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1.   Application 

To provide a standard work practice for Fitness for Work as required in accordance with Meuangvang Development Co Ltd Safety Management 
Program  

       This standard shall be used as the minimum standard and applies to all personnel, subcontractors and visitors who   
      require access to Meuangvang Development Co Ltd project areas. 

Also applies to all personnel who drive or operate any vehicle, or machine, at Meuangvang Development Co Ltd projects. 
 
2.    Revision Schedule 

Rev # Old Section Ref New Section Ref Description of Changes 

0   New document created   17th May 2008 
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Personal Protective Equipment (PPE) / Special Equipment 

         º÷¯½¡º− É̄º¤¡ñ−ºñ−ª½ì¾¨¦È¸−®÷¡£ö− 
• Seat Belts while seated and travelling in the mining area. 

• £¸−Ã¦ÈÀ¢ñ´¢ñ©−òì½Ä²Ã−À¸ì¾−ñú¤ Áì½ ¢ñ®ìö©μøÈ®ðìòÀ¸−®Ò. 
The following items are required when you are out of the vehicle in the mining area 

¦…¤ê†£¸−¯½ªò®ñ©ª¾´¢Ó¡¿−ö©ê†Ä©É¸¾¤ºº¡À´̂ººº¡ìö¤¥¾¡ìö©μøÈ®ðìòÀ¸−®Ò 
• Hard hat 

• Ï¸¡−òì½Ä²  

• Safety Glasses 

• Á¸È−ª¾ 

1. Intent  

      To ensure there are clearly defined standards for fitness for work and all employees present to work in a fit   
condition not adversely affected by alcohol or drugs, illness or fatigue. 

£¸−Á−ÈÃ¥¸È¾ ó́£¸¾´À¢í¾Ã¥²œ−«¾−Ã−¡¾−¡¼´²Éº´À»ñ©¸¼¡ Áì½   
Á−½−¿À¤̂º−Ä¢Ã¹É²½−ñ¡¤¾− ó́¡¾−¡¼´²Éº´Ã−¡¾−À»ñ©¸¼¡¯¾©¦½¥¾¡À¹ùí¾ ¹ùõ¦¾−À¦®ªò©,®Ò¦½®¾¨ ¹ùõ ºò©À´̂º¨. 

4.  References 

• If needed, list Standards, other documents, etc.  where possible additional useful information can be referenced here. 
 

5. Training Requirements 

     À¤̂º−Ä¢Ã−¡¾−±ô¡ºö®»ö´ 
All personnel required to use breath test equipment, shall be trained in its use, and be able to competently fill in all documents. 

                   À¤̂º−Ä¢¢º¤Ïö©ê÷¡£ö−ê†¥½Ä©ÉÃ§Éº÷̄ ½¡º−¡¸©¦¾−À¹ùí¾,£¸−¥½Ä©É±ô¡¹ñ©¡¾−Ã§É¡Èº−,Áì½¦¾´¾©¢¼−Ã¦ÈÃ−Àº¡½¦¾−.                      

Document Storage 

The electronic master version of this document, together with the associated Forms and Templates, is stored on the  
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5. Definitions’ 

             −ò¨¾´ 

Illegal Drugs 

     ¦¾−À¦®ªò©ê†°ò©¡ö©Ï¾¨ 
Any drugs whose possession and use is prohibited by Lao law, or prescription drugs for which no prescription has been issued.    

®÷¡£ö−Ã©¹¾¡£º®£º¤¦¾−À¦®ªò©¯½À²©Ã©¡Òª¾´¥½«õ¡ìö¤Âê©Â©¨¡ö©Ï¾¨ì¾¸, 

Prescription and Over the Counter Drugs  

    ¡¾−¡¿−ö© Áì½ £º®£º¤¦¾−À¦®ªò©À¡ó−¡¿−ö© 
Any medication taken for an illness either able to be purchased over the counter or prescribed by a medical practitioner.  

