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Please note: These instructions were compiled using Google Chrome, the optimal browser
for the Online EQA Interface. Functionality may vary with other browsers (Firefox and Internet
Explorer9+).

1. Accessing the Online EQA
Go to login page of CEQAS website (http://www.ceqgas.org/ceqasfo/Home.do) and enter your
login details

|| Cytogenstics QA Managsr | % ' [*) CEQAS Front Office | Logint x Y =[x
€« C  [M www cegas.org/ceqasio/Home do =
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( E QA S Logintothe system
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This site allows you to rrsirtain your accourt with CEQAS, snd kesp track of previous QA schemes you have participaced in. |
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If yoa o rick: hive ari accourt For this systerm, you will need to register here Login to CEQAS
T contine to browse the CEQAS web site, please click here:
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When you have logged in, select ‘Schemes’ from the main menu.

| 7 Cytogenetics QA Mariager | | % [ [ CEQAS Front Office | Home % W § =[]
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Next, click on the ‘Details’ link next to the EQA scheme you wish to access (boxes are green
when the EQA is open).

| | Cytogenstics QA Manager | % [ [ CEQAS Front Office | Schem

<« C | [ www.cegas orgiceqasfo ParticipantSchemeRepor ts-viewScheme do#ParticipantSchemeReports_viewScheme do | =
Apps [ DoH [ ICT Conkact Centre0.. [ MYIP [ MHSECDLportal [ ORHPortal [ OxCorriecT [ OxWEB [ Searchthe NHS [ Imported From IE | Customize Links || Free Hotmail [ ] Windows Marketplace »
ez 5
( E QAS Scheme Reports & R § % 2 #d
N
Logged in as: Mrs Bet Quellhorst (CEQA fo) Search

seheme Seasan [ 2014 v

ThisisaList of all the schernes your Lsh has registered for, Please note:

b Agtivities due for completion are shown in green, Future activities are shown in yellow,

v If you have recernly registered for a scheme and it is not in the Uist, then your registration is awaiting approval,

v Click on ‘Derils’ to view the stherne details and upload your reports.

v View schemes you have registered for in other years by selecting 3 different season above, and pressing the ‘Search! button.

=11 HE Found 11 Records

. -

Z: -
Details  Acquited array exploratory pilot and survey 20 Mar 2014 - W Dates nat finalsedl 2014
Detils  Acute Lymphoblastic Leukaemia (online) (ALL) 2014 20 Mar 2014 - I Dates not finalised 2014
Detdls  Amnictic Fluid (online) 2014 20 Mar 2014 - 1 Dates not firalised 2014
| Dewils Bloods- Rostrata fonline) 1044 20 Mar 2014 - 8 Detes hot finalised 1014
PP Detals Chorionic Villus fanline) 2014 20 Mar 2014 - B Dates not finalsed 2014
Detils  Constitutional microarray postriatal) 2014 20 Mar 2014 - i Dates ot firalised 2014
Detalls FISH Rapid Aneuploidy (sample) 2014 07 Feb2014 - 1 Dates not finalised 2014
Detadls  Mature B and T neoplasmms (online G-banding/F15H) 2014 07 Feh2014 - 1 Dates not finalised 2014
Detals  Mature B anel T neoplasms (sample, FISH only) 2014 20 Mar 2014 - P Dates not finalised 2014
Detsils  bRA (Molecular Rapid Aneuploidy - OF-F CRMLPA] 2014 04 Mar 2014 - §3) ates fick Finalioed 1014
Detsls  Myeloid Leukasrria forline AMLMDS, CML)2014 07 Feb2014 - 69 Diatesriok Finalisad 2014
Detiils  Myeloma exploratory pilot and survey 20 Mar 2014 - 1% Dates hot finalised 2014
Detiils  PGD blastomers FISH fonling) 2014 20 Mar 2014 - P Dates not finalsed 2014
Detsils  PGD Sperm FISH exploratory pilot 2014 20 Mar 2014 - I Dates not finalised 2014
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On the next page, click on the case you wish to access (boxes are green and give the closing
date when the EQA is open).
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» tiralised
Draft ILR Y Draft individusl Laboratory report (LR available ta participarts. Lise this Link to download the ILR. 7
available i
Appeals B Dares not If you di sagree with any camments of penalties on your ILR, you may appeal. Subrmit your appeal online Using this Link by downloading the appeals submission form, %
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Final ILF: I Deces rot. Final incivicual Labaratary report (ILR) available to participarts. Use this Uink to download the ILR. 7
firalised
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i y )
Firal surmrmary subrmissions available > Drates not finalised | Final summary o all Laporatory subrrissions are available. To download use this Link
Draft surnmary report pricr to appeals > Drates not finalized | DYaft summary repart availatle to Laborataries, Use this Uink to download the report. The final repart will be issued once the appeals process is
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2, Navigating the online EQA
The first window in the new interface displays the request card as well as a menu to the left of

