KEY TRAVEL

Dear Applicant,

Thank you for choosing Key Travel to handle your visa application to
Your visa pack contains:

Embassy Information

Visa requirements for Business and Tourist visa applications
Guidance on how to write a Business Letter

Visa Fees

Key Travel Booking form

Once you have gathered all the information required please send to Key Travel’s visa department

Key Travel

Visa Department

1" Floor

28-32 Britannia Street
London

WCIX 9JF

We recommend you use a secure delivery, such as Royal Mail Special Delivery, DHL or TNT

Once our visa department has received your application you will be notified by email on the process
of your application in three separate stages

Submission at the embassy
Collection of the visa
Despatching of the visa
Our visa department will contact you if further documentation is required.

Our visa department is committed to offering you a secure and easy service in the process of your
visa.

Sincerely,

Visa Department
Key Travel



KEY TRAVEL

7 Kensington Court
London
W8 5DL

Tel: 0207 937 0150
Fax: 0207 937 1117

Opening times: Monday - Friday 09:00-15:00

Website:

Important Information

. WARNING - UK nationals now require a visa prior to entering Mongolia

Whilst Key Travel do everything possible to ensure that the visa is issued correctly we have no
control over the embassies decision on the type or length of visa issued. Embassies are within
their rights to refer any visa applications to the government authorities of their country.

Business Visa Requirements

One fully completed online application form
Click the following link to complete the online application form
Please also include a photocopy of completed form.

The applicant’s actual passport - This must

Must be valid for at least six months beyond exit date
Must have at least one blank visa pages.
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One passport size photographs

Must be on a white background

Be taken within the last six months

Scanned and printed photographs will not be accepted. Key Travel recommends using a photo
booth

- A letter from the applicant’s employer

Must be on company headed paper and be addressed to the embassy.

Include the applicant’s full name.

Include the name of the organisation to be visited.

Specify the type of visa applying for.

Include who is financially responsible for applicant.

Signed by someone other than the applicant i.e. Company director or HR department
An example can be found within the visa pack.

- from the company the applicant is visiting. A copy is acceptable.

Be on company headed paper and be addressed to the embassy.
Include the full name of the applicant

State the purpose of journey

Specify the type of visa and number of entries required.

Copy Flight Itinerary (please note this does not have to be a confirmed booking)

If you do not hold a EU passport you need to provide proof of residency in the UK in form of
valid UK visa. It can be stamped in your passport or another document.
Does not apply to EU Nationals

Please ensure this form is completed.

Please include name and email address of the person who wishes to be contacted regarding
the application.

If applicable for invoices please ensure a purchase order number is provided.

This form can be found within the pack.



Standard - 6 working days
Express - 2 Days

KEY TRAVEL

Single Entry ( 3 months) £88.00 £132.00
Double Entry ( 3 month) £103.00 £147.00
Multiple Entry ( 6 month) £118.00 £162.00

Please note there are Key Travel handling charges in addition to the consular fees above. Please

contact your dedicated reservations team for further information

All fees quoted are subject to alteration by the embassy concerned. The embassy has the right to ask

you to provide additional documentation to support your application

The embassy and Key Travel recommends that you do not confirm your flights prior to obtaining a

valid visa

Tourist Visa Requirements

One fully completed online application form
Click the following link to complete the online application form

Please also include a photocopy of completed form.

- The applicant’s actual passport - This must

Must be valid for at least six months beyond exit date

Must have at least three blank visa pages.
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Two passport size photographs

Must be on a white background

Be taken within the last six months

Scanned and printed photographs will not be accepted. Key Travel recommends using a photo
booth

Copy Flight Itinerary (please note this does not have to be a confirmed booking)
Hotel Confirmation ( if a hotel confirmation cannot be provided then a recent bank statement
will be sufficient)

If you do not hold a EU passport you need to provide proof of residency in the UK in form of
valid UK visa. It can be stamped in your passport or another document.
Does not apply to EU Nationals

Please ensure this form is completed.

Please include name and email address of the person who wishes to be contacted regarding
the application.

If applicable for invoices please ensure a purchase order number is provided.

Standard - 6 working days
Express - 2 Working Days
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Single Entry ( 3 months) £88.00 £132.00
Double Entry ( 3 month) £103.00 £147.00
Multiple Entry ( 6 month) £118.00 £162.00

Please note there are Key Travel handling charges in addition to the consular fees above. Please

contact your dedicated reservations team for further information

All fees quoted are subject to alteration by the embassy concerned. The embassy has the right to ask

you to provide additional documentation to support your application

The embassy and Key Travel recommends that you do not confirm your flights prior to obtaining a

valid visa



MOHIOJS1 YNCbIH BUSUAH M3aYYNar
VISA APPLICATION FOR MONGOLIA

CaHam: BusunidH magyynruiir 6ernexuitH emMHe caiiTap yHLUIWK TAaHUNLUAHA YY.
Please read carefully before you fill in.

