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Due diligence form for becoming a M YC4 Partner 

Desktop due diligence: preliminary screening and assessment  for potent ial M YC4 Partners 

This applicat ion form indicated the informat ion required for M YC4 to conduct a desktop due diligence. 

After a successful desktop due diligence an onsite due diligence is conducted. Please send reports, manual 

and relevant documents when available.  

Informat ion on the following elements is required (further specified below): 

A. Legal documentat ion 

B. Organizat ional background 

C. Port folio performance 

D. Risk management  methodology  

E. Cash and legal management of M YC4 money 

 

A) LEGAL DOCUM ENTATION TO BE SUBM ITTED TO M YC4 (PROVIDER AND LENDER) 

1. Legal corporate ent ity;  

a) Art icles of incorporat ion/ associat ion indicat ing the name, purpose, ownership and capitalizat ion of 

the corporate ent ity, 

b) licenses and authorizat ions, 

c) shareholders with more than 20% posit ion,  

d) shareholders’ other shareholding posit ions with more than 20% posit ion 

2. Lit igat ion if any. 

 

B) ORGANIZATIONAL BACKGROUND 

1. Latest  audited financial statements and latest  management report 

2. M ost recent business and/ or strategic plan 

3. External rat ing obtained 

4. Organizat ional set-up along work streams and funct ions 

5. Short  biographies of leadership of management and the Board 
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M IS systems 

1. Please indicate how you keep track of loan port folio and transact ions? (M IS and account ing systems 

used). 

2. Please at tach M IS/ report ing manual if available. 

 

C) PORTFOLIO PERFORM ANCE 

1. Size and product break-down of current  port folio 

2. Performance of the port folio – PAR, arrears, re-structured loans, write-offs 

 

D) RISK M ANAGEM ENT M ETHODOLOGY ASSESSM ENT 

1. Loan policies and procedures manual 

2. Loan applicat ion and approval process 

3. Loan applicat ion forms and loan analysis tools   

4. Disbursement and post-disbursement process 

5. Repayment, Default  and collect ion process 

 

E) CASH AND LEGAL M ANAGEM ENT 

1. How and by whom are accounts audited 

2. Draft  loan contract  used between inst itut ion and borrowers 

3. Cash management channels with borrowers at  disbursement and repayment   