the screen listing the images/information available for the case. To enlarge the image double
click on it.

Wi Online E me-

[ wwwwr ceqas org/ceqasfo/onlineEQa/index 20aActivityl =000 2098951 1 73BB 1 2ESAOFAS 2B L 210498 schemePart, Lniqueldentifier =DESS282851 L 73BB 1 3977 1 2BEF48B 7450
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> Full Size
#istart| | € & (9] (O] W] (B | [0 imbox - Mierosoft Outl... | Ly PcEQaSManuals | 1] oniine EQA instruction... | & cEQas Front office | ... |[T Online FQA - Google . | ML=/ M0 B L B & { [REL] @) 1113

To view the images/information, use the drop-down options to the left of the Request Card.
You can access the menu items by clicking on the arrow to the left or on the title. You
will then be able to able to select any of the options that become available. If you click on the
text itself (e.g. G-Banding) you will get a blank screen. Select the test required

Wi onl ; chrome

[ wwwy ceqas.org/cenasfo/onlineEQa,/index 2qalctivityld=00C2098951 1 7388 1 2E569F AS 281 210498 schemePart, Lniqueldentifier =DEB59828511 7388 1 3377 1 2BBF48B7450
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If you select a test (e.g.G-Banding) you will see all the options available. When you click on
the test you require (1), you will get one of two possible dialogue boxes giving you the cost of
the test. You will be asked if you wish to commission the test (2) or to give reasons why you
wish to commission the test (2a). Either click ‘OK’ (2) to proceed; or specify why you wish to
perform this test (2a) and then click ‘Commission Test (3). The selection of additional tests
will not incur penalty points.

' —
[ www .ceqas.org/regasfofonlineEQA/index 2qalctivityld=0CC2098951 1 73BB 1 2E569FAS 2B 1 210498 schemePart Lniqueldentifier =DES50828511 73BB 135771 2BRF48B7450

x

1 The page at ww.ceqas.org says:

Case 3 G-Banding | e Ii/ 2)

Request Card Cost i 5 workload score units.
- G-Banding Commission this test?
( 1 ) —_— Culture 1
Culture 2

Metaphase FISH
Tests
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Investigations

Qther Banding

Supplementary
Information

Report / Summary

Histart| | € & (0] (O] W] (B | |0 inbox - Microsoft Outl... | L7 PACEGASManuals | 1] online EQA instruction... | & CEQaS Front Office | ... |[T7] Online EQA - Google .-
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Case 3 G-Banding

Please specify a reason for commissioning this test.

Faternity Testing

Caost is 0 workload score units. / (23.)
—

Paternity Testing
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| Repart/ Summeary | _ | Commission Test | | Cancel |
(3)
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You can now view the images individually (1) or download all of them as a zip file (2). To
enlarge the image double click on it.

o me
[ www .ceqas.org/regasfofonlineEQA/index 2qalctivity[d=0CC 2098951 1 73BB 1 2E569FAS 2B 1 21 D498 schemePart Lniqueldentifier =DES50828511 73BB 130771 2BRF48B7450
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To navigate between the images use the arrows either side of the image (3) or click on the
thumbnail (4). If you wish to add a comment, select ‘edit...” in the notes field (5) to the right of
the image

If you select ‘Download Image Full Size (1) the image opens up in a new window every time.
To get back to the online interface click on the tab ‘Online EQA’

| '} Cytogenetics QA Manager | | % ¥ | ‘| CEQAS Front Office | Schemy % J [ OnlineEQAParticipationDowr % W §

90D58F02CC012CEADSCIAED 331} :{53f7f11b-01c4-4746-86ac-b87a335f6 3fe.

rticipationDownload.do?uniqueldentifier

C' | [ www.ceqgas.org/ceqasfo/OnlineEQA
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2

To mark an image as analysed, click on ‘viewed’.

