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MPS COVER PAGE 

(Fill out and provide under Tab A) 

 

REQUEST FOR PROPOSAL:  RFP 916 for Foundational Reading Professional 

Development 
 

This Request for Proposal (RFP) consists of: this document; all attachments, appendices, schedules and 

exhibits; any addenda issued in the future; and the current “MPS Terms and Conditions for Requests for 

Proposal” found at http://mps.milwaukee.k12.wi.us/en/District/Vendors-Contractors/Vendors/Terms--

Conditions.htm. 
 

Milwaukee Public Schools (MPS) is soliciting competitive sealed proposals from qualified professional firms or 

individuals to, in accordance with all the terms and conditions of this RFP, provide Foundational Reading 

Professional Development.   
 

Proposals will be accepted no later than 2:00 p.m., Central Time, Friday, June 10, 2016. Proposals must be 

submitted in the manner set forth in § 4.3 and in the format set forth in § 7.   
 

By signing below, respondent’s representative certifies on behalf of the Respondent, that:  
 

• I have the legal authority to bind the Respondent responding to this RFP and to provide the 

services identified herein; 

• I have fully read this RFP and all incorporated documents and submit for consideration the 

attached proposal; 

• I have read and understand the Contract Compliance Services (CCS) requirements, and that 

any proposed HUB and or Student Engagement participation is binding, real and substantial 

as defined in § 1.3 of the RFP;  

• The fees in the attached proposal have been arrived at independently and have not been 

divulged, discussed, or compared with the proposals of other respondents. No attempt has 

been made, nor will be made, to induce any other person or firm to submit or not submit a 

proposal for the purpose of restricting competition; and 

• I agree that the attached proposal will remain open and its pricing will remain firm until 

execution of a contract for the services which are the subject of this RFP. 

   

Respondent  Telephone Number 

 

 

  

Address  Fax Number 

 

 

  

 

City, State, Zip Code  Email Address 

 

 

  

 

Signatory’s Full Name and Title  Signature                                            Date  

http://mps.milwaukee.k12.wi.us/en/District/Vendors-Contractors/Vendors/Terms--Conditions.htm
http://mps.milwaukee.k12.wi.us/en/District/Vendors-Contractors/Vendors/Terms--Conditions.htm
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1.   OVERVIEW 

 

It is expected that the successful respondent will establish a strong partnership with MPS. As a strong 

partner, respondent will need to become fully acquainted with the business of MPS: educating 

Milwaukee’s children. A full description of MPS, its mission, demographics and vision can be found 

at http://mps.milwaukee.k12.wi.us. 

 

1.1        Summary 
 

Project Name:  Foundational Reading Professional Development 

RFP Number:  RFP 916 

RFP Release Date: Thursday, May 19, 2016 

Question Due Date: 2:00 p.m. Central Time, Friday, May 27, 2016 

RFP Due Date: 2:00 p.m. Central Time, Friday, June 10, 2016 

 

1.2 Definitions 

 

Achievement Gap Reduction (AGR): programming focused on reducing the achievement gap for 

students. 

Contractor: the successful respondent awarded the contract resulting from this RFP. 

District: Milwaukee Public Schools. 

Early Childhood Coordinator: school-based administrator for grades K - 3. 

ESL: English as a Second Language. 

Historically Underutilized Business (HUB): a for-profit business that is 51% or more owned, controlled 

and managed by minority, women, disadvantaged, emerging, SBA-8A or other MPS-targeted business 

owners who have been certified as such by an MPS-recognized agency. 

Literacy Curriculum Specialist: district-based administrator for teacher leaders.  

Proposal: any response provided pursuant to this RFP. 

Reading Intervention Teacher: school-based teacher that provides reading intervention. 

Reading Resource Teacher: school-based teacher that serves as a resource for teachers in the area of 

reading instruction. 

Respondent: a firm or individual submitting a response to this RFP. 

Subcontractor: a person or entity performing, or proposed to perform, a Student Engagement: a method 

of further educating MPS students through required MPS contractor involvement in career education 

and employment opportunities for students. 

ny portion of the Contractor’s contract.  

School Support Teacher: School-based teacher that provides support to classroom teachers. 

Teacher Leader: district-based teacher that provides support to school-based personnel. 

 

1.3 Contract Compliance Services (CCS) Requirements 

 

1.3.1  Summary 

 

In educating the children and youth of Milwaukee, MPS is also a primary purchaser of goods and 

services in the Milwaukee marketplace. MPS believes it is obligated to display, in its own operations, 

the values of excellence, diversity and economic responsibility that it strives to teach its students. To that 

end, many MPS contracts require the use of HUB firms and the engagement of the Contractor in Student 

Employment and/or Student Career Education activities. 

 

http://mps.milwaukee.k12.wi.us/
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HUB participation must be “commercially useful”; i.e., the goods or services to be provided by the HUB 

firm are a direct function of the scope of services described in this RFP and resulting contract. The HUB 

participation requirement may be met by respondent in several ways:  

 

(1) By identifying your firm as a certified HUB vendor that intends to perform a minimum of the 

required HUB participation for this RFP;  

(2) By engaging in a joint venture with a certified HUB firm;  

(3) By subcontracting with one or multiple certified HUB firm(s); or  

(4) By making second-tier purchases from one or multiple certified HUB firm(s).  