3*4 photo (taken within
the last six months

3*4 eHreT 3ypar
(cyynuitH 6 capa,
aBaxyyrncaH aypar
BaiHa)

1. Oeor/ Surname (as in passport)/ 2. ©eopwitH Hap/ Given and Middle names (as in passport)/

3. Upranui xapesanan/ Current nationality(ies)/

OH3 x3cruidr Bu3 onrory
axunTaH GerneHe.
IFor for official use only/

BuaudH 306Wi60p0/1 0/120C0H

4, TepceH oH cap egep/ Date of birth/
(year-month-day)

HEENEEEE

5.TepceH rasaap/ Place and country of birth/

6. XyWc/ Sex/ 7. Mapnacan 6aipan /Marital status/

CJ3p/Male [15w/Female [Single [ Married
8. Axun, M3praxun Address
JProfession & Occupation/ Street
City
Country
Phonel Fax

9. GepuiiH ync gaxe rapuiiH Xasr, ytacHbl Aayraap / Permanent address and telephone number in
your home country/

Address:

Telephone number:

10.NacnopTeiH Tepen/ Type of passport/

[ SHruan/Ordinary [ Aunnomat/Diplematic [ClAn6an/Service

[] AsnneiH 6ycan 6apumt Guuur/ Other travel document(please specify):

11.MacnopTeiH gyraap/ Number of passport/ 12. Oyycax xyrauaa/ Valid until/

(T IT T I e

2asap AXyeutin ypunea/
gesweepnuly dysaap

Onz0coH 8u3ulH araunan

Galix xyeauaa

Bu3sulH anzaa
[ Opox
[ 2 yaaa opox
[] rapax-opox
[ 2 yaaa rapax-opox
[ OnoH ygaa 1 xun
[] OnoH ynaa 6 cap

] Aamxun exrepex

QOnaocoH gu3uliy dyeaap

13. MoHron Yncag XynaaH aBax XyBb UPraH, ax axyiH Hank BalryynnareiH H3p, Xasar
{Name and address of host person or organization in Mongolia/

Company name:

Address:

14. MoHron ¥Yncap 6aix TaHbl Xasr, ytacHel gyraap / Your home address and telephone number
in Mongolia/

Address:

Telephone number

15. AsinnkiH 3opunro/ Purpose of travel!

[ »yynunan/Tourism CJAn6an/Business  [ICypanuax/ Study COaskunnax/Employment

[rsp 6ynasa sounox/Visiting or joining family [ Oamiun exrepex/Transit [ XysuiH/Private

Obycaa/Other

16. Xunaap HasTpax Too / Number of entries requested/

[ Har ynaa/ Single [JXoép yaaal Double [JOneH yaaa/ Multiple entries

Bu3 yiAnacaH axunTaH:

/TapbiH ycar/

BartanraaxyyncaH anbax
TylUaanTaH:

[T apbIH year!

Ot cap edep




17. XamT sigaa 16 XypTanx HacHbl Xyyxaa/ Children under 16 years travelling with you/
Macnopt Tyc BypT BU3 Maayynax epregen Gernex waapanararan.

Obor/Surname/ Hap/Given name/ TepceH oH cap TaHTai AMap xamaapantai
WpraHuit xapeaanan/ egep /Date of Bonox
Current naticnality{ies)/ birth/ /Relationship to Applicant /
1
2
3

(Applications must be submitted separately for each passport)

18. TA OAPAAX ACYYNTAHO XAPUYITHA YY.
PLEASE READ AND GIVE ANSWERS TO THE FOLLOWING QUESTIONS.

A, Tang ypba Hb MOoHron YNncelH AMNnoMaT Tensensruuitd raapaac B3 0/1roxooc Tatranaax DancaH acax ?
Have you ever been refused a visa at a Mongolian diplomatic mission?

[INo
B. ©ep Hapaap MoHron YnckiH Bu3 maayymk BalicaH acax?
Have you ever applied for Mongolian visa with a different name?
Y Sttt e st e CINo

19.  DH3XYY eprefnuiir BU3 MaAYYNaryvidH eMHesc eep xyH Gernex Oaliraa Gon TyxaiH UPraH 3H3 XaCTWir BerneHs yy.
/Please complete this section if you are filling this form on behalf of visa applicant/

1. 3Haxyy epreanviir 6erneceH XyHuiA oBor
<]« SO PP TR PURSTN .
/Name of person completed the form/

2. ©preaen raprarytan amap
XAMBBPBTNITEI. ... ceeeieeeee et s b b e e b £E e 2 e R R e a £
/Relationship to the applicant/.

