CASTO

travel beyond your expectations

REQUEST FOR VISA/PASSPORT PROCESSING (Transmittal)

This form is for Casto’s use only, to advise us as to what service you are requesting, when you depart on your trip, and
the address to which the documents should be sent. Please complete and include this form with your passport and/or Visa
application and other required documents. Please note — This is a transmittal form. This is not a Visa Application.

DATE:
FULL NAME ID APPLICANT(S) and issuing country of passport (if applicable):
1. US PASSPORT HOLDER? YES[ | NO[]
2. US PASSPORT HOLDER? YES[ | NO[]
3. US PASSPORT HOLDER? YES[ | NO[]
4. US PASSPORT HOLDER? YES[ | NO[]
IF NOT A US PASSPORT HOLDER, WHICH COUNTRY? Green Card? Yes[_|No[ ]
Other Status

SERVICE REQUESTED:(Check applicable items)
[INew Issue US Passport [[JRenewal US Passport [ JPassport Amendment [_JAdditional Passport Pages
[JApplying for a Second Valid (limited) Passport

VISA EXPEDITING: (List Countries)
1. 3.

2. 4.

BASIC CHECKLIST FOR OBTAINING VISAS (Note: these are not specific visa requirements for any one country)

. Be sure passport has enough blank Visa pages for each Visa requested. Visas will not be affixed to an “Amendment” page.
Extra pages may have to be added first before Visas can be issued.

. Some countries require your passport to have a minimum remaining validity of least 6 months as a visa and/or an entry
requirement even if you do not need a Visa. PLEASE CHECK WITH US REGARDING YOUR DESTINATION, AS YOU MAY
NEED TO RENEW YOUR PASSPORT FIRST BEFORE ANY VISAS CAN BE ISSUED.

e  Your passport should be signed on the signature line above the vital information page usually above the inside cover of most
US passports.

e Toavoid any delays in processing, all Visa photos should be a standard 2”x2” color passport photo, with full face toward the
camera and plain white to slightly off white background. No I.D. badge photos or % view INS photos will be accepted.

DEPATURE DATE FROM THE US:

LATEST DATE YOU WILL NEED THE PASSPORT BACK:
(Service charges will be billed according to this date)
RETURN COMPLETED DOCUMENTS TO:

Name: Company Name:
Address: E-Mail:

City/Zip Code] Company Contact:
Telephone (H): Contact Telephone:
Telephone (W): Fax:

RETURN VIA: [JFedEx Priority Overnight [ ] FedEx Second Overnight [JFedEx (Saturday)
FedEx Account # [ Casto Local Courier Surcharge will apply Casto Use Only
PAYMENT:

Personal Check or Money Order $ (Payable to Casto Travel, Inc.)
CREDIT CARD PAYMENTS:

Visa; MC; AMEX # Expires

Card Holders Name

Card Holder’s Signature (Required)

Casto Travel Visa Passport and Consulting Services

900 Lafayette Street Suite 105 Santa Clara CA 95050 (408) 553-44735 FAX (408) 296-0396 Email: passport@casto.com
Also Located at 500 Sansome Street Suite 300 San Francisco CA 94111 (408) 553-4735

DISCLAIMER: Casto Visa Passport and Consulting Services acts as a service agent only and is not liable for any negligent actions or omissions of any foreign consular office,
it's embassy or the US Passport Agency, other government agencies and overnight delivery services. While we make every effort to ensure that the correct visas have been
issued, it is the responsibility of the traveler to check that the visas obtained are valid for the period of intended stay in that country. Use of our services constitutes agreement to
these terms. Thank you.



INSTRUCTIONS ON VISA APPLICATION TO VIETNAM 10-6-2008

1. General information

A VISA to Vietnamese can be applied for up to six months prior to the date of
travel. Visa application dossier includes the following:

e The original PASSPORT.

e one completed Visa application form

e oOne 2"x2" passport-size photograph stapled or glued firmly to the
application form.

o VISA fee: Money order or Casher's Check (Certified Check) payable to
"The Consulate General of Vietham". Please see next page for current
visa fees as of 10/06/2008.

« 2. Diplomatic and official visas
Diplomatic and official visas will be granted GRATIS unless otherwise
agreed upon between Vietham and the applicant's country.

e In addition to the documents specified above, the applicant must submit a
Note verbal or an official letter from the concerned agencies of the U.S.
federal government, foreign embassies or consulates accredited to the
U.S., international organizations.

