
Independent Contractor Agreement To Conduct Phono-Graphix® Training 
Copyr ight Read Am er ica, Inc., 2003

This is a legal and binding independent contractor agreem ent between Read Am erica, Inc. (aka Read

Am erica, aka Phono-Graphix®, a US and UK tradem ark), a US corporation registered in  the state of

Florida, and ______________________________________________, hereafter referred to as ‘the train-

er'. This is not an  em ploym ent agreem ent. This is not a franchise agreem ent. This is an  independent

contractor (as the term  is used in  the state of Florida) agreem ent to do train ing in  the Phono-

Graphix® m ethod of reading instruction . All incom e taxes due for m oney earned providing services

under the term s of th is agreem ent will be paid by the trainer. Read Am erica, Inc. is in  no way respon-

sible for em ploym ent of the trainer whose legal status with  Read Am erica is that of an  independent

contractor, not an  em ployee. Read Am erica will report to the In ternal Revenue Service all m oney

paid by Read Am erica to the trainer. The trainer is responsible for reporting to the IRS all m oney paid

directly to the trainer from  individuals and schools. 

I. Eligibility and the Trainer Application

A. Application: Please allow up to ten  days for  your  application to be processed. Any cer tified

and cur rent    active m em ber  of the Phono-Graphix Association  of Reading Therapists, who has

m aintained uninter rupted m em bership, is eligible to subm it an  application to becom e a Phono-

Graphix trainer. Applicants for  trainer  status shall have a  related degree or  professional expe-

r ience. The degree m ay be, but is not lim ited to psychology, social work, education or  speech

therapy. An applicant shall have had som e exper ience working with a  wide age range of chil-

dren in  groups and one on one. The com plete application will include:

✔ A signed and dated copy of this agreem ent: PO Box 1246 Mount, Dora, FL 32756.  

As of January 2003, the following six requirem ents are to be subm itted online 

on our  trainer   preparation course pages. This is not required of existing trainers.

✔ Com pletion of the online application form  at www.readam er ica.net.

✔ A repor t consisting of classroom  details of im plem entation focusing on three students 

(or ) clin ical details of rem ediation of three clients. In  both cases the repor t shall include 

pre and post testing on the four  Phono-Graphix tests and any other  tests used. 

✔ A letter  of in tention as to why you would like to becom e a Phono-Graphix trainer, and 

what par ticular  professional exper ience you feel qualifies you for  the task. 

✔ An up to date professional bio.

✔ Letters of recom m endation from  three parents of students you’ve worked with 

providing Phono-Graphix services and one colleague who can wr ite in  recom m endation 

of your  overall  professionalism . These shall be from  individuals who are willing to be 

contacted by em ail or  telephone, and shall include nam es, addresses, telephone 

num bers, and em ail address.

✔ Com pletion of the online Trainer Preparation Course to launch in  la te Apr il, 2003. 

B. Denial: Read Am er ica reserves the r ight to deny applications for  trainer  status for  the sole

reason that its m anagem ent does not feel that enter ing in to such an agreem ent with this appli-

cant would be in  the best in terests of Read Am er ica and m ay not provide a  reason for  the deci-

sion to deny an applicant. Read Am er ica, Inc., does not discr im inate on the basis of sex, race,

national or igin , religion or  any other  reason.  
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II. Read America's Sole Rights

A. Cer tification:  Read Am er ica, Inc. will cer tify Certificate Course graduates following receipt

of all required paperwork from  the trainer  as item ized fur ther  on in  this agreem ent, the online

registration, and an order  for  a  desk or  traveller  kit.

B . In ternship Course Fees: Read Am er ica m aintains sole r ights to charge for  the Internship

Course. 

C. Cer tification Course Fees: Read Am er ica grants the trainer  lim ited and tem porary r ights to

charge and receive paym ents of course fees for  approved Certification  Courses. Paym ent for

m ater ials should not to be included in  paym ents to licensed trainers. The licensed trainer  is

prohibited from  assigning the collection of course fees to a  third par ty. 

D. Supervision of In ternship:  In  the case of the Word Work Training it is Read Am er ica who

will supervise the in ternship of the trainees.