4. TapblH ycar
{Signature/

| agree to my person data on this appliation form being communicated to the appropriate autherities of Mongolia if necessary for the
issue of visa

| declare that to the best of my knowledge the above particulars are correct and complete. | am aware that any false statements will
lead to my application being rejected or to the annulment of visa already granted and may also render me liable to prosecution under
the law of Mongolia.

| undertake to leave the territory of Mongolia upon the expiring date of the visa, if granted.

| realize that possession of a visa is only on or the prerequisite for entry into the territory of Mongolia.

| would get registered within 7 days after my arrival in Mongolia at the Immigration Agency and get deregistered before the
departure at same office, if my stay length over thirty days.

MuHuia 6ue g33p M3gYYNC3H M3A33NNWAr yHaH 3eB Bonoxeir 6aTtamx GanHa. Bypyy, Tawaa magsanan ercedH He MoHron Yncan
HIBTPYY3X33C TaTransax 6onoH BU3 onroxryii 6ailx wantraad 6onHo ragrmir onnrox 6aina.

| hereby declare that the statement given above is true and correct. | understand that any false or misleading statement may resulit in
the permanent refusal of a visa or denial of entry into Mongolia.

Spregnuir YHaH 308 MaOYYNarYMiH rapkiH ycar OH CAP BOBP.ccecuniiririisiiiimssissnisimmns
{Applicant's signature/ Date(year-month-day)
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Example of a Business Letter

When applying for a business visa, consulates usually require a letter from the applicant’s company.
This letter should be as specific as possible, so please include all the details available to you. The
main points are listed here and an example of business letter follows.

Main Points

" Must be addressed to the consulate for which the application is being made

" Must be on company headed paper

" Be dated, which a date of no older than 1 month from date of submission

" Name of the employer (as stated on passport) travelling on behalf of the company

" Length of stay in the country with dates of entry and exit

" Type of visa and number of entries that are required

" Specific purpose of travel

" Name and address of the company or companies to be visited, and contact details of the host
Travel arrangements (if known)

" Statement of financial responsibility for expenses incurred during the trip

Please note that Consulates prefer the original Business Letter. For Example:
Visa section

Kenya Consulate

London

Date:

Dear Visa Officer,

Re: Name of traveller

Would you kindly grant a (single/double/multiple entry) business visa for our employee MR JOE
BLOGGS, who is required by this company to travel to ---------------- on the (day/month/year?)

The Purpose of his/her journey is to conduct business discussion with MR SMITH in our
Nairobi office, the address of which is

He/she intends to say for approximately (number of days). He will be in receipt of a return ticket and all
expenses for his journey will be met by us.

Should you wish to discuss this application further please do not hesitate to contact me.

Yours faithfully
A Wright
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Please ensure that this form is thoroughly completed for your visa to be processed. A/l Fields
must be completed.

Country & Type of Visa
Required

*Date Passport must be

back in your Possession Date of next Trip

| understand that the visa will be processed to meet the date
above and will incur express or emergency surcharges. Delete where applicable?

Do you have a flight reference number ? YES / NO

if yes please provide reference number

Name (As in Passport)

AWN =

—Who do we contact in connection with your application?

Name of

L. Contact name Contact Email Contact Tel
Organisation

Please note that if
payment details are not provided, this will result in a delay in the release of the passport and
visa.

I:I Please note that we can only send an invoice if you hold a credit account with
Key Travel

Please provide the applicable codes

Purchase Order = Budget Code Cost Centre Authority Code Other _
Please name and provide



[ 1]
[ 1]

Name on card

Delivery Option

Bike

Royal Mail Special Delivery
Next working day by Iom

Royal Mail Special Delivery

DHL Overnight service

DHL Overseas service

Collect from Key Travel
London office

Card Number

KEY TRAVEL

[ ]

Start Date Expiry Date Issue no

Please provide full delivery address.

Information

Fees vary depending on
postcode

We only send passports by

Special Delivery if we have 3

clear working days. This is a
next working day service

Saturday Service by 9AM
By 9:00

By 12:00

By 17:00

N

Please contact us for a visa@keytravel.co.uk

quote

Office hours are 8.45am -
17:30pm

Security No

Please select one option
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We will always endeavour to process your application within the permitted timescales,
however, we are subject to passport office / embassy approval and conditions /
requirements can change without any prior warning. We recommend you confirm your
flights after obtaining your visa to avoid any cancellation penalties for which Key Travel
cannot be held responsible.

Key Travel shall not be held liable for any of the following:

Any loss, damage or delay to any documents whilst in the possession of any embassy,
consulate or government office.

The refusal of any embassy, consulate or government office to accept documents
presented.

The issue of incorrect visas, dates and terms, by any embassy, consulate of government
office.

Any loss, damage or delay caused by subcontractors (e.g. DHL, Royal Mail) in the delivery
of documents.

| have read and agreed to the above selected options:

Signature: Date:




