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Introduction 

Sales letters have become a very essential part of the business world. Whenever business personnel 

have to communicate with his clients or customers these sales letters act as a written communication 

between them. In business world a written communication has more credits than the verbal one. 

These written communications act as proof and evidence. These sales letters shows your 

professionalism and your dedication towards your work. Instant sales letters are written by the 

business professional in order to convey the information of instance clearance of the sale to the 

customers. Generally these instant sales are available for limited period only. These letters carries all 

the information regarding the instant clearance of the sale of a product. This information are 

regarding to the quality and collection range of the product on sale. The venue for the clearance sale 

is also mentioned in this sales letter. These letters focuses on the benefits that the customers will get 

in being the part of this sale. 

Instant Sales letter Tips 

Tips For Writing A Perfect Instant Sales Letter: 

•  The letter should be formal. 

•  The letters should address the exact person. 

•  The letter should carry relevant and crisp information about the clearance sale. 

•  The details about the venue and product on sale should be mentioned clearly. 
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Sample Instant Sales letter 

Mr John Clare 

Beauty store 

35 Reddem Avenue 

YUIKH 

16th September 2013  

Dear Mr John,  

WE are glad to inform you that Beauty Care Cosmetics Ltd are organising a clearance sale for the end 

of year in our NHY outlet. You can get a variety of products that are on sale on almost half of their 

prices. For the whole sale trade we have special discounts offers available. 

Our company is based in Sweden and has outlet all over the world. We are one of the renowned 

names in the beauty care industry and are internationally renowned. So carrying our products will also 

enhance your sale. 

So what are you waiting for just grab this special offer. 

Rona Jones 

Beauty Care Cosmetics Ltd. 

Sweden. 
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Instant Sales letter Template 

To, 

_____________ (name, address and firm of the recipient) 

_____________ 

_____________ 

_______________ 

Date________________ 

Dear Mr __________________, (name of the recipient)  

WE are glad to inform you that ____________________ (introduce your company and products on 

sale and also mention the discounts prevailing). 

Our company _______________ (provide your company history and mention the offers). 

So what are you waiting for just grab this special offer. 

From, 

_______________ 9name, address and firm of the sender) 

_______________ 

__________________ 

  



 

 

5 

 
www.letters.org Instant Sales letter 

Disclaimer 

 
The author and publisher of this Ebook and the accompanying materials have used their best efforts in preparing this Ebook. The author and publisher 

make no representation or warranties with respect to the accuracy, applicability, fitness, or completeness of the contents of this Ebook. The information 

contained in this Ebook is strictly for educational purposes. Therefore, if you wish to apply ideas contained in this Ebook, you are taking full responsibility 

for your actions. 

The author and publisher disclaim any warranties (express or implied), merchantability, or fitness for any particular purpose. The author and publisher 

shall in no event be held liable to any party for any direct, indirect, punitive, special, incidental or other consequential damages arising directly or 

indirectly from any use of this material, which is provided “as is”, and without warranties. 

The author and publisher do not warrant the performance, effectiveness or applicability of any sites listed or linked to in this Ebook. 

All links are for information purposes only and are not warranted for content, accuracy or any other implied or explicit purpose. 

No part of this may be copied, sold, or used in any way other than what is outlined within this Ebook under any circumstances without express 

permission from www.letters.org 


