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OVERVI EW  OF THE MI CHI GAN 

TI TLE I I I  PROGRAM EVALUATI ON   
 

I NTRODUCTI ON 
 

An increasing number of English Language Learners (ELLs)  are 
enrolled in schools throughout  Michigan.  To m eet  the needs of 

ELLs in Michigan, No Child Left  Behind 2001 (NCLB) requires that  
the State Educat ional Agencies (SEA)  review the Local 
Educat ional Agency (LEA)  programs that  have been designed 

and im plem ented to increase the language acquisit ion and 
academ ic achievem ent  of ELL enrolled in their  schools.  

 
Every year LEAs report  demographic and academ ic achievement  

assessment  data on ELLs to the Michigan Department  of 
Educat ion (MDE). I n addit ion, to m eet  the requirem ents for 

NCLB, the MDE provides this Tit le I I I  Program  Evaluat ion 
docum ent . This docum ent  includes a self-st udy guide and 
provides a process to review the efficacy of the Tit le I I I  program 

so that  LEAs are able to cont inually im prove the services 
provided to ELLs.  

 
SECTI ON A:  EVALUATI ON CHECKLI ST  

 
The Evaluat ion Checklist  is organized into 6 areas that  address the 

requirem ents of Tit le I I I .   These areas are:   
 

§ Adm inist rat ive Responsibilit ies  
§ Student  I dent ificat ion 
§ Parent  and Community I nvolvement  

§ I nst ruct ional Program s and Assessm ent  
§ Teacher Qualificat ions and Professional Development  

§ Program Evaluat ion and School I m provem ent  
 

SECTI ON B:  TI TLE I I I  PROGRAM EVALUATI ON GUI DE 
 

The Tit le I I I  Program  Evaluat ion Guide encourages dist r icts to go 
beyond m inim al com pliance.  The resources available in this sect ion 
provide a self-study form at  that  lead dist r icts through a process of 

quality program  evaluat ion. 
 

I n collaborat ion with Teachers of English as a Second Language 
(TESOL)  and Nat ional Associat ion for Bilingual Educat ion (NABE) , 

Nat ional Study of School Evaluat ion (NSSE)  has developed a guide for 
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school staff to use as they evaluate their program  from  a data-driven 
and standards-based perspect ive.  The guide features indicators of 

high-perform ing inst ruct ional and organizat ional system s as they 
relate specifically to English Language Learners. 

 
Using the focus quest ions in this guide, programs are able to gather 

and analyze data about  their ELL services in the areas of curr iculum , 
inst ruct ional st rategies and assessm ents of student  learning.  This 

inform at ion can be used by the ent ire school com m unity as a basis for 
discussion about  how to im prove ELL student  learning, not  only in the 
area of English acquisit ion, but  also in learning academ ic English for 

success in the core content  areas.  
 

Resource:  Engl ish as a Second Language K-12:  
Program-specific I ndicators of I ns t ruct ional Effect iveness 

and I ndicators of Organizat ional Effect iveness 
 

 (Available for purchase in CD-ROM format  or as a web-
based tool provided by Nat ional Study of School 
Evaluat ion)  

ht tp: / / www.nsse.org   
 

(Also avai lable within the following publicat ion)  
Program  Evaluat ion:  English as a Second Language. 

Comprehensive Guide for Standards-based Evaluat ion for 
Schools Com m it ted to Cont inuous I m provem ent . Nat ional 

Study of School Evaluat ion, 2002.  pp. 80-107)  
 

SECTI ON C: RESOURCES FOR ESL PROGRAM DEVELOPMENT 

AND CONTI NUOUS SCHOOL I MPROVEMENT  
 

NSSE Program  Evaluat ion Worksheets & Software Tools 
 

MI -MAP Modules available from Michigan Department  of Educat ion, 
Office of School I m provem ent , ht tp: / / www.m ichigan.gov/ m de 

 
1: 6  I dent ificat ion, Planning and Compliance for ELLs 
1: 7  Coordinat ing Support  Services for ELLs with Special 

Needs  
3: 6  Creat ing a Support ive Teaching and Learning 

Environment  for ELL students   
3: 7  Linking Hom e School and Com m unity for Fam ilies of 

ELLs 
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5: 7  Connect ing Assessm ent  to Student  Achievem ent  and 
Program I mprovement  for ELLs 

5: 8  Designing and Delivering Effect ive I nst ruct ion:  How 
Can We Best  Meet  the Needs of Our ELLs? 

5: 9  Developing English Language Proficiency 
5: 10  Support ing ELLs in the Content  Areas 

7: 3  Preparing Teachers to Address the Linguist ic and 
Cultural Needs of ELLs for I m proved Learning 

  
Resources 
 

§ Non-Regulatory Guidance on the Tit le I I I  State Form ula Grant  
Program:  Standards, Assessments, and Accountabilit y.  U.S 

Departm ent  of Educat ion, OELA, February 2003. 
 

§ Program Evaluat ion:  English as a Second Language – A 
Comprehensive Guide for Standards-based Program Evaluat ion 

for Schools Commit ted to Cont inuous I mprovement .  Nat ional 
Study of School Evaluat ion, 2002. 

 

§ Programs for English Language Learners:  Resource Materials for 
Planning and Self-Assessments.  U.S. Departm ent  of Educat ion, 

Off ice of Civil Rights, March 28, 2000. 
 

§ The Program  Evaluat ion Standards:  How to Assess Evaluat ions of 
Educat ional Program s, 2nd edit ion.  The Joint  Commit tee on 

Standards for Educat ional Evaluat ion, Sage Publicat ions, 1994. 
 

