
F8621 CALCULATOR

USER GUIDE

Update: March 31, 2013



Login Screen:

User Name and Password is provided to all US Tax Specialists by email.

Select a client from the client list or add a new client to start.

                 Add New Client (enter the Client ID and name and click Add)



Entering all transactions for each mutual funds.

• After selecting a client or adding a new client, the program switches to the data entry screen.

   Options:

•                               print the worksheet : click on the print button to print the       
                                                            transaction summary for the client.

•            selecting a different client

•           edit the current client information or delete the client profile

•           refresh the current client information

• Add transaction by filling in the form in the "Add Transaction" section and click "Add".



• Date: must be entered in YYYY-MM-DD or YYYYMMDD format
(The program automatically inserts the – sign if the date is entered in YYYYMMDD 
format.)

• Description: Account description + Mutual fund name 
If the client holds more than one class of the same fund, enter each class on a separate 
form by identifying the class in the description field to differentiate the funds.
For example: RESP ACB Fund Series S

RESP ACB Fund Class DSC

• Transaction Types: 

• Purchase

• Reinvestment

• Sale
Current program limitation: dividend distributions are not handled at this time

• Income reported on 1040

This section is only available for Purchases or Reinvestments
If unchecked

◦ $0 ACB will be used for this transaction

◦ the data entry options will be limited to the number of shares

• Number of Shares: number of shares in the transaction

• Amount: transaction amount in USD or CAD depending on the selected currency 
(transaction amount can be entered on a per share basis or using the full transaction 
amount)

• Exchange Rate: the exchange rate will automatically populate using Bank of Canada 
Exchange rates for the date.

Notes:

• If the transaction is not on a banking date, the program will automatically
use the previous banking date rate. 

• The exchange rate can be overwritten if required.

• Currently the earliest exchange rate is January 1, 1990.

If there was no prior transaction in this fund, the program automatically opens a new account and 
records the transaction allowing the user to use one user account for multiple mutual funds.

Transaction functions:



Edit a transaction: click on the edit       button beside the transaction

• A new window will open with all the entries populated.

• Make the changes and click on Save in order to return to the main page.

Delete a transaction: click on the delete       button beside the transaction.

The program tracks the ACB and number of shares on hand at the end of the year of each
account.

Filtering / Showing only one Mutual fund account:

The program will show all mutual fund accounts by default. To view only one account, click on the 

description of the fund. 

This will increase the calculation speed and makes it easier to troubleshoot any entry errors.

Unfiltered List:

Filtered List:

To turn off the filter and show all mutual fund accounts please click on the description of the

current account or select the "Show All" option.



Generating the F8621 by entering the Year End values

After entering a transaction, the program automatically opens up the option to generate the From 
8621 for the fund. Make sure you enter all transactions for the fund before entering the Fair 
Market Value for the fund. Once a Form 8621 has been generated no more prior date entries can 
be made for the same fund until the Form 8621 has been deleted.

To enter the FMV and generate the Form 8621 click on the                          button.

All entries are mandatory unless otherwise noted below.

• Year: tax year

• Description: Please select teh fund from the drop-down list

• Class: Enter the class of shares

• Referenece Number (optional): the software will automiatically assign a reference number 

to the fund if there is no entry made in this field. 
The reference number is a unique alphanumberic number up to 50 characters long.

• Bank information (optional):

◦ Name of the bank

◦ Account Number

◦ Address of the Account, City, Province, Postal Code



Account options:

• Registered Account: check if the mutual fund is within a registered plan (RRSP, LIRA, etc)

• Make the Mark-to-Market election: Select if you are making the mark to market election.

Remember: The M2M election can only be made if the return is filed on time.

The 'Make the M2M election' option is only available on funds when no prior election was 
made. Carryover accounts will automatocally carry the election over.

• No M2M Election: Select this option if the client does not want to make the election or if 

the return is filed after the filing deadline. 

• Closing the account: select this option if the client has sold all funds during the year.

Note: entering 0 into the FMV field will not close the account and no F8621 will be 
generated.

• FMV: enter the Fair Market Value at the End of the Year

• Exchange Rate: Will be automatically selected for the end of the year. 

(This option is only available if Canadian currency is selected.)

• % to report on F8621: if the client has a joint account and the joint owner is not the 

spouse or the spouses are not filing a joint return, enter the client's share here. The 
program will automatically make the proration needed for the form.

• Estimated Date of Payment: enter the estimated date of payment in order to calculate 

any intretest on the prior year taxes payable 

Click on Save to record the F8621 end of year values.

Examples:

• M2M 1st year election
- first year of M2M election the line will be marked as 'frist'

• No election was made

• Closed Account

- if there was no M2M election made the line will be marked as 'closed'

- if the M2M election was made in a prior year the line will be marked as 'last'

Click on the                   button to calculate and view the Form 8621. This will also calculate 
the carryover amounts to next year and automatically generate the basic entries for the next 
year F8621.