E. Production and Sale of Mater ials:  Read Am er ica, Inc. has the sole r ight to m anufacture

and sell Phono-Graphix m ater ials. The trainer  is not to accept m ater ials paym ent in  his or  her

nam e, or  to issue m ater ials paym ent from  his or  her  accounts on behalf of trainees.

F. Representation of the Book Reading Reflex:  This contract conveys no r ights to lecture, train

or  counsel teachers, parents or  any other  par ty in  relation to the book Reading Reflex.

G. Mem bership and Mem bership Fees:  Read Am er ica reserves the sole r ight to organize

m em berships in  relation to Phono-Graphix and collect m em bership fees.

III. Submitting a Course Proposal and Specific Content of Training

A. Proposal Subm ission: Trainers will subm it a  proposal to conduct each Cer tification Course

or  In ternship Course training event via  electronic subm ission at www.readam er ica.net. The

trainer ’s em ail address of record m ust be used as the official address on the training propos-

al. Training proposals will be approved or  declined within  one week of subm ission. Approval

or  denial will com e via  em ail, and will include the specific conditions under  which the train-

ing is approved, or  the reason for  denial. Read Am er ica will not be held accountable for  loss

of incom e to the trainer, resulting from  denial of a  proposal.

B. Which Course?: It should be clearly understood that the Internship Course is intended for

teachers who wish to become certified through the Internship Program. Trainers who consis-

tently hold Internship Courses for  participants who fail to enter  or  complete the Internship

Program, will receive denials for  future Internship Course proposals. The Internship Course will

be hosted by a sponsoring agency named on the training proposal. The trainer  is prohibited from

letting a venue for  the one day Internship Course. There is no minimum requirement for  this

training. Schools can sponsor  a training when the anticipated number is lower than twenty, but

in this case the school will be charged for  and will pay for  twenty participants. The Internship

Course official school purchase order, bearing an email address, must be submitted before

course approval will be granted. This should be faxed to the webmasters at 352-735-2124.
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C. Master Teacher Proposal: If the licensed Phono-Graphix trainer  is a full time employee of the

school, s/he should elect the master  teacher  condition when submitting the course proposal.

There is a different fee structure in this situation, as detailed on page 5. In the m aster teacher con-

dition , an official school purchase order, bearing an email address, must be submitted before

course approval will be granted. This should be faxed to the webmasters at 352-735-2124. 

D. Conflict of In terest: If the trainer  provides train ing in  other  educational or  therapeutic

m ethods, such training will not be provided in  conjunction with any Phono-Graphix training.

Additionally, no por tion of Phono-Graphix train ing m ay be provided in  par t, a lone or  in  con-

junction with any other  train ing program .If the trainer  is a  representative or  author  of educa-

tional supplies or  m ater ials of any sor t, s/he will not engage in  sales of such in  relation to

Phono-Graphix train ing. 

E. H andouts: No handouts, other  than those item ized in  the training kit, will be distr ibuted in

relation to Phono-Graphix train ing. 

F. Course Content: Specific content of train ings will include, and be lim ited to:

1. In  the case of the Cer tification Course:

The trainer  will provide training to par ticipants as descr ibed on the form  Phono-Graphix 

th irty-five hour train ing plan , in  the order  stipulated with no additions, deletions, or  sub

stitutions of specific content. This standard course design runs across five consecutive days 

from  Monday to Fr iday. Any var iation from  this design shall be subm itted in  detail on the 

online train ing proposal. The course m ust include five seven hour  days. The trainer  will 

use an overhead projector  form at with theater  seating. The trainer  will provide suitable 

practicum  space for  par ticipants to practice in  groups of two to six. Contents of the 

trainer  kit are copyr ight protected. Only those sheets on the handout list are copyable 

for  distr ibution. 

2. In  the case of the Internship Course:

The trainer  will provide training to par ticipants as descr ibed on the form  Phono-Graphix 

one day train ing plan , in  the order  stipulated with no additions, deletions, or  substitutions 

of specific content. This course will run across one full day, with no exceptions. The 

trainer  will use an overhead projector  form at with theater  seating. Contents of the trainer  

kit are copyr ight protected. Only those sheets on the handout list are copyable for  

distr ibution. There is a  twenty person m inim um  charge for  the Internship Course.  