Fit for work  

     ¡¼´²Éº´À»ñ©¸¼¡ 
Physically and mentally capable of work, not adversely affected by drugs, alcohol, fatigue or an illness effecting ability to perform normal duties. 

£¸−¡¼´²Éº´ê¾¤©É¾−¸ñ©«÷ Áì½ ¥ò©Ã¥Ã−¡¾−À»ñ©¸¼¡,¯¾©¦½¥¾¡¦¾−À¦®ªò©,À¹ùí¾,£¸¾´ºò©À´̂º¨ ¹ùõ  

Operating sites  

Covers all project operational areas including mines, quarries, Road constructions 

THC 

Tetra hydrocarbinol – the active component of cannabis or marijuana. 
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Purpose and Expected Outcomes 

To provide a standard process for the creation, review, authorisation and issue of documents which require control, specifically those operational documents shown in the 

document structure below.  

 

To ensure a common format of documentation is followed, to eliminate duplication and to ensure accurate and current information is readily available to all employees. 

 

 PROCESS FLOWCHART . 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Meuangvang Development Co Ltd Safety 

Management Program 

Meuangvang Development Co Ltd  

Policies and Rules

Meuangvang Development Co Ltd  

Standard Work Procedures 

Meuangvang Development Co Ltd  

Risk Assessment Hazard Identification Training 

Meuangvang Development Co Ltd  

Management Planning 

Meuangvang Development Co Ltd  

Training,& Training Manuals  

Competency Assessments 
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Task Steps  Îû¾ê†»ñ®°ò©§º® Hazards  À¢©ºñ−ª½ì¾¨ Additional Information and Controls  

¢Ó ǿ−Á−½−¿ Áì½ ¡¾−£¸®£÷´ 
Detail of each step in the task, presented in a 
logical sequence. 

ì¾¨ì½º¼©¢º¤¢̃−ªº−¡¾−À»ñ©¸¼¡,º½êò®¾¨ 
À¹©¡¾−Ã¹É«õ¡ªÉº¤ 

Identification of any hazards involved with the 
task step. 

Á¥É¤À¹©¡¾−ê†À ñ̄−ºñ−ª½ì¾¨μøÈÃ−¦½«¾−ê† 
À»ñ©¸¼¡ 

Any other relevant detail or information that will 
assist with the performing of the task and any 
requirements for risk mitigation. 

¡¾−ºÈ¾−¢Ó ǿ−Á−½−¿¥½§È¸¨Ã¹ÉÀ¢í¾Ã¥¡¾− 
¯½ªò®ñ©Îû¾ê† Áì½ ¦È¼¤ªÒºñ−ª½ì¾¨ 

Every employee is to be breath tested for alcohol prior 
to commencing work at the start of every shift  

²½−ñ¡¤¾−ê÷¡Å£ö−Á È́−ªÉº¤Ä©É¡¸©¦¾−À¹ùí¾ 
¡Èº−Àì†´ªí−À»ñ©¸¼¡ê÷¡Å¡½ 

Injury Property Damage. 

§ñ®¦ò−À È̄À²À¦¨¹¾¨ 
Only approved breath testing instruments are to be used. 
Any person returning a positive reading above 0.00% is to 
be disciplined according  Meuangvang Development Co 
Ltd  policy. 

 
After Testing each person must write there signature 
beside there name on the attendance sheet 

¹ùñ¤¥¾¡°È¾−¡¾−¡¸©¦¾−À¹ùí¾ÁìÉ¸ê÷¡£ö− 
ªÉº¤Ä©ÉÀ§ñ−μøÈ¢É¾¤§̂¢º¤ªö−Àº¤μøÈÃ−ª¾ª½ 
ì¾¤ê†¥ñ©Ä Ȩ́Ã¹É 

 Failing to sign the attendance sheet the employee may be 
marked absent from that shift. 