§ Asking the Right  Quest ions:  A Leader’s Guide to Systems 

Thinking about  School I m provem ent .  Mid-cont inent  Research for 
Educat ion and Learning (McREL) , 2000. 

 
§ Evaluat ing for Success -  Comprehensive School Reform ;  An 

Evaluat ion Guide for Dist r icts and Schools.   Mid-cont inent  
Research for Educat ion and Learning (McREL) , 1999. 

 
• Michigan K-12 English Language Proficiency Standards.  

Michigan Department  of Educat ion, 2003. 

 
§ PreK-12 English Language Proficiency Standards.  Teachers of 

English to Speakers of Other Languages, I nc. (TESOL) , 2006. 
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§ Self-Assessm ent  and Technical Assistance Docum ent  Tit le I I I ,  
Part  A Language I nst ruct ion for Lim ited English Proficient  and 

I m m igrant  Students. Virginia Department  of Educat ion, 2004. 
 

§ Self-Assessm ent  and On-Site Review Process:  Programs for 
English Language Learners, Tit le I I I .  Oregon Departm ent  of 

Educat ion. 
 

§ Tit le I I I  Program  Self-Assessment . I ndiana Department  of 
Educat ion. 

 



 

 
 

Michigan Departm ent  of Educat ion 
 

2 0 1 0 - 1 1  Tit le I I I  
Program  Evaluat ion /  Review  Checklist  

 
 

PROGRAM REVI EW  

Evaluat ion Checklist   
 

 

 

School Dist r ict :    Macom b interm ediate School Dist r ict  ( MI SD)  
 
 

Address: 4 4 0 0 1  Garfie ld Road, Clinton Tow nship, MI   4 8 0 3 8  
 

 
Telephone:   ( 5 8 6 )  2 2 8 - 3 4 8 1    

 
 

Nam e of Person Authorized to Com plete this report : Suchiraphon McKeithen- Polish 
 
Date:   1 0 / 22 / 12  
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PROGRAM/ DI STRI CT REVI EW  
Evaluat ion Checklist 

      

C=  Com pliant           I P=  I n Progress           NC=  Noncompliant           NA=  Not  Applicable  
 

ADMI NI STRATI VE RESPONSI BI LI TI ES 
 

Quest ion 
Regulatory References from  NCLB 

w w w .ed.gov/ legislat ion/ ESEA02  and 
Tit le VI  of the Civil Rights Act  of 1964,  

ht tp: / / www.usdoj .gov/ crt / cor/ 13166.htm   

Evidence/  

Docum entat ion 

Leve l of  Com pliance  
 
 
 

  C       I P       NC      NA 

N ot es &  Findings  

1. I s the applicat ion for  Tit le I I I  

funds on file at  the dist r ict  off ice? 
        [ NCLB Sec. 3116 (a)]  

Tit le I I I  applicat ion 

 
X 

 

 
 

 
 

 
 

• Prior  to MEGS Consolidated 
    Applicat ion, all records are  

kept  at  the MI SD Bilingual        
Educat ion Program .  

2. Does the dist r ict  ensure t hat  a 

plan for  use of Tit le I I I  funds has 
been subm it ted? 

        [ NCLB Sec. 3116 (a)]  

Tit le I I I  applicat ion 

 
X 

 

 
 

  • Annual Tit le I I I  Budget  records 
& invoices.    

3.  I f  t he LEA has been awarded a 

Tit le I I I  subgrant  of less than 
$10,000, does the LEA ensure 

that  it  has entered into a 

consort ium  agreem ent  with one 
or  m ore other  LEAs to be eligible 

to receive Tit le I I I ,  Part  A funds?  
        [ NCLB Sec. 3116]  

Copy of Tit le I I I  consort ium  

applicat ion. 
X    • Consort ium  Agreem ents are  

signed by t he const it uent  
dist r icts each school year.   

• Sam ple:  2008- 09 Consort ium  
Agreem ents.  

4. Did the dist r ict  have 

author izat ion from  the board to 
apply for  Tit le I I I  funds?  

       [ NCLB Sec. 1120 (c)]   

Board approved act ion in m eet ing 

m inutes.  (This date corresponds 
to date subm it ted on subgrant  

applicat ion cert ificat ion page.)  

X    • Assistant  Super intendent  
let ter  to MACCA 
(Super intendents & 

Curr iculum  Directors)  
5. Does the dist r ict  m aintain 

separate fiscal records for Tit le 

I I I ?  
 

 
 

 

 
        [ NCLB Sec. 1120 (a)]  

Last  f iscal audit ,  federal funds 
narrat ive (note any audit  

except ions) . 
 

Approval for  withholding indirect  
charges. 

 

Final,  approved Tit le I I I  budget . 
Last  quarter  receipts. 

 

X    • Annual Budget  Report  from  
MI SD Business Off ice 

• Tit le I I I  (Mari Anne Stefanich)  
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6. Does the dist r ict  com ply with the 

supplem ent , not  supplant  
provision of Tit le I I I ,  Part  A? 

       [ NCLB Sec. 3115 (g)]  

Final,  approved Tit le I I I  budget . 

 
X    • Tit le I I I  Budget  Report  

• Bilingual I nst ruct ional 

Asst ’s log in  and out  

pinksheet  

7. Does the dist r ict  spend no m ore 
than 2 percent  of the Tit le I I I  

subgrant  funds for adm inist rat ive 
costs? 

