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All words in the docum ent  that  are depicted in italics are defined in Appendix B 

Art icle I .  Nam e of the Corporat ion 

The nam e of the corporat ion shall be “ I slam ic Center of Bothell” , hereafter referred 

to as I COB or Masj id Belal.  

 

Art icle I I .  Governing Law  

The corporat ion was incorporated in the State of Washington on August  31, 2009 

pursuant  to the Chapter 24.03 RCW, Washington Nonprofit  Corporat ion Act .  

 

Art icle I I I .  Date of Adopt ion 

Sect ion 3 .0 1  Date of Adopt ion 

The I slam ic Center of Bothell Bylaws are being adopted start ing on February 1, 

2010. 

 

Sect ion 3 .0 2  Board of Directors at  Tim e of Adopt ion of Bylaws 

The Board of Directors at  the t im e of adopt ion of the Bylaws are based on a 

com binat ion of:  

(a)  I nit ial directors specified in the Art icles of I ncorporat ion 

(b)  I ndividuals who have volunteered to serve as directors unt il an official 

elect ion can be im plem ented 
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Sect ion 3 .0 3  Board of Directors to be elected in 2010 and 2011 

During the year 2010 and 2011, the current  Board will be replaced with elected 

Board of Directors, following elect ions as specified in Art icle X. 

 

Art icle I V.  Principal Office  

Sect ion 4 .0 1  Principal Office in King County, Washington 

The principal office to t ransact  business for I COB is located in King County, 

Washington. The registered office of I COB, required by the Washington Nonprofit  

Corporat ion Act  to be m aintained in the State of Washington, m ay but  need not  be 

the sam e as its pr incipal office in the State of Washington. The Board of Directors 

m ay change the address of the registered office, from  t im e to t im e, in the m anner 

provided in the Washington Nonprofit  Corporat ion Act .  

 

Art icle V. Purpose and Principles of I COB 

Sect ion 5 .0 1  Purpose of I COB 

The aim s and purposes of I COB shall be to serve Muslim s in the Bothell and 

surrounding areas so as to enable them  to adopt  I slam  as a com plete way of life.  

Toward this end, I COB shall:  
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(a)  Provide capabilit ies ( including Masj id)  to conduct  congregat ional prayers and 

I slam ic religious fest ivals at  their  respect ive t im es 

(b)  Prom ote unity and cooperat ion am ong Muslim s 

(c)  Provide I slam ic services to support  the needs of Muslim s 

(d)  Endeavor to m ake I slam ic teachings known to Muslim s and interested Non-

Muslim s through religious, educat ional, social and other act ivit ies in 

accordance with the best  t radit ions of I slam  

(e)  Prom ote bet ter relat ions between Muslim s and non-Muslim s 

( f)  I COB shall st r ive to include in it s affairs and act iv it ies, the part icipat ion and 

representat ion of Muslim s of all races, gender, nat ional or igin, linguist ic or 

ethnic backgrounds, and I slam ic schools of Jur isprudence, without  giving 

preference to any group 

(g)  The act ivit ies of this organizat ion shall be governed by the teachings of the 

Qur’an and the Sunnah as understood by the com panions of Prophet  

Muham m ad (saw) . The principle of Shoora shall be the governing pr inciple in 

arr iving at  decisions related to the affairs of I COB 

 

Sect ion 5 .0 2  Principles of I COB 

The principles of I COB are as follows:  
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(a)  I COB will st r ive to create an open and welcom ing environm ent  for the ent ire 

fam ily including children as well as single adults in it s facilit ies and act ivit ies  

(b)  I COB will respect  diversity and be inclusive of different  schools of I slam ic 

Jurisprudence 

(c)  I COB will ensure that  everyone, regardless of their  level of I m an ( faith)  and 

pract ice of I slam , feels welcom e and given the opportunity to grow spir itually 

and enhance the pract ice of I slam  in their  daily lives  

(d)  I COB will support  a range of act ivit ies beyond religious affairs within the 

bounds of Sharia and the laws that  govern a 501c(3)  non-profit  organizat ion. 

Such act ivit ies include lectures and forum s, social gatherings, picnics, field 

t r ips and educat ional classes on a variety of skills (as approved by the I COB 

Board of Directors)   

(e)  I COB will ensure that  wom en have the opportunity to lead and part icipate in 

all it s act ivit ies within the const raints of the Sharia.  This includes the 

opportunit ies for wom en to:   

( i)  Address gatherings while ensuring that  I slam ic et iquet tes are followed  

( ii)  Choose to run for var ious posit ions within the Board of Directors 

subject  to rules governing the posit ions (Sect ion 8.04)  

( f)  Com m unity m eet ings, gatherings and lectures will be inclusive of all 

m em bers of the com m unity including m en, wom en and children while 

ensuring that  I slam ic et iquet tes are followed  

(g)  I COB will ensure that  wom en have the abilit y to see, hear and interact  with 

the I m am / Speaker  

(h)  I COB will not  perm it  any lectures or serm ons or prom ot ions of hat red or 

bigot ry of any kind 

 