«É¾®÷¡£ö−Ã©ìõ´À§ñ−Ï¾¨£¸¾´ Ȩ̀¾®÷¡£ö−−̃− 
¢¾© 

All visitors and sub-contractors arriving at projects 
must report to the Admin reception  
  

 Visitors and sub-contractors are to be tested for alcohol, 
before being inducted.  A positive reading above 0.00% 
The visitor or sub-contractor is to be escorted from site 

°øÉμ É¼´μ¾´ Áì½ °øÉ»ñ®ÀÏö¾Á È́−ªÉº¤Ä©É¡¸©¦¾− 
À¹ùí¾,¡Èº−À»ñ©¸¼¡«É¾°ö−®¸¡ºº¡´¾¹ù¾¨¡ Ȩ̀¾ 
0.00% °øÉμ û¼´ ¹ùõ °øÉ»ñ®ÀÏö¾Á È́−¥½Ä©É²¾ºº¡ 
¥¾¡¦½Î¾´ 
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Task Steps   Îû¾ê†»ñ®°ò©§º® Hazards   À¢©ºñ−ª½ì¾¨ Additional Information and Controls  

¢Ó ǿ−Á−½−¿ Áì½ ¡¾−£¸®£÷´ 

Detail of each step in the task, presented in a logical sequence 

.ì¾¨ì½º¼©¢º¤¢̃−ªº−¡¾−À»ñ©¸¼¡,º½êò®¾¨ 

À¹©¡¾−Ã¹É«õ¡ªÉº¤ 

Identification of any hazards involved with the 
task step. 

Á¥É¤À¹©¡¾−ê†À ñ̄−ºñ−ª½ì¾¨μøÈÃ−¦½«¾− 
ê†À»ñ©¸¼¡ 

Any other relevant detail or information that 
will assist with the performing of the task and 
any requirements for risk mitigation. 

¡¾−ºÈ¾−¢Ó ǿ−Á−½−¿¥½§È¸¨Ã¹ÉÀ¢í¾Ã¥¡¾− 
¯½ªò®ñ©Îû¾ê† Áì½ ¦È¼¤ªÒºñ−ª½ì¾¨ 

Employees shall be permitted to self-test for alcohol prior to 
commencing work or request a test if no self test instrument is 
provided by the Company. 

¡Èº−¥½À¢í¾¸¼¡²½−ñ¡¤¾−ê÷¡£ö−¥½º½−÷¨¾©Ã¹É 
À ‰̄¾¹ìº©êö©¦º® ¹ìõ À ‰̄¾ª¾´£¸¾´¦½Ïñ¡Ã¥ 
Â©¨Ã§ÉÀ£ˆº¤º÷¯½¡º−ê†®ðìò¦ñ©¦½Îº¤Ã¹É. 

 

In the event of exceeding the limit in a self-test, the employee 
will not be permitted to work and no written warning will be 
issued.   

Ã−¡ðì½−ó¡¾−À ‰̄¾êö©¦º®¹¾¡À ñ̄−°ö−ºº¡®¸¡ 
À¡ó−¢º®À¢©, ²½−ñ¡¤¾−£ö−− ˜−¥½®Òº½−÷¨¾© 
Ã¹ÉÄ¯À»ñ©¸¼¡ Áì½ ¥½®ÒÄ©É»ñ®Ã®Àªõº−. 
 

 The employee has to go directly to his 
supervisor on arrival at site and ask for a self 
test. If the employee failed to this and 
returned positive tests, he/she received 
disciplinary action accordingly.  

²½−ñ¡¤¾−ê÷¡£ö−ªÉº¤À¢í¾²ö®¹ö¸ÎÉ¾£÷´ 
¤¾−À´̂º´¾À«ó¤¦½Î¾´À²̂ºêö©¦º®¡¾− 
À ‰̄¾¹ìº©©É¸¨ªö−Àº¤. ¹¾¡®÷¡£ö−Ã© 
®ÒÄ¯êö©¦º® ¹¾¡°ö−¡¾−êö©¦º® 
ºº¡´¾À ñ̄−°ö−®¸¡, ²½−ñ¡¤¾−£ö−−ñû− 
¥½«õ¡¯½ªò®ñ©¸òÃ−. 
 