VI. Course Registrations 

A. In  the case of the Cer tification Course:

Course par ticipants will register  online at www.readam er ica.net. This m ust include the regis-

trant’s valid working em ail address at which he or  she can be reached to receive questions

about registration or  kit order, notification of test results, em ails regarding parenTeacher

eZine, inform ation about discounts, m em bership renewal rem inders, and m any other  im por-

tant com m unications. Registrations should not be subm itted by the trainer, a  course organiz-

er, or  school secretary. The course par ticipant should subm it his or  her  own Cer tification

Course registration. Registrants are strongly advised not to use the em ail address of another

person or  a  shared school address when register ing. It will not be possible for  the recipient to

determ ine who is being referenced in  im por tant em ails.
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B. In  the case of the Internship Course:

Course par ticipants or  their  trainers will register  online at www.readam er ica.net. This m ust

include the registrant’s valid working em ail address at which he or  she can be reached to

receive questions about registration or  kit order, notification of test results, em ails regarding

parenTeacher  eZine, inform ation about discounts, m em bership renewal rem inders, and m any

other  im por tant com m unications. 

C. Registrations for  the Cer tification Course and the Internship Course: It is the trainer ’s

responsibility to m ake sure that each attendee has registered. When a course registration is

subm itted the trainer  is sent an  autom atically generated em ail receipt of the registration.

Trainers should pr in t out a  copy of these and br ing them  along to the course. These should be

used for  calling attendance. If there is som eone in  attendance, who insists he or  she registered,

but the trainer  did not receive a  registration, it can be assum ed that the em ail address on the

registration was incorrect. In  this case, a  new and cor rect registration should be subm itted.

In  the case of the Cer tification Course registrations are due pr ior  to the close of the course.

In  the case of the Internship Course registrations are due no later  than the third calendar  day

following the course date. 

V. Course Fees

A. In  the case of the Cer tification Course: 

Read Am er ica grants the licensed trainer  lim ited and tem porary r ights to charge and receive

paym ents for  Cer tification Course fees. Mater ials fees are not to be included in  paym ents to

licensed trainers. The licensed trainer  is prohibited from  assigning the collection of course fees

to a  third par ty. Licensed trainers are asked to exercise business sense in  setting course fees. 

B. In  the case of the Internship Course:

A school purchase order  for  a  m inim um  of twenty par ticipants will be subm itted to Read

Am erica pr ior  to the approval of the course proposal. 

VII. Materials Orders

A. A cer tification kit order  is required of each course par ticipant on the Cer tification Course

and the Internship Course. It is the trainer, not Read Am er ica who is responsible for  collect-

ing m ater ials orders and paym ents from  trainees not yet paid at the star t of train ing. On the

last business day before training star ts the trainer  should em ail the Read Am er ica webm asters

at RAchat@aol.com , for  a  list of those who have ar ranged for  a  m ater ials order  and paym ent.

The trainer  is responsible for  collecting any and all m ater ials fees or  purchase orders at that

tim e. Read Am er ica does not accept purchase orders from  pr ivate individuals or  agencies. 

A Word Work kit will be accepted as the cer tification kit for  In ternship Course attendees only.

A kit is in tended for  use by one teacher. Kits cannot be shared am ong trainees. 
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Pr ices m ay be increased without notice. 

As of March 28th, 2003 cer tification kit m ater ial pr ices are set as follows:

For Trainings Held in North and South America (payable in  US dollars)

Desk and Traveller Kits $350 

Shipping Charges: $75 outside the US and Canada 

Internship Course  

& 20 Word Work Kits $6000. plus $300 per  par ticipant over  20

Shipping Charges: $40 per  kit outside the US and Canada

Upgrade to full desk or traveller kit with Internship Course $175 

Additional shipping charges for  upgrade (outside the US and Canada) $35 

Internship Course With Master Teacher Condition

If the licensed Phono-Graphix trainer  is a  full tim e em ployee of the school, and s/he

elected the m aster teacher condition when subm itting the In ternship Course proposal, the

following fees will apply per attendee, with a minimum of twenty attendees required. The pur-

chase order  m ust be subm itted before course approval will be granted.

Course with Desk or  Traveller  kit $375

Course with Word Work kit $200

Course with existing kit or  kit reasignm ent $75

For Trainings Held in the UK, Continental Europe,

Africa, Asia, Australia, and New Zealand (payable in  UK pounds ster ling)

Desk and Traveller Kits £250  

Shipping Charges: £40 to the UK 

£90 to Continental Europe, Afr ica, 

Asia, Australia , and New Zealand

Internship Course  

& 20 Word Work Kits £4500 plus £225  per  par ticipant over  20

Shipping Charges: £20 to the UK and Europe

£45 to Continental Europe, Afr ica, 

Asia, Australia , and New Zealand 

Upgrade to full desk or traveller kit with Internship Course £125 

Additional shipping charges for  upgrade: £45

Internship Course With Master Teacher Condition

If the licensed Phono-Graphix trainer  is a  full tim e em ployee of the school, and

s/he elected the m aster teacher condition when subm itting the In ternship Course

proposal, the following fees will apply per attendee, with a minimum of twenty attendees

required. The purchase order  m ust be subm itted before course approval will be

granted.

Course with Desk or  Traveller  kit £275

Course with Word Work kit £135

Course with existing kit £35
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VIII. Fees to the Trainer

Cer tification Course Cer tification Course fees are paid directly to the trainer  by the trainee.

Internship Course (non-m aster teacher condition ) Thir ty days after  the training date Read

Am erica will pay the trainer  $2000 or  £1300 plus $100 or  £65 per  par ticipant over  twenty,

assum ing all paym ents have been m ade and all paperwork has been received in  order  to

finalize the course. 

In ternship Course With Master Teacher Condition If the licensed Phono-Graphix trainer  is

a  full tim e em ployee of the school, and s/he elected the m aster teacher condition when sub-

m itting the In ternship Course proposal, Read Am er ica will not pay fees to the trainer.

IX. Consulting

A. The trainer  m ay from  tim e to tim e be called upon to provide Phono-Graphix consulting to

a school or  school board following training. Phono-Graphix consulting fees are set a t a t m ax-

im um  of $600 or  £400 per  day plus item ized travel and expenses. Master trainers (trainers

who have successfully com pleted the PG2 course) can charge as m uch as $800 or  £600 per

day for  consulting. Consulting fees are payable directly to the trainer. The trainer  is to notify

Read Am er ica in  wr iting via  em ail to Carm enMcGuinness@aol.com  in  advance of accepting

a consultation assignm ent. Please include the nature of the consulting to be done. Consulting

is not to be used as a  vehicle for  in itia l train ing. Toward this end, no teacher  m ay par ticipate

in  consulting m eetings who hasn’t a lready registered for  and attended a Cer tification Course

or  In ternship Course.

X. Free Ninety Minute Lecture

A. An outline for  a  n inety m inute lecture is included in  your  trainer  kit. This is the only Phono-

Graphix lecture that trainers and m em bers can provide other  than the one day Internship

Course or  the thir ty-five hour  Cer tification Course. This ta lk is in tended for  parents and teach-

ers in terested in  Phono-Graphix. There can be no charge for  this ta lk. 

XI. Other Record Keeping & Additional Accountability      

A. The following is to be considered the official tim eline for  all tra in ing events. Please follow

this carefully. Phono-Graphix trainers are responsible for  the tim ely and accurate recording

of all activities involved in  train ing.    

No other  form s m ay be distr ibuted in  recruitm ent or  train ing of Phono-Graphix trainees, with

the exception of a  professional bio of the trainer. The following form s will be subm itted, col-

lected, posted, or  electronically subm itted when relevant,  in  a  tim ely fashion as indicated:
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1. In  the case of the thir ty-five hour  Cer tification Course:

No less than four  weeks pr ior  to the star t of a  proposed Cer tification Course you will

notify Read Am er ica of your  plans via  an  online course proposal a t www.readam er i-

ca.net. No other  notification, whether  by e-m ail, phone, m ail, or  in  person will be

accepted for  this purpose. Via em ail, Read Am er ica will issue a  Letter of Perm ission to

Com m ence Training after  your  event has been approved, including any special condi-

tions of the acceptance. Do not com m ence any other  plans for  this event until you have

received that letter. Read Am er ica will not be held accountable for  any loss of incom e

suffered by the trainer  due to Read Am er ica’s refusal to issue a  Letter of Perm ission to

Com m ence Training. Please DO NOT confuse our  autom atically generated em ail receipt

of your  proposal transm ission, for  your  Letter of Perm ission to Com m ence Training. 