        [ NCLB Sec. 3115 (b)]  

Tit le I I I  applicat ion X    • Tit le I I I  Budget  Report  

8. Has the dist r ict  subm it ted all 
required reports to the Michigan 

Department  of Educat ion? 

MDE report ing form s 
Reim bursem ent  requests 

Carryover addendum 
Am endm ents 

Other files 

X    • MI SD Bilingual Educat ion/ Tit le 
I I I  Consultant  repor t s the 
budget  to MI SD Business 
Official,  and she prepares the 
overall budget  repor t s 

9. Does the dis t r ict  m aintain 

appropr iate Tit le I I I  records in a 

cent ral locat ion? 
 

Cent ral adm inist rat ion files 
should include correspondence, 

docum entat ion for ident ify ing 
ELLs, program  placem ent  

decisions, parental involvem ent  

and other inform at ion related to 
im plem entat ion of the program . 

       [ NCLB Sec. 3116]  

Correspondence  

 

Program  placem ent  decisions 
 

Parental involvem ent  
 

Student  achievem ent  reports  

X    • Anecdotal Records 

• Parent  Contact  Records 
• Bilingual Database 
• Correspondence form  between 

t he const it uent  dist ricts and 
MI SD Bilingual Educat ion 

Program 

10. Does the dist r ict  have processes 

in place to annually  m easure the 

English proficiency of English 
language learners? 

 
 

Copy of processes followed in the 

annual test ing per iod (state 

assessm ents and proficiency test ) 
 

Dat es proficiency test  was 
adm inistered  

 
Disaggregated state assessm ent  

data, including proficiency test  

X    • Prior  to ELPA, I dea Proficient  

Tests ( I PTs)  was used. The 
records or all ELPA tests are in 
the bilingual database. 

 

11. Does the dist r ict  have on f ile at  

the dist r ict  office a descr ipt ion of 
the progress m ade by English 

language learners on English 

proficiency? 
[ NCLB Sec. 3121]  

Copy of descript ion, data source  

 
Docum entat ion of English 

proficiency data, including analysis 

and decisions m ade from  such 
analysis. 

X    • Anecdotal Record of student ’s 

m onthly progress is kept  and  
ELP standards are used. 
Com m ent  sect ions are 
provided for  both teachers and 
bilingual tutors as one of 

com m unicat ion m ode.  
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• ELPA scores are provided to 
bilingual tutors and teachers 
as ways to work with ELL 
students and m eet  their  

specific language needs 
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12. Does the dist r ict  have on f ile at  

the dist r ict  office a descr ipt ion of 
the progress m ade by form er 

English language learners (FLEP)  

in m eet ing challenging state 
academ ic content  and 

perform ance standards for  each 
of the two years after  exit ing the 

program ? 
[ NCLB Sec. 3121]  

MEAP and ELPA assessm ent  data  X    • Bilingual Database  
• I nact ive Form 

• Dist r ict  Monitor ing 
• GPAs 
• MEAP Reports 
• Teacher ’s recom m endat ions 

 

 

13. Does the dist r ict  have ev idence 

that  students who have exited 
the program  are m onitored at  

least  two years after  their  exit  
not if icat ion? How m any were 

found to be succeeding? How 

m any were not  successful? I f 
not ,  was it  due to English 

proficiency? How m any returned 
to t he ELL program? 
[ NCLB Sec. 3121]  

Procedures for m onitor ing  

 
Monitor ing form s  

X    • Dist r ict  Monit or ing System 
• GPA 
• MEAP Scores  

• Class Progress 
 
At  local dist r ict  level:  

• DRA/ MLPP Assessm ents 

• ELPA spr ing score  
• Writ ing Assessm ent  
• DATA DI RECTOR 
• Cont inued to assess exit ed 

students with ELPA for  two 

years 
• Dist r ict  assessm ent  

 
14. Does the dist r ict ’s educat ional 

program  design include 

provisions for English language 

learners to m eet  state academ ic 
content  and perform ance 

standards required of all 
students? 
[ NCLB Sec. 3116]  

Copy of ELL inst ruct ional plan  X    • Anecdotal Records that  include 
ELP Standards, inst ruct ion 
plan and student ’s progress 

 

At  local dist r ict  level:  
• Child study team s m eet ings 
• I ntervent ions to at - risk 

learners 
• Volunteer tutors assigned 

• Keep student  assessm ent  
records in Data Director,  
including ELPA scores to 
determ ine need for  
intervent ions 

 
15. Does the dist r ict  have Copy of procedures X    • Research Proj ect :  The 
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procedures to determ ine the 
effect iveness of program s and 

act iv it ies in assist ing English 

language learners in achieving 
state content  sta ndards and 

at taining English language 
proficiency? 

        [ NCLB Sec. 3121]  

 Effect iveness of MI SD 
Bilingual/ ELL Program  (2007)  

• ELL Sheltered Resource Center 
that  is being piloted this 

school year, 08- 09  
• Stude nt  &  Teacher  surveys 

 

16. Does the dist r ict  have a clear  
process for  handling com plaints 

related to services to ELLs? 
        [ Tit le VI  – OCR Guidelines]  

School Board Policy or wr it ten 
procedures docum ent  for  

com plaint  procedures 

 

X    • Program  Evaluat ions  
• Tutor Evaluat ions 
• Surveys 
• Parent  Com plaint  Form 

 

At  local level:  
• Meet ing with parents 
• Docum ented in Student  

Handbook 
• Speak with parents,  tutors,  

teachers, pr incipal and ELL 
coordinator 
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I m m igrant  Dist r icts only  