Should this situation re occur, it shall be 
treated as an attendance and work 
performance issue. 

¹¾¡À¡ó© ó́¡ðì½−ó©„¤¡È¾¸ºó¡£̃¤, ªÒÄ¯¥½ 
«õ¡¯½ªò®ñ©ì½®¼® À§†¤¥½¦‰¤°ö−ªÒ¡¾−¯½ 
ªò®ñ©ÎÉ¾ê†¸¼¡¤¾−¢̃−ªÒÄ¯. 
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Task Steps   Îû¾ê†»ñ®°ò©§º® Additional Information and Controls  

¢Ó ǿ−Á−½−¿ Áì½ ¡¾−£¸®£÷´ 

Detail of each step in the task, presented in a logical sequence. 

ì¾¨ì½º¼©¢º¤¢̃−ªº−¡¾−À»ñ©¸¼¡,º½êò®¾¨ 
À¹©¡¾−Ã¹É«õ¡ªÉº¤ 

Any other relevant detail or information that will assist with the performing of the task and any 
requirements for risk mitigation. 

¡¾−ºÈ¾−¢Ó ǿ−Á−½−¿¥½§È¸¨Ã¹ÉÀ¢í¾Ã¥¡¾− 
¯½ªò®ñ©Îû¾ê† Áì½ ¦È¼¤ªÒºñ−ª½ì¾¨ 

Employees at any Project/ operating site detected with BAC over 
0.00% are required to wait for a retest in one hour to see if the 
level will drop to 0.00%. 

 

If still exceeds, the employee shall not be permitted to work that shift. 

«É¾¹¾¡ ñ̈¤©¿À−ó−¡¾−ªÒ, ²½−ñ¡¤¾−£ö−− ˜− 
¥½®Òº½−÷¨¾©Ã¹É¯½ªò®ñ©ÎÉ¾ê†Ã−°¼−− ˜−. 
 

Employees driving  company vehicles or rental vehicle who return 
a positive BAC reading will be dismissed immediately, 

 
 

 

Employees under the influence of alcohol (over 0.00%) or drugs are not permitted to drive  
themselves home.  Transport of affected persons must be organised by Site  
Management . 
Employees with company or Rental vehicles will not be permitted to drive that vehicle whilst they 
have a BAC level which exceeds the MVDC limits. 
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Task Steps    Îû¾ê†»ñ®°ò©§º® Hazards   À¢©ºñ−ª½ì¾¨ Additional Information and Controls  

¢Ó ǿ−Á−½−¿ Áì½ ¡¾−£¸®£÷´ 

Detail of each step in the task, presented in a logical sequence. 

ì¾¨ì½º¼©¢º¤¢̃−ªº−¡¾−À»ñ©¸¼¡,º½êò®¾¨ 
À¹©¡¾−Ã¹É«õ¡ªÉº¤ 

Identification of any hazards involved with the 
task step. 

Á¥É¤À¹©¡¾−ê†À ñ̄−ºñ−ª½ì¾¨μøÈÃ−¦½«¾− 
ê†À»ñ©¸¼¡ 

Any other relevant detail or information that 
will assist with the performing of the task 
and any requirements for risk mitigation. 

¡¾−ºÈ¾−¢Ó ǿ−Á−½−¿¥½§È¸¨Ã¹ÉÀ¢í¾Ã¥¡¾− 
¯½ªò®ñ©Îû¾ê† Áì½ ¦È¼¤ªÒºñ−ª½ì¾¨ 

When an employee refuses to be tested 

À´̂º²½−ñ¡¤¾−¯½ªòÀ¦©®ÒÃ¹É¡¸© 
 It shall be treated as a positive reading and 

the employee shall be disciplined as out 
lined in MVDC Policy disciplinary actions. 

