MOUNT LAUREL TOWNSHIP

Municipal Utilities Authority
1201 SOUTH CHURCH STREET * MOUNT LAUREL, NEW JERSEY 08054
856-234-0062 Customer Service * 856-722-5900
* www.MLTMUA.com

Dear MUA vendor,

Please complete the enclosed W-9 for our records.

Ensure your Federal Tax ID number is entered in Part 1 and indicate ‘Exempt’ in
Part 2 if you are a corporation or other exempt agency as indicated on the form.

Sign, date and return the form ASAP to avoid the required 31% Federal
Withholding from any payments.

In addition the enclosed Vendor Invoice (Voucher) must be completed and
forwarded with every invoice. Invoices cannot be processed without the receipt of
a completed voucher.

Should you have any questions please do not hesitate to call Wendy Ferrara at
856-722-8142. Fax 856-722-1550



MOUNT LAUREL TOWNSHIP

Municipal Utilities Authority
1201 SOUTH CHURCH STREET * MOUNT LAUREL, NEW JERSEY 08054
856-234-0062 Customer Service * 856-722-5900
* www.MLTMUA.com

MEMORANDUM

Date:
To: Vendor
From: Sean Clarke, Purchasing Agent

Subject: State of New Jersey Business Registration Certificate

In accordance with legislation that became effective September 1, 2004 (P.L.
2004c¢.57.) no contract(s)in excess of $4350.00 either as a single contract or in
the aggregate of $4350.00 over a 12 month period, may be entered into with The
Mount Laurel Township MUA unless the vendor has provided a copy of its State
of New Jersey Business Registration Certificate issued by the New Jersey
Department of the Treasury.

The legislation applies to both ‘in-state’ and ‘out-of-state’ vendors.
In order to facilitate compliance please fax a copy of your New Jersey Business
Registration Certificate to this office — Fax No. 856-722-1550.

The Certificate will be kept on file and will need to be provided only once.

If you do not have a Business Registration Certificate you can register online at:
WWWw.nj.gov/treasury/revenue/taxreg.htm.

Click the ‘online’ link and then select ‘Register for Tax and Employer Purposes’

Download the paper form and instructions at:
www.nj.gov/treasury/revenue/revprnt.htm.

Call the Division at 609-292-1730 to have a form mailed to you.

Or write to the Division at: Client Registration Bureau, PO Box 252, Trenton, NJ
08646-0252


http://www.nj.gov/treasury/revenue/taxreg.htm
http://www.nj.gov/treasury/revenue/revprnt.htm

MOUNT LAUREL TOWNSHIP
MUNICIPAL UTILITIES AUTHORITY
1201 SOUTH CHURCH STREET
MOUNT LAUREL, NEW JERSEY 08054

VENDORS INVOICE (VOUCHER)

Voucher (PO) No. (MUA Use Only)

Vendors Invoice No:

Invoice Date:

REMIT PAYMENT TO:

FOR SERVICES, LABOR OR SUPPLIES FURNISHED

TO THE M.U.A.THIS BILL MUST BE FULLY ITEMIZED
CLAIMANTS CERTIFICATION AND DECLARATION SECTION
MUST BE FULLY COMPLETED BEFORE PAYMENT CAN BE
PROCESSED

QUANTITY UNIT

DESCRIPTION OF GOODS OR SERVICES UNIT TOTAL

PRICE

CLAIMANTS CERTIFICATION AND DECLARATION

| do solemnly swear and certify under penalty of law that this bill
is correct in all particulars, that the goods have been furnished
or services rendered as stated herein, that no bonus has been
received or given by any person or persons within the knowledge
of this claimant in connection with the above claim, that the
amount therin stated is justly due and owing, and that the
amount charged is a reasonable one.

MUNICIPAL UTILITY AUTHORITY OFFICERS CERT.
| having knowledge of the facts certify that the goods
have been received or the services rendered and
certification being based on signed delivery slips

or other reasonable procedures.

