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2 General

2.1 Program Functions

PrintScreen Key
If the PrintScreen key is pressed, the actual screen
will be printed out.

Alt + PrintScreen Key
If the Alt key is hold down and the
PrintScreen key is pressed, the actual
window will be printed out.

Mouse Click
A mouse click onto the printer icon in the title bar
prints out this window.

&

H=1F3
&

Mouse Click
A mouse click onto the

Hardcopy icon in the System Left mouse button: prink, rlgE: ?pe;ﬁ.gy Tg.d;;u
Tray prints out the actual ik = 13
screen.

A click with the right mouse button onto this icon opens the Hardcopy
window.

If required a menu with the most important functions can also be put at disposal
(see Settings > Options > System Tray).
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2.2 System Requirements

The program Hardcopy can be installed under each of the following operating
systems:

Windows 95
Windows 98
Windows Me
Windows NT
Windows 2000
Windows XP

2.3 Possible Applications:

Documentation of errors

Documentation of programs

Documentation for the revision / commercial requirements

If SAP® is used the revision will be pleased in particular about the additional
SAP® — information!

(This is in particular important with tests of new SAP®-releases or with new
projects like introduction of the Euro, ...)

Printout in programs, which don’t contain any print functions

Printout of all visible information, even if this is not provided in that program
Archive: saving in files or in a data base

The same functions are available with a scanner.
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3 First Steps

3.1 Installation Already Existing

If a preceding version is installed on the computer, it will be not necessary to uninstall or to
delete this version.

If there are problems during the installation:
¢ Install the new version without the option "Add to Start Up group®
e Restart the PC
¢ Install the new version once more
(if required now with the option "Start Up group®).

3.2 After the Installation

After a standard-installation some Hardcopy functions are directly available:
e With pressing of the PrintScreen key the actual screen is printed out
e Ifthe Alt key is hold down and the PrintScreen key is pressed, then the actual window
will be printed out
e Acclick onto the printer icon in the title bar prints out
this window.

If you want to open the Hardcopy window, for example in order to have a look at an image or
to change the settings, please use
Start > Programs > Hardcopy Print Screen - Hardcopy

You can use the Hardcopy icon in the System Tray as well:

click onto the Hardcopy icon with
the right mouse button, if you want
to open the Hardcopy window. Left raouse bukkan: print, right: Open Hardcopy window,

If you move the mouse above that EE i&ﬂ' B 1339 ‘

icon, a corresponding text will be
displayed.
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3.3 Settings
The possible adjustments are set with the menu ,Settings*:

e Under ,,Functions...” you can assign the desired function EN A
to a key or an icon Options...
¢ Under ,,Options...“ you can adjust all global settings like Taol Bar ...
date / time / print PC-name / number of Hardcopies per
page / etc. Crverview Functions
e Under ,,Toolbar...“ you can adjust, which toolbar should |75|-,.3W color selection
be displayed, or specify the compilation of the toolbar ITShDW effecks menu
corresponding to your personal ideas. ITﬁhnw scanner men

3.3.1 Example ,,Settings > Functions*
For assigning a key or an icon to a specified function Hardcopy puts a comfortable assistant
at your disposal.
Please, use the menu ,,Settings Functions...” for starting the assistant.

Step 1: select key or icon

Printer lcan

PriSc Scroll Fause

Alt : iyl Printer lcon
+ + left Key
PriSc PrtSe B

the settings. Crl-+Alt Shift Printer lcon
+ + middle Key
PrtSc PrSc 6
Shift-+Alt SystemTray ) F_'ri;ttnié lcon
+ tight Key
Prizc
|
v

In the preceding example ,Printer icon left key“ was selected.
With [ Next > ] the selection is confirmed.
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Step 2: select area

Functions... D

Frinter lcon ) no function

) Screen

() Window _

() Client area

B iy rohadimnineg

) Rectangle

) Object
bl rl

() Scan

the settings.

[ <Back |[ Mew> Firish

In the preceding example ,Window"“ was selected.
(This is the common set for the printer icon in the foreground window.)