 

Respondents are free to meet HUB participation requirements with any certified HUB vendor as long as 

proof of HUB certification is provided. Respondents may also contact MPS’s Office of Contract 

Compliance Services for a list of MPS-registered HUB firms. NO CREDIT FOR PARTICIPATION 

WILL BE GRANTED UNTIL MPS-RECOGNIZED HUB FIRM CERTIFICATION 

DOCUMENTATION IS RECEIVED.  
 

The Student Engagement program seeks to maximize Contractor involvement in career education and 

employment opportunities for students. Student Engagement has two separate components: (1) career 

education activities that directly involve MPS students; and (2) paid student employment hours that 

provide one or more MPS students with an actual, meaningful employment experience. To meet student 

employment hours, the Contractor-employed students must be MPS students, registered through MPS’s 

Office of Contract Compliance Services. Once hired by the Contractor, students will be paid, at a 

minimum, the current Living Wage Rate as identified by the City of Milwaukee Ordinance 310-13. 

Under no circumstances will students work under conditions that would be considered a hazardous work 

environment.  

 

Career Education activities include, but are not limited to, the following: 

(1) Classroom presentations at MPS project sites or various contractor career-specific activities. 

(2) Full classroom or small group tours of office environments. If a contractor is going to provide 

this type of activity, all required permission slips/arrangements must be made with the school by 

following normal field trip procedures.  

(3) Classroom skill development project activities in conjunction with teacher lesson plans such as 

math, science, reading, writing, etc. 

(4) Other CCS-approved contractor provided options. 

 

Student Employment participation includes, but is not limited to, the following options: 

(1) Employment placement within prime contractor’s establishment. 

(2) Student summer employment placement. 

(3) Student after-school and weekend placement, where appropriate. 

(4) Alternative placement. (An alternative placement arrangement is an available option for 

contractors with documented age restrictions or capacity and location limitations.) 

(5) Other CCS-approved provided options. 

 

Further additional information relating to HUB participation requirement and the Student Engagement 

requirement can be found at http://mps.milwaukee.k12.wi.us/en/District/About-MPS/School-

Board/Contract-Compliance-Services.htm. For any other questions related to MPS’s HUB program, 

contact MPS’s Office of Contract Compliance Services via email at 505@milwaukee.k12.wi.us. 

 

 

http://mps.milwaukee.k12.wi.us/en/District/About-MPS/School-Board/Contract-Compliance-Services.htm
http://mps.milwaukee.k12.wi.us/en/District/About-MPS/School-Board/Contract-Compliance-Services.htm
mailto:505@milwaukee.k12.wi.us
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1.3.2  Requirements 

 

The HUB participation requirement for the contract to be awarded pursuant to this RFP 

is:  

 

5% per 12-month term. 

 

The Student Engagement requirement for the contract to be awarded pursuant to this RFP 

is:  

 

300 hours of Student Employment per 12-month term; and 10 hours of Career 

Education per 12-month term. 

 

A respondent’s status as a 501(c)(3) tax-exempt nonprofit organization does not excuse it from fulfilling 

these requirements. 

 

1.3.3 Forms 

 

Respondent must complete and return those forms checked below with its proposal or it will fail as to 

that minimum proposal requirement. The required forms are attached to this RFP as appendices and 

schedules. Fillable versions of these same forms can also be found 

at http://mps.milwaukee.k12.wi.us/en/District/About-MPS/School-Board/Contract-Compliance-

Services.htm (click on Forms and Schedules, then click on Vendors). The fillable version of the forms 

must be printed, signed and attached to respondent’s proposal. 

 

 Appendix A - HUB Utilization Plan (If box is checked, current certification document, with 

NAICS code, must be submitted with RFP response.) 

 Appendix B - Prime Vendor Information Sheet  

 Schedule H1-B - Student Career Awareness/Education Plan/Commitment 

 

 Schedule H1-A - Student Employment Commitment 

OR      Either Schedule H1-A or Schedule H1-C must be returned. 

 Schedule H1-C - Alternative Placement Request Student Employment 

  

Even if there are no HUB or Student Engagement requirements identified in § 1.3.2, respondents must 

still fill out “Appendix B - Prime Vendor Information Sheet”. The information disclosed in this form 

will not be used in evaluating a respondent’s proposal and is solicited solely for reporting purposes to 

the Board of School Directors. 

         

1.3.4 Evaluation and Award 

 

MPS’s Manager of Contract Compliance Services, or his/her designated staff, will be the sole judge of 

the suitability and completeness of the returned CCS forms and will assign a “pass” or “fail” 

determination accordingly as to that minimum proposal requirement. MPS reserves the right to award 

the contract to the respondent who submits a meaningful utilization plan that provides a real opportunity 

for HUB involvement.  

 

Even if this RFP does not identify CCS requirements in § 1.3.2, MPS reserves the right to award up to 

ten additional points to respondents who will utilize a certified HUB or commit to Student Engagement 

http://mps.milwaukee.k12.wi.us/en/District/About-MPS/School-Board/Contract-Compliance-Services.htm
http://mps.milwaukee.k12.wi.us/en/District/About-MPS/School-Board/Contract-Compliance-Services.htm
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hours. To be eligible to receive these points, respondent must detail in its proposal what role(s) the 

proposed HUB subcontractor will be responsible for in the scope of services or specify what 

engagement MPS students will take place within a 12-month contract term. Forms can be found as 

identified in § 1.3.3 and must be completed and returned with a proposal for consideration. MPS’s 

Manager of Contract Compliance Services, or his/her designated staff, will be the sole judge of the 

suitability of the proposed participation and will assign points accordingly. 