(a) At the star t of the course the trainer  will check registrations 

as detailed in  section VI Course Registrations. 

(b) The trainer  will distr ibute the following m ater ials to each

trainee at or  before the star t of thir ty five hour  cer tification training:

✔ Phono-Graphix Training Syllabus  

Be sure you distr ibute the one for  the one week course. They're m arked in  your  trainer  m anual. 

✔ Meet Your  Presenter  

The trainer 's bio  

✔ About Read Am er ica, Inc. & The Phono-Graphix Method      

(c) The following m ater ials will be forwarded to Read Am er ica no later  than

the next business day after  com pletion of the Cer tification Course: 

✔ the appropr iate transm ittal form  copied from  the trainer  m anual

✔ attendance form s

✔ la te m ater ials paym ents collected dur ing training NOTE:It is the trainer ’s 

responsibility to check with our  webm asters, regarding who has not ordered, 

a t RAchat@aol.com  three days before the course com m ences.

✔ final exam inations

2. In  the case of the Internship Course:

No less than thir ty days pr ior  to the star t of the proposed Internship Course you will

notify Read Am er ica of your  plans via  an  online course proposal a t www.readam er i-

ca.net. No other  notification, whether  by e-m ail, phone, m ail, or  in  person will be

accepted for  this purpose. Via em ail, Read Am er ica will issue a  Letter of Perm ission to

Com m ence Training after  your  event has been approved, including any special condi-

tions of the acceptance. Do not com m ence any other  plans for  this event until you have

received that letter. Read Am er ica will not be held accountable for  any loss of incom e

suffered by the trainer  due to Read Am er ica’s refusal to issue a  Letter of Perm ission to

Com m ence Training. Please DO NOT confuse our  autom atically generated em ail receipt

of your  proposal transm ission, for  your  Letter of Perm ission to Com m ence Training. 

(a) At the star t of the course the trainer  will check registrations 

as detailed in  section VI Course Registrations.
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(b) The trainer  will distr ibute the following m ater ials to each

trainee at or  before the star t of one day in ternship train ing:

✔ Phono-Graphix Training Syllabus  

Be sure you distr ibute the one for  the one day course. They're m arked in  your  trainer  m anual. 

✔ Meet Your  Presenter   

The trainer 's bio

✔ About Read Am er ica, Inc. & The Phono-Graphix Method       

(c) The following m ater ials will be forwarded to Read Am er ica no later  than

the next business day after  com pletion of the Cer tification Course:   

✔ the appropr iate transm ittal form  copied from  the trainer  m anual

✔ attendance form s

✔ la te paym ents collected dur ing training 

XII. Teacher In-Service or Parent Talk

A. All Phono-Graphix cer tified m em bers are sanctioned to provide our  Ninety Minute Phono-

Graphix Free Talk as outlined and descr ibed in  the form  Phono-Graphix Ninety Minute

Phono-Graphix Free Talk. This is the only Phono-Graphix in-service or  parent ta lk. Licensed

trainers and m em bers are prohibited from  charging a  fee for  this ta lk. Teacher  in-service

cannot be used as the fir st n inety m inutes of content for  future train ing. If train ing follows

an in-service it m ust be com plete.   

XIII. Other Conditions and Limitations

A. In  the case of the trainer  engaged in  Phono-Graphix train ing as a  corporate entity, a ll lia-

bilities under  this agreem ent m ay fall to both the individual trainer  and the corporate enti-

ty.

