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CONTACT:  Robert S. Wertz, Jr., Commissioner of the Revenue 

 

RECOMMENDATIONS:  
 

Commissioner of the Revenue: The Commissioner of the Revenue recommends the 

Finance/Government Services and Operations Committee recommend the Board of Supervisors 

adopt the process shown in Attachment 1 for evaluating applications for exemption from property 

taxation effective January 1, 2014. 

____________________________________________________________________________ 

 
BACKGROUND:  There are two types of property tax exemptions, exemptions by classification 

and exemptions by designation. Determinations of property tax exemption by classification are 

made by the Commissioner of the Revenue. Chapter 36 of Title 58.1 of the Code of Virginia 

provides the authority for Virginia counties, cities and towns to, by designation or classification, 

exempt from local taxation real or personal property, or both, owned by a nonprofit organization 

and meeting criteria specified in § 58.1-3651 of the Virginia Code (Attachment 2). Organizations 

previously granted exemptions from property taxation by Loudoun County are reflected in its 

Codified Ordinances in Chapter 862, Exemptions from Taxation.  

On October 7, 2008, the Board of Supervisors adopted a moratorium on the granting of exemptions 

by designation until December 31, 2011, which was subsequently extended indefinitely on April 17, 

2012. At the November 6, 2013 Board Business meeting, Supervisor Letourneau moved that the 

Board of Supervisors continue the moratorium on exemptions by designation, direct staff to cease 

accepting applications, remove any information about the application process from the county’s 
website, and direct staff to inform applicants and interested organizations that their applications 

and/or interest will not be considered by the Board, but to inform them that the Board has a non-

profit process in place during the budget process. The motion was seconded by Supervisor Reid and 

the motion passed 6-3 (Supervisors Buona, Clarke and Volpe voted no). The Board reconsidered 

this action at its December 4, 2013 Business Meeting. Supervisor York moved that the Board direct 

staff to advertise the lifting of the moratorium on exemptions by designation and accept applications 

through April 1, 2014 for non-profit organizations to apply for tax year 2015; staff be directed to 

contact applicants who have submitted applications since 2009 and organizations who have inquired 
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about the tax exempt program regarding the lifting of the moratorium and application process; and 

the Board forward to the Finance/Government Services and Operations Committee the review of the 

exemption criteria, and discuss the feasibility of an annual application process for property tax 

exemption by designation. The motion was seconded by Supervisor Buona and passed 5-3-1 

(Supervisors Buona, Clarke, Higgins, Volpe and York – Yes; Supervisors Letourneau, Reid and 

Williams – No; Supervisor Delgaudio – Absent for vote).  

This item outlines the procedures which the Commissioner of the Revenue recommends for 

processing applications for exemption from taxation. The Committee will need to forward this item 

to the Board’s February meeting in order to allow sufficient time to publicize the process, 

communicate with community non-profits and distribute applications for the April 1, 2014 deadline. 

 

ISSUES:  The Code of Virginia § 58.1-3651 (Attachment 2) specifies the criteria governing bodies 

shall consider before adopting a property tax exemption by designation for nonprofit organizations. 

A draft application meeting all criteria required by § 58.1-3651 for property tax exemption is 

included as Attachment 3. The current application for exemption from taxation is shown as 

Attachment 4. All real and personal property of any organization currently exempt from taxation 

by designation will retain its exempt status so long as the property is used in accordance with the 

purpose for which the organization is classified or designated. Any exemption granted pursuant to  

§ 58.1-3650 et seq. of the Virginia Code may be revoked in accordance with the provisions of § 

58.1-3605. 

There are a number of applications for property tax exemption that have been received from 

nonprofit organizations despite the moratorium. However, only 2 applications for property tax 

exemption by designation were submitted during calendar year 2013; one on March 28 and another 

on October 1. Due to the time that has passed since almost all of these applications were originally 

filed, the information submitted may be outdated. Consequently, all nonprofit organizations desiring 

a property tax exemption by designation will be required to file a new application by April 1.  