Within 20 business days after a contractor receives MPS Board approval of its contract, it must submit 

copies of all executed HUB firm subcontracts and all supporting and associated HUB documentation to 

the Office of Contract Compliance Services. Falsification of any information related to a subcontract, 

including, but not limited to, subcontractor’s name or actual work to be performed by HUB firms is 

prohibited. No HUB firm substitutions or scope of work reductions shall occur without the expressed 

written consent of MPS’s Manager of Contract Compliance Services or his/her designated staff.  

Failure to meet CCS requirements may result in financial sanctions up to or exceeding 70% of the value 

of the awarding contract and will be assessed against contractor invoices. Sanction dollars will be 

released on subsequent invoices as compliance documentation is provided.  

2. SERVICES REQUESTED

2.1 Scope of Services 

Milwaukee Public Schools is located in Milwaukee, WI and currently serves 158 schools, of which a 

large number are specialty schools, including multiple Spanish Bilingual school, seven Montessori 

School and several different language immersion programs (French; German; Spanish; Italian; and 

partial immersion in Mandarin Chinese). MPS has 11,000 employees and serves over 75,000 children 

and young adults in the greater Milwaukee area.  

In 2015, Wisconsin Act 53 and Act 71 created the Achievement Gap Reduction (AGR) program 

(http://dpi.wi.gov/sage/agr) to replace the Student Achievement Guarantee in Education (SAGE) 

program. As part of AGR, MPS is creating AGR positions for the upcoming 2016 - 2017 school year to 

serve as reading coaches for the District. As such, MPS is seeking proposals from qualified vendors to 

create and deliver a professional development plan in the area of literacy teaching to produce “reading 

expert coaches” that will be able to provide high-quality reading instruction to PreK through 3rd grade 

teachers.   

The professional development plan herein referred to as “Services Plan,” will initially support 275 staff 

participants in year 1. Most participants will be AGR positions; however, other staff positions in year 1 

training could include PreK through 3rd grade teachers, reading intervention teachers, school support 

teachers, early childhood coordinators, reading resource teachers, teacher leaders, and literacy 

curriculum specialists.   

MPS is seeking proposals for both English and Spanish participants. A Services Plan must be written for 

English participants only or Spanish participants only. Respondents may respond with an English 

Services Plan and/or a Spanish Services Plan; however, an English Services Plan and a Spanish Services 

Plan must be submitted separately (refer to §4.3). An English Services Plan and a Spanish Services Plan 

must also respond to the following information noted below as part of the Statement of Work.  

http://dpi.wi.gov/sage/agr
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In Year 1, the Services Plan must include a balance of face-to-face and webinar consultation and 

facilitation of professional development sessions with a focus on relevant teaching and learning, 

culturally relevant pedagogy, in and out of classroom coaching, observation and debriefing, coherent 

integration of resources, materials and technology, classroom management, and data reporting on 

teachers and students. The Services Plan must also include checkpoints at regular intervals for a 

continuous improvement practice.   

The Services Plan must be written to include up to 3 years of support, so that year 1 participants can 

enhance practices in subsequent years and new staff members can participate and receive initial 

professional development. 

The Services Plan must focus on the content as stated in the framework of the Foundations of Reading 

Test (FoRT), which can be found at http://docs.nesinc.com/SA/SA_090_FW.pdf. As a reference for 

respondents, MPS’s Comprehensive Literacy Plan (CLP) can be found 

at http://mps.milwaukee.k12.wi.us/MPS-Public/CAO/c--I/Literacy/Comprehensive_Literacy_Plan.pdf. 

Provide a Statement of Work (SOW) that describes how the Services Plan will be facilitated and 

conducted. The SOW should detail the following, according to phase: 

2.1.1 Phase 1: Professional Development Coordination 

• Describe the different types (face to face at MPS locations, webinar, self-based) of professional

development that will be used in Phase 1. Explain how sessions will be conducted, ,i.e., will

face-to-face professional development be more hands on or computer based;

• detail how much lead time is necessary to conduct and effectively complete Phase 1 of
the Services Plan before implementing Phase 2;

• describe the ideal instructor-to-participant ratio;

• describe the materials and technology which are included in the Services Plan;

• describe how the approaches are universal in nature and are not reliant on one approach or one

set of materials. Describe how programming will be effective in a variety of scenarios and

implemented with various materials. Describe how core reading instruction and intervention are

aligned in the professional developments services that are provided.

• provide documentation of the alignment to FoRT. Provide a series of reading core and

intervention lessons which highlight the effective instructional design features of your approach;

and

• describe how the Services Plan supports reading and writing workshop in the classroom.

2.1.2 Phase 2: Classroom Implementation and Monitoring 

• Describe how ongoing support will be provided during the classroom implementation in regards

to in and out of classroom coaching, observation and debriefing for individual participants.

http://docs.nesinc.com/SA/SA_090_FW.pdf
http://mps.milwaukee.k12.wi.us/MPS-Public/CAO/c--I/Literacy/Comprehensive_Literacy_Plan.pdf


7 

• Describe ability to monitor participant proficiency in content knowledge and application. What is

the scope and sequence of support?

• What tools are provided for progress monitoring foundational reading?

• Describe ability to provide on-demand ad hoc reporting and unscheduled performance reporting

as requested by the District. What does reporting and data look like? How can MPS monitor and

attain such data on teachers and students to illustrate trends? Provide exemplar reports that would

be used to show progression and trends.

• Describe how regular checkpoints will be implemented for a continuous improvement practice.

2.1.3 Phase 3: Collection and Analysis 

• Describe how year-end debriefing and recap be conducted with individual participants as well as

a district overview.

• What does the transition look like for participants from Year 1 to Year 2?

• How will professional development be coordinated and facilitated for Year 1 participants in Year

2?

• Describe what onboarding systems are in place for new participants for Year 2.

3. MPS CONTRACT TERMS AND CONDITIONS

3.1 Resulting Contract 

The successful respondent agrees to enter into MPS’s standard Professional Services Contract (PSC), a 

current version of which can be found at http://mps.milwaukee.k12.wi.us/en/District/Vendors-

Contractors/Vendors/Forms.htm under “Professional Services Contract Long Form”.  MPS will not sign 

any form or contract offered by respondent. 

Any exception to the terms and conditions set forth in the PSC, or any additional terms or conditions 

proposed by respondent to be incorporated in the PSC, must be provided as set forth in this § 3.1 to be 

considered.  

Only those additional contract terms or conditions specifically set forth in Tab E of a proposal will be 

considered by MPS. Any exception or proposed additional contract term or condition not set forth in 

Tab E will neither be considered nor accepted. It is insufficient for respondent to cite to a document or 

incorporate a document by reference. Any such citation or incorporation will be disregarded.  

MPS’s Director of Procurement & Risk Management, or his/her designated staff, will review any 

exceptions or proposed additions to determine if their nature or extent precludes ultimate agreement on a 

contract between MPS and respondent and will assign a “pass” or “fail” determination accordingly as to 

that minimum proposal requirement. 
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A “pass” as to the minimum proposal requirement does not mean that all the exceptions or proposed 

additions will be agreed to by MPS, but merely that they will be a point of discussion should respondent 

and MPS enter into contractual negotiations. 

3.2 Proposals to Remain Open 

By submitting a proposal, respondent is agreeing that its proposal will remain open and its pricing will 

remain firm until execution of a contract for the services which are the subject of this RFP. 

3.3 Award 

MPS reserves the right to award multiple contracts under this RFP to as many contractors as MPS 

determines is in its best interests.   

Contract awards are subject to review by the MPS Administration and Board of School Directors. 

3.4 Contract Period 

It is anticipated that a contract resulting from this RFP will be for a period of one year from August 1, 

2016 through June 30, 2017 with the possibility of two one-year extensions. MPS will base its renewal 

decisions on the following performance metrics to be rated by MPS personnel. A contractor must attain 

a minimum score of 90 points to be eligible for contract renewal; however, 90 points does not guarantee 

renewal. 
Performance Metrics Points 

Quality in execution of Services Plan 25 

Ability to document and provide reporting to MPS 25 

Responsiveness in meeting the needs of MPS 25 

Approach in Customer Service 25 

Total 100 

4. INSTRUCTIONS

4.1 Communication/Questions   

The only permissible communication regarding this RFP with MPS staff, including any and all questions 

and requests for clarification, must be directed, in writing via email, to mpsrfps@milwaukee.k12.wi.us. 

The subject line of the email must be labeled “RFP 916 - Question.” Any other communication to, or 

contact with, a MPS staff member regarding this RFP by respondent will be considered unauthorized 

and a cause for rejection of a respondent’s proposal. 

Any such communications must be received by 2:00 PM Central Time, Friday, May 27, 2016 or will be 

disregarded.  

If a vendor has specific concerns regarding any aspect of the CCS process, including requirements, how 

requirements may be met or other, questions in writing may be submitted in writing directly to CCS at 

505@milwaukee.k12.wi.us. However, the deadline for these questions remains the same. Any questions 

submitted to CCS must be received not later than 9:00 a.m. (central) on 5/27/2016. 

It is incumbent upon respondents to point out any possible discrepancies, omissions or ambiguities in the 

RFP using this question process. This includes alerting MPS that the RFP services or pricing requested 

mailto:mpsrfps@milwaukee.k12.wi.us
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are non-standard in the industry. By failing to do so, a respondent waives the right to claim any 

provision of this RFP is ambiguous.   

4.2 Answers/Addendum 

Answers to submitted questions, as well as any additional information or clarifications to the RFP, will 

be provided in the form of addenda posted at http://mps.milwaukee.k12.wi.us/en/District/Vendors-

Contractors/Vendors/Bids-RFPs.htm. CCS may engage in vendor-specific conversations regarding 

requirements, but any general information relevant to all vendors generated by these conversations will 

be published in the addendum. 

It is the sole responsibility of respondents to check that site for any addenda that may be issued. 

Addenda will not be otherwise communicated to prospective respondents and no other response to the 

emailed questions will be received by the sender. 

In the event of any conflict with the RFP, addenda shall govern. 

4.3   Submission of Proposals 

Respondent must submit one original proposal, clearly marked as such with an original signature, and 4 

copies, for a grand total of 5 items. Respondent must also include an electronic proposal (in a single 

PDF file). Each proposal – original and copies – must be collated and bound in a manner to make each 

individual proposal readily apparent and complete. If respondent is submitting an English Services Plan 

and a Spanish Services Plan, respondent must submit 5 grand total copies for English and 5 grand total 

copies for Spanish. 