Art icle VI .  Mem bership  

Sect ion 6 .0 1  Mem bership Qualificat ions 

I n order to becom e a m em ber of I COB, any individual:  
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(a)  Must  be a Muslim  who follows the teachings of the Qu’ran and Sunnah as 

understood by the com panions of the Prophet  Muham m ad (saw)  

(b)  Must  reside in King or Snohom ish County in the State of Washington  

(c)  Must  agree to abide by the Principles of I COB 

 

Sect ion 6 .0 2  Eligibilit y to Vote 

An I COB m em ber becom es eligible to vote if he/ she m eets the following condit ions:  

(a)  Must  be eighteen (18)  years of age or older  

(b)  Com pletes a regist rat ion form   

(c)  Pays the m em bership dues set  by the Board of Directors  

 

Sect ion 6 .0 3  Term  of Mem bership 

(a)  The term  of m em bership is one year and m ust  be renewed at  the end of the 

term  to rem ain current  

(b)  Mem bership is autom at ically term inated for failure to renew within 2 m onths 

of the date when the m em bership period for that  individual ends 

(c)  An except ion to this can be m ade only by unanim ous vote of the Board of 

Directors 

 

Sect ion 6 .0 4  Mem bership Withdrawals 

(a)  Withdrawal from  m em bership is voluntary  
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Sect ion 6 .0 5  Membership Dism issals 

A m em ber can be dism issed by 2/ 3rd vote of the Board of Directors for one or m ore 

of the following reasons:  

(a)  Failure to cont inue to m eet  the qualificat ions listed in Sect ion 6.01 

(b)  Failure to com ply in a m aterial way with the rules and regulat ions of I COB  

(c)  For act ing in a way det r im ental to I COB  

 

Sect ion 6 .0 6  Vot ing Rights 

The following describes who/ when an individual has vot ing r ights. All the below 

condit ions are collect ively applicable:  

(a)  Only vot ing m em bers shall have vot ing r ights 

(b)  Each vot ing m em ber shall be ent it led to only one vote 

(c)  A m em ber, whose dues are in arrears, loses the r ight  to vote or run for 

elect ion to Board of Directors as long as he/ she is in such arrears 

(d)  The m em bership has been act ive for at  least  180 days (6 m onths)  

cont inuously without  any term inat ions in between 

 

Sect ion 6 .0 7  Mem bership Dues  

(a)  Annual m em bership dues shall be determ ined and m ay be changed from  t im e 

to t im e by the Board of Directors 

(b)  I nabilit y to pay m em bership dues shall not  const itute a reason for refusing a 

m em ber’s applicat ion 

(c)  Mem bers can request  a waiver of the m em bership dues only on grounds of 

financial hardship 
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Sect ion 6 .0 8  Establishm ent , Renewal and Term inat ion of Mem bership 

The following are the rules regarding establishm ent , renewal and term inat ion of 

m em bership:  

(a)  Mem bership is collected for a calendar year 

(b)  Mem bership will start  in Jan for the calendar year and will be valid for the 

whole year 

(c)  Any m em bership paid any m onth thereafter is eligible to be pro- rated for that  

year 

(d)  I n the following year, if the m em bership is not  renewed before end of 

February, it  will be considered as term inated 

(e)  Once term inated, if a new m em bership is re-established then the num ber of 

days of m em bership will be counted only from  the day the new m em bership 

is established 

 

Art icle VI I .  General Assem bly  

Sect ion 7 .0 1  Who m akes up the General Assem bly 

The General Assem bly shall consist  of all m em bers of I COB. Non-m em bers can 

at tend the General Assem bly m eet ings but  do not  have the r ight  to vote. The 

General Assem bly shall be the suprem e body of I COB.  

 

Sect ion 7 .0 2  General Powers and Responsibilit ies 

I COB shall be m anaged by the Board of Directors elected by the General Assem bly 

in accordance with the Bylaws.  
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(a)  Responsibilit ies of the General Assem bly m em bers shall be:  

(b)  To safeguard I COB ( including it s pr inciples and it s assets)   

(c)  Hold the Board of Directors accountable for their  act ions 

 

Sect ion 7 .0 3  Annual Meet ing 

(a)  The Annual m eet ing of the General Assem bly shall be held during the m onth 

of January or February each year 

(b)  The purpose of the Annual Meet ing shall be for act ing on the Board of 

Director ’s Annual Report , Financial Report , and other t ransact ions as m ay 

properly com e before the m eet ing  

 

Sect ion 7 .0 4  Special Meet ing 

(a)  A special m eet ing of the General Assem bly m ay be called by the President  of 

the Board or by two- thirds (2/ 3rd)  vote of the Board of Directors 

(b)  Special m eet ings m ay also be called by a writ ten pet it ion signed by 25%  of 

the vot ing m em bers 

(c)  The General Secretary m ust  ver ify the signed pet it ion request ing special 

m eet ing within two weeks of subm it tal 

(d)  A pet it ion can be declined only for not  m eet ing the required num ber of 

signatures, in which case the outcom e and reason will be publicly pronounced 

 