For an exemption from real estate taxes, the Board may choose to designate for an exemption only 

the real estate currently owned by a nonprofit organization by identifying within the resolution 

granting the exemption the specific property address and parcel identification or tax map number. 

Alternatively, the Board’s resolution may grant an exemption from real estate taxes by organization 

name providing that when new property is purchased it becomes automatically exempt, if used for 

the organization’s charitable purpose. Should the Board elect to grant an exemption by specific 

parcel, when new parcels are purchased, the organization would need to again apply to the Board 

for an exemption on those new parcels. 

FISCAL IMPACT:  Although no resources are requested, additional staff time will be required to 

handle the increase in applications anticipated as a result of lifting the moratorium for exemption by 

designation. The fiscal impact of granting property tax exemptions by designation is dependent 

on the organizations that the Board approves for exemption and the value of the personal and real 

property owned by the respective nonprofits. In tax year 2013, the total property tax revenue 

foregone due to exemptions by designation by Loudoun’s Board of Supervisors was $4,433,923 

(Attachment 5). Existing designations of property tax exemption previously granted by the 

Board of Supervisors or the General Assembly will continue unless the Board requests the 

General Assembly to revoke such exemption. The Commissioner of the Revenue may, however, 
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as a condition of retaining such exemption, require property owners to provide documentation of 

use of such property in accordance with the purpose for which the organization is classified or 

designated. 

ALTERNATIVES: 
 

1. Approve the process shown in Attachment 1 for evaluating applications for exemption 

from property taxation effective January 1, 2014. 

2. Maintain the current application (Attachment 4).  

DRAFT MOTION: 

1. I move that the Finance/Government Services and Operations Committee recommend the 

Board of Supervisors adopt the modifications to the application and process for granting 

exemptions from taxation proposed by the Commissioner of the Revenue in 

Attachments 1 and 3. 

OR 

2. I move an alternate motion. 

ATTACHMENTS: 

1. Proposed Application for Exemption from Taxation Procedures 

2. Virginia Code Section 58.1-3651 

3. Draft Application for Exemption from Taxation 

4. Current Application for Exemption from Taxation 

5. FY 2014 Adopted Fiscal Plan - Tax Exemptions by Board Action 



Attachment 1 

 

 

Revised:  January 14, 2014 

Process for Evaluating Applications for Exemption from Property Taxation 

 

1. A non-profit organization seeking exemption from taxation for its real or personal property, or both, must 

file an application with the Commissioner of the Revenue.  The form shall be prescribed by the 

Commissioner of Revenue. 

 

2. The Commissioner of the Revenue or his designee will determine whether an organization qualifies for 

exemption in accordance with The Code of Virginia by 1) classification or 2) designation granted by the 

General Assembly prior to January 1, 2003 and will extend the exemption, if applicable. 

 

3. Organizations which are not eligible for exemption in accordance with The Code of Virginia by 1) 

classification or 2) designation granted by the General Assembly prior to January 1, 2003, will be 

forwarded to the Board of Supervisor’s Finance/Government Services and Operations (FGSO) Committee 

for consideration of exemption by local designation. 

 

4. The Commissioner of the Revenue will provide to the FGSO committee a summary report of applications 

including the organization name, description, assessed amount of property, and type of exemption 

requested.  

 

5. The FGSO Committee will review each application. 

 

6. Exemptions by designation will become effective as of January 1
st
 of the year following the Board’s 

approval. 

 

7. In order to be effective as of January 1
st
 of a given year, applications for exemption by designation must 

be filed no later than April 1
st
 of the preceding year.  Late applications will not be considered. 

 

 

8. The Board of Supervisors shall hold a public hearing on applications for exemption recommended for 

approval submitted by the April 1
st
 deadline.  Notice of the hearing shall be published at least once in a 

newspaper of general circulation in the County, with the hearing to be held at least five days after the 

publication of the notice.  The cost of publication of the notices will be collected from the organizations 

applying for exemption. 