Each proposal must be clearly marked “RFP 916”. The proposals must be collectively packaged and 

sealed. The package should show the following information on the outside: respondent’s name, address, 

and “RFP 916 – Foundational Reading Professional Development” and English and/or Spanish 

Response. The package must be delivered to:  

Milwaukee Public Schools 

Department of Procurement & Risk Management 

5225 W. Vliet St., Room 160  

Milwaukee WI  53208 

Proposals are due by 2:00 p.m. Central Time, Friday, June 10, 2016. Proposals received after this time 

will fail as to that minimum proposal requirement.  

Proposals shall be deemed received by MPS when: (1) time-stamped in the Department of Procurement 

& Risk Management; or (2) delivered to the Department of Procurement & Risk Management with 

proof that a common carrier delivered the proposal to the central mail room at 5225 W. Vliet Street, 

Milwaukee, WI 53208 and it was signed for by an MPS employee no later than 2:00 p.m., Friday, June 

10, 2016.  

4.4 Clarifications 

After receipt of proposals, it may be necessary for MPS to contact respondent with clarification 

questions. MPS will do so via the email address of the signatory provided on the respondent’s submitted 

http://mps.milwaukee.k12.wi.us/en/District/Vendors-Contractors/Vendors/Bids-RFPs.htm
http://mps.milwaukee.k12.wi.us/en/District/Vendors-Contractors/Vendors/Bids-RFPs.htm
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Cover Page (Tab A). Clarification questions often need imminent answers and short deadlines for 

response may be necessary. It is the respondent’s responsibility to monitor the contact email identified at 

all times during the RFP process. Failure to timely respond to a clarification question submitted to the 

contact email may result in the rejection of the proposal.  

5. MINIMUM PROPOSAL REQUIREMENTS

MPS will determine whether proposals have met the six minimum proposal requirements set forth 

below. Only those proposals passing all of these minimum proposal requirements, unless waived, will be 

passed on for evaluation according to the criteria set forth in § 6.1. 

Minimum Proposal Requirements 

Timeliness – Submitted by the due date and time. See § 4.3. Pass/Fail 

Signed Cover Page (Tab A)  Pass/Fail 

Cost Proposal Form (Tab C) – Cost is set forth on the Cost Proposal 

Form provided as Exhibit 2 to this RFP. 

Pass/Fail 

CCS Forms (Tab D) – Suitability and completeness of the returned CCS 

forms. See § 1.3.4. 

Pass/Fail 

Exceptions to Contract Terms and Conditions (Tab E) – See § 3.1. Pass/Fail 

Completeness – The proposal otherwise complies with the format and 

content parameters. See § 7. 

Pass/Fail 

MPS reserves the right, in its sole discretion and if deemed in the best interest of MPS, to: waive a 

minimum proposal requirement; waive irregularities in any proposal; reject all proposals received in 

response to this RFP; accept late proposals or improperly formatted proposals; and make a partial award 

or not make any award. 

6. EVALUATION

6.1 Criteria 

The criteria below, weighed as indicated, will be used to evaluate those proposals that meet all minimum 

proposal requirements. 

Criteria Description % 

Experience and Qualifications Information set forth in Section 1 of Tab B. 25% 

Quality of Proposed Solution and 

Ability to Meet MPS’s Needs 

Information set forth in Section 2 of Tab B. 50% 

Financial Stability Information set forth in Section 3 of Tab B. 10% 

Cost Pricing of Proposed Services. 15% 

6.2 Process 

6.2.1 Committee 

An evaluation committee will be established to evaluate the proposals according to the criteria identified 

in § 6.1. Proposals should be complete on their face. However, after opening of responses, MPS reserves 

the right to request supplemental information from any or all of the respondents and to factor any 
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additional information into the evaluation. MPS may require oral presentations of a group of finalists in 

person or on the telephone and may request further information from those finalists. 

6.2.2 Best and Final Offer 

MPS reserves the right to involve one or more respondents in a Best and Final Offer (“BAFO”) process. 

BAFO may be used when no single response addresses all the specifications, when the costs submitted 

by all respondents are too high, when two or more respondents are virtually tied after the evaluation 

process or when all proposals are unclear or deficient in one or more areas. If BAFO is utilized, 

respondents may be required to submit revisions to their proposals. MPS will send out a BAFO request 

to invited respondents that will set forth the areas of the proposal to be covered and the date and time by 

which the BAFO must be returned. All respondents will be treated equally and, during the process, no 

information will be transmitted to any respondent about any other respondent’s offer. MPS reserves the 

right, in BAFO, to apply additional criteria not listed in the original RFP, but any additional criteria will 

be disclosed to respondents in the BAFO request. 

6.2.3 Negotiation 

MPS will open negotiations with the highest-ranked respondent after evaluation, interviews or BAFO 

process. MPS reserves the right to open negotiations with the second highest-ranked vendor if 

negotiations with the highest-ranked vendor are not successful. MPS reserves the right to delete or add 

services until the final contract signing. 

7. PROPOSAL FORMAT AND CONTENT

Proposals are to be formatted and tabbed in the form and sequence described in this § 7. Only 

information provided in the tabs set forth below will be considered. Elaborate proposals, e.g., expensive 

artwork, beyond that sufficient to present a complete and effective response are not necessary. Quality, 

not quantity, is desired.   