B. The trainer  is responsible for  all travel, venue, and m iscellaneous costs in  providing

training and consulting. The trainer  can bill the school or  school board for  travel and lodg-

ing if a  train ing is held m ore than fifty m iles from  the trainer ’s office or  hom e. This shall be

paid directly to the trainer.  

C. At no tim e will the trainer  allow an individual to attend a  Phono-Graphix train ing in  par t

or  in  whole without recording the individual on the transm ittal a ttendance form s.

D. At no tim e dur ing or  after  m em bership will the trainer  provide any Phono-Graphix train-

ing, in-service or  parent ta lk not allowed for  in  the agreem ent, or  charge training fees not

allowed for  in  this agreem ent.    

E. At no tim e dur ing or  after  m em bership will the trainer  accept paym ent in  his/her  own

nam e for  Phono-Graphix train ing other  than the thir ty-five hour  Cer tification Course. 

F. At no tim e dur ing or  after  m em bership will the trainer  claim  that s/he is, or  has ever  been,

in  any way an em ployee, of Read Am er ica, Inc., or  its m em bership association. 

G. At no tim e dur ing or  after  m em bership will the trainer  claim  that s/he has, or  has had
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ownership or  any propr ietary r ights to or  over  the theor ies, m ethods, m ater ials, proper ty or

incom e of Phono-Graphix or  Read Am er ica, Inc.

H. At no tim e while this contract is in  effect will the trainer  engage in  the business of edu-

cational pr in t or  com puter  publishing either  for  him self or  as an  em ployee or  consultant for

any com pany. Read Am er ica advises the trainer  to consult an  in tellectual proper ty r ights

attorney if the trainer  should elect to cancel this contract and engage in  the business of edu-

cational pr in t or  com puter  publishing either  for  him self or  as an  em ployee or  consultant for

any com pany. 

I. At no tim e dur ing or  after  cancellation of this contract will the trainer  reveal trade secrets

about the Phono-Graphix m ethod or  Read Am er ica, Inc., including but not lim ited to theo-

ry, m ethods and practices, to any individual or  corporation which is in  public or  pr ivate

business of pr in t or  com puter  publishing, or  teacher  train ing in  com m ercial m ethods.

J. Phono-Graphix trainer  status is not assignable.

K. Phono-Graphix trainer  status does not car ry to any service not provided for  in  this agree-

m ent. The trainer  is not to claim  that s/he is an  agent of Read Am er ica in  provision of read-

ing therapy or  any other  services not m entioned in  this agreem ent.

L. Read Am er ica, Inc. reserves the r ight to add form s and policies to its train ing m anual as

it determ ines necessary. In  such case m em bers will com ply with new policies and form s.

These will be considered an addendum  to this contract.

M. Read Am er ica, Inc. reserves the r ight to assign any or  all of its responsibilities to var i-

ous agencies, com panies or  subcontractors as it sees necessary. In  such case the trainer  will

be advised in  wr iting of the assignm ent. 

N. Read Am er ica com m unicates with its licensed trainers via  em ail. Trainers are asked to

advise our  webm asters, a t RAchat@aol.com , of an  em ail address change, as soon as it is

m ade. Read Am er ica will not be held accountable for  losses to the trainer  due to failure to

notify us of a  change of em ail address.

XIV. Cancellation Clause

A. Read Am er ica, Inc. and its assigns reserve the r ight to discontinue this agreem ent, can-

celling all tra iner  r ights, if it believes that the trainer  has failed to com ply with the condi-

tions set forward in  this agreem ent or  in  anyway m isrepresents Read Am er ica or  Phono-

Graphix, or  otherwise poor ly represents Read Am er ica. Read Am er ica also reserves the

r ight to discontinue this contract so that it can offer  the trainer  a  revised contract.

Cancellation will be m ade in  wr iting and will be effective im m ediately or  on the date noted

in  the letter  of cancellation.

B. In  the event of dispute over  this contract the venue shall be the appropr iate jur isdiction

nearest to Or lando, Flor ida, in  the United States. All cour t and attorneys fees incurred in

settling any dispute will be payable by the trainer.
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__________________ __________________________________________________

Date Signature of Trainer

__________________ __________________________________________________

Date Geoffrey McGuinness

President, Read Am er ica, Inc.
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