Signature Date Signature Date
Official Position Signature Date
MUA Office Use Only
G.L. Account(s) Charged $ Ck. Date
$ Check #
$
$




MOUNT LAUREL TOWNSHIP

Municipal Utilities Authority
1201 SOUTH CHURCH STREET * MOUNT LAUREL, NEW JERSEY 08054
856-234-0062 Customer Service * 856-722-5900
* www.MLTMUA.com

Credit References

Robbins Electrical
220 N 13" Street
Philadelphia, PA 19107
215-564-1752
Contact: Larry Robbins

Stevenson’s Supply
US Highway 206
Mount holly, NJ 08060
609-267-1863
Contact: Drew Stevenson

Bank Reference

Commerce Bank
225 Greentree Road
Marlton, NJ 08053

Account No - 4893947
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(Rev. December 2000)

Department of the Treasury
Internal Revenue Service

Request for Taxpayer

Identification Number and Certification

Give form to the
requester. Do not
send to the IRS.

Name (See Specific Instructions on page 2.)

Business name, if different from above. (See Specific Instructions on page 2.)

Check appropriate box:

|:| Individual/Sole proprietor

|:| Corporation |:| Partnership

|:| Other »

Address (number, street, and apt. or suite no.)

Please print or type

City, state, and ZIP code

Requester’'s name and address (optional)

Taxpayer ldentification Number (TIN)

Enter your TIN in the appropriate box. For
individuals, this is your social security number
(SSN). However, for a resident alien, sole

proprietor, or disregarded entity, see the Part |

instructions on page 2. For other entities, it is your
employer identification number (EIN). If you do not or
have a number, see How to get a TIN on page 2.

Note: If the account is in more than one name, see
the chart on page 2 for guidelines on whose number

to enter.

Social security number

O O

Employer identification number

S O O

List account number(s) here (optional)

For U.S. Payees Exempt From
Backup Withholding (See the
instructions on page 2.)

>

ZX Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me), and

2. | am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) | have not been notified by the Internal
Revenue Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (¢) the IRS has
notified me that | am no longer subject to backup withholding, and

3. lam a U.S. person (including a U.S. resident alien).

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup
withholding because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply.
For mortgage interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement
arrangement (IRA), and generally, payments other than interest and dividends, you are not required to sign the Certification, but you must
provide your correct TIN. (See the instructions on page 2.)

Sign

Signature of
Here

U.S. person »

Date »

Purpose of Form

A person who is required to file an information
return with the IRS must get your correct
taxpayer identification number (TIN) to report, for
example, income paid to you, real estate
transactions, mortgage interest you paid,
acquisition or abandonment of secured property,
cancellation of debt, or contributions you made
to an IRA.

Use Form W-9 only if you are a U.S. person
(including a resident alien), to give your correct
TIN to the person requesting it (the requester)
and, when applicable, to:

1. Certify the TIN you are giving is correct (or
you are waiting for a number to be issued),

2. Certify you are not subject to backup
withholding, or

3. Claim exemption from backup withholding if
you are a U.S. exempt payee.

If you are a foreign person, use the
appropriate Form W-8. See Pub. 515,
Withholding of Tax on Nonresident Aliens and
Foreign Corporations.

Note: If a requester gives you a form other than
Form W-9 to request your TIN, you must use the
requester’s form if it is substantially similar to this
Form W-9.

What is backup withholding? Persons making
certain payments to you must withhold and pay
to the IRS 31% of such payments under certain
conditions. This is called “backup withholding.”
Payments that may be subject to backup
withholding include interest, dividends, broker
and barter exchange transactions, rents,
royalties, nonemployee pay, and certain
payments from fishing boat operators. Real
estate transactions are not subject to backup
withholding.

