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MEMORANDUM

 
TO:  All Dist r ict  Superintendents and Tit le I I I  English Language  

Learners/  I m m igrant  Program  Directors 

FROM:  Sally Vaughn, Ph.D.   
  Deputy Superintendent / Chief Academ ic Officer 
 
SUBJECT:  English Language Learners/ I m m igrant  Program  Evaluat ion 
 
The Michigan Departm ent  of Educat ion (MDE)  is required to review all English Language 
Learners (ELL) / I m m igrant  program  perform ance to ensure the educat ional needs of 
ELL/ I m m igrant  students are being m et  under the No Child Left  Behind Act . 
 
I n order to com ply with this requirem ent , all ELL/ I m m igrant  program s are required to 
com plete a self-evaluat ion annually. (Please note:  non-Tit le I I I  funded school dist r icts 
have the opt ion to voluntar ily conduct  the self-evaluat ion in line with Office of Civil 
Rights requirem ents.)  The Office of Field Services will use an evaluat ion tool developed 
by m em bers of the ELL Advisory Com m it tee to assist  program s to provide a self-
assessm ent  of their  program ’s perform ance. I t  will also provide valuable insights into 
the program s effect iveness in increasing English acquisit ion and posit ively im pact ing 
academ ic achievem ent . 
 
The following tools are included:  
 

 Title III Program Evaluation Checklist addresses the requirements of Title III. 
 Title III Program Evaluation Guide provides a process of quality program evaluation. 
 Resources for Title III Program Development and Continuous Improvement provides 

a list of links and resources for districts to strengthen and improve their programs. 
 
The Title III ELL/Immigrant Evaluation Checklist will be administered as follows: 
 

1. The attached Title III Program Evaluation Tool will need to be completed and 
returned to the Office of Field Services electronically to saenzr@michigan.gov no 
later than October 25, 2010. 

2. The completed self-evaluation will be reviewed and analyzed to determine 
performance level and whether a district requires support/guidance on improving and 
strengthening their program. 
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3. Please note that consortium districts are to complete their individual Evaluation 
Checklist and return it to their consortium leader for submission. 
 

The Title III program evaluation tool is available through the Office of Field Services website. 
Please visit www.michigan.gov/mde/0,1607,7-140-6530_30334_40078---,00.html. 
  
In addition to the self-evaluation, the department will monitor grant recipients utilizing 
various types of monitoring review, such as: 
 

 Field Service Team reviews that will focus in on specific program areas. 
 Desk/telephone reviews will be conducted for programs that have demonstrated 

positive outcomes based on state achievement data for ELLs and positive program 
outcomes. 

 On site review for programs that have not made significant progress on the Adequate 
Yearly Progress (AYP) and Annual Measurement Achievement Objectives (AMAOs). 

 
Upon completion of reviewing the self-evaluation for each program/district, individual 
monitoring sessions will be scheduled. 
 
In addition, should you have any questions regarding this process or the evaluation tool, 
please contact Roberto Saenz, Title III Evaluation/Monitoring Consultant, or Dr. Shereen 
Tabrizi, Manager, Special Populations Unit at (517) 373-6066. 

 
At tachm ent  
 
cc:  Michigan Educat ion Alliance 
 

http://www.michigan.gov/mde/0,1607,7-140-6530_30334_40078---,00.html
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OVERVI EW  OF THE MI CHI GAN 

TI TLE I I I  PROGRAM EVALUATI ON   
 
I NTRODUCTI ON 

 

An increasing num ber of English Language Learners (ELLs)  are enrolled in 
schools throughout  Michigan.  To m eet  the needs of ELLs in Michigan, No 

Child Left  Behind 2001 (NCLB)  requires that  the State Educat ional 
Agencies (SEA)  review the Local Educat ional Agency (LEA)  program s that  
have been designed and im plem ented to increase the language acquisit ion 
and academ ic achievem ent  of ELL enrolled in their  schools.  
 
Every year LEAs report  dem ographic and academ ic achievem ent  
assessm ent  data on ELLs to the Michigan Departm ent  of Educat ion (MDE) . 
I n addit ion, to m eet  the requirem ents for NCLB, the MDE provides this 
Tit le I I I  Program  Evaluat ion docum ent . This docum ent  includes a self-
study guide and provides a process to review the efficacy of the Tit le I I I  
program  so that  LEAs are able to cont inually im prove the services 
provided to ELLs.  
 