17. The dist r ict  has docum entat ion 

t o suppor t  eligible im m igrant  
students. Sec 3301(6) (A-C)   

Descr ipt ion of procedures for  

student  select ion and a list  of 
students selected  

X    • Hom e Language Surveys 
(HLS)  

• ELL/ Bilingual Student  

Referrals 
18. The dist r ict  is im plem ent ing the 

allowable act iv it ies as specified 

in it s applicat ion. Sec 3115(e) (1) 

One or m ore exam ples of program  
or act iv it y for  im m igrant  students 

as out lined in the dist r ict  
applicat ion  

X    Sum m er Program s:  
• ELL Writ ing Sum m er program  

for t ransit ional students from  
elem entary to m iddle school 

• I nt roduct ion to Chinese 

Mandar in language and 
culture for  adm inist rators, 
t eachers & parents 

• ELL Parent / children 

Lit eracy Sum m er  program  
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PROGRAM/ DI STRI CT REVI EW  
Evaluat ion Checklist   

      

C=  Com pliant            I P=  I n Progress           NC=  Noncom pliant           NA=  Not  Applicable  
 

STUDENT I DENTI FI CATI ON 
 

Quest ion 
( Regulatory References from  NCLB 

w w w .ed.gov/ legislat ion/ ESEA02  and 
Tit le VI  of the Civil Rights Act  of 1964,  

ht tp: / / www.usdoj .gov/ crt / cor/ 13166.htm   

Evidence/ Docum entat ion Leve l of  Com pliance  
 
 
 

 C        I P       NC      NA 

N ot es &  Findings  

19. Does the dist r ict  have a hom e 

language survey to ident ify 
student ’s f irst  or  hom e 

language? 
[ NCLB Sec. 3127 

 Tit le VI  -  OCR Guidelines]  

Copy of hom e language survey 

 
Procedures for adm inister ing the 

hom e language survey 

X    • HLS in different  languages 
available t o t he const it uent  

dist r ict s 
• Each const it uent  dist r ict  

adm inisters HLS.  
• The protocol f lowchart  is 

dist r ibuted to each dist r ict  in 

the beginning of the school 
year 

 
At  local dist r ict  level:  

• HLS in student ’s f ile at  Off ice 

of I nst ruct ion 
• HLS in different  languages are 

kept  in CA- 60 f ile 
20. Does the dist r ict  have evidence 

that  every K-12 student  has 
com pleted hom e language 

surveys?  
        [ NCLB  Sec. 3127 

Tit le VI  -  OCR Guidelines]  

Docum entat ion dem onst rat ing 

inform at ion gathered from  hom e 
language survey 

X    • Each of t he const it uent  
dist r icts adm inisters HLS and 
at tached the docum ent  along 

with I nit ial ELPA report  to the 
student ’s referral.  Then the 
packet  is sent  to MI SD 
Bilingual Educat ion Program. 

 

At  local dist r ict  level:  
• Part  of annual enrollm ent  

packet  
21. Does the dist r ict  have eviden ce 

that  all students with hom e or  

pr im ary language other than 

Docum entat ion of data  gathered 
from  English proficiency test . 

 

X    • I nit ial ELPA Screening reports 
 
At  local dist r ict  level:  
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English have been assessed for  
English proficiency within thir t y 

days at  t he beginning of t he 

school year or  two weeks if 
enrolled dur ing the school year?  
[ NCLB Sec. 3115]  

Copy of t est  ( s) • Act ive student  list s with ELPA 
scores reported 

• Docum ented on website 

22. Does the dist r ict  have 

procedures for  determ inat ion of 

language p roficiency by t rained 
personnel?   

       [ NCLB Sec. 3122]  

Docum entat ion of t im e (s)  test  

was adm inistered 
X    • Teleconferences  

• MI SD Trainings  
• Local school dist r ict  t rainings 
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PROGRAM/ DI STRI CT REVI EW  
Evaluat ion Checklist 

      

C=  Com pliant            IP=  I n Progress           NC=  Noncom pliant           NA=  Not  Applicable  
 

PARENT AND COMMUNI TY I NVOLVEMENT  
 

Quest ion 
( Regulatory References from  NCLB 

w w w .ed.gov/ legislat ion/ ESEA02  and 
Tit le VI  of the Civil Rights Act  of 1964,  

ht tp: / / www.usdoj .gov/ crt / cor/ 13166.htm   

Evidence/ Docum entat ion Leve l of  Com pliance  
 

 
 

  C       I P       NC      NA 

N ot es &  Findings  

23. Does the dist r ict  have an 

effect ive m eans of parent  
out reach to ELL parents? 
[ NCLB Sec. 3302]  

Calendar of events 

 
Announcem ent  of parent  act iv it ies 

 

Personal interviews  

X    • MI SD Bilingual Educat ion 
Program  Newslet ter   

• Parent  Meet ings 
• MISD Bilingual Educat ion 

Program Brochure 
• Com m unity Out reach m t gs 

• Collaborat ion w ith Great  

Star ts to get  parents 

new slet ter  out  in  Spanish  

and Arabic 

• Parent / Fam ily Out reach 

program  t o provide  suppor t  

t o fam ily  accessing 

services of  public &  pr iva t e  

agencies 

 

At  local dist r ict  level:  
• Hm ong Fam ily Educat ion Night  

with agenda and sign- in sheet  
• Som e dist r ict s have their  own 

ELL Newslet ter 

• Som e dist r icts have ELL 
parent ’s night  for  parents to 
get  inform at ion with 
interpreter ’s assistance 