If you give the requester your correct TIN,
make the proper certifications, and report all
your taxable interest and dividends on your tax
return, payments you receive will not be subject
to backup withholding. Payments you receive
will be subject to backup withholding if:

1. You do not furnish your TIN to the
requester, or

2. You do not certify your TIN when required
(see the Part Il instructions on page 2 for
details), or

3. The IRS tells the requester that you
furnished an incorrect TIN, or

4. The IRS tells you that you are subject to
backup withholding because you did not report
all your interest and dividends on your tax return
(for reportable interest and dividends only), or

5. You do not certify to the requester that you
are not subject to backup withholding under 4
above (for reportable interest and dividend
accounts opened after 1983 only).

Certain payees and payments are exempt
from backup withholding. See the Part Il
instructions and the separate Instructions for
the Requester of Form W-9.

Penalties

Failure to furnish TIN. If you fail to furnish your
correct TIN to a requester, you are subject to a
penalty of $50 for each such failure unless your
failure is due to reasonable cause and not to
willful neglect.

Civil penalty for false information with respect
to withholding. If you make a false statement
with no reasonable basis that results in no
backup withholding, you are subject to a $500
penalty.

Criminal penalty for falsifying information.
Willfully falsifying certifications or affirmations
may subject you to criminal penalties including
fines and/or imprisonment.

Misuse of TINs. If the requester discloses or
uses TINs in violation of Federal law, the
requester may be subject to civil and criminal
penalties.

Cat. No. 10231X
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Form W-9 (Rev. 12-2000)

Page 2

Specific Instructions

Name. If you are an individual, you must
generally enter the name shown on your social
security card. However, if you have changed
your last name, for instance, due to marriage
without informing the Social Security
Administration of the name change, enter your
first name, the last name shown on your social
security card, and your new last name.

If the account is in joint names, list first and
then circle the name of the person or entity
whose number you enter in Part | of the form.

Sole proprietor. Enter your individual name
as shown on your social security card on the
“Name” line. You may enter your business,
trade, or “doing business as (DBA)” name on the
“Business name” line.

Limited liability company (LLC). If you are a
single-member LLC (including a foreign LLC with
a domestic owner) that is disregarded as an
entity separate from its owner under Treasury
regulations section 301.7701-3, enter the
owner’s hame on the “Name” line. Enter the
LLC’s name on the “Business name” line.

Caution: A disregarded domestic entity that has
a foreign owner must use the appropriate
Form W-8.

Other entities. Enter your business name as
shown on required Federal tax documents on
the “Name” line. This name should match the
name shown on the charter or other legal
document creating the entity. You may enter any
business, trade, or DBA name on the “Business
name” line.

Part I—Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box.

If you are a resident alien and you do not
have and are not eligible to get an SSN, your
TIN is your IRS individual taxpayer identification
number (ITIN). Enter it in the social security
number box. If you do not have an ITIN, see
How to get a TIN below.

If you are a sole proprietor and you have an
EIN, you may enter either your SSN or EIN.
However, the IRS prefers that you use your SSN.

If you are an LLC that is disregarded as an
entity separate from its owner (see Limited
liability company (LLC) above), and are owned
by an individual, enter your SSN (or “pre-LLC”
EIN, if desired). If the owner of a disregarded
LLC is a corporation, partnership, etc., enter the
owner’s EIN.

Note: See the chart on this page for further
clarification of name and TIN combinations.

How to get a TIN. If you do not have a TIN,
apply for one immediately. To apply for an SSN,
get Form SS-5, Application for a Social Security
Card, from your local Social Security
Administration office. Get Form W-7, Application
for IRS Individual Taxpayer Identification
Number, to apply for an ITIN or Form SS-4,
Application for Employer Identification Number,
to apply for an EIN. You can get Forms W-7 and
SS-4 from the IRS by calling 1-800-TAX-FORM
(1-800-829-3676) or from the IRS’s Internet Web
Site at www.irs.gov.

If you do not have a TIN, write “Applied For”
in the space for the TIN, sign and date the form,
and give it to the requester. For interest and
dividend payments, and certain payments made
with respect to readily tradable instruments,
generally you will have 60 days to get a TIN and
give it to the requester before you are subject to
backup withholding on payments. The 60-day
rule does not apply to other types of payments.
You will be subject to backup withholding on all

such payments until you provide your TIN to the
requester.