 

9. Exemptions shall be granted only by ordinance adopted by the Board of Supervisors after holding a public 

hearing thereon.  The ordinance shall state the specific use on which the exemption is based, and 

continuance of the exemption shall be contingent on the continued use of the property in accordance with 

the purpose for which the organization is classified or designated. 

 

10. Once granted, an exemption will be effective until the organization no longer qualifies, until the specific 

use on which the exemption is based ceases, or until revoked by the Board as provided by law, whichever 

occurs first. 

 





Revised 1/9/2014 

 

  Attachment 3 

 
GOVERNMENT CENTER 

1 Harrison St. SE 1
ST

 Floor 
Leesburg, VA 20175-3102 

Robert S. Wertz, Jr., Commissioner of the Revenue 
P O Box 8000 Leesburg, VA  20177-9804 

(703) 777-0260   
Email: cor@loudoun.gov 

 
LOUDOUN TECH CENTER 

21641 Ridgetop Cir. Ste 100 
Sterling, VA  20166-6597 

 

INSTRUCTIONS 
APPLICATION FOR EXEMPTION FROM TAXATION 

PLEASE READ INFORMATION PACKET BEFORE COMPLETING THE APPLICATION 
 

 

Filing Deadline:  APRIL 1 for the following tax year 
 

This application is for use by non-profit organizations seeking exemption from property 

taxes on property used for religious, charitable, patriotic, historical, benevolent, cultural, or 

public park and playground purposes only.  Please complete the application in its entirety 

and return to the Commissioner of the Revenue at the above address.  A written response 

acknowledging receipt of the application will be mailed to the organization within ten 

business days of receipt.  Questions that cannot be answered within the space provided may 

be answered by attaching additional sheets to this application if necessary.  Failure to 

answer all questions and provide required documentation may result in a delay in processing 

the application.  The application must be signed by a duly authorized officer, director or 

member who is knowledgeable as to the organization's activities and operations, and who 

can attest to the accuracy of the information provided.  A written notification of 

determination will be mailed to the applicant after the application and all supporting 

documentation have been reviewed. 

 

Applications from non-profit organizations that are not eligible for exemption by 

classification pursuant to § 58.1-3600 et seq. of the Code of Virginia shall be forwarded for 

consideration by the Board of Supervisors for exemption by local designation.  In the event 

that the property defined in this application is determined to be exempt by designation by 

the Board of Supervisors, a public hearing will be held to allow input from citizens and the 

cost of publishing the notice of the hearing will be the responsibility of the applying 

organization.   Until a public hearing is held and the ordinance exempting property for the 

applying organization is adopted, the organization is instructed to continue filing all 

appropriate tax documents and returns, and continue to pay all taxes in a timely fashion.  

Failure to file required returns may result in an assessment of penalties or loss of eligibility, 

if an exemption is not granted.  As part of our review, it may be necessary to request and 

review additional records.  If you have any questions regarding the application for 

exemption process, please contact (703) 777-0260.  
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LOUDOUN COUNTY TAX EXEMPTION APPLICATION 
For Real and/or Personal Property 

 
 

GOVERNMENT CENTER 

1 Harrison St. SE 1
ST

 Floor 
Leesburg, VA 20175-3102 

Robert S. Wertz, Jr., Commissioner of the Revenue 
P O Box 8000 Leesburg, VA  20177-9804 

(703) 777-0260   
Email: cor@loudoun.gov 

 
LOUDOUN TECH CENTER 

21641 Ridgetop Cir. Ste 100 
Sterling, VA  20166-6597 

 

Organization’s Name  

Organization’s Federal 
Identification Number 

__ __ - __ __ __ __ __ __ __ 
Date Organization 
Began Operations in 
Loudoun County 

 __ __ / __ __ / __ __ __ __        

Contact 
Name  

 
Phone Number ( __ __ __ ) __ __ __ - __ __ __ __        

Contact Title  E-Mail Address  

Mailing 
Address  

    

Street Address or  P.O. Box City / Town State Zip Code 

Loudoun 
Location  

    

Street Address or  P.O. Box City / Town State Zip Code 

1. What is the organization’s purpose? 

 

 

 

2. Briefly describe the services provided by the organization. 

 

 

 

3. What is the organization’s federal tax designation? 

 501(c)(3)     501(c)(4)     501(c)(6)     501(c)(7)     Other: _________________ 

4. Please list salaries or other compensation, if any, received by the organization’s three highest paid employees 
(including directors and officers). 