3. Business visas

« In addition to the documents specified in (1), applicant must obtain
approval through sponsor in Vietnam. The Consulate General will issue
visa(s) only upon approval by Authorities in Vietnam.

4. Processing Schedule

e Four business days are required to process visa applications. Please do
not make telephone status inquiries prior to these deadline. Please
remember to note down your passport number and inform the Consular
section that number when you call to check visa status.

Please forward all visa documents to:

Casto Travel Visa Passport Services
2560 North First Street Suite 150
San Jose, CA 95131

408-553-4735



: VISA

1. For foreigners

- Single Entry/month: 55 USD

- Multiple Entry/ month: 95 USD

- Single Entry/3 months: 95 USD

- Multiple Entry/3 months: 150 USD

- Single Entry/6 months: 150 USD

- Multiple Entry/ 6 month: 170 USD

- Multiple Entry/ year: 250 USD

- Expedite:
- Pick up visa in the next day: 20USD/1 visa extra fee
- Pick up visa at the same day: 30USD/1 visa extra fee

2. For Vietnamese
- Single Entry/3 months: 30 USD
- Multiple Entry/ 3 month: 75 USD
- Single Entry/6 months: 75 USD
- Multiple Entry/ 6 month: 150 USD

- Expedite: 20 USD/ 1 visa.

+ Correct date of entry on visa: 10 USD/visa applied for both Foreigners and
Vietnamese

Visa Exemption

- Regular Fee: 7 - 10 days: 50 USD
- Expedite:
- 1-3 days: 70USD
- Pick up at the same day: 100 USD
- Visa Exemption book ( applied for greencard holder ): 20USD extra fee



Consulate General of Vietnam

1700 California Street, Suite 430

in San Francisco, USA

San Francisco, CA 94109
Tel: (415) 922-1577
Fax: (415) 922-1848

www.vietnamconsulate-sf.org

. Name and surname (in block letters) ........................

. Date of birth ........ VO [,

dd mm yy

. Male/Female .........

.Place of birth..................c
. Nationality at birth.......................c

Nationality at present..............cooeevevennn...

. Passport number..................ooc

1ssued by...oonei

Date of issue.......... Date of expiry..............

cPIOTESSION. e,

Place of employment.....................cooeiii.

Office telephone number.............................

.Present addressS. ...

Please submit the following documents:

1

2.
3.
4.

One copy of application form with one passport photo
Original passport

Visa fee (Please call visa section for current fees)

If apply by mail, pls. enclose a prepaid self-addressed
return envelope and retain one copy of the application
form for enquiry about visa status

APPLICATION Pa;Sport
FOR ENTRY AND EXIT VISA photo
(FOR FOREIGNERS) (2" x 2%)

9. Purpose of visit to Vietnam.............................

10. Name, address of your contact (office,
organization or individual) in Vietnam (leave it blank
if you apply for tourist visa)

11. Proposed date of entry into and exit from Vietnam
from .......... JRS [ovoiren t0 e T v

dd mm yy dd mm yy
12. Number of entries: Single........ multi........

I solemnly declare that the statements made in this
application are true and correct.

Signature

Official use only
Fax:

Date of fax:
Visa:



. JONG LANH SUQUAN PON XIN NHAP CANH VIET NAM |  Anh
CO,NG HOA XH,CN VIET NAN\[ (Danh cho nguoi Viét Nam dinh cu ¢ nudc ngoai) h¢ chiéu
Tai San Francisco - Hoa Ky (4cm x 6cm)
1700 California Street, Suite 430