SECTI ON A: EVALUATI ON CHECKLI ST 

 

The Evaluat ion Checklist  is organized into 6 areas that  address the requirem ents 
of Tit le I I I .   These areas are:   
 

 Adm inist rat ive Responsibilit ies  
 Student  I dent ificat ion 
 Parent  and Com m unity I nvolvem ent  
 I nst ruct ional Program s and Assessm ent  
 Teacher Qualificat ions and Professional Developm ent  
 Program  Evaluat ion and School I m provem ent  

 

SECTI ON B: TI TLE I I I  PROGRAM EVALUATI ON GUI DE 

 

The Tit le I I I  Program  Evaluat ion Guide encourages dist r icts to go beyond 
m inim al com pliance.  The resources available in this sect ion provide a self-study 
form at  that  lead dist r icts through a process of quality program  evaluat ion. 
 
I n collaborat ion with Teachers of English as a Second Language (TESOL)  and 
Nat ional Associat ion for Bilingual Educat ion (NABE) , Nat ional Study of School 
Evaluat ion (NSSE)  has developed a guide for school staff to use as they 
evaluate their  program  from  a data-driven and standards-based perspect ive.  
The guide features indicators of high-perform ing inst ruct ional and organizat ional 
system s as they relate specifically to English Language Learners. 
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Using the focus quest ions in this guide, program s are able to gather and analyze 
data about  their  ELL services in the areas of curr iculum , inst ruct ional st rategies 
and assessm ents of student  learning.  This inform at ion can be used by the 
ent ire school com m unity as a basis for discussion about  how to im prove ELL 
student  learning, not  only in the area of English acquisit ion, but  also in learning 
academ ic English for success in the core content  areas.  

 
Resource:  English as a Second Language K-12:  

Program -specific I ndicators of I nst ruct ional Effect iveness and 

I ndicators of Organizat ional Effect iveness 

 

 (Available for purchase in CD-ROM form at  or as a web-based tool 
provided by Nat ional Study of School Evaluat ion)  
ht tp: / / www.nsse.org  

 

(Also available within the following publicat ion)  
Program  Evaluat ion:  English as a Second Language. Com prehensive 

Guide for Standards-based Evaluat ion for Schools Com m it ted to 

Cont inuous I m provem ent . Nat ional Study of School Evaluat ion, 
2002.  pp. 80-107)  

 
SECTI ON C: RESOURCES FOR ESL PROGRAM DEVELOPMENT AND 

CONTI NUOUS SCHOOL I MPROVEMENT 

 
NSSE Program  Evaluat ion Worksheets & Software Tools 

 
MI -MAP Modules available from  Michigan Departm ent  of Educat ion, Office of 
School I m provem ent , ht tp: / / www.m ichigan.gov/ m de

 
1: 6  I dent ificat ion, Planning and Com pliance for ELLs 
1: 7 Coordinat ing Support  Services for ELLs with Special Needs 
3: 6 Creat ing a Support ive Teaching and Learning Environm ent  for 

ELL students   
3: 7 Linking Hom e School and Com m unity for Fam ilies of ELLs 
5: 7 Connect ing Assessm ent  to Student  Achievem ent  and Program  

I m provem ent  for ELLs 
5: 8 Designing and Delivering Effect ive I nst ruct ion:  How Can We 

Best  Meet  the Needs of Our ELLs? 
5: 9 Developing English Language Proficiency 
5: 10 Support ing ELLs in the Content  Areas 
7: 3 Preparing Teachers to Address the Linguist ic and Cultural 

Needs of ELLs for I m proved Learning 
  

 6
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Resources 
 

 Non-Regulatory Guidance on the Tit le I I I  State Form ula Grant  Program :  

Standards, Assessm ents, and Accountabilit y .   U.S Departm ent  of 
Educat ion, OELA, February 2003. 

 
 Program  Evaluat ion:  English as a Second Language – A Com prehensive 

Guide for Standards-based Program  Evaluat ion for Schools Com m it ted to 

Cont inuous I m provem ent .   Nat ional Study of School Evaluat ion, 2002. 
 

 Program s for English Language Learners:  Resource Materials for Planning 

and Self-Assessm ents.   U.S. Departm ent  of Educat ion, Office of Civil 
Rights, March 28, 2000. 

 
 The Program  Evaluat ion Standards:  How to Assess Evaluat ions of 

Educat ional Program s, 2nd edit ion.   The Joint  Com m it tee on Standards for 
Educat ional Evaluat ion, Sage Publicat ions, 1994. 

 
 Asking the Right  Quest ions:  A Leader’s Guide to System s Thinking about  

School I m provem ent .   Mid-cont inent  Research for Educat ion and Learning 
(McREL) , 2000. 

 
 Evaluat ing for Success -  Com prehensive School Reform ;  An Evaluat ion 

Guide for Dist r icts and Schools.   Mid-cont inent  Research for Educat ion and 
Learning (McREL) , 1999. 

 
• Michigan K-12 English Language Proficiency Standards.  Michigan 

Departm ent  of Educat ion, 2003. 
 

 PreK-12 English Language Proficiency Standards.  Teachers of English to 
Speakers of Other Languages, I nc. (TESOL) , 2006. 

 

 Self-Assessm ent  and Technical Assistance Docum ent  Tit le I I I ,  Part  A 

Language I nst ruct ion for Lim ited English Proficient  and I m m igrant  

Students. Virginia Departm ent  of Educat ion, 2004. 
 

 Self-Assessm ent  and On-Site Review Process:  Program s for English 

Language Learners, Tit le I I I . Oregon Departm ent  of Educat ion. 
 

 Tit le I I I  Program  Self-Assessm ent .  I ndiana Departm ent  of Educat ion. 
 



 

 

Michigan Departm ent  of Educat ion 

 

2 0 1 0 - 1 1  Tit le  I I I  

Program  Evaluat ion /  Review  Checklist  
 

 

PROGRAM REVI EW  

Evaluat ion Checklist   
 

 

 

School Dist r ict :       

 

Address:       

 

 

Telephone:       

 

 

Nam e of Person Authorized to Com plete this report :       

 

Date:       

 

 

 



 

PROGRAM/ DI STRI CT REVI EW  

Evaluat ion Checklist  
      

C=  Com pliant           I P=  I n Progress           NC=  Noncom pliant           NA=  Not  Applicable 

 

ADMI NI STRATI VE RESPONSI BI LI TI ES 
 

Quest ion 
Regulatory References from  NCLB 

w w w .ed.gov/ legislat ion/ ESEA0 2  and 

Tit le VI  of the Civil Rights Act  of 1964,  
ht tp: / / www.usdoj .gov/ cr t / cor / 13166.htm   

Evidence/  

Docum entat ion 

Level of Com pliance 
 

 

 

  C       I P       NC      NA 

Act ions Taken ( or to be taken)  to 

fulfill requirem ents and/ or 

im prove in areas of concern 

( include t im eline for  com plet ion 

1.  I s the applicat ion for Tit le I I I  
funds on file at  the dist r ict  office? 

        [ NCLB Sec. 3116 (a) ]  

Tit le I I I  applicat ion 

 
 
 

 
 

 
 

 
 

2.  Does the dist r ict  ensure that  a 
plan for use of Tit le I I I  funds has 
been subm it ted? 

        [ NCLB Sec. 3116 (a) ]  

Tit le I I I  applicat ion 
 

 
 

 
 

  

3. I f the LEA has been awarded a 
Tit le I I I  subgrant  of less than 
$10,000, does the LEA ensure 
that  it  has entered into a 
consort ium  agreem ent  with one 
or m ore other LEAs to be eligible 
to receive Tit le I I I ,  Part  A funds?  

        [ NCLB Sec. 3116]  

Copy of Tit le I I I  consort ium  
applicat ion. 

    

4.  Did the dist r ict  have 
authorizat ion from  the board to 
apply for Tit le I I I  funds?  

       [ NCLB Sec. 1120 (c) ]   

Board approved act ion in meet ing 
m inutes.  (This date corresponds 
to date subm it ted on subgrant  
applicat ion cert if icat ion page.)  

     

5.  Does the dist r ict  maintain 
separate fiscal records for Tit le 
I I I ?  

 
 
 
 
 
        [ NCLB Sec. 1120 (a) ]  

Last  fiscal audit , federal funds 
narrat ive (note any audit  
except ions) . 
 
Approval for withholding indirect  
charges. 
 
Final, approved Tit le I I I  budget . 
Last  quarter receipts. 
 