7.1  Tab A: Signed Cover Page 

The MPS cover page must be signed by a representative of respondent authorized to bind respondent 

and submitted as Tab A of the proposal. Please include all contact information. 

7.2  Tab B: Response to Request for Services 

Section 1: Respondent’s Experience and Qualifications 

With specific reference to the services identified in § 2.1, detail respondent’s experience and 

qualifications. Provide specific descriptions of like projects respondent has done in working in large 

urban districts comparable to MPS. Highlight successes and lessons learned from working with a large 

urban school district as respective to both English and Spanish participants, if applicable.  Include 

experience working with data collection and analysis by providing achievement data from previous 

work with a large urban school district. 

Provide at least three specific client references, including the names and contact information of the 

individual(s) you would propose MPS contact. MPS reserves the right to contact or visit any party listed 

as a reference. MPS also reserves the right to use other sources to obtain information about respondent’s 
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experience. 

Section 2: Quality of Proposed Solution and Ability to Meet MPS’s Needs 

Provide and include the proposed Services Plan in this section. Be as specific as possible in describing 

solutions as required by § 2.1.1, § 2.1.2 and § 2.1.3. 

Detail respondent’s approach to customer service and provide brief resumes of all team members or 

employees who would be assigned to work with MPS. 

Section 3: Financial Stability 

Describe respondent, including, at a minimum: number of employees; number of years in business; type 

of services provided; and legal status, i.e. corporation, partnership, limited liability company.   

Provide documentation to verify respondent possesses adequate financial support, assets, and 

organization to provide the products and services required in this RFP. This may take the form of 

financial statements, credit ratings, a line of credit, or other financial arrangements. 

7.3 Tab C: Cost Proposal Form 

Exhibit 1, attached hereto, must be completed and submitted as Tab C of the proposal. This is the only 

place cost/pricing should be referenced in the proposal. If respondent is submitting a Services Plan to 

both English and Spanish, respondent must submit a separate cost proposals for each language. 

7.4 Tab D: CCS Forms 

Complete and submit all required CCS forms, identified in § 1.3.3, as Tab D of the proposal. 

7.5 Tab E: Contract Terms and Conditions 

Pursuant to the directions in § 3.1, identify any exceptions to the terms and conditions contained in 

MPS’s Professional Services Contract or additional proposed terms and conditions. 

7.6 Tab F: Miscellaneous 

Any additional materials, brochures or other documentation may be submitted as Tab F. Only relevant 

and necessary information should be included. 

7.7 Tab G: Confidential or Proprietary Information 

If respondent wishes to designate any portion of its proposal as confidential or proprietary, respondent 

may fill out and submit a “Request to Designate Information as Confidential or Proprietary” as Tab G. 

This form is found at http://mps.milwaukee.k12.wi.us/en/District/Vendors-

Contractors/Vendors/Forms.htm. The Board is bound by Wisconsin statutes regarding public records 

(Wis. Stat. § 19.21, et seq.) and, as such, all of the terms of the contract resulting from this RFP will be 

public. 

http://mps.milwaukee.k12.wi.us/en/District/Vendors-Contractors/Vendors/Forms.htm
http://mps.milwaukee.k12.wi.us/en/District/Vendors-Contractors/Vendors/Forms.htm
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8.0 Appeals 
 

Appeals regarding MPS’s procurement process are handled by the Office of Accountability and 

Efficiency. Details on appeals can be found at http://mpsaccountability.milwaukee.k12.wi.us/wp-

content/uploads/2013/03/Bid_RFP-Appeals-Form.pdf. 

http://mpsaccountability.milwaukee.k12.wi.us/wp-content/uploads/2013/03/Bid_RFP-Appeals-Form.pdf
http://mpsaccountability.milwaukee.k12.wi.us/wp-content/uploads/2013/03/Bid_RFP-Appeals-Form.pdf


APPENDIX A 
HUB Utilization Plan  Page 1 of 2 
The prime vendor should use this form when there is a HUB participation requirement.  The form documents how the HUB 
requirement will be met and will become a binding part of the contract. If you are a prime vendor who is also a HUB vendor and will 
be providing services to meet a HUB participation requirement, you must fill this section out.  Prime HUBs must identify the actual 
percentage of service/product they will provide. Only the percentage of service/product actually provided by the HUB prime will 
count toward HUB participation. 

 

If you are a prime vendor who is not a HUB, list any contractors or vendors you will employ or partner with to fulfill the HUB 
requirement. 

 

THIS SECTION MUST BE FILLED IN COMPLETELY. FAILURE TO LIST ALL HUB CONTRACTORS OR VENDORS MAY 
RESULT IN YOUR RESPONSE BEING DECLARED INVALID AND REMOVED FROM CONSIDERATION. 
IDENTIFICATION OF A HUB FIRM HERE INFERS PRIME HAS SPOKEN WITH HUB VENDOR AND BOTH ARE IN 
AGREEMENT WITH CONTINGENT COSTS AND SERVICES LISTED BELOW: 

 

 

PROVIDE THE FOLLOWING INFORMATION FOR EACH HUB VENDOR.  ATTACH ADDITIONAL 

SHEETS IF REQUIRED. 
 