San Francisco, CA 94109
Tel: (415) 922-1577
Fax: (415) 922-1848

1. Ho va tén trong hO chi€u (Viét Chit il HOQ): .....c.eeuveeeeeeeeeieiesiesieeeeee e Nam/Nit.........
Ho va tén Khai SiNN (VIET CAIT I HOQ): .....oooueeeeeeeeeneeeieeceeeeeeeeeeeeee ettt eaeeea et eae e ere e
2. Sinh ngay............... thang............. nam............ AL eeeueteeeete ettt et ettt e bt e st e st e s e b e e e
3. Chd & hién nay (khong ghi dia chi 1 SO'P.O.BOX) .......ccoeueeeeeeeeeeeieeeeeieeieeeseseseeesessesessssesennns
.................................................................... DGR tROQAL SO ..o
4. INZNE NGRIED «eveevieiiieeeeeeee ettt ettt ettt et et et e e beeteeteeteesbesseeseebeeteessessess et ensenteeteereareas
5. INOTLAM VIEC ittt e et e e e et e e e e e taaeeeeesaaeeeeeasaeeeeasssseeeensssseeeansseeaeanssaeaaans
..................................................................... DN ThOQL SO .o
6. QUOC tiICh OC ..oovieeieeieeiieete e Quodc tich hi€n NAY .....cceevveeiieiieeiieieeieceeeeeen
7. HO chi€u hoac gidy td c6 gia tri thay N0 Chi€U SO .....ccvevierieiieiereeeee e
cdp ngay.........[19......cé gid tri dén ngay .....[..../19.... CO QUAN CAP.....oeveveereeeeeereeeeeeiereiiesrenens
8. Roi Viét Nam ngay ......thdng......nam 19...... v6i hinh thiic ra di: bang thuyén O Du hocJ;
Trudc 197500; ODPO, HOO, AC; Hinh thiic khdcO;, Néu di hop phdp ghi ré ho chiéu (gidy phép
XUGT CANNM) SO .o, COAP NGAY.envevesererieeieeeieiesieeeeeeeeeeeeesaessensessennas
9. Ho va tén, dia chi than nhan (cha, me, vo, chong, con) dé bdo tin khi can thit.............ceceevevevernnnee.
.......................................................................................................... Dién thodi SO..........occveeeeennen..

10. Muc dich nhap canh (ghi ré ho tén, quan hé, dia chi than nhdn tai Viét Nam hodc tén dia chi co quan
noi vé tham hodc lam viéc)

11. Thoi gian du kién vé Viét Nam tir ngay thdng ndm 19 dén ngay thdng nam...

12. D3 vé Viét Nam....1an, 1an gin nhét vao thang nam  bang thi thuc s6  do Dai st quan Viét Nam

tai capngay thang  nam (photo copy kém theo)
13. Clra khau nhap xuat canh [INOi Bai; [1TAN SON NRAT........coovevevereeiieieeereeeeeeeeteeeeee e
14. Tré em dudi 14 tudi di cung:
A) HO VA 1. sinhngay | /19 quanhé.........................
D) HO VA 1MN.nnneeeeeaeiieeeeeeeeeeciee e sinhngay | /19 quanhé.........................
C) HO VA tH.neeeeaeeieeeeieeeiieeeiieeeieeeevee e eeaee s sinhngay | /19 quanhé.........................

Toi xin cam doan nhiing 16i khai trén day 1a ding su that, toi vé Viét Nam theo ding muc dich
nhap canh va tuan tha luat phap Viét Nam.

Lam tai....cccoeeeneeeennnnns ngay thdng nam
Chii ¥ can nép: Nguoi xin thi thuc
- 1 don (ky va khai r6 ho tén)

-2 anh
- Ho chiéu hoac Reentry Permit



Casto Travel, Inc.

SAMPLE LETTER OF RESPONSIBILITY FOR BUSINESS VISAS

(Your Letterhead)

(Date)

Consulate General of
Address

Attention: Visa Section
Dear Sir/Madam,

This letter is to confirm that Mr./Mrs./Miss. (full name), (state position with company, as well as length of
employment), will be traveling to (city, country), for the purpose of (state specific nature of business). While in (city,
country), his/her principal contact will be

(name, address, phone and title). The arrival date in (country name) will be and the departure date from
(country name) will be The length of stay will be (approximate length, date to date if known). While in
(country), he / she will be staying at (name and address of hotel).IF YOU ARE REQUESTING A MULTIPLE
ENTRY VISA, PLEASE STATE REQUEST HERE. (actual granting may be at the discretion of the
consulate and depends on type of passport, the reciprocal relationship between the two countries and / or the
frequency of travel to that country.)

( Your company name here) hereby guarantees sufficient funds for his/her
stay, as well as, round-trip air transportation and full medical insurance coverage. Please issue  the appropriate
visa.

Sincerely,

(Name and Title of person other than the applicant who can take responsibility for the contents of this letter)