     

http://www.ed.gov/legislation/ESEA02
http://www.fhwa.dot.gov/environment/title_vi.htm
http://www.usdoj.gov/crt/cor/13166.htm
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6.  Does the dist r ict  com ply with the 
supplem ent , not  supplant  
provision of Tit le I I I ,  Part  A? 

       [ NCLB Sec. 3115 (g) ]  

Final, approved Tit le I I I  budget . 
 

     

7.  Does the dist r ict  spend no m ore 
than 2 percent  of the Tit le I I I  
subgrant  funds for adm inist rat ive 
costs? 

        [ NCLB Sec. 3115 (b) ]  

Tit le I I I  applicat ion      

8.  Has the dist r ict  subm it ted all 
required reports to the Michigan 
Departm ent  of Educat ion? 

MDE report ing form s 
Reim bursement  requests 
Carryover addendum  
Am endm ents 
Other files 

     

9.  Does the dist r ict  maintain 
appropriate Tit le I I I  records in a 
cent ral locat ion? 

 
Cent ral adm inist rat ion files 
should include correspondence, 
docum entat ion for ident ify ing 
ELLs, program placement  
decisions, parental involvem ent  
and other informat ion related to 
im plem entat ion of the program . 

       [ NCLB Sec. 3116]  

Correspondence 
 
Program  placement  decisions 
 
Parental involvem ent  
 
Student  achievem ent  reports 

     

10.  Does the dist r ict  have processes 
in place to annually m easure the 
English proficiency of English 
language learners? 

 
 

Copy of processes followed in the 
annual test ing period (state 
assessm ents and proficiency test )  
 
Dates proficiency test  was 
adm inistered 
 
Disaggregated state assessm ent  
data, including proficiency test  

     

11.  Does the dist r ict  have on file at  
the dist r ict  office a descript ion of 
the progress m ade by English 
language learners on English 
proficiency? 
[ NCLB Sec. 3121]  

Copy of descript ion, data source 
 
Docum entat ion of English 
proficiency data, including analysis 
and decisions m ade from  such 
analysis. 
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12.  Does the dist r ict  have on file at  
the dist r ict  office a descript ion of 
the progress m ade by form er 
English language learners (FLEP)  
in m eet ing challenging state 
academ ic content  and 
perform ance standards for  each 
of the two years after exit ing the 
program ? 
[ NCLB Sec. 3121]  

MEAP and ELPA assessm ent  data      

13.  Does the dist r ict  have evidence 
that  students who have exited 
the program  are m onitored at  
least  two years after their exit  
not ificat ion? How m any were 
found to be succeeding? How 
m any were not  successful? I f 
not , was it  due to English 
proficiency? How m any returned 
to the ELL program? 
[ NCLB Sec. 3121]  

Procedures for monitor ing 
 
Monitor ing form s 

     

14.  Does the dist r ict ’s educat ional 
program design include 
provisions for English language 
learners to m eet  state academ ic 
content  and perform ance 
standards required of all 
students? 
[ NCLB Sec. 3116]  

Copy of ELL inst ruct ional plan      

15.  Does the dist r ict  have 
procedures to determ ine the 
effect iveness of program s and 
act ivit ies in assist ing English 
language learners in achieving 
state content  standards and 
at taining English language 
proficiency? 

        [ NCLB Sec. 3121]  

Copy of procedures 

 
     

16.  Does the dist r ict  have a clear 
process for handling com plaints 
related to services to ELLs? 

        [ Tit le VI  – OCR Guidelines]  

School Board Policy or writ ten 
procedures docum ent  for 
com plaint  procedures 
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I m m igrant  Dist r icts only 
17.  The dist r ict  has docum entat ion 

to support  eligible im migrant  
students. Sec 3301(6) (A-C)   

Descript ion of procedures for 
student  select ion and a list  of 
students selected 

     

18.  The dist r ict  is im plement ing the 
allowable act ivit ies as specified 
in its applicat ion. Sec 3115(e) (1)  

One or m ore exam ples of program  
or act ivity for im migrant  students 
as out lined in the dist r ict  
applicat ion 
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PROGRAM/ DI STRI CT REVI EW  

Evaluat ion Checklist   
      

C=  Com pliant            IP=  I n Progress           NC=  Noncom pliant           NA=  Not  Applicable 

 