With [ Next > ] the selection is confirmed.
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Step 3: select functions

Frinter lcan Print — [ ]5ave automatically

ot Az |1z& thiz printer:
| Standard L | | |
[ ] &sk for prinker
Open Hardocopy window
[]Call'Save fs... [ Capy to Winword
[ ] Copy to the clipboard [ ] Copy to Excel
[ Insert into the current image [ Copy ta PawerPaint
[] Title request []Copyta?
[ ] Supplement text request [ ] 5tart Tool
[] Text extenzion fram file []Send by e-mail
I:I [] Create/add to image list

[ < Back ” Mext > ][ Firizh ][ Cancel

In the preceding example (only) ,Print” was selected.
With [ Next > ] the selection is confirmed and you can carry out further selections.
With [ Finish ] the selections are saved and the assistant is closed.
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Step 4: if required, you can select additional functions

Printer lcon [ ]Insert cursar [ | Macro
left Ke
¥ [ ] Gray Scale
[ ]Black and ‘#hite
[ lrwert black and white [ Basic Seipt
[ lrrvert
Landscape —
[]Delete 54P background
C]oe | Size:
elete colar
(%) Standard
R eszalutian: ) width
|Standard w | O Height

O - | O

e

Finizh ] [ Cancel

In the preceding example ,Landscape® was selected.
(This selected function is also displayed to you correspondingly.)

With [ Finish ] the settings are saved and the assistant is closed.

If you click now into another window, the printer icon will be displayed in the title bar of this window.
A click onto this icon prints out this window.
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3.4 Some Example-Settings

3.4.1 You Want to See before, What is Printed

Right mouse button onto the Hardcopy icon in the System Tray
Menu Settings > Functions

Click the desired key, e.g.: Alt+PrintScreen key

Click "Next >" twice

Deselect "Print®

Select "Open Hardcopy window"

Click on "Finish®

Minimize Hardcopy window

Press the key

The Hardcopy window is opened; if you want to print really now, click on the printer icon
in the Hardcopy toolbar.

3.4.2 Set a Key (e.g. Pause with Cut (Rectangle))

3.4.3

3.4.4

3.4.5

Right mouse button onto the Hardcopy icon in the System Tray
Menu Settings > Functions

Click on "Pause"

Click on "Next >"

Select "Rectangle”

Click on "Next >"

Select "Print" (if required)

Select further option (if required)

Click on "Finish*.

Open a File

Right mouse button onto the Hardcopy icon in the System Tray
Select either in the menu File > Open
Or select in the menu File & Image Explorer.

No Printout with a Click onto the Hardcopy Icon in the System Tray

Right mouse button onto the Hardcopy icon in the System Tray
Menu Settings = Functions

Click on "System Tray"

Click on "Next >"

Select "No function"

Click on "Finish®.

Eliminate Printer Icon in the Foreground Window

Right mouse button onto the Hardcopy icon in the System Tray
Menu Settings = Functions

Click on "Printer icon left key"

Click on "Next >"

Select "No function"

Click on "Finish*.
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3.4.6 Display a Printer Icon in the Foreground Window

Right mouse button onto the Hardcopy icon in the System Tray
Menu Settings = Functions

Click on "Printer icon left key"

Click on "Next >"

Select "Window"

Click on "Next >"

Select "Print"

Click on "Finish*.



20 First Steps — Some Example-Settings




Working with Hardcopy — Start Hardcopy 21

4 Working with Hardcopy

4.1 Start Hardcopy

In case the standard-installation was used, the program Hardcopy is already started
(by the Start Up group or by the installation, if that is carried out at that moment).

If the program Hardcopy is started,
the Hardcopy icon will be displayed

in the System Tray: Left mouse butkon; print, right: Open Hardcopy window, I

oE iﬁh-i& 13:39 ‘

If this icon is not available, you can
start Hardcopy over the Start menu:
Start > Programs - Hardcopy Print Screen - Hardcopy

Hardcopy is equipped with a set of standard functions:

¢ If you actuate the PrintScreen key, then the actual screen will be printed out

¢ If you hold down the Alt key and press the PrintScreen key, then the actual window
will be printed out

e The foreground window has an additional icon in
his title bar; this icon should symbolize a printer. If
you click onto this icon with the left mouse button, the
actual window will be also printed out

¢ If you click onto the Hardcopy
icon in the System Tray, then
the screen will be printed out. Left mouse button: prink, right: Open Hardcopy window,

= ik%-':& 13:39 |

If you want to make modifications on an image or change the settings in Hardcopy, please
open the Hardcopy window:

Click on the Hardcopy icon in the System Tray with the right mouse button or use:
Start 2 Programs 2> Hardcopy Print Screen - Hardcopy
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4.2 The Hardcopy Window

