consideration of the premium charged and notwithstanding any inconsistent statement in the policy to which this endorsement is attached or any endorsement now or hereafter attached thereto, insurance 
company agrees as follows: 

1. INSURED.  THE CITY, ITS OFFICERS, AGENTS, EMPLOYEES AND VOLUNTEERS ARE INCLUDED AS INSUREDS WITH REGARD TO LIABILITY AND DEFENSE OF SUITS ARISING FROM THE OPERATIONS, 
PRODUCTS AND ACTIVITIES PERFORMED BY OR ON BEHALF OF THE NAMED INSURED. 

2. CONTRIBUTION NOT REQUIRED.  AS RESPECTS: (A) WORK PERFORMED BY THE NAMED INSURED FOR OR ON BEHALF OF THE CITY; OR (B) PRODUCTS SOLD BY THE NAMED INSURED TO THE CITY; 
OR (C) PREMISES LEASED BY THE NAMED INSURED FROM THE CITY, THE INSURANCE AFFORDED BY THIS POLICY SHALL BE PRIMARY INSURANCE AS RESPECTS THE CITY, ITS OFFICERS, AGENTS, EMPLOYEES OR 

VOLUNTEERS; OR STAND IN AN UNBROKEN CHAIN OF COVERAGE EXCESS OF THE NAMED INSURED’S SCHEDULED UNDERLYING PRIMARY COVERAGE.  IN EITHER EVENT, ANY OTHER INSURANCE MAINTAINED BY THE 

CITY, ITS OFFICERS, AGENTS, EMPLOYEES OR VOLUNTEERS SHALL BE IN EXCESS OF THIS INSURANCE AND SHALL NOT CONTRIBUTE WITH IT. 
3. SEVERABILITY OF INTEREST.  THIS INSURANCE APPLIES SEPARATELY TO EACH INSURED AGAINST WHOM CLAIM IS MADE OR SUIT IS BROUGHT EXCEPT WITH RESPECT TO THE COMPANY’S LIMITS OF 

LIABILITY.  THE INCLUSION OF ANY PERSON OR ORGANIZATION AS AN INSURED SHALL NOT AFFECT ANY RIGHT WHICH SUCH PERSON OR ORGANIZATION WOULD HAVE AS A CLAIMANT IF NOT SO INCLUDED. 
4. CANCELLATION NOTICE.  WITH RESPECT TO THE INTERESTS OF THE CITY, THIS INSURANCE SHALL NOT BE CANCELED, OR MATERIALLY REDUCED IN COVERAGE OR LIMITS EXCEPT AFTER THIRTY (30) 

DAYS PRIOR WRITTEN NOTICE BY RECEIPTED DELIVERY HAS BEEN GIVEN TO THE CITY. 
5. PROVISIONS REGARDING THE INSURED’S DUTIES.  ANY FAILURE TO COMPLY WITH REPORTING PROVISIONS OF THE POLICY OR BREACHES OR VIOLATIONS OF WARRANTIES SHALL NOT AFFECT 

COVERAGE PROVIDED TO THE CITY, ITS OFFICERS, AGENTS, EMPLOYEES OR VOLUNTEERS. 
6. SCOPE OF COVERAGE.  THIS POLICY, IF PRIMARY, AFFORDS COVERAGE AT LEAST AS BROAD AS: 

Insurance Services Office Commercial General Liability Coverage, “occurrence”  form CG0001; or 
If excess, affords coverage which is at least as broad as the primary insurance form CG0001. 
Except as stated above nothing herein shall be held to waive, alter or extend any of the limits, conditions, agreements or exclusions of the policy to which this endorsement is attached. 

ENDORSEMENT HOLDER 

CITY OF OXNARD 
Attn:  Risk Manager 
  Reference No._______ 
300 W. Third Street, Suite 302  
Oxnard, CA 93030 

AUTHORIZED REPRESENTATIVE 
 
  Broker/Agent    Underwriter    
 
 
I          (print/type name), warrant that I have authority to bind 
the above-mentioned insurance company and by my signature hereon do so bind this company to 
this endorsement. 
 
 
Signature  
 (original signature required) 
 
 
Telephone: (      )        Date Signed  
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SUBMIT IN DUPLICATE AUTOMOBILE LIABILITY SPECIAL ENDORSEMENT 

FOR THE CITY OF OXNARD (the “City”)  
ENDORSEMENT NO. 
 