STUDENT I DENTI FI CATI ON 
 

Quest ion 
( Regulatory References from  NCLB 

w w w .ed.gov/ legislat ion/ ESEA0 2  and 

Tit le VI  of the Civil Rights Act  of 1964,  
ht tp: / / www.usdoj .gov/ cr t / cor / 13166.htm   

Evidence/ Docum entat ion Level of Com pliance 
 

 

 

 C        I P       NC      NA 

Act ions Taken ( or to be taken)  to 

fulfill requirem ents and/ or 

im prove in areas of concern 

( include t im eline for  com plet ion 

19.  Does the dist r ict  have a hom e 
language survey to ident ify 
student ’s first  or hom e 
language? 
[ NCLB Sec. 3127 

 Tit le VI  -  OCR Guidelines]  

Copy of home language survey 
 
Procedures for adm inister ing the 
hom e language survey 

     

20.  Does the dist r ict  have evidence 
that  every K-12 student  has 
completed home language 
surveys?  

        [ NCLB Sec. 3127 
Tit le VI  -  OCR Guidelines]  

Docum entat ion dem onst rat ing 
inform at ion gathered from  hom e 
language survey 

     

21.  Does the dist r ict  have evidence 
that  all students with home or 
pr im ary language other than 
English have been assessed for 
English proficiency within thir ty 
days at  the beginning of the 
school year or two weeks if 
enrolled during the school year?  
[ NCLB Sec. 3115]  

Docum entat ion of data gathered 
from  English proficiency test . 
 
Copy of test  (s)  

     

22.  Does the dist r ict  have 
procedures for determ inat ion of 
language proficiency by t rained 
personnel?   

       [ NCLB Sec. 3122]  

Docum entat ion of t im e (s)  test  
was adm inistered 

     

 
 

http://www.ed.gov/legislation/ESEA02
http://www.fhwa.dot.gov/environment/title_vi.htm
http://www.usdoj.gov/crt/cor/13166.htm
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PROGRAM/ DI STRI CT REVI EW  

Evaluat ion Checklist  
      

C=  Com pliant            IP=  I n Progress           NC=  Noncom pliant           NA=  Not  Applicable 

 

PARENT AND COMMUNI TY I NVOLVEMENT 
 

Quest ion 
( Regulatory References from  NCLB 

w w w .ed.gov/ legislat ion/ ESEA0 2  and 

Tit le VI  of the Civil Rights Act  of 1964,  
ht tp: / / www.usdoj .gov/ cr t / cor / 13166.htm   

Evidence/ Docum entat ion Level of Com pliance 
 

 

 

  C       I P       NC      NA 

Act ions Taken ( or to be taken)  to 

fulfill requirem ents and/ or 

im prove in areas of concern 

( include t im eline for  com plet ion 

23.  Does the dist r ict  have an 
effect ive m eans of parent  
out reach to ELL parents? 
[ NCLB Sec. 3302]  

Calendar of events 
 
Announcem ent  of parent  act ivit ies 
 
Personal interviews 

     

24.  Does the dist r ict  provide parental 
inform at ion in an understandable 
form at  and, to the extent  
possible, in a language that  the 
parent  can understand? 
[ NCLB Sec. 3302 (c) ]  

Evidence of parental inform at ion in 
language other than English if 
possible 
 
Evidence of parental inform at ion in 
language com prehensible to 
parents 

     

25.  Does the dist r ict  have 
procedures to not ify parents 
prom pt ly (within 30 days after 
the beginning of the school year 
or two weeks during the school 
year after their student  enrolls 
regarding:  1)  the reasons for the 
ident ificat ion of the student  as 
ELL;  2)  the student ’s level of 
English language proficiency;  3)  
the m ethod of inst ruct ion that  
will be used to increase language 
proficiency;  4)  the exit  
requirem ents of the program ;  5)  
how the program  m eets the 
needs of an ELL with disabilit ies;  
and 6)  the parent ’s r ight  to 
refuse service? 