Sect ion 7 .0 5  Not ice of Meet ing 

The following describes the procedures for not ices to be sent  regarding m eet ings:  
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(a)  Writ ten or pr inted not ice stat ing the place and t im e of any m eet ing of the 

General Assem bly shall be delivered, either personally, em ail, or by m ail to 

each vot ing m em ber, not  less than ten (10)  days, nor m ore than thir ty (30)  

days before the date of such m eet ing by or at  the direct ion of the President  , 

the Vice-President  or the Secretary 

(b)  A m inim um  of ten (10)  days’ not ice shall be required for Annual Meet ing. The 

purpose and agenda of the m eet ing shall be stated in the not ice 

(c)  I f m ailed the not ice of the m eet ing shall be deem ed delivered when 

deposited in the United States m ail addressed to the m em ber at  his/ her 

address as it  appears in the records of I COB 

(d)  The not ice of the m eet ing shall also be deem ed delivered when the em ail is 

sent  to the I COB m ailing list  and posted on the I COB website 

 

Sect ion 7 .0 6  Quorum  

Listed below are the rules and procedures for obtaining and determ ining Quorum  of 

the General Assem bly:  
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(a)  The General Assem bly holding m ore than 50%  of the vot ing m em bers shall 

const itute a quorum  

(b)  I f such a quorum  is not  present  within sixty-m inutes (60)  of the specified 

t im e, the m eet ing will be adjourned 

(c)  The Board should then convene the m eet ing no less than 24 hours but  within 

two weeks (14 days)  

(d)  The required quorum  for such a m eet ing is 25%  of the vot ing m em bers 

(e)  I f no quorum  is present  at  this m eet ing, a subsequent  m eet ing m ust  be 

called no less than 24 hours but  within one week (7 days)  

( f)  At  such a m eet ing, quorum  is considered to exist  regardless of num ber of 

vot ing m em bers present  at  the m eet ing 

(g)  I n such a m eet ing, the Board can only t ransact  business that  m ust  have been 

t ransacted at  the original m eet ing  

 

Sect ion 7 .0 7  Vote by Proxy 

(a)  I f any vot ing m em ber is unable to vote in person, a vote by proxy (where the 

proxy at tends in person)  will be accepted with writ ten not ificat ion of the 

m em ber authorizing ( in a signed and dated docum ent )  the proxy to vote on 

their  behalf 
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Art icle VI I I .  Board of Directors  

Sect ion 8 .0 1  Charter of the Board 

(a)  Subject  to the Provisions of these Bylaws, the affairs of I COB shall be 

m anaged by the Board of Directors, which shall be called the “Board”  

hereafter, and will be responsible to the General Assem bly 

(b)  The Board shall hold in t rust  and take care of all propert ies of I COB 

(c)  The Board shall ensure all resources of I COB and dist r ibut ions m ade by I COB 

are only used to further the religious and charitable purpose of I COB 

(d)  The Board shall have the power to lease any real-estate as the pr im ary 

property for I COB without  specific vote of the General Assem bly authorizing 

such act ion, so long as the term  of the lease is less than or equal to 3 years 

and annual value of the lease is less than or equal to $60,000.00 

(e)  The Board shall have no power to buy, sell,  exchange, m ortgage, pledge, 

t ransfer, or dispose of, in any m anner, any real-estate property of I COB 

without  specific vote of the General Assem bly author izing such act ion 

( f)  The Board shall obtain approval of the General Assem bly for any investm ent  

or non- real-estate expenditure in excess of $10,000.00  

 

Sect ion 8 .0 2  Responsibilit ies of the Board 

The responsibilit ies of the Board shall be as follows:   
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(a)  Safeguarding the spir it  and intent  of the Bylaws and ensuring the Principles 

of I COB as out lined in Sect ion 5.02 are followed 

(b)  Providing policy guidelines and execut ing the program s and act ivit ies 

(c)  Approving budget   

(d)  Long range planning  

(e)  Ensuring perm anency and cont inuity in operat ion and program s  

( f)  Ensuring the financial stabilit y of I COB  

(g)  Select ing, hir ing and m anaging em ployees of I COB, including the I m am  

(h)  Not  taking any steps leading to dissolut ion of I COB, unless absolutely 

necessary once all other viable opt ions are exhausted, and in com pliance 

with these Bylaws 

( i)  Provide a respect ful and inclusive environm ent  for different  points of view to 

be expressed and heard 

 

Sect ion 8 .0 3  Structure of the Board 

The Board of Directors shall consist  of 7 m em bers to support  the following 

posit ions:  

(a)  President  

(b)  Vice-President  

(c)  Secretary 

(d)  Treasurer 

(e)  Act ivit ies Secretary 

( f)  Facilit ies Secretary 

(g)  Wom en’s Affairs Secretary 
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Sect ion 8 .0 4  Board of Director Qualificat ions 