Note: Writing “Applied For” means that you have
already applied for a TIN or that you intend to
apply for one soon.

Part ll—For U.S. Payees Exempt From Backup
Withholding

Individuals (including sole proprietors) are not
exempt from backup withholding. Corporations
are exempt from backup withholding for certain
payments, such as interest and dividends. For
more information on exempt payees, see the
separate Instructions for the Requester of

Form W-9.

If you are exempt from backup withholding,
you should still complete this form to avoid
possible erroneous backup withholding. Enter
your correct TIN in Part |, write “Exempt” in
Part Il, and sign and date the form.

If you are a nonresident alien or a foreign
entity not subject to backup withholding, give
the requester the appropriate completed Form
W-8.

Part lll—Certification

To establish to the withholding agent that you
are a U.S. person, or resident alien, sign Form
W-9. You may be requested to sign by the
withholding agent even if items 1, 3, and 5
below indicate otherwise.

For a joint account, only the person whose
TIN is shown in Part | should sign (when
required).

1. Interest, dividend, and barter exchange
accounts opened before 1984 and broker
accounts considered active during 1983. You
must give your correct TIN, but you do not have
to sign the certification.

2. Interest, dividend, broker, and barter
exchange accounts opened after 1983 and
broker accounts considered inactive during
1983. You must sign the certification or backup
withholding will apply. If you are subject to
backup withholding and you are merely providing
your correct TIN to the requester, you must
cross out item 2 in the certification before
signing the form.

3. Real estate transactions. You must sign
the certification. You may cross out item 2 of the
certification.

4. Other payments. You must give your
correct TIN, but you do not have to sign the
certification unless you have been notified that
you have previously given an incorrect TIN.
“Other payments” include payments made in the
course of the requester’s trade or business for
rents, royalties, goods (other than bills for
merchandise), medical and health care services
(including payments to corporations), payments
to a nonemployee for services, payments to
certain fishing boat crew members and
fishermen, and gross proceeds paid to attorneys
(including payments to corporations).

5. Mortgage interest paid by you,
acquisition or abandonment of secured
property, cancellation of debt, qualified state
tuition program payments, IRA or MSA
contributions or distributions, and pension
distributions. You must give your correct TIN,
but you do not have to sign the certification.

Privacy Act Notice

Section 6109 of the Internal Revenue Code
requires you to give your correct TIN to persons
who must file information returns with the IRS to

®

report interest, dividends, and certain other
income paid to you, mortgage interest you paid,
the acquisition or abandonment of secured
property, cancellation of debt, or contributions
you made to an IRA or MSA. The IRS uses the
numbers for identification purposes and to help
verify the accuracy of your tax return. The IRS
may also provide this information to the
Department of Justice for civil and criminal
litigation, and to cities, states, and the District of
Columbia to carry out their tax laws.

You must provide your TIN whether or not you
are required to file a tax return. Payers must
generally withhold 31% of taxable interest,
dividend, and certain other payments to a payee
who does not give a TIN to a payer. Certain
penalties may also apply.

What Name and Number To
Give the Requester

For this type of account:

Give name and SSN of:

The individual
The actual owner of the

1. Individual
2. Two or more

individuals (joint
account)

. Custodian account of

a minor (Uniform Gift

to Minors Act)

a. The usual
revocable savings
trust (grantor is
also trustee)

b. So-called trust
account that is not
a legal or valid trust
under state law

. Sole proprietorship

account or, if combined
funds, the first individual
on the account '

The minor 2

The grantor-trustee '

The actual owner '

The owner 3

Fo

=

this type of account:

Give name and EIN of:

[=2]

©

. Sole proprietorship
. Avalid trust, estate, or

pension trust

. Corporate
. Association, club,

religious, charitable,
educational, or other
tax-exempt
organization

The owner 3
Legal entity *

The corporation
The organization

10. Partnership The partnership

11. A broker or registered | The broker or nominee
nominee

12. Account with the The public entity

Department of
Agriculture in the name
of a public entity (such
as a state or local
government, school
district, or prison) that
receives agricultural
program payments

' List first and circle the name of the person whose
number you furnish. If only one person on a joint
account has an SSN, that person’s number must be
furnished.