          [ NCLB Sec. 3302 (a) ]  

Copy of not ice sent  to parents 
 

Docum entat ion of parents’ refusal 
of services, if any 

 

     

http://www.ed.gov/legislation/ESEA02
http://www.fhwa.dot.gov/environment/title_vi.htm
http://www.usdoj.gov/crt/cor/13166.htm
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26.  Does the dist r ict  have evidence 
that  parents who did not  wish 
language support  signed an 
inform ed refusal of service? 
[ NCLB Sec. 1112]  

Let ters sent  
 
Copies of signed let ters of refusal 

 
Docum entat ion of conversat ions 
with parents 

     

27.  Does the dist r ict  have 
docum entat ion of appropriate 
program s, act ivit ies, and 
procedures for the part icipat ion 
of parents of ELLs, fam ily 
literacy, parent  out reach and 
parent  t raining act ivit ies?  

     [ NCLB Sec. 3116]  

Docum entat ion of descript ions of 
act ivit ies, dates, and at tendance 

     

28.  Does the dist r ict  annually 
dissem inate to parents and 
private school officials, free of 
charge, inform at ion clearly 
describing the dist r ict ’s 
com plaint  procedures in a 
language that  parents of ELL 
students can understand? 

        [ Tit le VI -OCR Guidelines]  

School Board Policy or writ ten 
procedures docum ent  
 
Sam ple let ter, announcements, 
copies of dist r ict  docum ents ( i.e. 
handbook)  in which these 
procedures are described for 
parents 
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PROGRAM/ DI STRI CT REVI EW  

Evaluat ion Checklist  
      

C=  Com pliant            IP=  I n Progress           NC=  Noncom pliant           NA=  Not  Applicable 

 

I NSTRUCTI ONAL PROGRAMS AND ASSESSMENT 
  

Quest ion 
( Regulatory References from  NCLB 

w w w .ed.gov/ legislat ion/ ESEA0 2  and 

Tit le VI  of the Civil Rights Act  of 1964,  
ht tp: / / www.usdoj .gov/ cr t / cor / 13166.htm   

Evidence/ Docum entat ion Level of Com pliance 
 

 

 

   C      I P      NC       NA 

Act ions Taken ( or to be taken)  to 

fulfill requirem ents and/ or 

im prove in areas of concern 

( include t im eline for  com plet ion 

29.  Does the dist r ict  have a program  
of service that  provides 
coherent , sustained English 
language development  based on 
research or accepted theories? 
[ NCLB Sec. 3115]  

Copy of ELL program  descript ion 
 
Curr iculum  fram eworks 
 
Curr iculum  maps 

     

30.  Does the dist r ict  have a program  
of services that  provides 
m eaningful access to all aspects 
of the inst ruct ional program  
including elect ive classes and 
special program s such as 
program s for talented and gifted 
students? 
[ NCLB Sec. 3115 & Tit le VI  – OCR 

Guidelines]  

Copy of inst ruct ional plan 
 
Class rosters 

     

31.  Does the dist r ict  ensure that  the 
language inst ruct ion program  
focuses on the developm ent  of 
English language proficiency and 
academ ic content?   

      [ NCLB Sec. 3116 (b) (2) ]  

Descript ion of language 
development  program and 
academ ic support  program  
 
Master class schedules 
 
I ndividual student  schedules 

     

32.  Does the dist r ict  have a program  
of service that  includes 
appropriate st rategies for 
reading development  that  is 
coordinated with other relevant  
reading programs and services?  
[ NCLB Sec. 3115]  

St rategies used ( this inform at ion 
m ay be collected at  school level 
during observat ions or when 
interviewing teachers)  

     

http://www.ed.gov/legislation/ESEA02
http://www.fhwa.dot.gov/environment/title_vi.htm
http://www.usdoj.gov/crt/cor/13166.htm
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33.  Does the dist r ict  have a program  
of service that  provides for a 
plan for adding English reading, 
if literacy is int roduced in nat ive 
language? I s the plan based on 
scient ific research? 
[ NCLB Sec. 3115]  

Copy of ELL plan 
 
Transit ioning cr iter ia 

     

34.  Does the dist r ict  have a program  
of service for ELLs that  includes 
a com prehensive high school 
educat ion leading to graduat ion 
with a high school diploma? 
[ NCLB Sec. 3127 & Tit le VI  – OCR 

Guidelines]  

Policy or writ ten procedures 
included in ELL plan descr ibing:  
graduat ion requirem ents 
 
Graduat ion rate of students in ELL 
program   
 
Rate of form er ELL students 

     

35.  Has the dist r ict  im plemented a 
referral process for special 
educat ion eligibility that  
at tem pts to rule out  the 
possibility of English language 
learners being ident ified for 
special educat ion program s 
based on lim ited English 
proficiency? 