Qualificat ions of the Board Mem ber shall include:   

(a)  Be a vot ing m em ber of I COB for at  least  one year ( I n the event  that  an 

otherwise qualified person is needed to fill a vacancy but  has been a m em ber 

of I COB for less than a year, a m ot ion can be brought  to the General 

Assem bly to lower the requirem ent  to 180 days for that  specific person which 

the General Assem bly can approve the m ot ion with m ore than 50%  of votes)  

(b)  Be an adult , pract icing Muslim  known for their  I slam ic m anners and m orals in 

the com m unity 

(c)  Abstains from  Kaba’er  (m ajor I slam ic violat ions as defined by the religious 

leader of I COB)  

(d)  Be an act ive m em ber of I COB as a part icipant , volunteer or leader in any of 

the act ivit ies of I COB 

(e)  Be com m it ted to support ing I COB  

( f)  Must  have good people m anagem ent  skills  

(g)  Must  have good organizat ional skills 

(h)  Must  have good com m unicat ion skills necessary to conduct  the affairs of 

I COB including verbal and writ ten skills ( including for elect ronic 

com m unicat ions such as em ail)  

( i)  Posit ion-specific qualificat ions or lim itat ions:  

( i)  President  and Vice-President :  Wom en m ay not  hold the posit ion of 

President  and Vice President  

( ii)  Wom en’s Affairs Secretary:  Only a wom an m ay occupy the posit ion of 

the Wom en’s Affairs Secretary 

( iii)  Treasurer:  Any person seeking to becom e a Treasurer m ust  have prior 

educat ional or professional work experience to support  the task of 

preparing financial statem ents 
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Sect ion 8 .0 5  Term  of the Board  

(a)  The term  of the Board of Directors is two years 

(b)  Three m em bers of the Board are elected during even years 

(c)  The rem aining four m em bers are elected during odd years 

(d)  The Board of Directors cannot  serve m ore than two consecut ive term s, after 

which, they becom e ineligible to stay on the Board for a m inim um  of one-

term  ( two years)  before becom ing eligible again 

 

Sect ion 8 .0 6  Regular Meet ings 

(a)  The Board shall hold regular m eet ings at  least  once a m onth, to approve 

program s, plans, budget  and other business that  m ay com e before the 

com m it tee 

  

Sect ion 8 .0 7  Resignat ions 

(a)  The Board has the r ight  in a regular m eet ing to accept  the resignat ion of any 

of it s m em bers 

(b)  Any Board m em ber who fails to at tend three consecut ive Board m eet ings 

without  a legit im ate reason given in wr it ing ( including em ail)  and accepted 

by the Board will be considered as having resigned from  his/ her posit ion 

(c)  Any Board m em ber who has relocated ( residence or work)  outside the 

geographic area supported by I COB will be advised to resign and required to 

do so within 30 days of such relocat ion 

 

Sect ion 8 .0 8  Rem oval 

A Board m em ber can be dism issed for the following reasons:  
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(a)  A Board m em ber who does not  conduct  him self or herself with respect ful 

I slam ic et iquet tes can be rem oved from  the Board by unanim ous vote of the 

other m em bers of the Board after one prior warning has been served to the 

m em ber 

(b)  The General Assem bly also has the power to rem ove any office holder for 

gross m isconduct  or deliberate violat ion of I COB’s Bylaws, or whenever the 

best  interest  of I COB warrants it .  A two- thirds (2/ 3rd)  m ajor it y vote of the 

General Assem bly, where quorum  is present , shall be required to adopt  a “No 

Confidence Mot ion”  to rem ove any Board m em ber 

(c)  A Board m em ber who com m its any of the act ivit ies below is subject  to 

autom at ic disqualificat ion and rem oval from  the Board 

( i)  Engages in illegal act ivity that  leads to that  m em ber being indicted or 

convicted of a felony, as defined by Washington state law or federal 

law, as the case m ay be 

( ii)  Engages in illegal act ivity that  leads to that  m em ber being convicted of 

a gross m isdem eanor, as defined by Washington State law or federal 

law, as the case m ay be 

( iii)  Com m its a cr im inal act  that  reflects adversely on the person's honesty 

or t rustworthiness 

( iv)  Engages in conduct  involving m aterial dishonesty, fraud, deceit  or 

m isrepresentat ion 
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Sect ion 8 .0 9  Vacancies 

(a)  Vacancies on the Board for any reason m ay be filled by sim ple m ajority 

(51% )  vote of the Board 

(b)  I n case of m ore than four (4)  vacancies on the Board within a two-week 

period, the Board should be considered dissolved, and the General Assem bly 

should be called within 30 days for an em ergency m eet ing to elect  a new 

Board 

(c)  I f the President  of the Board resigns, the Vice President  shall assum e the 

responsibilit y of the President  

(d)  I n the event  the posit ion of President  is vacated dur ing the first  year of his 

term , a new President  shall be elected for a one year term  at  the next  annual 

general assem bly m eet ing 

 