ISSUE DATE (MM/DD/YY) 

PRODUCER POLICY INFORMATION: 
Insurance Company: 
Policy No.: 
Policy Period: (from)    (to) 
LOSS ADJUSTMENT EXPENSE  Included in Limits 

 In Addition to Limits 

Telephone:   Deductible   Self-Insured Retention (check which) of $   
with an Aggregate of $    applies to   
coverage.   Per Occurrence   Per Claim   (which) NAMED INSURED 

 
 

APPLICABILITY.  This insurance pertains to the operations, products and/or tenancy of the 

named insured under all written agreements and permits in force with the City unless checked here 
 in which case only the following specific agreements and permits with the City are covered: 

 
 

CITY AGREEMENTS/PERMITS 
 

TYPE OF INSURANCE 
COMMERCIAL AUTO POLICY 
BUSINESS AUTO POLICY 
OTHER 

OTHER PROVISIONS 

LIMIT OF LIABILITY 

$       per accident, for bodily injury and property damage. 
 

CLAIMS: Underwriter’s representative for claims pursuant to this insurance. 

Name:   

Address:     

      

Telephone: ( )  

In consideration of the premium charged and notwithstanding any inconsistent statement in the policy to which this endorsement is attached or any endorsement now or hereafter attached 
thereto, insurance company agrees as follows: 
 

1. 1. INSURED.  THE CITY, ITS OFFICERS, AGENTS, VOLUNTEERS AND EMPLOYEES ARE INCLUDED AS INSUREDS WITH REGARD TO LIABILITY AND DEFENSE OF SUITS ARISING FROM THE OPERATIONS, 
PRODUCTS AND ACTIVITIES PERFORMED BY OR ON BEHALF OF THE NAMED INSURED. 

2. CONTRIBUTION NOT REQUIRED.  AS RESPECTS: (A) WORK PERFORMED BY THE NAMED INSURED FOR OR ON BEHALF OF THE CITY; OR (B) PRODUCTS SOLD BY THE NAMED INSURED TO THE 

CITY; OR (C) PREMISES LEASED BY THE NAMED INSURED FROM THE CITY, THE INSURANCE AFFORDED BY THIS POLICY SHALL BE PRIMARY INSURANCE AS RESPECTS THE CITY, ITS OFFICERS, AGENTS, EMPLOYEES OR 

VOLUNTEERS; OR STAND IN AN UNBROKEN CHAIN OF COVERAGE EXCESS OF THE NAMED INSURED’S SCHEDULED UNDERLYING PRIMARY COVERAGE.  IN EITHER EVENT, ANY OTHER INSURANCE MAINTAINED BY THE 

CITY, ITS OFFICERS, AGENTS, EMPLOYEES OR VOLUNTEERS SHALL BE IN EXCESS OF THIS INSURANCE AND SHALL NOT CONTRIBUTE WITH IT. 
3. SEVERABILITY OF INTEREST.  THIS INSURANCE APPLIES SEPARATELY TO EACH INSURED AGAINST WHOM CLAIM IS MADE OR SUIT IS BROUGHT EXCEPT WITH RESPECT TO THE COMPANY’S LIMITS 

OF LIABILITY.  THE INCLUSION OF ANY PERSON OR ORGANIZATION AS AN INSURED SHALL NOT AFFECT ANY RIGHT WHICH SUCH PERSON OR ORGANIZATION WOULD HAVE AS A CLAIMANT IF NOT SO INCLUDED. 
4. CANCELLATION NOTICE.  WITH RESPECT TO THE INTERESTS OF THE CITY, THIS INSURANCE SHALL NOT BE CANCELED, OR MATERIALLY REDUCED IN COVERAGE OR LIMITS EXCEPT AFTER THIRTY 

(30) DAYS PRIOR WRITTEN NOTICE BY RECEIPTED DELIVERY HAS BEEN GIVEN TO THE CITY. 
5. PROVISIONS REGARDING THE INSURED’S DUTIES.  ANY FAILURE TO COMPLY WITH REPORTING PROVISIONS OF THE POLICY OR BREACHES OR VIOLATIONS OF WARRANTIES SHALL NOT 

AFFECT COVERAGE PROVIDED TO THE CITY, ITS OFFICERS, AGENTS, EMPLOYEES OR VOLUNTEERS. 
6. SCOPE OF COVERAGE.  THIS POLICY, IF PRIMARY, AFFORDS COVERAGE AT LEAST AS BROAD AS: 

Insurance Services Office Automobile Liability Coverage, “occurrence” form CA000T (Ed. 6/92), code ("any auto"); or 
If excess, affords coverage which is at least as broad as the primary insurance form referenced in the preceding section (1). 
Except as stated above nothing herein shall be held to waive, alter or extend any of the limits, conditions, agreements or exclusions of the policy to which this endorsement is attached. 

ENDORSEMENT HOLDER 
CITY OF OXNARD 
Attn: Risk Manager 
         Reference No. _______ 
300 W. 3rd Street, Suite 302 
Oxnard, CA 93030 

AUTHORIZED REPRESENTATIVE 

  Broker/Agent    Underwriter     
 
I          (print/type name), warrant that I have authority to bind 
the above-mentioned insurance company and by my signature hereon do so bind this company to 
this endorsement. 
 
Signature   
 (original signature required) 
 
Telephone: (      )        Date Signed   
 

 