24. Does the dist r ict  provide  parental 

inform at ion in an understandable 
form at  and, to the extent  

possible, in a language that  the 

Evidence of parental inform at ion in 

language other than English if 
possible  

 

X    • Parent  docum ents are 
provided in different  
languages. They are also 

available to parents on 
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parent  can understand? 
[ NCLB Sec. 3302 (c) ]  

Evidence of parental inform at ion in 
language com prehensible to 

parents 

websit e 
• Parent ’s Guidebook available 

on weblink, www.m isd.net .  
Click on English Lang uage 

Learning weblink 
• TransAct  Transla t ion 

Com pany  

 
At  local dist r ict  level:  

• Depends on languages and 
MI SD prov ides t hem 

• Depends on docum ents, which 
can be t ranslated through 
MI SD Bilingual Educat ion 

Program 
• Som e dist r ict s have their  own 

docum ents t ranslat ed in 
specific language ( i.e. 
Spanish)  

25. Does the dist r ict  have 

procedures to not ify parents 

prom pt ly (within 30 days after  
the beginning of the school year 

or  two weeks dur ing the school 
year after their  student  enrolls 

regarding:  1)  the reasons for the 
ident if icat ion of the student  as 

ELL;  2)  the student ’s level of 

English language proficiency;  3)  
the m ethod of inst ruct ion that  

will be used to increase language 
proficiency;  4)  the exit  

requirem ents of the program ;  5)  

how the program  m eets the 
needs of an ELL with disabilit ies;  

and 6)  the parent ’s r ight  to 
refuse serv ice? 

          [ NCLB Sec. 3302 (a) ]  

Copy of not ice sent  to parents  

 

Docum entat ion of parents’ refusal 
of serv ices, if  any 

 

X    Docum ents:  

• Let ter  to Parents of student ’s 
eligibilit y to receiv ing bilingual 
tutor ing serv ices send home 
via U.S. m ail 

• Parent  Refusal Form 

• Parent  Teacher 
Com m unicat ion form 

• Tutor  – Parent  I nt roduct ion 
Let t er 

 

At  local dist r ict  level:  
• Form s from  MI SD Bilingual 

Educat ion Program 
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26. Does the dist r ict  have evidence 

that  pare nts who did not  wish 
language suppor t  signed an 

inform ed refusal of serv ice? 
[ NCLB Sec. 1112]  

Let t ers sent  

 
Copies of signed let ters  of refusal 

 

Docum entat ion of conversat ions 
with parents  

X    • Parent  Refusal Let ter  sent  and 
m ust  be signed by parents 

• Refusal serv ices are 
docum ented on the bilingual 
database.  

27. Does the dist r ict  have 

docum entat ion of appropr iate 

program s, act iv it ies,  and 
procedures for the part icipat ion 

of parents of ELLs, fam ily 
literacy, parent  out reach and 

parent  t raining act iv it ies?  
     [ NCLB Sec. 3116]  

Docum entat ion of descr ipt ions of 

act ivit ies, dates, and at tendance  
X    • Parent  Night  Conferences that  

are held annually  
• Parent / Fam ily Out reach 

Pla n 
 
At  local dist r ict  level:  

• Translators available upon 
request  from  MI SD Bilingual 
Educat ion Program 

• Form s are kept  in CA- 60 file 
28. Does the dist r ict  annually 

dissem inate to parents and 
pr ivate school officials, free of 

charge, inform at ion clear ly 
descr ibing the dist r ict ’s 

com plaint  procedures in a 

language that  parents of ELL 
students can understand? 

        [ Tit le VI -OCR Guidelines]  

School Board Policy or wr it ten 

procedures docum ent  
 

Sam ple let ter, announcem ents, 
copies of dist r ict  docum ents ( i.e. 

handbook)  in which these 

procedures are descr ibed for  
parents. Parent ’s Guidebook. 

x     • Consort ium  Agreem ent  Guide 
Book 

• Consort ium  Let ter  Agreem ent  

• Let ters t ranslated in needed 
language(s)  upon request  

• Parent ’s Guidebook with 
com plaint  procedure in 

different  languages 
• At  local dist r icts, t ranslated 

docum ents for  parents,  at  
building and classroom  level 

• PNP let ters  t o pr incipa ls &  

parents 
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PROGRAM/ DI STRI CT REVI EW  
Evaluat ion Checklist 

      

C=  Com pliant            I P=  I n Progress           NC=  Noncom pliant           NA=  Not  Applicable  
 

I NSTRUCTI ONAL PROGRAMS AND ASSESSMENT  
  

Quest ion 
( Regulatory References from  NCLB 

w w w .ed.gov/ legislat ion/ ESEA02  and 
Tit le VI  of the Civil Rights Act  of 1964,  

ht tp: / / www.usdoj .gov/ crt / cor/ 13166.htm   

Evidence/ Docum entat ion Leve l of  Com pliance  
 
 
 

   C      I P      NC       NA 

N ot es &  Findings  

29. Does the dist r ict  have a program  

of serv ice that  provides 
coherent , sustained English 

language developm ent  based on 

research or  accepted theor ies? 
[ NCLB Sec. 3115]  

Copy of ELL program  descr ipt ion 

 
Curriculum frameworks  

 

Curr iculum  m aps 

X    • MI SD Bilingual 
Educat ion/ Alternat ive 

Language Program  Manual 
• MI SD Bilingual Educat ion 

Curr iculum ’s Guidebook 
• MI SD Bilingual Educat ion 

Consor t ium  Guidebook Using 

ELPA Standards 
30. Does the dist r ict  have a program  

of services that  provides 

m eaningful access to all aspects 
of the inst ruct ional program  

including elect ive classes and 
special program s such as 

program s for  talented and gifted 

students? 
[ NCLB Sec. 3115 & Tit le VI  – OCR 
Guidelines]  

Copy of inst ruct ional plan  
 

Class rosters  

X    • I ndiv idual Const it uent  Dist r ict  
provides it s own program  and 
m onitor ing system 

• MI SD Bilingual Educat ion 
Com m unicat ion docum ents 

with each dist r ict  

31. Does th e dist r ict  ensure that  the 
language inst ruct ion program  

focuses on the developm ent  of 

English language proficiency and 
academ ic content?   

