
 
 

F-1 Optio n al Practical Train in g (OPT)  

 

Ge n e ral In fo rm atio n  

Optional Practical Training for F-1 students is intended to provide hands-on practical work experience 

complementary to the academic program. An F-1 student is eligible for a m axim um  o f 12  m o n ths  o f fu ll-

tim e  e m plo ym e n t. However, if a student begins a new academic program at a higher level (e.g. master’s after 

bachelor’s degree, or PhD after master’s), the student is eligible for another 12 months of OPT. 

 

(Students in advanced certificate program s at John Jay  College do not qualify  for OPT.) 
 

Eligibility Re quire m e n ts   

To be eligible for Optional Practical Training, you must: 

• have been law fully  enrolled on a full-tim e basis for one full academ ic year;  
• currently  be m aintaining a full-tim e program  of study  and valid F-1 status; and  
• w ork in a job directly  related to your m ajor field of study . 
 

Type s  o f OPT 

OPT is available in the following cases: 

 Sum m er vacation and sem ester break –  either part-tim e or full-tim e em ploym ent  

 W hile school is in session –  part-tim e em ploym ent only  

 After com pletion of all course requirem ents for a bachelor’s or m aster’s degree, excluding the thesis or 
equivalent –  part or full-tim e em ploym ent 

 After com pletion of all requirem ents for the course of study  –  full-tim e em ploym ent only  
 

Re po rtin g Re quire m e n ts  W hile  o n  OPT 

Students on OPT are required to report any change of name or address, or any interruption of such 

employment within 10  days. The following must be reported to the college’s Designated School Official (DSO): 

 The beginning of em ploym ent, w ith the nam e and address of the em ployer 

 The term ination of em ploym ent 

 Any  change in your personal address 

 Any  change in your em ployer’s address 
Such reporting should be done via e-mail to the DSO.  
 

Lim ite d Pe rio ds  o f Un e m plo ym e n t to  Main tain  Status  

During post-completion OPT, F-1 status is dependent upon employment. Students may not accrue an aggregate 

of more than 90  days of unemployment during any post-completion OPT carried out under the post-

completion OPT authorization. 

 

OPT Filin g W in do w  

A student will be able to file the OPT application up to 90  days before the program completion date, and up to 

60  days after the program completion date. H o w e ve r, the  OPT applicatio n  MUST be  re ce ive d by 

USCIS w ith in  3 0  days  o f the  date  o n  w hich  the  DSO is sue s  an  OPT I-2 0 .  Processing times for OPT 

applications can be found on the USCIS web site at http:/ / www.uscis.gov. In general, expect that the OPT 

application will take up to three months for approval. 

 

Se le ctin g OPT Date s  

Pre-Com pletion  
List the dates you actually intend to work. Your start date should be the earliest date that you could possibly 

begin work. Your end date should be the latest day that you could possibly work. 
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Post-Com pletion  
If you are applying for post-completion OPT, you are given a 60-day grace period following the completion date 

of your studies. Therefore, for post-completion OPT, the beginning date must be within the 60-day grace 

period. 

 

Duratio n  o f OPT Em plo ym e n t Autho rizatio n  

Employment authorization will begin on the date requested or the date the employment authorization is 

adjudicated, whichever is later.  

 

Ste m  Exte n s io n  

Currently, J ohn J ay College is approved by the Department of Homeland Security to offer an additional 17 

months of OPT for students graduating in specific majors in the fields of science, technology, engineering and 

mathematics (STEM). To qualify for the STEM Extension: 

 Student m ust be currently  participating in a 12-m onth period of OPT, w orking for a U.S. em ployer in 
a job directly  related to the student's STEM m ajor area of study . 

 The student's current or prospective em ployer m ust be registered w ith the DHS E-Verify  em ploym ent 
verification system . 

 The student has not previously  received a 17-m onth OPT extension. 
 
De adlin e  to  Apply fo r the  17-m o n th  OPT Exte n s io n   

The application for the 17-month OPT extension must be received by USCIS prior to the expiration date of the 

student's current OPT Employment Authorization Document (EAD), and no later than 30  days after the DSO 

signs the OPT extension recommendation on Form I-20 . 

 

Applicatio n  Pro ce s s  

Step 1  

 Request an I-20  recom m ending OPT from  the DSO. (Call a John Jay  College DSO for an appointm ent. 
Please refer to end of docum ent for contact inform ation of DSOs.) 

