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Property Inventory and Warehouses Control Office

Personal Custody Receiving Form

To: Property Inventory and Warehouses Control Office
From: = —ccceemmmmmmmmmcceiien e s
(Name of Department / Office) (Area) (Cost Center)

Subject:  Receiving Personal Custody

Date: = —--memmmeeeeeeeeeee

This is to certify that Dr./Mr./MIS./IMS.=====mmmmmmmm oo oo o oo oo e e
has received from Dr./Mr./Mrs./MS =======mmmmmmmmmmmmm oo the following item.

Asset DesCription: —----==-=mmmmm e

Fixed Asset Number (Inventory Number): =---=--=s-mmeomm e e

Serial Number: =-----mcemm oo e e

Approval of Dept. / Office Head: -------------=-=--oecoemeeuev Date: -------eemmmmmmaaeaas

Remarks (if any) -------=---mmmmmm oo




