


• C & S form a valuable & unique part of the 

University experience. 

 

• Faculty Clubs and Societies Project – SAF 

initiative.  



• Meetings twice a semester 

• Faculty Clubs must 

– Be affiliated with CSE 

– Adopt Faculty Club Constitution 

– Provide items for meeting agendas well before meeting 

– Communicate Committee decisions to club members 

– Provide details of event funding requests using template 

– Provide committee with details of fundraising activities they intend to 

undertake annually  

– Advise CSE if club is unable to attend a meeting & organise an 

alternative member to attend on their behalf 

– Maintain administrative records via Clubs & Societies Online System 

(website) 

– Be aware of the terms of reference (procedures) for your committee. 

 



Important that an executive member is present at all committee 

meetings 

- Can still vote even if you have no application 

- Opportunity to network with other clubs 

- Gain insight into other clubs’ events 

• Minimum 60% attendance of Faculty aligned Clubs & Societies 

• If after 30 minutes of meeting start time there is no quorum, 

meeting is adjourn for one week. 

• If no quorum at subsequent meeting then those present can 

go on with business of the meeting. 

 



• Faculty Chair (One vote) 

• Faculty Academic staff member (One vote) 

• Faculty Club or Society (One vote per club & 

maximum 2 representative per club) 

• CSE (One vote) 

 



Quiz 

• What is the maximum number of club 

representatives allowed at a committee 

meeting? 

 

• What percentage of clubs are needed to reach 

quorum at a committee meeting? 

 



1. Funding proposal sent to gillianh@uow.edu.au by required 

date. 

2. Proposals voted on at Committee meetings. 

3. Create an online calendar event and complete an online 

funding application at least 2 weeks prior to an event. 

4. Also complete an event management plan/risk assessment 

& send to CSE at least 2 weeks prior to event 

5. Attendance & reflection of event recorded on ‘results tab’ – 

on calendar event through Clubs website.  

6. Receipts/ invoice sent to CSE ASAP after event. 

7. Reimbursement once completed & approved. 

 

 



• Community & Industry Outreach - Philanthropic, industry, 

alumni and professional bodies strategies and events 

• Social - General social events including end of year balls, 

intervarsity, social and sporting competitions and 

collaborative campus engagement activities 

• Student Life - Initiatives to support faculty/school spirit and 

student well-being and welfare 

• Learning support - Tutoring, field trips, thesis presentations, 

seminars, workshops, guest speakers, professional 

opportunities, large disciplinary projects and competitions. 

 



Quiz 

• What is the process for applying for SAF 

funding? 

 

• What are the four funding categories and 

what is an example of each one? 



Funding Proposal 

Template page 1 



Funding Proposal 

Template page 2 



Funding Proposal 

Template page 3 



Funding Proposal 

Template page 4 – 

optional 

depending on 

event/project 



• Details the activities of the event  

• Volunteers that will assist with the event 

• Schedule of activities  

• Risk Assessment 

• Assessed & approved by CSE two weeks prior 

• EMP submitted along with funding submission 

to gillianh@uow.edu.au 

• NB. For funding < $500 a Risk Assessment is 

required in lieu of an EMP. 

 

 



• As per the standard club funding process, once the committee 

has approved the club funding in the committee meeting, an 

online application is required 



• Reporting is required! 

• Online – complete attendance  

Include the number of 

students at the event 

Include an evaluation of 

the event or project i.e. 

key successes, 

improvements 



Quiz 

• Why is ticking off the applicable funding 

criteria important? 

 

• What is the event management plan? 

 

• Where do you add the post club event 

reporting? 



• If club is unable to pay expenses up front– CSE 

can be invoice directly. 

• Invoice must be addressed to: 

 UniCentre: Centre for Student Engagement 

 

 Allow 4-6 weeks for payment 



• Alcohol 

• Prizes that involve cash 

• Events/projects not in funding category 

• Event expenses not in budget or approved by the committee 

• Expenses higher than budgeted amount 

• Incomplete funding applications & event plans 

• Overdue submissions 

• Funding applications that are submitted at meetings 

• Late or inadequate receipts/ invoices 

• Publications not approved by both CSE & faculty 4 weeks before printing 

• Promotional material that doesn’t include SAF logo or CSE logo 

• Events not approved by CSE 

 

 



Faculty clubs can apply for all club funding 

categories in addition to Faculty Clubs funding.  

For example : 

• Club Clothing  

• Promotional Material 



Quiz 

• What are three instances when funding is not 

given? 

 

• What is the difference between CSE funding 

and SAF funding? 