Sect ion 8 .1 0  Quorum  and Manner of Act ing 

(a)  Quorum  shall consist  of a sim ple m ajor ity of the m em bers of the Board, 

which should include the President  of the Board or his designee or the Vice 

President  

(b)  Without  the President  or his designee or the Vice President , any m eet ing of 

the Board shall not  be considered official 

(c)  All decisions of the Board shall be carr ied by a sim ple m ajority vote, except  

for the cases otherwise stated in these Bylaws 

 

Sect ion 8 .1 1  Funct ioning Com m it tees 

(a)  The Board has the power of form ing special com m it tees for certain tasks, 

such as fundraising and planning 

(b)  The Board m em bers can also form  sub-com m it tees to help them  in their  

tasks after get t ing the approval of the Board of Directors 
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Sect ion 8 .1 2  Managem ent  of I COB 

(a)  All corporate powers shall be exercised by or under the authority of, and the 

business and affairs of I COB shall be m anaged under the direct ion of, the 

officers of Board of Directors except  otherwise provided by law or the Art icles 

of I ncorporat ion 

 

Sect ion 8 .1 3  Act ion without  a Meet ing 

(a)  Any act ion required or perm it ted to be taken by the Board of Directors or a 

com m it tee thereof m ay be taken without  a m eet ing if a writ ten consent  

set t ing forth the act ion so taken, shall be signed by all the directors 

(b)  Use of em ail for this purpose is considered acceptable. Such consent  shall 

have the sam e effect  as a vote of the Board 

 

Art icle I X.  Responsibilit ies of the Board of Directors 

Sect ion 9 .0 1  President  

The President  of the Board shall:  
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(a)  The President  of the Board shall be the pr incipal Board Officer,  the 

spokesperson and representat ive of I COB 

(b)  Preside over the m eet ings of the Board of Directors and the General 

Assem bly  

(c)  Direct  and coordinate all the act ivit ies of I COB 

(d)  Sign, with the t reasurer or any other officer of I COB who is authorized by the 

Board, any deeds, cont racts and I COB checks 

(e)  Present  the annual report  to the General Assem bly 

( f)  Sign deeds, bonds, cont racts, or other inst rum ents on behalf of I COB, except  

where required by law to be otherwise signed and executed, and except  

where the signing and execut ion thereof shall be expressly delegated by 

these Bylaws to som e other officer or agent  of I COB 

(g)  The President  or his designated appointee is the spokesm an for I COB to 

other Muslim  com m unit ies and com m unity organizat ions 

(h)  The President  is not  authorized to m ake any unilateral decision on behalf of 

I COB without  the approval of the Board 

( i)  Direct , coordinate and ensure that  the Responsibilit ies of the Board as 

defined in Sect ion 8.02 are executed 

 

Sect ion 9 .0 2  Vice President  

The Vice President  shall:  
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(a)  Assum e the funct ions of the President  of the Board during his absence, in the 

event  of resignat ion or inabilit y of the President  of the Board or when 

requested by the President  of the Board 

(b)  Assum e responsibilit y for all publicat ions unless explicit ly specified elsewhere 

(c)  Appoint  special and standing com m it tees for various funct ions with the 

consensus of the Board 

(d)  Responsible for m aintaining the I COB website 

(e)  Responsible for organizing the General Assem bly m eet ing 

( f)  Assum e any dut ies assigned to him  by the President  of the Board 

 

Sect ion 9 .0 3  General Secretary 

The General Secretary shall:  

(a)  Handle and keep records of all official correspondence of I COB, unless 

explicit ly specified elsewhere 

(b)  Take m inutes of all m eet ings of the Board and the General Assem bly 

(c)  Publish the m inutes of the m eet ing in the Not ice Board or through other 

m eans approved by the Board, in a t im ely fashion 

(d)  Coordinate, dist r ibute inform at ion regarding m em bership and act ivit ies of 

I COB 

(e)  Maintain up- to-date m em bership roster 

( f)  Be responsible for m anaging the legal m at ters of I COB 

 

Sect ion 9 .0 4  Treasurer 

The Treasurer shall:  
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(a)  Receive all dues, cont r ibut ions, donat ions on behalf of I COB  

(b)  Maintain up- to-date financial records for I COB and have it  audited annually 

by a qualified accountant   

(c)  Present  financial reports at  the Board and the General Assem bly m eet ings  

(d)  Ensure the Board has an opportunity to review the m onthly financial 

statem ent  before it  gets published 

(e)  Publish the m onthly financial statem ent  on the not ice Board or through other 

m eans approved by the Board, in a t im ely fashion  

( f)  Be responsible for the banking act ivit ies, day- to-day expenses of I COB, and 

be the cosigner with the President  of the Board on its bank accounts  

(g)  Collect  donat ions from  donat ion boxes and provide receipt  of donat ions 

prom pt ly 

(h)  Ensure all financial records of I COB are accessible at  any t im e to other 

m em bers of the Board 

 

Sect ion 9 .0 5  Act ivit ies Secretary 

The Act ivit ies Secretary shall:  
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(a)  Organize and execute all the social and religious act ivit ies of I COB, including 

picnics, Eid celebrat ions, lectures, Ram adan I ftar  program , etc.  

