
 

 

 

 

 

 

 

 

 

Date:                

 

 

To:                      

                  

        

 

Re:      Letter of Recommendation 

  

Dear            

 

I am developing my personal portfolio.  Based on your familiarity with my 

work experience and me, could you please write a short letter of 

recommendation for me? 

 

My experience with you were between the dates of,            and       . 

 

My duties were:        

 

Thank you for your time consideration.  Please send the letter to me at: 

 

      

      

      

 

 

Sincerely, 

 

 