Toolbar

Printer Icon

F'T. irnage035.qif - Hardcopy @l_l_l- m| ﬁl
Filg Edit Image Color Effects Capture Scan Image List  Setkings  Help
folew @ B8R D||~ned oo XS AT

EY Desktop

J Datei  Bearbeiten  Ansichk  Favori

ten  Extras ¢

J iR Zuriick + = - | Q) suchen

%Ordner @'u‘erlauf | % I:E o | T

J.ﬁ.dresse Deskkop
Crdner b -1 4 _! —
@ 3 NG |
[#-4%§ Eigene Dateien e Arbeitsplatz Ml
A Arbeitsplate Desktop
S8 Metzwerkumgebung
= "2l Papierkorb Markieren Sie ein Objekt, urn e
:" Internet Explorer sEine Egschreibung
.Ta_'f Blustooth Umgebung anzuzeigen, Internet Explorer Bilue
Siehe auch:
Eigene Dateien Jﬁ" -
J _ | ' _"I_I
JD.CZJ..J\“ jf@h% jf

Ready | 1/4

|Position: 704,4 |Colors: & Bit | 156

N

The current position of the
mouse pointer in the
image

Paint Tools Color Resolution / Number

Rectangle, circle, line, fill, of Colors

etc. The color resolution and
the number of colors that
are used in this image

1/4 <

Up to now 1 of 4 possible

Hardcopies was / were

created. Size in Pixel and KB
The width and height of
the image and the needed

Position - storage allocation

lSize: 607%425 - 252KB

A

Color Palette

Click onto a color with the
left mouse button in order
to select this color.
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4.3 Positioning Toolbar / Color Palette

5, image036.gif - Hardcopy S| _ O] =|
File Edit Image Color Effects Capture Scan  Image List  Setkings  Help

jpDle@wed @ &R =

With pressed mouse button you
can move the toolbar or the
color palette.

If you push a toolbar onto the
window frame, then it is “fixed”
on the frame.

|Position: 507,277 |Colors: 16 6| 2

OEce®\)1 ~ehxs -2

Ready
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4.4 The Color Palette / Select Color

F'T. imageD35.gif - Hardcopy @I _|I:I|£|
File Edit Image Color Effects Capture Scan Image List  Setkings  Help
D e@d @8k o |=2B8(cc |2 AT

Color Picker ]

In order to

select a color

from the image

%

Paint Functions

[omoce® s N[ FJehix -2

||

Ready 1/4 Position: 704,4 Cptrs: 3 Bit [ 156 Size: 607425 - 2'2 K '
Y

Color Selection

Click with the left mouse button onto a
color in order to use this color as the
foreground color.

Click with the right mouse button onto
a color in order to use this color as the
background color.

With a double-click (left or right) you
can select another color.

S

Foreground Color

The paint functions use this
color, if you work with the left
mouse button.

Exceptional Feature with Less than
257 Colors

If you change a special color, possibly
the corresponding color of the image is
changed.

If you don’t want this, please use the
menu:

Colors >> Number of colors >> 24 Bit

Background Color

The paint functions use this
color, if you work with the
right mouse button.
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5 Menus

5.1 File

o
5.1.1 New
Delete an image and/or put an empty image at disposal with the selected background color.

=
5.1.2 Open
Opens an image file.

a8l 2l

Laoak: it Ia english j ‘- I'j*: Eg-

#]bsp_db5.qif
8] hez.jpa

@ imageol g
@ imageo3, qif
@ imageos, gif

@ image0ns, gif
@ image010,qif
@ image3s, qif
@ imagensa, gif

@ imagels? . qif

@ imaged?, qif

File name:  [image038. i Open |
Files of type: I.-’.'-.II [*.%] j Cancel |

¥ Enable Preview

Compuserve GIF, LW

191 290 - 3 Bits, 43 KB Disk, 54 KB Mem
200111418 16:51:54

aweckman

Sy OU-06

Example: Rotate left 907

Tips:

e You can open a Hardcopy file (with the extension .hcp) by a double-click in the
Explorer; from that any one time a further Hardcopy window is opened.
Further information under:
=>=>=> 6.2.14.1 Assign File Types to the Program Hardcopy

e |tis also possible to drag a file into the Hardcopy window directly from the Explorer
(Drag + Drop).
With Drag + Drop '~
open this file, if the

indow; Hardcopy will

e Youcanopena double-click in the

Explorer; this sta