(b)  I nit iate and m aintain program s to help the new-com ers to the com m unity  

(c)  I nt roduce program s that  help in st rengthening the brotherhood in the 

com m unity 

(d)  Oversee the planning and execut ion of program s for educat ion act ivit ies such 

as children’s I slam ic classes 

(e)  Be in charge, with the help of the t reasurer, in collect ing and dist r ibut ing 

Zakat  and other charity funds  

( f)  Coordinate I slam ic act ivit ies within & outside the Muslim  com m unity 

 

Sect ion 9 .0 6  Masj id Facilit y Secretary 

The Masj id Facilit y Secretary shall:  

(a)  Maintain the facilit y and be responsible for its up-keep  

(b)  Manage the rental of the facilit y to the com m unity  

(c)  Present  plans and budgets needed for any m aintenance, expansion and 

rem odeling of the property of I COB to the Board for approval 

 

Sect ion 9 .0 7  Wom en’s Affairs Secretary 

This posit ion is reserved for a wom an. 

The Wom en’s Affair  Secretary shall:  
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(a)  Act  as a liaison between the Board and the fem ale m em bers  

(b)  Oversee Wom en's Com m it tee and dr ive wom en’s part icipat ion in the Masj id 

act ivit ies  

(c)  Create program s tailored to the needs of the Sisters in the com m unity  

(d)  Address the needs, opinions, and concerns of the wom en in the com m unity  

(e)  Perform ing any other responsibilit y related to the affairs of wom en as 

delegated by the President  

 

 

Art icle X. Elect ion 

Sect ion 1 0 .0 1  Elect ion of Board of Directors 

(a)  The elect ion of the Board of Directors will be conducted by an elect ion 

com m it tee 

(b)  The elect ion shall be conducted during a m eet ing specified by the elect ion 

com m it tee and the results shall be announced during the m eet ing 

(c)  I n the event  a quorum  is not  present  at  the elect ion m eet ing, the Elect ion 

Com m it tee shall seal any ballots obtained unt il subsequent  m eet ings called to 

at tain the quorum  

(d)  The General Assem bly shall direct ly elect  the various Board m em ber 

posit ions 
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Sect ion 1 0 .0 2  Elect ion Com m it tee 

(a)  The Board of Directors shall appoint  an Elect ion com m it tee consist ing of a 

chairm an and two other m em bers to conduct  the elect ions 

(b)  All three m em bers of the Elect ions Com m it tee m ust  be vot ing m em bers of 

I COB and cannot  be m em bers of the Board of Directors 

(c)  The nom inat ions for the elect ion m ust  reach the Elect ions Com m it tee two 

weeks before the specified t im e for the elect ion 

(d)  The nom inators as well as the one who seconds the nom inat ions shall be 

m em ber of I COB 

(e)  The nom inee m ust  m eet  the qualificat ions of the posit ion 

( f)  The Elect ions Com m it tee m em bers shall not  cam paign in favor of or against  

any candidate;  however, they shall have the r ight  to vote as m em bers of 

I COB 

(g)  The elect ions will be conducted according to the rules laid down in the Bylaws 

(h)  All nom inees shall agree and sign the cont ract  as writ ten in Appendix A when 

accept ing the nom inat ion 
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Art icle XI .  Com pensat ion 

Sect ion 1 1 .0 1  Vot ing and Docum ent ing Arrangem ents 

(a)  All com pensat ion paid for by I COB m ust  have m ajorit y vote of the Board of 

Directors 

(b)  All com pensat ion arrangem ent  vot ing will adhere to the condit ions specified 

in Art icle V of the Conflict  of I nterest  Policy 

(c)  All com pensat ion term s, date of approval and arrangem ents will be 

docum ented prior to any com pensat ion being issues 

Art icle XI I .  Other Adm inist rat ive Procedures 

Sect ion 1 2 .0 1  Bringing Charges and Arbit rat ion 

(a)  Bringing Charges against  I COB Board of Directors or Em ployees of I COB 

( i)  Any m em ber of I COB m ay bring charges of m isconduct , m isdem eanor, 

m isappropriat ion of funds, fraud, corrupt ion, or cover-up of such 

offenses against  any Board of Director, ex-Board m em ber who served 

within the previous one year, or em ployee of I COB 

( ii)  Such charges shall be given in writ ing to the President  of I COB 

( iii)  Adm inist rat ive proceedings shall not  be invoked m ore than once within 

any twelve m onth period by an individual m em ber 

(b)  Form at ion of an Arbit rat ion Panel to address any charges brought  against  