      [ NCLB Sec. 3116 (b) (2) ]  

Descr ipt ion of language 
developm ent  program  and 

academ ic support  program 

 
Master class schedules 

 
I ndividual student  schedules 

X    • MI SD Bilingual Educat ion 
Program  Manual 

• Newcom er Program ’s 
Curr iculum  Guide 

• ELL Sheltered Resource Center 
• Provide on- going t raining to 

the bilingual inst ruct ion 
assistants on how to use ELPA 
result s to im prove the specif ic 

language areas of reading, 
wr it ing, speaking and listening. 

• Regular/ f lexible 
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(m aster / indiv idual)  student  
schedules created with the 
collaborat ion of teachers and 
bilingual tutors based on the 

students’ educat ional needs. 
 

32. Does the dist r ict  have a program  
of service that  includes 

appropr iate st rategies for  
reading developm ent  that  is 

coordinated with other relevant  

reading program s and services?  
[ NCLB Sec. 3115]  

St rategies used ( this inform at ion 
m ay be collected at  school level 

dur ing observat ions or  when 
interv iewing teachers ) 

X    • Reading I nst ruct ional 
Workshops 

• Newcom er Program ’s 
docum ents 

• ELL Sheltered Resource 
Center ’s docum ents 

• Annual Planning Meet ing for  all 
bilingual inst ruct ional 
assistants to teach all levels of 

st udent s 
• Elem ent a ry  School St ra tegic 

Reading W orshop  
• ELA w ith ELLs w orkshops 
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33. Does the dist r ict  have a program  

of serv ice that  provides for  a 
plan for adding English reading, 

if literacy is int roduced in nat ive 

language? I s the plan based on 
scient if ic research? 
[ NCLB Sec. 311 5]  

Copy of ELL plan 

 
Transit ioning cr iter ia  

X    • Pilot  ELL Sheltered Resource 
Center 

• SI OP inst ruct ional St rategies 

34. Does the dist r ict  have a program  

of service for  ELLs that  includes 

a com prehensive high school 
educat ion leading to graduat ion 

with a high school diplom a? 
[ NCLB Sec. 3127 & Tit le VI  – OCR 
Guidelines]  

Policy or  wr it t en procedures 

included in ELL plan descr ibing:  

graduat ion requirem ents 
 

Graduat ion rate of students in ELL 
program   

 
Rate of form er ELL students 

 

The Personal Curr iculum  – A Tool 
for Modify ing the Michigan Merit  

Curr iculum 

x     • HSRSC (High School Reform 

Steering Committee) 
• MI  HS Graduat ion 

Requirem ents Guidebook for  
parents is sum m arized and 

t ranslated into 5 m ajor 
languages:  Spanish, Arabic,  
Hm ong, Bosnian & Albanian 

• Parent  Not if icat ion Let ter 
• The Personal Curr iculum  

t ranslated in five languages:  
Albanian, Bosnian, Spanish, 
Arabic & Punjabi 

• MI SD School I m provem ent  
Leadership Team 

• Local dist r ict s:  Graduat ion 
rates docum ent  

 
35. Has the dist r ict  im plem ented a 

referral process for special 

educat ion eligibilit y  that  

at tem pts to rule out  the 
possibilit y of English language 

learners being ident if ied for 
special educat ion program s 

based on lim ited English 

proficiency? 
     [ NCLB Sec. 3121, 3122, I .D.E.A.]  

Copy of referral process 
 

Descript ion of processes for  student  

ident ificat ion  
 

I nst rum ents used in I DEA 
ident ificat ion process 

X    • I ndiv idual const it uent  dist r ict ’s 
referral process 

• I m plem ent ing MDE Model 
• MDE Procedura l Safeguard 

N ot ice  in  English, Arabic &  

Spanish 

36. Has the dist r ict  im plem ented 
reasonable adaptat ions and 

accom m odat ions for students 
with diverse learning needs 

( inclusive of English language 

learners who m ay also be special 
educat ion students)  necessary to 

Dist r ict / school awareness of 
assessm ents and inclusive 

adaptat ions for  state tests m ay be 
stated 

 

Array and var iety of evaluated 
pieces of student  work showing 

X    • I ndiv idual const it uent  dist r ict ’s 
assessm ent  process with MI SD 
Bilingual Educat ion Program  
support  

• RTI  t eam  collaborates w ith 

ELL consultant  

• RTI / ELL W orkshop 
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m easure the achievem ent  of 
such students relat ive to state 

content  standards? 
    [ NCLB Sec. 3121, Sec. 3122]  

abilit y 
 

Copies of I EPs, when applicable  

 

37 . Does the dist r ict  have evidence 
that  appropr iate intervent ions 

are m ade when ex it ed students 

are not  succeeding, such as 
tutor ials, intensified inst ruct ion, 

extended day/ year?  
[ NCLB Sec. 3115]  

