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Introduction 

The agreement letter is drafted so that the interests of both the parties that are involved in the 

contract agree and can have some security. Normally, these letters are written, when it comes to 

leasing out or renting some property. 

Sample Letter of Agreement Tips 

    Tips for writing or drafting the agreement letter 

•  The letter should be quite specific about the agreement 

•  In the letters, interests of both the parties that are involved should be reflected 

•  The letter should ensure that the real terms and conditions expressed between the parties 

are mutually agreed upon and expressed in the agreement 

•  There should be a clarity in the terms and conditions, so that no doubts arise at a later 

stage. 
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Sample Letter of Agreement 

Subject: Sample Letter of Agreement   

Respected Sir/Madam, 

I am happy to announce  that I would be renting out my house to your family for 4 years now. We 

have mutually decided upon the rent and that is Rs 9000 per month. This would be paid on the 11th of 

every month. This would not include water, electricity and other maintenance charges.  

Initially the contract would be for a period of 11 months and later on, can be extended. Hope you are 

clear with the terms and conditions pointed out in the agreement and if you have any doubts in this 

regard please contact me for clarification. On the other hand, if you feel the draft satisfactory, please 

place your sign in the respective space provided as a token of your approval to the stipulated clauses 

and provisions enshrined therein and therewith  

If you agree with this agreement, please sign and date this letter on the lines provided below. Kindly 

take a photo copy of the document to be kept in the custody of each of us for further reference. 

Yours sincerely, 

Thanking you, 

 John Brown 
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Sample Letter of Agreement Template 

From,  

__________  

__________ 

__________ 

__________ 

Date: _____ (Date on Which Letter is Written) 

To,  

__________  

__________  

__________ 

__________ 

Subject - _______________________(Mention the purpose) 

Respected _______(Name) 

I ___(your name) agrees to rent out my house _____(name and address of the party) to the second 

party ____(name and address) for a period of _____(mention the no. of years) with Rs _____(mention 

the amount) as monthly rent. The rent will have to be paid before ____(date) of every month.  

The rent will be exclusive of the electricity, water and other maintenance charge. The contract is 

initially for _____(mention the duration). Each party has the freedom to terminate it provided after a 

three month’s notice to the respective party. 
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Hope the agreement is acceptable to you  

Thanking you. 

Sincerely, 

Name and signature 

  



 

 

6 

 
www.letters.org Sample Letter of Agreement 

Disclaimer 

 
The author and publisher of this Ebook and the accompanying materials have used their best efforts in preparing this Ebook. The author and publisher 

make no representation or warranties with respect to the accuracy, applicability, fitness, or completeness of the contents of this Ebook. The information 

contained in this Ebook is strictly for educational purposes. Therefore, if you wish to apply ideas contained in this Ebook, you are taking full responsibility 

for your actions. 

The author and publisher disclaim any warranties (express or implied), merchantability, or fitness for any particular purpose. The author and publisher 

shall in no event be held liable to any party for any direct, indirect, punitive, special, incidental or other consequential damages arising directly or 

indirectly from any use of this material, which is provided “as is”, and without warranties. 

The author and publisher do not warrant the performance, effectiveness or applicability of any sites listed or linked to in this Ebook. 

All links are for information purposes only and are not warranted for content, accuracy or any other implied or explicit purpose. 

No part of this may be copied, sold, or used in any way other than what is outlined within this Ebook under any circumstances without express 

permission from www.letters.org 


