Letter of Transmittal

To:

Company

Attn.

Address

City, State Zip

Date

Job No.

Re:

[ Attached

[_IShop drawings

[ IPrints

[ ]Plans

We are sending you

[Junder separate cover via

[ ]samples [ ]Specifications
[_ICopy of letter ]
[_Jchange order ]

Copies

Date

No.

Description

[_]For approval
[_JFor your use
[ ]As requested

[IFor bids due

[] Approved as submitted
] Approved as noted

[_] Returned for corrections

19

These are transmitted as checked

[ ]Resubmit____ copies for approval [ IFor review and comment

[ ] Submit __ copies for distribution [ ]Print returned after loan to us
[ JReturn ____ corrected prints ]

L]

Remarks

Copy to

Signed
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If enclosures are not as indicated, please notify us promptly.