 Com plete *Form  I-765 (available at http:/ / w w w .uscis.gov/ i-765) –  type or print legibly   
(For pre-com pletion OPT, enter “c 3 A” under Item  16.) 
(For post-com pletion OPT, enter “c 3 B” under Item  16.) 
(*If you are not sure how  to fill out the Form  I-765, the DSO w ill assist you during your appointm ent.) 

 

Step 2  
Prepare your OPT application for mailing. Include the following; 

 A com pleted Form  I-765 Application  

 A check or m oney  order (for the I-765 application fee) for $380  (a check is preferable because, if 
necessary , you can determ ine if and w hen it is cashed), payable to the US Departm ent of Hom eland 
Security   

 A copy  of your new  OPT I-20  w ith OPT recom m endation 

 Photocopy  of all your previous and current I-20s 

 Photocopy  of Form  I-94 (front and back), or dow nload and print your m ost recent I-94 num ber at 
http:/ / w w w .cbp.gov/ travel/ international-visitors/ i-94-instructions. 

 Photocopy  of passport (biographical data, photo, and expiration date)  

 Tw o US passport-sty le photos (lightly  print your nam e on the back of each photo w ith a pencil)  

 Front and back copy  of any  previously  approved em ploym ent authorization (EAD) cards. 
Check all documents for completeness and accuracy. Be sure to sign Forms I-20  and I-765. Make a complete 

copy of your application for your records. The college does not maintain copies of OPT applications. 

 
Step 3  
For U.S. Postal Service (USPS) deliveries: 

US Citize n s h ip an d Im m igratio n  Se rvice s  (USCIS)  

PO Bo x 6 6 0 8 6 7 

Dallas , TX 752 6 6  
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For express mail and courier service deliveries: 

US Citize n s h ip an d Im m igratio n  Se rvice s  (USCIS)  

Attn : AOS 

2 50 1 S. State  H w y. 12 1, Bus in e s s  Su ite  4 0 0  

Le w isville , TX 750 6 7 

 

(Make sure to write in the lower left hand corner “Op t io n a l Pr a ct ica l Tr a in in g , Fo r m  I-76 5” o n  the  

fro n t o f th e  e n ve lo pe .)  

 

We recommend that you mail your application by Express Mail or by Certified Mail, Return Receipt Requested, 

so you will have a record of its delivery.  

 

Trave l In fo rm atio n  fo r Po s t-Co m ple tio n  OPT 

Currently, the following are required to return to the US:  

 A valid passport  

 A valid F-1 visa stam p in your passport (except Canadian and Berm udian citizens)  

 Your OPT I-20  endorsed for reentry  by  the DSO w ithin the last six m onths  

 Your valid EAD card for OPT 

 Evidence of em ploym ent such as a job offer or em ploym ent verification letter  
If you do not have all of these documents listed above or plan to leave the US while your OPT application is 

pending with USCIS, you should consult with the DSO before traveling abroad. For more information, visit: 

http:/ / www.ice.gov/ sevis/ travel/ faq_ f2.htm. 

 

Please note: Your EAD will have a notation “not valid for reentry to US.” This is printed on all EAD cards issued 

for OPT and simply means that the card alone is not sufficient for reentry to the US.  

 

Spe cial No te s   

Your program  end date on your I-20  m ay  be shortened if deem ed appropriate 

 If you later decide not to m ail your OPT application to USCIS for any  reason, you m ust notify  the DSO 
im m ediately  so that w e m ay  tim ely  cancel your OPT recom m endation in SEVIS. Failure to inform  the 
DSO that you are not apply ing for OPT can cause problem s for you in the future 

 Please em ail a John Jay  College DSO a copy  of your OPT card im m ediately  upon receipt 

 W hile OPT is pending, w e strongly  advise you against changing the address listed on Form  I-765  

 Your OPT w ill be autom atically  term inated w hen you begin study  at another educational level or 
transfer to another school 

 

 

De s ign ate d Scho o l Officials  (DSO’s )  at Jo hn  Jay Co lle ge  o f Crim in al Jus tice  

 

Elaine Thompson 

Associate Director of Graduate & International Admissions 
Office of Admissions, Room L.64 NB 