Board of Directors or Em ployees of I COB 

( i)  Within two weeks of receipt  of the writ ten charges, the Board shall 

form  an Arbit rat ion Panel to hear the charges 

( ii)  The Arbit rat ion Panel shall consist  of five m em bers, two selected by 

the accuser(s) , two selected by the accused, and one chairperson 

selected by the Board of Directors 
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( iii)  I f the accused is a m em ber of the Board of Directors, that  person will 

not  be included in the Board of Directors’ select ion of the panel 

m em ber 

( iv)  Neither the accused or accuser shall be on the panel 

(v)  Each panel m em ber shall have been a vot ing m em ber for at  least  one 

year 

(vi)  Upon the form at ion of the panel, all part ies ( this includes the accuser, 

the accused and all m em bers of the panel)  m ust  agree in writ ing that  

the findings of this panel shall const itute binding arbit rat ion 

(vii)  Both the accuser and accused m ust  agree to accept  and abide by the 

decision of the panel 

(c)  Responsibilit ies of the Arbit rat ion Panel 

( i)  The panel shall be considered a panel of j udges rather than advocates 

for either party 

( ii)  The chairperson of the panel shall fix the t im e for the first  session of 

the panel within a week after the form at ion of the panel and shall 

not ify, in writ ing, the panelists at  least  three days before the 

scheduled session 

( iii)  Decisions shall be m ade by a sim ple m ajority of the panel 

( iv)  Decisions shall be reached within a m onth after form at ion of the panel 

(v)  The panel shall hear the charge(s)  as well as witnesses from  both 

sides, exam ine all evidences, pass a verdict  of "Guilt y"  or "Not  Guilt y" , 

and determ ine punit ive and/ or correct ive m easures 

(vi)  The panel shall report  it s findings to the Board of Directors which is 

obliged to enforce the decision of the panel 

(vii)  I f the panel finds clear evidence of cr im inal violat ion according to State 

and/ or Federal laws, it  m ay recom m end to the General Body to 

consider the possibilit y of legal suit  against  the person(s)  accused 
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Art icle XI I I .  Am ending the Bylaws 

Sect ion 1 3 .0 1  Am ending the Bylaws 

(a)  Any am endm ent  to the Bylaws can only be done at  the Annual m eet ing of the 

General Assem bly or a special m eet ing duly called for this purpose 

(b)  The not ice for such a m eet ing shall be m ailed, or em ailed to the vot ing 

m em bers at  least  10 days before the proposed m eet ing  

(c)  The not ice shall describe the am endm ents to be m ade to the Bylaws 

(d)  A two- third (2/ 3rd)  vote of the General Assem bly shall be required to am end 

the Bylaws 

 

Art icle XI V.  Rules of Order 

The m eet ings of the General Assem bly and the Board of Directors shall be 

conducted in observance of the I slam ic et iquet tes, and all debates shall be carr ied 

out  in an atm osphere of I slam ic brotherhood.  

 

Art icle XV.  Deposits of Funds 

Sect ion 1 5 .0 1  Deposit  of I COB Funds 

(a)  All I COB funds shall be deposited from  t im e to t im e to the credit  of I COB in 

one or m ore banks, t rust  com panies or other depositor ies the Board of 

Directors m ay from  t im e to t im e designate, upon such term s and condit ions 

as shall be fixed by the Board of Directors 
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Sect ion 1 5 .0 2  Special Accounts 

(a)  The Board of Directors m ay, as it  m ay deem  necessary, authorize the 

opening and keeping with such depository as it  m ay designate, of general 

and special bank accounts and m ay m ake such special rules and regulat ions 

with respect  thereto, consistent  with the provisions of the Bylaws 

 

Art icle XVI .   Dissolut ion 

Sect ion 1 6 .0 1  Dissolut ion Process 

(a)  A decision to dissolve I COB can only be reached after the Board of directors 

approve by two- third (2/ 3rd)  m ajor ity vote and then brought  to General 

Body m eet ing held for that  purpose and requires approval by at  least  four 

fifths (4/ 5th)  of the m em bers of I COB 

 

Sect ion 1 6 .0 2  Handling Dissolut ion 

(a)  I n the event  of dissolut ion of I COB, all assets which are left  after m eet ing all 

liabilit ies shall be t ransferred as stated Art icles of I ncorporat ion and any 

am endm ent  thereof 
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Art icle XVI I .  Review and Approval of Bylaws 

These Bylaws as docum ented have been reviewed and approved as signed by the 

specific Board of Directors listed below:  

 

Reviewed By:  

General Secretary _______________________________________ 

Treasurer ______________________________________________  

 

Approved By:   

President  _______________________________________________ 

Vice President  ___________________________________________ 
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Art icle XVI I I .  Appendix A:  Acceptance of Nom inat ion 

The following is the let ter that  is to be signed by those who are running for Board of 

Directors before they can run in the elect ions.  

Acceptance of Nom inat ion as a Board of Director of The I slam ic Center  of 

Bothell 

By accept ing the nom inat ion, I  affirm  as Allah (swt )  is m y witness to serve the 

com m unity for the sake of Allah (swt )  and adhering to the pr inciples of Prophet  

Muham m ad (saw)  and his com panions.  