I ntervent ions used ( this inform at ion 
m ay be collected at  school level 

dur ing observat ion s or  when 

interviewing teachers ) 

X    • School Docum ents  
• Meet ings  
• Conferences 
• React iva t e  form  for  st udent  

receiving services from  

MI SD Bilingua l Ed. Program  
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38. Does the dist r ict  ensure  that  

ELLs are included in the MEAP, 
MME or  ELPA? [ NCLB Sec. 3121 
(c)(1)(D)]  

Ev idence of a process to ensure 

that  ELLs are not  being exem pted 
from  the MEAP or  ELPA 

 

List  of waivers  

X    • MI SD Bilingual Educat ion 
database 

• MSDS 
• Bi- m onthly Bilingual Contacts 

Meet ing 
• AMAO –  Tier  3  of  reading 

and m at h 
39. AMAO’s 

Does the dist r ict  have a process 
for  t racking the progress of ELLs 

in regard to:   1)  t he num ber of 

students m aking progress toward 
at taining English language 

proficiency based on t he ELPA;  
2)  the num ber of students who 

have at tained full English 

Language proficiency, are ex it ed 
from  the program  and placed on 

a two year m onitor ing status;  3)  
t he num ber of students who 

have been reclassif ied as non -
ELL;  and 4)  the perform ance of 

students on MEAP or MME 

assessm ents in reading/ language 
arts and m athem at ics?  

[ NCLB Sec. 3121 (c) ]  

List  of ELLs and a record of t heir  

annual progress in at taining English  
language proficiency 

 

List  of ELLs and a record of t heir  
placem ent  into m onitored  year 1 

and m onitored year 2 status 
 

List  of ELLs and a record of t heir  

perform ance on the MEAP in 
reading/ language ar ts and 

m athem at ics 

X    • MI SD Bilingual Educat ion 
Database provides all of the 

records of the annual progress 
in at taining English language 
proficiency and m onitor ing 
process.  

• Records of student ’s 
perform ance on MEAP for ELA 
and m ath can be obtained 
through MI SD Assessm ent  
Consultant  
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PROGRAM/ DI STRI CT REVI EW  
Evaluat ion Checklist 

      

C=  Com pliant            I P=  I n Progress           NC=  Noncom pliant           NA=  Not  Applicable  
 

TEACHER QUALI FI CATI ONS AND PROFESSI ONAL DEVELOPMENT  
 

Quest ion 
( Regulatory References from  NCLB 

w w w .ed.gov/ legislat ion/ ESEA02  and 
Tit le VI  of the Civil Rights Act  of 1964,  

ht tp: / / www.usdoj .gov/ crt / cor/ 13166.htm   

Evidence/ Docum ent a t ion Leve l of  Com pliance  
 
 
 

   C       I P       NC      NA  

N ot es &  Findings  

40. Does the dist r ict  have 

docum entat ion of proper 
cert if icat ion /  license /  

endorsem ents for  inst ruct ional 

staff of ELLs in dist r ict  office? 
(NCLB Sec. 1115(c)  

Copy  of teacher(s)  

license/ endorsem ent  ( if teaching 
reading or m ath m ore than half 

t im e, the appropr iate subject  area 

endorsem ent  is required) 
HOUSSE Port folio  

X    • Program  Director ’s Teaching 
and Bilingual/ ESL Cert if icat ions 

• ESL Endorsem ent  for  bilingual 
tutors 

• Paraprofessional Endorsem ent  

41. Are all t eachers teaching in any 

language inst ruct ion program  for 

ELLs f luent  in English and any 
other language used for  

inst ruct ion including having 
wr it ten and oral com m unicat ion 

skills? 
[ NCLB Sec. 1116(c)]  

ELP Standards are p rovided for all 

t rained Bilingual I nst ruct ional 

Assistants. 
Screening process includes 

potent ial applicants taking Gates-
MacGinit ie Reading Tests at  10/ 12 

high school level.  

Copy of ETS Para pros Cert if icat ion  

X    • Following the ELP Standards & 

State Assessment  
• Bilingual inst ruct ional 

Assist ant s (BIA) have taken 
t he ETS Para pros Assessm ent  

• All BI As have scored 80%  on 

the screening assessm ent  

42. Does the dist r ict  have 
procedures that  provide for the 

supervision of inst ruct ional 

assistants and which ensure that  
cer t if ied personnel are planning 

inst ruct ional program s? 

Dist r ict  Coordinator and/ or 
teacher(s)  m ay state what  the 

procedures are and who is direct ly  

responsible for supervision (t his 
inform at ion m ay be obtained while 

interviewing teachers/ I nst ruct ional 
assistants) 

X    • Bilingual Contacts Meet ing 
• Each contact  person will m eet  

and supervise teachers in 
im plem ent ing inst ruct ional 

st rategies 
• MI SD Bilingual Educat ion 

Consultant  prov ides direct  
assistance to all t eachers when 
needed, through a request  

 
43. Does the dist r ict  have evidence 

that  high qualit y professional 

developm ent  is available to the 
inst ruct ional staff of ELLs? 

 
High qualit y professional 

developm ent  is designed to:  1)  

Staff developm ent  calendar 

 

Process of approving teacher 
init iated professional developm ent  

requests 
 

Exam ples of act ion research  

X    • MI SD Workshops 

• New Teacher Academ y 
Workshops 

• Direct  school workshop 
 

• School can request  in school 
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im prove inst ruct ion and 
assessm ent  of ELLs;  2)  enhance 

the abilit y  of teachers t o 

understand curr icula, 
assessm ent  and inst ruct ional 

pract ices to m eet  the needs of 
Ells;  3)  based on scient if ically-

based research;  and 4)  of 
sufficient  intensity and durat ion 

that  it  has a posit ive and last ing 

im pact  on the teacher ’s 
perform ance.  