     [ NCLB Sec. 3121, 3122, I .D.E.A.]  

Copy of referral process 
 
Descript ion of processes for student  
ident ificat ion 
 
I nst rum ents used in I DEA 
ident ificat ion process 

     

36.  Has the dist r ict  im plemented 
reasonable adaptat ions and 
accom m odat ions for students 
with diverse learning needs 
( inclusive of English language 
learners who m ay also be special 
educat ion students)  necessary to 
m easure the achievem ent  of 
such students relat ive to state 
content  standards? 

    [ NCLB Sec. 3121, Sec. 3122]  

Dist r ict / school awareness of 
assessments and inclusive 
adaptat ions for state tests m ay be 
stated 
 
Array and variety of evaluated 
pieces of student  work showing 
ability 
 
Copies of I EPs, when applicable 
 

     

37.  Does the dist r ict  have evidence 
that  appropriate intervent ions 
are m ade when exited students 
are not  succeeding, such as 
tutor ials, intensified inst ruct ion, 
extended day/ year? 
[ NCLB Sec. 3115]  

I ntervent ions used ( this inform at ion 
m ay be collected at  school level 
during observat ions or when 
interviewing teachers)  
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38.  Does the dist r ict  ensures that  
ELLs are included in the MEAP, 
MME or ELPA? [ NCLB Sec. 3121 

(c) (1) (D) ]  

Evidence of a process to ensure 
that  ELLs are not  being exem pted 
from  the MEAP or ELPA 
 
List  of waivers 

     

39.  AMAO’s 
Does the dist r ict  have a process 
for t racking the progress of ELLs 
in regard to:   1)  the num ber of 
students m aking progress toward 
at taining English language 
proficiency based on the ELPA;  
2)  the num ber of students who 
have at tained full English 
Language proficiency, are exited 
from  the program  and placed on 
a two year monitoring status;  3)  
the num ber of students who 
have been reclassified as non-
ELL;  and 4)  the perform ance of 
students on MEAP or MME 
assessments in reading/ language 
arts and m athem at ics?  
[ NCLB Sec. 3121 (c) ]  

List  of ELLs and a record of their 
annual progress in at taining English 
language proficiency 
 
List  of ELLs and a record of their 
placem ent  into m onitored year 1 
and m onitored year 2 status 
 
List  of ELLs and a record of their 
perform ance on the MEAP in 
reading/ language arts and 
m athem at ics 
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PROGRAM/ DI STRI CT REVI EW  

Evaluat ion Checklist  
      

C=  Com pliant            IP=  I n Progress           NC=  Noncom pliant           NA=  Not  Applicable 

 

TEACHER QUALI FI CATI ONS AND PROFESSI ONAL DEVELOPMENT 
 

Quest ion 
( Regulatory References from  NCLB 

w w w .ed.gov/ legislat ion/ ESEA0 2  and 

Tit le VI  of the Civil Rights Act  of 1964,  
ht tp: / / www.usdoj .gov/ cr t / cor / 13166.htm   

Evidence/ Docum entat ion Level of Com pliance 
 

 

 

   C       I P       NC      NA 

Act ions Taken ( or to be taken)  to 

fulfill requirem ents and/ or 

im prove in areas of concern 

( include t im eline for  com plet ion 

40.  Does the dist r ict  have 
docum entat ion of proper 
cert if icat ion /  license /  
endorsem ents for inst ruct ional 
staff of ELLs in dist r ict  office? 
(NCLB Sec. 1115(c)  

Copy of teacher(s)  
license/ endorsem ent  ( if teaching 
reading or m ath m ore than half 
t ime, the appropriate subject  area 
endorsem ent  is required)  
HOUSSE Port folio 

     

41.  Are all teachers teaching in any 
language inst ruct ion program  for 
ELLs fluent  in English and any 
other language used for 
inst ruct ion including having 
writ ten and oral com m unicat ion 
skills? 
[ NCLB Sec. 1116(c) ]  

      

42.  Does the dist r ict  have 
procedures that  provide for the 
supervision of inst ruct ional 
assistants and which ensure that  
cert if ied personnel are planning 
inst ruct ional program s? 