Telephone: (212) 393-6440  

Fax: (212) 237-8777 

Email: elthompson@jjay.cuny.edu  
 

Angelos Kyriacou 

Associate Director of Admissions Processing 

Office of Admissions, Room L.64 NB 

Telephone: (212) 237-8199 

Fax: (212) 237-8777 

Email: akyriacou@jjay.cuny.edu 
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Optio n al Practical Train in g Applicatio n  

(Pr in t  Clea r ly )   

Last Name: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  First Name: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  MI: _ _ _ _ _ _ _ _ _ _ _ _ _  

Address: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  City: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  State: _ _ _ _ _ _ _  Zip: _ _ _ _ _ _ _ _ _ _ _ _  

EMPL ID # : _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  Email: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  Phone: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Degree Level: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Program of Study: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  Expected Graduation Date: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

 

What type of OPT are you applying for? (Please check one): 

_ _ _ _ _ _  Pre-Completion OPT (part-tim e during Fall or Spring; full-tim e during Sum m er) 

_ _ _ _ _ _  Post-Completion OPT (full-tim e upon com pletion of program  of study) 

_ _ _ _ _ _  STEM Extension (17 additional m onths after post-OPT. See handout regarding STEM extension qualifications.) 

 

List any periods of previously approved CPT (CPT authorization can be found on previously  issued I-20’s) 

P/ T or F/ T: _ _ _ _  Start Date: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ End Date: _ _ _ _ _ _ _ _ _ _ _ _  Degree Level: (ex. AS, BA, MA): _ _ _ _ _ _  

P/ T or F/ T: _ _ _ _  Start Date: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ End Date: _ _ _ _ _ _ _ _ _ _ _ _  Degree Level: (ex. AS, BA, MA): _ _ _ _ _ _  

List any periods of previously approved OPT (OPT authorization can be found on previous I-20’s & EAD cards) 

P/ T or F/ T: _ _ _ _  Start Date: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ End Date: _ _ _ _ _ _ _ _ _ _ _ _  Degree Level: (ex. AS, BA, MA): _ _ _ _ _ _  

P/ T or F/ T: _ _ _ _  Start Date: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ End Date: _ _ _ _ _ _ _ _ _ _ _ _  Degree Level: (ex. AS, BA, MA): _ _ _ _ _ _  
(Use the back of this page if you need to enter m ore dates) 

Em plo ym e n t Date s   

Students must choose a start and end date for the OPT request. The start date is the date that you want to be able to begin working. OPT 

applications must be mailed to USCIS for processing. OPT applications can take 1 to 3 months to be processed. Students cannot work 

until the EAD card is received. It is  the  s tude n t’s  re spo n s ibility to  m ail the ir applicatio n  to  USCIS w ith in  30  days  o f the  

date  o n  w hich  the  DSO is sue s  an  OPT I-2 0 . 

OPT Start Date: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  OPT End Date: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Do you have a job offer? _ _ _ Yes _ _ _ No If yes, please provide the company name and address below: 

Company: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Address: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

City: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ State: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  Zip: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Durin g po s t-co m ple tio n  OPT, F-1 le gal s tatus  is  de pe n de nt upo n  e m plo ym e n t. Stude n ts  m ay n o t be  un e m plo ye d fo r 

an  aggre gate  o f m o re  than  9 0  days , in cludin g w e e ke n ds . Aggre gate  m e an s  that yo u  add up in dividual days , e ve n  if 

the y are  space d apart. F-1 re gu latio n s  re qu ire  s tude n ts  to  re po rt e m plo ym e n t in fo rm atio n  to  DH S thro ugh  

n o tificatio n  to  yo ur DSO. F-1 s tude n ts  m us t the re fo re  co n tact the  DSO w ith  update s  o n  e m plo ye r n am e  an d addre s s . 

Th is  in fo rm atio n  can  be  re po rte d via e m ail o r by pro vidin g an  e m plo ym e n t le tte r. Stude nts  sho u ld also  m ain tain  

accurate  reco rds  o f e m plo ym e n t, in te rn sh ips , o r an y un paid w o rk do n e  w hile  o n  OPT. Ple ase  s ign  be lo w  

ackn o w le dgin g that yo u  un de rs tan d th is  an d all o the r re qu ire m en ts  re lative  to  yo ur F-1 s tatus  in  the  Un ite d State s . 

 

Signature: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  Date: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
rev. 08/ 27/ 15 


