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UCSD Proposal Budget  Form  

I nst ruct ions 
 

Overview : 
 

The UCSD Proposal Budget  Form  was designed to be used for UCSD proposals being subm it ted to 
funding agencies that  do not  have their own specific Budget  Form . 
 
I n addit ion, the UCSD Proposal Budget  Form  is an Excel Workbook providing 5 individual budget  years, 
as well as a cumulat ive budget  page, which automat ically adds all budget  categories for all years of the 
budget . 
 
This form  provides essent ial basic informat ion about  a proposed budget  such as:  
 

• UCSD #  
• Salary and Fringe Benefits 
• Consultants, Equipm ent , Supplies and Materials, Travel, and Other Expenses 
• Total Direct  Costs 
• Total I ndirect  Costs  
• Total Costs Requested 

 
 
Please Note: Due to the num erous form ulas contained w ithin the Excel w orkbook, rounding of 

num bers m ay occur, w hich could cause som e totals to round up or round dow n by one ( 1 ) .  I f  

this does occur, sim ply go to the “Tools” m enu and “unprotect” this w orkbook and m ake any 

necessary num ber adjustm ents. 

 
 

Budget  Period /  UCSD# : 
 

 
 

Budget  Period From :  List  the ant icipated start  date for the project .  This is the date that  should be 
used to est im ate project  expenses for the budget .  Agency guidelines may determ ine the earliest  start  
date that  can be selected. 
 
Budget  Period Through:  List  the ant icipated ending date for this period of the project .  This is 
generally a 12-m onth period, but  could be less depending on project  t im e lines. 
 
Year of:  List  the year the budget  is for.  For exam ple:   Year 1 of 1;  Year 1 of 3, etc. 
 
UCSD # :  List  the UCSD #  that  has been assigned to the proposal.  
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Personnel Salary and Fringe Benefits: 
 

 
 

Please Note: I f more than 5 individuals are needed in this sect ion, please use the “Addit ional 

Personnel” w orksheet  and place an X in the appropriate box shown above. Any "Totals"  from  the 
“Addit ional Personnel”  worksheet  will be included in the final Salary and Fringe Benefit  total on page 1. 

 

Nam e:  List  the name of each UCSD employee working on the project .  I f an individual has not  yet  
been selected for the posit ion, list  “To Be Named or TBN.”  I n addit ion, if an employee’s monthly salary 
changes during the period of performance within the budget  year, please list  these as two separate 
ent r ies. 

 

Please Note: I f Graduate Student  Researchers (GSRs)  are working on the project , please list  their 
informat ion in the area indicated for GSRs as shown above. 

 

Payroll Tit le:  List  the UCSD payroll t it le for each employee working on the project .  For the Principal 
I nvest igator and any Co-Principal I nvest igators, their role as such should also be listed.  For exam ple:   
Professor, PI . 

 

Monthly Salary:  List  the monthly salary for each UCSD employee working on the project .  For general 
guidance on locat ing this informat ion, click here. 

 

#  of Months:  List  the number of m onths that  each UCSD employee is working on the project . 

 

%  Effort :  List  the percentage of effort  that  each UCSD employee will expend on the project . 

 

Person Months: The Person Months represent  the #  of Months worked on the project  x the %  Effort       
expended on the project .  The Person Months amount  will automat ically calculate. 
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Personnel Salary and Fringe Benefits: 
 

 
 

Requested Salary: The Requested Salary represents the Monthly Salary x the #  of Months x the %  
Effort .  The Requested Salary amount  will automat ically calculate. 

 

Fr inge Benefits Key:  Select  let ter:  A, B, C, D, or E from  the drop-down menu that  corresponds to the 
applicable Fringe Benefit  rate for each UCSD posit ion;  Academ ic, Staff, Student , etc. working on the 
project . This includes the five most  commonly ut ilized Fringe Benefit  rates. 

 

Fringe Benefits Am ount : The Fringe Benefits Amount  represents the Requested Salary x the 
applicable Fringe Benefit  rate;  A, B, C, D, or E. As ment ioned above, once the appropriate let ter has 
been inserted into the Key column, the Fringe Benefit  will automat ically calculate. I n addit ion, a final 
total of all the Fringe Benefit  amounts will automat ically calculate. 

 

Please Note: Under special circumstances, the use of composite benefit  rates m ay understate actual 
costs for em ployee benefits, for exam ple, when the m ajority belongs to fam ily dental and health plans. 
I n those unique situat ions, or when a more precise measurement  of fringe benefit  costs is desirable, 
budget ing the actual fr inge benefit  costs, expressed as a percentage of salary, would be warranted in 
proposal budgets rather than total reliance on com posite rates. Should this approach be used however, it  
must  be applied consistent ly to all named employees, and can clearly not  conceptually be ut ilized for “To 
Be Named or TBN”  employees.  
 
Total: The Total represents the Requested Salary +  the Fringe Benefits.  The Total amount  will 
autom at ically calculate. A final Total will also calculate autom at ically. 
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Fr inge Benefit  Rates Key /  Tuit ion Rem ission Calculat ion: 
 

 
 

Fringe Benefit  Rates Key: The five most  commonly ut ilized Fringe Benefit  rates are listed in this key as 
a reference.  For guidance on all the specific Fringe Benefit  rates available to be used in proposal 
preparat ion, click here. 
 
Please Note: Under special circumstances, the use of composite benefit  rates m ay understate actual 
costs for em ployee benefits, for exam ple, when the m ajority belongs to fam ily dental and health plans. I n 
those unique situat ions, or when a more precise measurem ent  of fr inge benefit  costs is desirable, 
budget ing the actual fr inge benefit  costs, expressed as a percentage of salary, would be warranted in 
proposal budgets rather than total reliance on com posite rates. Should this approach be used however, it  
must  be applied consistent ly to all named employees, and can clearly not  conceptually be ut ilized for “To 
Be Named or TBD”  employees.  
 