       [ NCLB Sec. 3115]  

workshop through contact ing 
the MI SD Bilingual Educat ion 
Consultant  

 

• SI OP Model Training for  all 
teachers 

 
Exam ples of act ion Research:  

• An Assessm ent  of Two 

Bilingual/ English Language 
Learning Program s 

          in Macom b County, Michigan. 
 

• An Assessm ent  of a Pilot  ELL 

Sheltered Resource Center 
          Of Macom b I nterm ediate 
          School Dist r ict  Bilingual/  
          English Language Learning 
          Educat ion Program 

  
• Program  eva luat ion of 

t ypes, de livery and 

pe rform ance  t hrough 

ex t ant  da t a  and surveys 

 
 

44. Does the dist r ict  have 
procedures to determ ine the 

effect iveness of professional 

developm ent  act iv it ies provided 
to teachers of ELLs? 
[ NCLB Sec. 3115]  

Copy of professional developm ent  
plan 

 

Professional developm ent  agendas 
 

Docum entat ion of staff at te ndance 
 

PD Records 
 

Copy of PD evaluat ion form s  

X    • Workshop at tendance records 
• Workshop Evaluat ion Surveys 
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PROGRAM/ DI STRI CT REVI EW  
Evaluat ion Checklist 

      

C=  Com pliant            I P=  I n Progress           NC=  Noncom pliant           NA=  Not  Applicable  
 

PROGRAM EVALUATI ON AND SCHOOL I MPROVEMENT  
 

Quest ion 
( Regulatory References from  NCLB 

w w w .ed.gov/ legislat ion/ ESEA02  and 
Tit le VI  of the Civil Rights Act  of 1964,  

ht tp: / / www.usdoj .gov/ crt / cor/ 13166.htm   

Evidence/ Docum entat ion Leve l of  Com pliance  
 
 
 

   C       I P       NC      NA  

N ot es &  Findings  

45. Does the dist r ict  have 

docum entat ion of d ist r ict -w ide 
plans for rest ructur ing, reform ing 

and upgrading all relevant  

program s, act iv it ies and 
operat ions relat ing to language 

inst ruct ional educat ion program s 
and academ ic content  

inst ruct ion? 
[ NCLB Sec. 3121]  

W rit ten observat ions by MDE team 

 
Staff may descr ibe program s 

inform ally 

 
Course  statem ents (where 

appropr iate) 
 

Course descr ipt ions or program  

narrat ive in parent / student  
handbook  

X    • Research Report  
• Protocol of Progress:  MI SD 

School I m provem ent  Plan 
(SI P)  2010- 2014 

• Program  review & rest ructur ing  

46. Has the dist r ict  established an 

annual rev iew process to 

determ ine whether each school 
is m aking adequate year ly 

progress toward at taining English 
proficiency? 

        [ NCLB Sec. 3122]  

Dist r ict  docum entat ion or 

descrip t ion of local assessm en t  

syst em 
 

State assessm ents including 
proficiency test  

 
State disaggregated data  

  x     • I ndiv idual const it uent  Dist r ict ’s 

Monit or ing syst em 
• Data Director database system  

to show the assessm ent  scores 
of ELLs with dist r ict  aware of 
the level 5 =  Advanced 

Proficient ;  4 =  Proficient ;  3 =  
High I nterm ediat e;  2 =  Low 
I nterm ediate;  1 =  Basic  

• Local dist r icts:  Ut ilize Spr ing 
ELPA to determ ine ELL student  

progress & support  needed 
47. How is the dist r ict  enabling it s 

ELL students to m eet  the state 

content  and perform ance 
standards?  
[ NCLB Sec. 3122]  

Dist r ict  docum entat ion   X    • Assessm ent :  ELPA, MEAP & 

MME 

48. Does the dist r ict  have a process 

for  publicizing and dissem inat ing 

the result s of it s biennial review 

Board policy 

 

Dist r ict  or  school plans including 

  X    • School I m provem ent  Plan 
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of ELL program s in appropr iate 
schools?  

       [ NCLB Sec. 3121]   

t im eline 
 

Dist r ict  staff m ay descr ibe 

inform ally  dur ing review. 
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49. I s there evidence that  

the dist r ict  is fulfilling 
it s program  

im provem ent  

responsibilit ies?  
        [NCLB Sec. 3122]  

 

Last  AYP report ( s)   

 
Descr ipt ion of the dist r ict   

processes for  support  of 

schools needing 
im provement  

  x     • Establishing High School Pr ior it y Team  to 
work with schools that  needed support  

• Establishing ELL/ Bilingual Subcom m it tee 
to work with schools that  have ELL issues 

• Bilingual program  consultant  works 
direct ly  w it h dist r ict s 

• Review Program  & Rest ructur ing program  

to have the dist r ict s providing serv ices for  
their  High I nterm ediate and up levels. 

• ELPA & MEAP Data of ELLs to dr ive 
inst ruct ion & program  at  both dist r ict  and 
MI SD level 

• Local Dist r ict s:  One local dist r ict  
im plem ented ESL classes for  students who 
are at  a “Basic”  to “ I nterm ediate”  level of 
prof iciency 

 
Form at  adapted from  Oregon Departm ent  of Educat ion,  Self - Assessm ent  and On- Site Review Process:  Program s for English Language 

Learners, Tit le I I I .  