«É¾¹¾¡¡¾−ºÈ¾−À ñ̄−°ö−®¸¡ 
²½−ñ¡¤¾−£ö−−̃−¥½«õ¡¯½ªò®ñ© ò̧Ã− 
ª¾´¡ö©ì½®¼®ê†®ðìò¦ñ©Ä©É¸¾¤ºº¡. 
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3 WRITTEN ASSESSMENT      ¡¾−¯½À ó́−°ö− 

1. Being fit for work covers employees being free from alcohol, fatigue, and drugs?        True   False 

¡¾−¡¼´²Éº´À»ñ©¸¼¡Á È́−Ã¹É²½−ñ¡¤¾−¯¾©¦½¥¾¡À¹ùí¾,£¸¾´ºò©À´̂º¨ Áì½ μ¾À¦®ªò©Á È́−®Ò?   Á È́−  ®ÒÁ È́− 
 

___________________________________________________________________ 

 

2. Every employee is to be tested for Alcohol at the start of every shift?                          True   False 

²½− ñ¡¤¾−ê÷¡£ö−ªÉº¤Ä©É¡¸©¦¾−À¹ùí¾¡Èº−Àì†´À»ñ©¸¼¡ê÷¡Å¡½Á´È−®Ò?  Á´È−  ®ÒÁ È́− 
___________________________________________________________________ 

 
3. Employees, visitors and sub-contractors entering the mining area must record  

      0.00% after testing?                                                                                                        True False 

²½− ñ¡¤¾−, °øÉμû¼´μ¾´ Áì½ °øÉ»ñ®ÀÏö¾ê†¥½À¢í¾´¾Ã−®ðìòÀ¸−®ÒªÉº¤ ó́¦¾−À¹ùí¾Ã−ì½      Á È́− ®ÒÁ È́− 
©ñ® 0.00% ¹ùñ¤¥¾¡¡¾−¡¸©¦º®Á È́−®Ò?   
___________________________________________________________________ 

 
4. Employees can be tested at the end of their shift?                                                          True  False 

²½− ñ¡¤¾−¦¾´¾©¡¸©¦¾−À¹ùí¾Ä©Éºó¡¹ùñ¤¥¾¡Àìó¡¸¼¡Á È́−®Ò?    Á´È− ®ÒÁ´È− 
     ___________________________________________________________________ 

 
5. Employees can ask for a self test on arrival at work?                                                     True  False 

²½− ñ¡¤¾−¦¾´¾©¡¸©¦¾−À¹ùí¾©É¸¨ªö¸Àº¤Ä©ÉÀ´ˆº´¾»º©®Èº−À»ñ©¸¼¡Á È́−®Ò ? Á´È− ®ÒÁ´È− 
___________________________________________________________________ 
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I have read and understood this procedure and have had any questions in regard to this procedure thoroughly explained. 

¢É¾²½À¥í¾Ä©ÉºÈ¾− Áì½ À¢í¾Ã¥¡¾−¦ñ−¥º−Ã−ê¾¤®Ò Áì½ ¦¾´¾©ªº®£¿«¾´ º½êò®¾¨¡È¼¸¡ñ®À¤̂º−Ä¢À¢í¾¢ñ®¢†Ä©ÉÀ ñ̄−μÈ¾¤©ó. 
 

 

 

 

Name: ____________________________________________________ Date: _______________________ 

§̂       :         ņ̃−êó: 
 

Signature: ________________________________________________  

ì¾¨À§ñ−  : 
 

Training Coordinator: ______________________________________ Date: _______________________ 

§̂°øÉ¯½À ó́−¡¾−±ô¡ºö®»ö´:      ņ̃−êó: 
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      Improvement Suggestion 

 

 

Possible Cause Corrective Action Additional Information 

    

    

    

    

 

 

 

Revision 01 
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Date 
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