I  also affirm  that  I  will uphold and cham pion the vision of I slam ic Center of Bothell 

( I COB) , which is guided by the Qur’an and Sunnah.  

I  agree to uphold the Bylaws of I slam ic Center of Bothell.   

I  agree to the Principles of I COB (Sect ion 5.02)  and will adhere to those principles if 

I  am  elected to the Board of Directors.  

I  have read and agree to abide by the Conflict  of I nterest  Policy of I COB. 

I , the undersigned, affirm  that  I  subscribe and am  com m it ted to the foregoing.  

Addit ionally, I  affirm  that  I  am  not  a Board m em ber or in any other official capacity 

in any inst itut ion ( religious or otherwise)  whose charter, spir it  or publicly stated 

posit ions are counter to (or are explicit ly cr it ical of)  the charter,  vision and pract ices 

of the I slam ic Center of Bothell.   

 

Signed:  ______________________ 

Date:  ________________________   
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Art icle XI X.  Appendix B:  Definit ion of Term s  

Glossary of Term s 

Term s Definit ions 

Prophet  

Muham m ad (saw)  

(saw)  is an abbreviat ion for the Arabic words to "Sallallahu 

Alaihi Wasallam "  which t ranslate to "Peace be Upon Him ”  to 

m ent ion a blessing every t im e the nam e of Prophet  

Muham m ad is m ent ioned. 

Muslim  A Muslim  is a person who believes in the following 

collect ively:  

1.  Allah (swt )  -  the one t rue God 

2.  Prophet  Muham m ad (peace be upon him )  as the last  

and final prophet  and m essenger of Allah (swt )  

3.  The Qur’an  

4.  The Angels 

5.  The Hereafter 

6.  The Dest iny (Qadr)  

Qur’an The Qur’an is the holy book of I slam  and is believed to 

represent  the actual word of God as sent  through his 

m essenger Muham m ad. Reading, recitat ion and study of the 

Quran is by itself considered as sincere and powerful form  of 

worship. 
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Hadith and 

Sunnah 

The sayings and act ions of God’s m essenger Muham m ad 

have been captured and docum ented in books called the 

hadith. The adaptat ion, following and learning of the Hadith 

is also considered a form  of worship. 

Shoora Shoora is consultat ion of the com m unity. I COB shall pract ice 

Shoora in all it s m at ters in the broadest  forum  possible. The 

decisions of I COB, becom e binding on all m em bers after 

proper Shoora act ion is taken, regardless of their  posit ion on 

the part icular issue. 

Dawah The act  and effort  of spreading I slam  through knowledge, 

act ion, exam ple and educat ion. 

Masj id  or Mosque Dedicated place of worship where daily congregat ional 

prayers m ay be held 

Sharia Most  encyclopedias define sharia as law based upon the 

Qur'an, the Sunnah, and classical fiqh derived from  

consensus ( ijm a)  and analogy (qiyas) . 

I m am  Religious leader who leads congregat ional prayers. 

I m an Faith 

Zakat  Zakat  is one of the 5 obligatory pr inciples of I slam  requir ing 

all Muslim s with the capabilit ies to donate annually 2.5%  of 

their wealth to help other Muslim s in need. Zakat  can only be 

dist r ibuted to specific types or categories of needy Muslim s 

( the categories are m ent ioned in the Holy Book of I slam  – 

the Quran) . 

Ram adan The 10 th m onth of the I slam ic calendar during which m uslim s 

observe daily fast ing. 
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I ftar  I ftar refers to the evening m eal when Muslim s break their  

fast  ( for exam ple during the I slam ic m onth of Ram adan) .  

Eid Eid ul-Fit r  often abbreviated to Eid,  is a Muslim  holiday that  

m arks the end of Ram adan, the I slam ic holy m onth of 

fast ing. Eid is an Arabic word m eaning " fest ivit y" , while Fiṭr  

m eans " to break fast " ;  and so the holiday sym bolizes the 

breaking of the fast ing period. I t  is celebrated after the end 

of the I slam ic m onth of Ram adan, on the first  day of 

Shawwal.  

Eid al-Adha,  "Fest ival of Sacrifice"  or "Greater Eid"  is a 

holiday celebrated by Muslim s worldwide to com m em orate 

the willingness of Abraham  ( I brahim )  to sacrifice his son as 

an act  of obedience to God.  

Allah (swt )  (swt )  is an abbreviat ion for the Arabic word Subhana Wa 

Ta’alah m eaning “m ighty and sublim e be He”  and is 

m ent ioned every t im e the word Allah (swt )  is m ent ioned. 

Allah (swt )  is the standard Arabic word for God. While the 

term  is best  known in the West  for it s use by Muslim s as a 

reference to God, it  is used by Arabic-speakers of all 

Abraham ic faiths, including Christ ians and Jews, in reference 

to "God". 

 