F8621 View Mode

Toolbar Tabs:

• No M2M Election has been made and 1st year of M2M elections:

• M2M Carryovers

The program also automatically calculates the entries required for the F8621 and posts it in a 
format that can be easily inputted to the TPS.

All Worksheets and Statements must be attached to the completed return.

Use the Program entry tab to see what entries are required to complete the Form 8621 in 
Prosystem Fx (Software).

Examples:

TAB: Worksheet 1



TAB: Sec. 1291 Sales

Gain/Loss calculation on actual sales of shares when there was no M2M election has been made.

Any gain from Sec. 1291 sales are calculated and allocated to the holding period.

WARNING: ADDITIONAL PROGRAM ENTRY REQUIRED!
CAPITAL LOSSES

Take all Capital losses on Schedule D.

Use the                        button to generate the grid for the Software import.

TAB: Worksheet 2

Calculates the unrealized gains if the M2M election was made and adds the additional taxes and 
interest on the allocated gains and excess distributions.



TAB: Statements

Replace or copy over the Software generated statements with the calculator versions since the 
Software rounds the number of shares.



TAB: View F8621

This tab will give you a quick preview on how the completed Form 8621 should look like.
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TAB:        F8621

Generate a pre-filled PDF version of the form.

• Click on the         icon to generate the form. (a new window will open)



• Close the new tab and click on 'Open' on the yellow bar at the bottom of the screen.

If you wish to edit or keep a copy of the pre-filled PDF form click on 'Save' or 'Save As'.

• Adobe opens the PDF document in a new window

In order to fill in the form, click on the                button and select the 'Trust this 
document one time only' option.



TAB: Program Entries

Use this tab to get the entries required in the Software to complete the Form 8621. 
File only! Do not attach this statement to your return!

WARNING: 

ADDITIONAL PROGRAM ENTRY MAY REQUIRED!
DIVIDENDS

If there were dividend reinvestments, the program calculates the excess distributions and reports 
it under line 21. The actual amount of dividends are then reduced by the excess distributions. 

Report this dividend amount under Schedule B – Dividends. 

Note: If the "Income/Deductions -> Dividends -> Details" section is not present, no additional
entries are required for this fund on Schedule B. 

ADDITIONAL WARNING: 

Due to weekly Prosystem Fx updates it's possible that the dividend distribution has 
already been posted by the software. 

Make sure that you do not double report the income!



'Foreign -> F8621'

The transaction grid can be exported in 
excel format by clicking on the 

“Export to Excel” button. 

The exported file can be opened by Excel 
Viewer and imported to TPS reducing the 
error rate due to double entry of the 
information.

Part 4 will only show if the Mark to Market election has been made in the current or a previous 
year.

All sales from Section 1296 stocks will also be reported under this tab including Gains and Losses.

Use the grid in 'line 5' to report the disposition details.



Part 12 will only show if there was no Mark-to-Market election made, and in the first year of 
making the election.



GUIDE TO EXPORT CALCULATED GRID TO EXCEL AND 
IMPORT TO THE SOFTWARE

Click on the Export to Excel button (calculator)

Click on Open to start Excel Viewer and open the generated excel file. 

Note: If the .xls file is opened in Excel instead of the Excel Viewer, please go back and chose
the Save option and save a copy of the file to your desktop. Then go to your desktop 
and right click on the file. Chose Open with and select Excel Viewer from the options.

Select the worksheet by pressing Control (Ctrl) + (A).



Copy the worksheet by pressing Control (Ctrl) + (C)

There are four entries on the worksheet so we need two more lines added to the Software grid to 
support the copied cells.

Go to the Software and add two more lines to the grid by clicking on the 'Add' button.

Select the first cell

and press Control (Ctrl) + (V) to paste the grid information

Close Excel Viewer and say no to save.

If you've chosen the Save option at the beginning please delete the temporary file from your 
desktop.



New: 

Using the F8621 Worksheet to calculate Capital Gains / Losses

You can use the F8621 data entry sheet to calculate Capital Gains/Losses (using the FIFO method) 
for stocks sold during the year.

For example: see tranasction history for ACB stock.

There were two sales within the year. The first one resulting in a $793.41 loss, and the second 
resulting in a $890.08 gain.

By clicking on the                           button at the end of the tax year, the program will generate 
the detailed Schedule D entries.

T 500.000 SH ACB Stock 4243.59 5037.00 01/01/08 05/05/12 L B

T 500.000 SH ACB Stock 5827.20 5037.00 01/01/08 06/06/12 L B

T 15.000 SH ACB Stock 174.82 122.49 12/31/08 06/06/12 L B

T 15.150 SH ACB Stock 176.56 144.76 12/31/09 06/06/12 L B

T 9.850 SH ACB Stock 114.80 99.05 12/31/10 06/06/12 L B

By selecting the worksheet, the information grid can be easily copied into the Software.

Please use the "EXPORT CALCULATED GRID TO EXCEL" guide for full details.