2 Circle the minor’s name and furnish the minor's SSN.

®You must show your individual name, but you may also
enter your business or “DBA” name. You may use either
your SSN or EIN (if you have one).

*List first and circle the name of the legal trust, estate,

or pension trust. (Do not furnish the TIN of the personal
representative or trustee unless the legal entity itself is

not designated in the account title.)

Note: If no name is circled when more than one
name is listed, the number will be considered to
be that of the first name listed.



ST-4 (2-00,R-12) State of New Jersey

DIVISION OF TAXATION
ELIGIBLE NONREGISTERED PURCHASER'S NEW JERSEY
PURCHASER: SEE INSTRUCTIONS ** SALES TAX CERTIFICATE OF AUTHORITY NUMBER
2=1

EXEMPT USE CERTIFICATE

To be completed by purchaser and given to and retained by seller.
Please read and comply with the instructions given on both sides of this certificate.

Date

TO
(Name of Seller)

Address City State Zip

The undersigned certifies that there is no requirement to pay the New Jersey Sales and/or Use Tax on
the purchase or purchases covered by this Certificate because the tangible personal property or services
purchased will be used for an exempt purpose under the Sales & Use Tax Act.

The tangible personal property or services will be used for the following exempt purpose:

The general use of a municipal agency under the
authority of the state of New Jersey.

The exemption on the sale of the tangible personal property or services to be used for the above
described exempt purpose is provided in subsection N.J.S.A. 54:32B- (See reverse side
for listing for principal exempt uses of tangible personal property or services and fill in the block with proper

subsection citation).

|, the undersigned purchaser, have read and complied with the instructions and rules promulgated pursuant to the New Jersey Sales and

Use Tax Act with respect to the use of the Exempt Use Certificate, and it is my belief that the seller named hersin is not required to collect
the sales or use tax on the transaction or transactions covered by this Cerlificate. The undersigned purchaser hereby swears under the

penalities for perjury and false swearing that all of the information shown in this Certificate is true.

Mount Laurel Township Municipal Utilities Authority
(as registered with the New Jersey Division of Taxation)

NAME OF PURCHASER
1201 South Church Street, Mount Laurel, NJ 08054

(Address of Purchaser)

g ]gfﬁﬂ@(’/ Executive Director

(Signatfire of owner, pariner, officer of corporation, etc.) (Title)

MAY BE REPRODUCED
(Front & Back Required)
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INSTRUCTIONS FOR USE OF EXEMPT USE CERTIFICATES - ST4
Good Faith - In general, a vendor who accepts an exemption certificate in “good faith™ is relieved of liability for collection or payment
of tax upon the transaction covered by the certificate. The question of “good faith” is one of fact and depends upon a consideration of
all the conditions surrounding the transaction. A vendor is presumed to be familiar with the law and the regulations pertinent to the
business in which he deals.
In order for “good faith” to be established, the following conditions must be met:
(a) The certificate must contain no statement or entry which the vendor knows, or has reason to know, is false or misleading.
(b)The certificate must be an officially promulgated certificate form or a substantial and proper reproduction thereof.
(c) The certificate must be dated and executed in accordance with the published instructions, and must be complete and regular
in every respect.
(d)The purchaser’s Certificate of Authority number, indicating that the purchaser is registered with the New Jersey Division of Taxation,
is entered on the face of the Certificate.
(e) The purchaser has entered all other information required on the form.

() The vendor has no reason to believe that the property or service to be purchased is not entitled to exemption under the Sales & Use
Tax Act.