Tuit ion Rem ission: I f Graduate Student  Researchers (GSRs)  are working on the project , please list  the 
#  of GSRs x the #  of Months x the applicable Tuit ion Rem ission Rate.  The Tuit ion Rem ission am ount  will 
automat ically calculate.  As more than one rate may/ will be in effect  during the period of performance of 
the project , two lines have been provided for this calculat ion.  For guidance on Tuit ion Remission and the 
applicable rates for your Department / ORU, click here. 
 
Please Note: Tuit ion Rem ission is assessed for each academic m onth, up to nine m onths (October 
through June) .  No assessm ent  is made for the three summer months of July, August , and Septem ber. 
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Direct  Costs: 
 

 
 

Consultant ( s) :  Separately list  the name(s)  of the independent  consultant (s)  plus their  daily rate of pay 
and the num ber of days they will work on the project .  For exam ple:   John Sm ith, $50 per day for 15 
days.  Costs intended to cover t ravel and per diem  of br inging such outside consultants to UCSD are also 
to be included in this category;  these are listed separately from  the daily rate and number of days 
informat ion.  For detailed guidance on Consultants, click here. 
 
Equipm ent:  Separately list  each item  of equipment , and its dollar value, that  is being requested for the 
project .  For detailed guidance on Equipment , including definit ion, sales tax, shipping costs and assem bly, 
as well as fabricat ions and leasing of equipment  as it  pertains to proposal preparat ion, click here. 
 
Supplies and Materia ls:  Separately list  each item  of supplies and materials, and their dollar value that  
is being requested for the project .  Examples of item s to be budgeted in this category include 
consum ables such as chem icals, glassware, etc.;  animal purchases, repair parts/ replacem ent  com ponents 
for equipm ent  items;  computer software.  For detailed guidance on Supplies and Materials, click here. 
 
Travel:  List  the costs associated with the required t ravel of UCSD personnel working on the project .  The 
following aspects of each t r ip should be out lined:  the purpose and specific dest inat ion, if known, of each 
t r ip, the num ber of individuals going on each t r ip, the m ode and cost  of t ransportat ion to be used, the 
number of days of per diem  and the per diem  rate.  For example:   Travel for the Principal I nvest igator to 
at tend the Nat ional Academ y of Sciences annual conference in Washington, D.C.  Air  fare $400 round 
t r ip;  conference regist rat ion fees $350;  per diem  $50 per day for 3 days.  For detailed guidance on 
Travel, click here. 
 
Subaw ard( s) :  List  the nam e of the outside, non-UCSD ent ity that  will be perform ing a port ion of the 
project . List  the subaward site’s total costs, which include their direct  and indirect  costs. For detailed 
guidance on Subawards, click here. 
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Direct  Costs -  Cont inued:  
 

 
 

Other Expenses:  List  each item  of other expenses, and their dollar value, that  are being requested for 
the project .  Examples of m iscellaneous items include publicat ion costs, animal care per diem , rent / lease 
costs for off-cam pus non-UCSD owned space, etc.  Addit ional key components of other expenses include 
Next  Generat ion Network com m unicat ions/ com put ing costs, Pat ient  Care costs, Purchase Orders for 
Services, Part icipant  Support  Costs for the Nat ional Science Foundat ion (NSF) , etc.  For detailed guidance 
on Other Expenses, click here. 
 
Total Direct  Costs: This is the total of all of the Direct  Cost  categories.  The dollar amount  will 
autom at ically total from  the totals of Salary and Fringe Benefits, Consultant (s) , Equipm ent , Supplies and 
Materials, Travel, Subaward(s) , and Other Expenses. 
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I ndirect  Costs: 
 

 
 

On Cam pus Federally- Negot iated Rate( s) :  List  the On Cam pus Federally Negot iated I ndirect  Cost  
Rate(s)  for the project  and the dollar value of the base.  For UCSD’s Federally Negot iated Rates, the 
Modified Total Direct  Costs (MTDC)  base is defined as the dollar am ount  of direct  costs that  do have 
indirect  costs assessed on them .  
 

Off Cam pus Federally- Negot iated Rate:  List  the Off Cam pus Federally Negot iated I ndirect  Cost  
Rate(s)  for the project  and the dollar value of the base.  For UCSD’s Federally Negot iated Rates, the 
Modified Total Direct  Costs (MTDC)  base is defined as the dollar am ount  of direct  costs that  do have 
indirect  costs assessed on them .  
 
Please Note: For detailed guidance about  UCSD’s Federally Negot iated I ndirect  Cost  Rates including how 
the base is determ ined, click here.  
 
Other Rate: For guidance about  I ndirect  Cost  Rates for all other agencies other than the Federal 
Governm ent  and For-Profit  I ndust ry, click here. 
 
Total I ndirect  Costs: I f mult iple On-Campus Federally Negot iated Rates were used, the subtotal from  
each base calculat ion will autom at ically total.  I f only one rate was used, for either Federally Negot iated 
On-Cam pus or Off-Campus, or an Other Rate such as with a non-profit  agency, the total dollar figure 
calculated in the I ndirect  Costs category will be listed again in the Total I ndirect  Costs category. 
 
 

Total Costs Requested: 
 

                 
 

Total Costs Requested: This represents Total Direct  Costs +  Total I ndirect  Costs.  The dollar figure will 
autom at ically calculate. 
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All budget  year(s)  will auto-populate and total onto the “Cumulat ive”  worksheet , as shown below. 
 

Cum ulat ive Budget : 
 

 