Name Title Annual Compensation 

   

   

   

5. What percentage of the services provided by the organization is generated by funds received from donations, 
contributions, in-kind or material services, and local, state or federal grants? 

_________% 

6. Does the organization have a current alcoholic beverage license for serving alcoholic beverages issued by the 
VA Alcoholic Beverage Control Board for use on the property listed on this application? 

 YES          NO 

7. Does the organization engage in any activities unrelated to the purpose for which it was established? 

 YES          NO 

8. Does the organization have any rule, regulation, policy, or practice that unlawfully discriminates on the basis 
of religious conviction, race, color, sex, or national origin? 

 YES          NO 

9. Does any part of the earnings of the organization inure to the benefit of any individual? 

 YES          NO 

10. Is the organization involved in carrying on propaganda, or otherwise attempting to influence legislation? 

 YES          NO 

11. Does the organization participate or intervene in any political campaign on behalf of any candidate for public 
office? 

 YES          NO 
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12.  Please provide the following documents along with the completed application. 

a. IRS Determination Letter 

b. Certificate of Good Standing from the State Corporation Commission 

c. Mission Statement, if any 

d. Articles of Incorporation or Organization, and any amendments thereto  
(If the organization is an unincorporated church which does not have Articles of Incorporation, an IRS determination 
letter, or a Federal tax return, please provide documentation that confirms the establishment of a church which holds 
regularly scheduled worship services.) 

e. Current alcoholic beverage license issued by VA Alcoholic Beverage Control 

f. Pamphlets, brochures, weekly bulletins or any literature that describes the religious, charitable, patriotic, 
historical, educational or recreational purposes of the organization 

13. Please provide a detailed list (use a separate sheet if necessary) of all real estate, tangible personal property, 
or vehicles owned by the Organization for which it is seeking a Loudoun County property tax exemption.   

REAL ESTATE 

Property Identification 
Number (PIN) 

Property Address Date Acquired Intended Use of Property 
Taxes 

Assessed 

     

     

     

VEHICLE PERSONAL PROPERTY 

Vehicle 
Identification 
Number (VIN) 

Year 
Acquired  

Purchase 
Price 

Vehicle 
Year 

Vehicle 
Make 

Location where 
vehicle is normally 
garaged, docked 

or parked 

Is the vehicle 
predominantly used for 

the purpose for which the 
exemption is requested? 

       YES     NO 

       YES     NO 

       YES     NO 

OTHER TANGIBLE PERSONAL PROPERTY  
(e.g., computer equipment, furniture and fixtures, etc.) 

Description 
Location as of 

January 1
st

 
Year Acquired Original Cost 

    

    

 

APPOINTMENT OF REPRESENTATIVE 
(Not required, complete only if you wish to appoint a representative) 

I hereby appoint __________________________________ whose telephone number is _________________ and mailing 
address is ______________________________________________ to represent me during the tax exemption process this 
year.  I hereby give my permission to Commissioner of the Revenue employees to discuss this application with my 
representative and I agree to provide the necessary information should my appointed representative fail to do so.   
 

By my signature, I willfully declare that the information provided is true, correct and complete, 
and I am authorized to file this form on behalf of the organization. 

 

_________________________________________       _________________ 
Applicant’s Signature     Date 

 
FOR OFFICE USE ONLY 

Date Received:      
TOTAL 

Assessed Value 
TOTAL 

Taxes Assessed 

Real Estate:   

Vehicle Personal Property:   

Other Tangible Personal Property:   

 
