Improper Certificate - Sales transactions which are not supported by properly completed and executed exemption certificates shall be
deemed to be taxable retail sales. The burden of proof that the tax was not required to be collected is upon the purchaser at the time of
the sale and the vendor upon audit.

Retention of Certificates - Certificates must be retained by the vendor for a period of not less than four years from the date of the last
sale covered by the certificate. Certificates must be in the physical possession of the vendor and available for inspection on or before
the 60th day following the date of the transaction to which the certificate relates.

Common exempt uses of property or services for which the ST-4 is applicable follow.
NOTE: The descriptions are general and do not necessarily cover every exempt use or service or every condition for exemption.
Further information is available from the Division of Taxation.

= Sales of machinery and equipment for use directly and primarily in the production of property by manufacturing, processing,
assembling or refining. N.J.S.A. 54:32B-8.13a.

« Sales of equipment to a telecommunication service provider subject to the jurisdiction of the BPU or the FCC for use directly and
primarily in providing interactive telecommunications services for sale. N.LS.A. 54:32B-8.13c.

* Sales of tangible personal property for use directly and exclusively in experimental research and development in the laboratory sense.
N.JLS.A. 54:32B-8.14.

» Sales of wrapping materials or non-returnable containers for use in the delivery of tangible personal property or sales of containers
for use in a farming enterprise. N.J.S.A. 54:32B-8.15.

= Sales of busses to regulated bus companies for public passenger transportation or to carriers for use in school children transportation
services. N.J.S.A. 54:32B-8.28.

» Sales of equipment for use directly and primarily in the production department of a newspaper plant or for use in the production of
property for sale by a commercial printer. N.J.S.A. 54:32B-8.29.

= Sales of advertising material to be published in a newspaper. N.J.S.A. 54:32B-8.30.

» Sales of aircraft or repair services to an “air carrier,” and repairs to certain business aircraft, inciuding machinery or equipment
mstalled on such. N.L.S.A. 54:32B-8.35.

« Sales of equipment used exclusively to sort and prepare solid waste for recycling or in recycling (does not include motor vehicles).
N.J.S.A. 54:32B-8.36.

= Sales of advertising materials for out-of-state distribution and sales of direct-mail services rendered in connection with the distribution
of such materials to out-of-state recipients. N.J.S.A. 54:32B-8.39.

* Sales of commercial trucks, truck tractors and semi-trailers which are properly registered and 1) have a gross vehicle weight rating
in excess of 26,000 pounds; or 2) are operated actively and exclusively for the carriage of interstate freight under a certificate or
permit issued by the Interstate Commerce Commission; or 3) are registered as a farm vehicle under the Motor Vehicle Statute
(N.J.S.A. 39:3-24 and 25) and have a gross vehicle weight rating in excess of 18,000 pounds. N.J.5.A. 54:32B-8.43.

« Sales of machinery and equipment used directly and primarily in producing broadcast programming or cable/satellite television
programming. N.J.S.A. 54:32B-8.13¢.

+ Sales of tangible property for use directly and primarily in the production of film or video for sale, including motor vehicles, parts,
supplies and services to such property.. N.JL.S.A. 54:32B-8.49.

= Sales of commercial ships and charges for components, repair and alteration services for commercial ships. N.LS.A. 54:32B-8.12.

Eligible Nonregistered Purchaser - If the purchaser is not required to be registered for sales and use tax purposes in New Jersey, in the
box at the top, left corner of the form marked “Eligible Nonregistered Purchaser” the purchaser is required to place one of the following
in order of preference: 1) the Federal Identification Number of the business; 2) the purchaser’s 1.C.C. permit number.

Private reproduction of both sides of the Exempt Use Certificates may be made without the prior permission of the Division of Taxation.

FOR MORE INFORMATION WRITE:
NJ Division of Taxation, TSB/OCE, PO Box 281, Trenton, NJ 08695-0281. Call Center (609) 292-6400.

ST-4 (2-00,R-12)