COMPANY NAME:     
 

 

ADDRESS:     
 

 

PHONE #:    EMAIL:    
 

 

CONTACT PERSON:     
 

 

PLEASE LIST TYPE OF WORK TO BE PERFORMED, WHICH MUST BE COMMERCIALLY USEFUL TO THE SCOPE OF 
SERVICES OF THE RFP. ___________________________________________________________________________________ 

 

_________________________________________________________________________________________________________

_________________________________________________________________________________________________________ 

IS THIS A CERTIFIED FIRM? Yes No

 
CHECK WHICH TYPE OF FIRM: MBE, WBE, SBE, DBE,        SBA-8A or OTHER    _________ 

                             (PLEASE SPECIFY CERTIFCATION TYPE) 
 

DOLLAR AMOUNT OF HUB PARTICIPATION: $    

 

 

PERCENT OF BID:     % Total HUB participation must be equal or greater than      % 
 

 
 
 

1. List the name, address, telephone number for the contact person of all HUB firms contacted to meet the HUB goals, excluding 
those listed above. 

 
 

 
2. Please indicate any problems you had in meeting the HUB requirement for this RFP.  Did you contact CCS during preparation of 

this RFP? 

(You must include a copy of the current certification) 

with your response) 



HUB Utilization Plan  Page 2 of 2 
 

The undersigned acknowledges that the HUB participation percentages are mandatory and failure to comply with them will 

render this bid response invalid and any contract made pursuant to it void. 
 

 
This proposal is submitted by:     

(Name of Proposer’s Firm) 

(Street Address)  (City, State and Zip Code) 

At Milwaukee, Wisconsin, this    day of     2016 

 

If a corporation, also answer the following: 

Incorporated under the laws of which state?    
 
 

 
AFFIX YOUR CORPORATE SEAL HERE: 

 
 

 

If you are incorporated outside of Wisconsin, are you licensed to do business in Wisconsin?     
 

 

Print or type the name of the authorized signer: 
 
 
 

 
Proposer’s Signature and Title: 



Jan2016 

APPENDIX B 
 

Prime Vendor Information Sheet  Page 1 of 1 
 

 
This form should be filled out by the PRIME vendor with prime vendor company information regardless of whether there is a HUB 
 participation requirement listed. 

 

Prime HUBs must identify the actual percentage of service/product they will provide. Only that percentage of service/product actually 
provided by the HUB prime will count toward HUB participation. 

 

You are also encouraged to fill out additional forms for each of your subcontractors. The information in this appendix will be used for 
statistical reporting purposes only. 
 

 

 

Total number of all employees within your company:    

Number of minority employees within your company:      
 

Number of women employees within your company:       
 

 

1. Please include a copy of each firm’s [prime and subcontractor] Affirmative Action Statement. 
 

2. Please provide the following information for each individual assigned as a team member on the MPS project (both prime vendor 
team and subcontractor team):  Name, project assignment, ethnicity, gender, resident (r) or non-resident (nr) of Milwaukee, and 
hours/percent of project dollars. 

 

 Resident/ % of 
Name of Team Member Project Assignment Ethnicity M/F Non-resident Project Dollars 

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

 

Are you a certified MBE firm? 

 

  Yes        No Certifying Agency______________________________________ 

Are you a certified WBE firm? 

 

  Yes        No Certifying Agency______________________________________ 

  Are you a certified SBA-8A 
  SBE, DBE, DVSOB firm? 

  Yes        No Certifying Agency______________________________________ 



 

 

 

SCHEDULE H1-B 

Student Career Awareness/Education Plan/Commitment 

 

Project/Contractor Information 
 

 
CONTRACTOR COMPANY NAME MPS SITE/PROJECT NAME  NUMBER OF 

REQUIRED HOURS 
 

Name of Education Liaison Contact 
 

 

CONTACT PERSON PHONE FAX E-MAIL 
 

 

Place an “X” below to indicate how you plan to fulfill your career awareness/education requirement. This is a ten (10) hr. 
requirement unless otherwise listed in the project specifications.  Preparation time of two (2) hours is allowed.  Career 
awareness/education hours are counted by company, not by number of presenters. Interviews with students for fulfillment of 
student employment requirements and conversations with CCS personnel are not counted toward education activities. 

 

Classroom skill development/project activity Career-based learning & online career coach mentoring   

Student group tours/observations – job site Classroom presentation/demonstration 

Contractor provided option (Please provide description.)___________________________________________________ 

 

Provide a detailed description of your career awareness/education plans for this project. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

I hereby declare and affirm that I, 

am a duly authorized representative of 

located in 

 
NAME TITLE 

COMPANY NAME 

STATE COUNTY CITY 
 

and that I have personally reviewed the material and facts describing our proposal regarding student career awareness/education.  I agree to 
provide the experience(s) contained herein. If a contractor is non-compliant, MPS may impose one or more identified sanctions, and require 
proof of corrective action by the contractor.  

 
 

 

SIGNATURE OF AUTHORIZED COMPANY OFFICER TITLE DATE 
 

 
 

SIGNATURE OF CCS REPRESENTATIVE TITLE DATE 
 

11-2015  



                      SCHEDULE H1-A 
Student Employment Commitment 

 

Project/Contractor Information 
 

     
CONTRACTOR COMPANY NAME  MPS SITE  MPS PROJECT 

 

Name of Employment Liaison Contact 

   
 

 
  

CONTACT PERSON  PHONE  FAX  E-MAIL 

 

Number of required hours:    

   

Options 
 

Place an “X” below to indicate how you plan to fulfill your student employment requirement. 

