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SAMPLE 

LETTER OF VERI FI CATI ON 
 

 

[ Date]   

 

 

LAX Air field Perm its Office 

P.O. Box 92216 

Los Angeles, CA  90009-2216 

    

Subject :   Let ter  of Ver ificat ion 

 

[ Your Com pany Nam e]  has cont racted with [ Nam e of Com pany aw arded the 

contract ] .  The cont ract  num ber between [ Your Com pany Nam e]  and [ Aw arded 

Com pany Nam e]  is [ 0 0 - 0 0 0 0 - 0 0 0 0 0 - 0 0 ] .  The cont ract  [ began/ is scheduled 

to begin]  on [ m m / dd/ yyyy]  and will term inate on [ m m / dd/ yyyy]  ( or , unt il 

cancellat ion by e ither  party upon 3 0 - day w r it ten not ice) .  

 

We have reviewed [ Nam e of Com pany aw arded the contract ]  background and 

work exper ience and have ver if ied their  capacity and expert ise to provide the 

cont racted services at  LAX. 

 

They will provide [ generalized services, i.e . architectural design, plum bing, 

elect r ical services, etc.] . The dut ies to be perform ed are as follows:  

 [ List  SPECI FI C job dut ies]  

 

The services will be perform ed at :   

 [ List  ALL specific locat ion( s)  w here the job w ill take place.  ( i.e . 

buildings, term inals, e lect r ical/ te lecom  room s, perim eter  doors, a ir fie ld 

area, etc., including postal addresses w here appropr iate) ]  

 

Access on the Airport  Operat ions Area (AOA)  [ is/ is not ]  required to perform  the 

dut ies of the cont ract . 

 

Tools/ equipm ent  [ w ill/ w ill not ]  be used to fulfill cont ractual obligat ions, 

therefore, vehicle access to the air field [ is/ is not ]  required.   

 

I f you require any addit ional inform at ion, please contact  [ nam e of em ployee( s)  

and job t it les]  at  [ Phone num ber( s) / em ail address( es) ] .  

 

Respect fully, 

 

 

[ Nam e of Highest  Ranking Local Author ity]  

[ Tit le]  

[ Phone Num ber]  

Comment [a1] : Letter must be on Company 

Letterhead.   

Include: address, city, state, zip, 

Contact Phone #, 

Fax #, 

Email and/or Web Address 

Comment [CoLA2] : Indicate if contract, sub-

contract, at-will agreement, maintenance agreement, 

or warranty. 

Comment [a3] :  Signature required. 