LE ame
[ wwwy ceqas.org/cenasfo/onlineEQa,/index 2qalctivityld=00C2098951 17388 1 2E569F AS 281 210498 schemePart, Lniqueldentifier =DEB53828511 7388 1 3377 1 2BBF48B7450
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This will then give you the option to mark the image as analysed by moving the cursor onto
the field ‘analysed’ (1). Once the selected image has been marked as analysed it will appear
with a green dot at the bottom of the screen (2).

rg/ceqasfofonlineEQA/iIndex 2qafctivityld=00C2098951 1 73R 1 2ESE9FAS 2B 1 210498 schemePart Lnigueldentifier =DESS9828511 73BR 1 39771 2BBF48B7450
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download all images (zip)
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Other tests may be available (e.g. FISH). These tests will either show an image or give
the result as a text, in which case the image box will be blank.

To access FISH images proceed as before by clicking on the arrow to the left of the word
‘FISH’. You can now see the tests available. Select the test you require. Again you will get a
dialogue box with the cost of the test. Click ‘OK’ to proceed and see the images.
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The page at www.ceqas,org says:
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In this case there is no FISH image available but there is a text result. If images are available
the navigation is identical to the G-banded metaphases.
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3. Reporting your results
To write the report, select Report/Summary from anywhere in the system

o me
[ www .ceqas.org/regasfofonlineEQA/index 2qalctivity[d=0CC 2098951 1 73BB 1 2E569FAS 2B 1 21 D498 schemePart Lniqueldentifier =DES50828511 73BB 130771 2BRF48B7450
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You will then see the screen below. Enter your Karyotype (1) and your report (2). You can
enter your report directly into the report files or write it in Word and copy and paste it into the
report field if you wish. The ‘Notes’ field (3) will show all the annotations you have made to
images during your analysis for reference. Any additional information, such as local policies
etc, that might be of interest to the assessors can be entered in the ‘Additional information’
field (4).

W on me:
[ www ceqas.org/cenasfo/onlineEQA,/index 2qalctivityld=00C2098951 17388 1 2E569F AS 281 210498 schemePart, Lniqueldentifier =DEB59828511 7388 1 3377 1 2BBF48B7450
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Report Nates

Culture 1
Y H|B I U— Av Format

A

3

Report/ Summary

v

@)
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To save your changes as you go along but continue in the report, click ‘Apply’ (1). To save
your changes and leave the report, click ‘Save’ (2). Click on the ‘Submit’ (3) button to finalise
your results. Please note only the primary laboratory contact has the system

authorisation to submit the results on the website.

i Orlne £G4 - Google Chrome:

[ www.ceqas.org/regasfofonlineEQA/index 2qalctivity[d=0CC 2098951 1 73BB 1 2E569FAS 2B 1 21 D498 schemePart Lniqueldentifier =DES50828511 73RB 130771 2BRF48B7450

pasERopolt.

18CN and/or summary of results, as applicable,

Motes

Repart
Y %[BT U — Av Fomat

Report/ Summary

2)

Additional infoMgation for the assessor:

| print | | save || apply |

T. local ar national palicies or any other infarmation that is relevant to this case)

o | e (3)

| cancal |

download all images (zip)

| 1] nbox - Mierosoft Outl... | Ly PicEGASiManuals | 5] Orine EQA instruction... | € CEQAS Frant Office |

Bistart| | € € (0] O] W] (B
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No changes can be made to the report once the ‘Submit’ button has been clicked,
however, you can check your submission by going back into the online EQA and
selecting Report/Summary. If you find an error at that stage please contact the Scheme

Office immediately (ceqas.info@ouh.nhs.uk).

Once you have submitted your results and closed the online EQA window you will see a
green tick against the EQA case indicating that you have completed the case. Please note

you may have to refresh the webpage.
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