Dist r ict  Coordinator and/ or 
teacher(s)  m ay state what  the 
procedures are and who is direct ly 
responsible for supervision ( this 
inform at ion m ay be obtained while 
interviewing teachers/ I nst ruct ional 
assistants)  

     

43.  Does the dist r ict  have evidence 
that  high quality professional 
developm ent  is available to the 
inst ruct ional staff of ELLs? 

 
High quality professional 
development  is designed to:  1)  
im prove inst ruct ion and 
assessm ent  of ELLs;  2)  enhance 
the ability of teachers to 
understand curr icula, 

Staff developm ent  calendar 
 
Process of approving teacher 
init iated professional developm ent  
requests 
 
Exam ples of act ion research 

     

http://www.ed.gov/legislation/ESEA02
http://www.fhwa.dot.gov/environment/title_vi.htm
http://www.usdoj.gov/crt/cor/13166.htm
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assessm ent  and inst ruct ional 
pract ices to m eet  the needs of 
Ells;  3)  based on scient ifically-
based research;  and 4)  of 
sufficient  intensity and durat ion 
that  it  has a posit ive and last ing 
im pact  on the teacher’s 
perform ance.  
       [ NCLB Sec. 3115]  

44.  Does the dist r ict  have 
procedures to determ ine the 
effect iveness of professional 
development  act ivit ies provided 
to teachers of ELLs? 
[ NCLB Sec. 3115]  

Copy of professional developm ent  
plan 
 
Professional development  agendas 
 
Docum entat ion of staff at tendance 
 
PD Records 
 
Copy of PD evaluat ion form s 
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PROGRAM/ DI STRI CT REVI EW  

Evaluat ion Checklist  
      

C=  Com pliant            IP=  I n Progress           NC=  Noncom pliant           NA=  Not  Applicable 

 

PROGRAM EVALUATI ON AND SCHOOL I MPROVEMENT 
 

Quest ion 
( Regulatory References from  NCLB 

w w w .ed.gov/ legislat ion/ ESEA0 2  and 

Tit le VI  of the Civil Rights Act  of 1964,  
ht tp: / / www.usdoj .gov/ cr t / cor / 13166.htm   

Evidence/ Docum entat ion Level of Com pliance 
 

 

 

   C       I P       NC      NA 

Act ions Taken ( or to be taken)  to 

fulfill requirem ents and/ or 

im prove in areas of concern 

( include t im eline for  com plet ion 

45.  Does the dist r ict  have 
docum entat ion of dist r ict -wide 
plans for rest ructuring, reform ing 
and upgrading all relevant  
program s, act ivit ies and 
operat ions relat ing to language 
inst ruct ional educat ion program s 
and academ ic content  
inst ruct ion? 
[ NCLB Sec. 3121]  

Writ ten observat ions by MDE team  
 
Staff may describe programs 
inform ally 
 
Course statem ents (where 
appropriate)  
 
Course descript ions or program  
narrat ive in parent / student  
handbook  

     

46.  Has the dist r ict  established an 
annual review process to 
determ ine whether each school 
is m aking adequate yearly 
progress toward at taining English 
proficiency? 

        [ NCLB Sec. 3122]  

Dist r ict  docum entat ion or 
descript ion of local assessm ent  
system  
 
State assessments including 
proficiency test  
 
State disaggregated data 

     

47.  How is the dist r ict  enabling its 
ELL students to m eet  the state 
content  and perform ance 
standards?  
[ NCLB Sec. 3122]  

Dist r ict  docum entat ion      

48.  Does the dist r ict  have a process 
for publicizing and dissem inat ing 
the results of its biennial review 
of ELL program s in appropriate 
schools?  

       [ NCLB Sec. 3121]   

Board policy 
 
Dist r ict  or school plans including 
t im eline 
 
Dist r ict  staff m ay describe 
inform ally during review. 

     

http://www.ed.gov/legislation/ESEA02
http://www.fhwa.dot.gov/environment/title_vi.htm
http://www.usdoj.gov/crt/cor/13166.htm
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49.  I s there evidence that  the dist r ict  

is fulfilling its program 
im provement  responsibilit ies?  

        [ NCLB Sec. 3122]  
 

Last  AYP report (s)   
 
Descript ion of the dist r ict   
processes for support  of schools 
needing im provement  

     

 
Form at  adapted from  Oregon Departm ent  of Educat ion, Self-Assessm ent  and On-Site Review Process:  Program s for English Language 

Learners, Tit le I I I .  

 