   ALTERNATIVE PLACEMENT SITE    AFTER SCHOOL    SUMMER    YOUTH APPRENTICESHIP    OTHER 

 

 

Employment Plan – Use additional pages if necessary. Plan must meet hours required. 
 

From   to   
 

 

List month 

       

Number of employment 

hours 

       

 

Provide a detailed description of your employment plan for this project. 

 

 

 

 

 

 

 

I hereby declare and affirm that I,     
 NAME  TITLE 

am a duly authorized representative of    
  COMPANY NAME 

located in 1     

 STATE  COUNTY  CITY 
 

and that I have personally reviewed the material and facts describing our proposal regarding student employment.  I agree to provide 

an employment partnership experience for the MPS student. (H1C is required to be submitted as well).  If a contractor is non-

compliant, MPS may impose one or more identified sanctions, and require proof of corrective action by the contractor.  

 
    

  

SIGNATURE OF AUTHORIZED COMPANY OFFICER  TITLE   DATE 

 

 

    

  

SIGNATURE OF CCS REPRESENTATIVE  TITLE   DATE 

 

 
10-2015 



 

  

 

Schedule H1-C 

Alternative Placement Request 

Student Employment 
 

Please submit the following form identifying your election for Alternative Placement. The Office of Contract Compliance Services is the 

sole approver for alternative placement and will assist with referrals of available sites. 

 
Alternative Placement is available to MPS Contractors/Vendors with justified limitations which prevent actual student employment participation 
within their place of employment. Additionally, a company representative will be required to perform 2 alternative placement site visits for the 
duration of the project or per 12 month contract period (where applicable). “Alternative Placement” is defined as a work site other than that of the 
MPS Contractor/Vendor’s worksite, identified as appropriate for work experience with MPS students in order to meet MPS Contractor/Vendor’s 
Student Employment obligations under the DFMS Participation Plan for Contractors or MPS Professional Services Contract. Justifications for 
Alternative Placement include the following: company age restrictions, work-site capacity limitations and location limitations. 

 
In limited circumstances, when the Contractor’s place of employment is beyond the transportation resources available to students or when 
certain project circumstances exist that prevent student employment at the job site, the Contractor may subcontract with a third party who is 
currently providing services that were originally agreed upon between MPS and the Contractor for an “alternative placement” of students. 
In such cases, the contractor maintains responsibility for the student’s work site and wages as well as ensuring a reasonably safe and 
meaningful work experience.  Under this arrangement the contractor will be the “statutory employer” for all insurance purposes, including, 
but not limited to worker’s compensation purposes, and is hereinafter referred to as “Contractor/Statutory Employer.”   The placement is 
hereinafter referred to as “Alternative Placement” or “Alternative Placement Site.”  The Contractor/Statutory Employer understands and 
agrees that financial responsibility for claims or damages to students/employees, shall rest with Contractor/ Statutory Employer.  Contractor/ 
Statutory Employer shall effect and maintain any insurance coverage, including but not limited to, Workers’ Compensation, Employers’ 
Liability and Commercial General Liability. 

 
A company representative will be required to perform 2 alternative placement site visits for the duration of the project or per 12  
month contract period (where applicable).  Each company must provide MPS with documentation of the alternative placement site visit 
and verification of site safety. 

 
 

Project/Contractor Information 
 

 

CONTRACTOR COMPANY NAME MPS PROJECT NAME BID/RFP NUMBER 

 

 
CONTACT PERSON PRIMARY PHONE E-MAIL 

 

 

Number of required project hours:     
 

 

ALTERNATIVE PLACEMENT SITE ELECTION 
 

Place an “X” below to indicate if you plan to fulfill your student employment requirement through an alternative placement site. 

Yes, I am requesting alternative placement. 

No, I plan to employ the student employee within my organization. 

Please list below justification for student employment request. 



TO BE COMPLETED BY CONTRACTOR/VENDOR: 
 

I hereby declare and affirm that [                                                        ] is in agreement with the conditions for utilizing an 
INSERT COMPANY NAME 

Alternative Placement Site and that our company meets the standards for which an accommodation is granted. I also understand 

that it will be the responsibility of our company representative to complete the required site visits and report to MPS CCS a 

student status report which will contain signatures from the identified MPS alternative placement site liaison. I also agree to 
pay the student worker, at minimum, the City of Milwaukee’s Living Wage Rate. 

 
 
 

SIGNATURE OF AUTHORIZED COMPANY OFFICER              TITLE                                                                               DATE 
 

 
 
 

SIGNATURE OF CCS REPRESENTATIVE                                   TITLE                                                                               DATE 
 

09-2014 



EXHIBIT 1 to RFP 916: Foundational Reading Professional Development 

 

COST PROPOSAL WORKSHEET 

 

 
Respondent Name ______________________________________________ 

 

 

LANGUAGE (Circle One):  English  Spanish 

 

 

COST PER PARTICIPANT: ____________________________________________ 

 

*Cost submitted shall be all-inclusive, including but not limited to, any and all administration 

expenses, overhead expenses, staffing costs, etc. 

 

If respondent is submitting a Services Plan to both English and Spanish, respondent must submit 

a separate cost proposals for that respective language. 

 

Any modification to this form will be considered non-compliance with the format and content 

parameters. Any supplemental pricing information attached or referenced will not be considered.  

 

  


