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Your Taxpaye rs’ Rights Advocate  

The  California State  Board  of Eq ualization wants 

to make  the  p rop e rty tax syste m as e q uitab le  

as p ossib le . Conse q ue ntly, we  have  ap p ointe d  

a Taxp aye rs’ Rights Ad vocate  to he lp  you with 

is su e s  yo u  ca n n o t  re so lve  a t  o th e r le ve ls . 

You can contact the  Advocate  at the  following address: 

Taxpaye rs’ Rights Advocate  Office  

State  Board  of Equalization 

450 N Stree t, MIC:70 

P.O. Box 942879 

Sacramento, CA 94279-0070 

Te lephone : 916-324-2798 

Toll Free : 888-324-2798 

Fax: 916-323-3319 
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1. Introduction 

The pro perty taxes yo u pay are based o n yo ur pro perty’s assessed value, as 

determined by yo ur co unty assesso r. If yo u disagree with the assesso r’s value, yo u 

can usually appeal that value to  yo ur lo cal assessment appeals bo ard o r co unty 

bo ard o f equalizatio n. 

This pamphlet describes what yo u sho uld do  befo re yo u appeal, the ro le o f yo ur 

lo cal appeals bo ard, and the steps required to  file and present a residential 

assessment appeal. Only the mo st co mmo n types o f appeals are described (see 

Chapter 3). If yo u have questio ns that are no t answered here, yo u sho uld co ntact 

yo ur co unty assesso r o r lo cal appeals bo ard. 

The information in this pamphlet has been prepared by the State Board o f 

Equalization, which oversees the administration o f California’s property tax system. 

2. Be fore  You File  An Appe al 

Talk to Your County Asse ssor First 

Yo u may no t need to  file a fo rmal appeal if yo u talk with staff fro m yo ur lo cal co unty 

assesso r’s o ffice first. They can 

• Explain yo ur pro perty’s assessed value 

• Answer any questio ns yo u may have abo ut the assessment 

• Review any additio nal, pertinent info rmatio n yo u may pro vide 

If the assessor’s staff discovers an error, they may be able to  reduce your property’s 

assessed value to  correct that error, and you may not need to  file an appeal. 

If, ho wever, yo u and the co unty assesso r canno t reach an agreement, yo u can 

usually appeal yo ur assessment to  the assessment appeals bo ard o r the bo ard o f 

equalizatio n in the co unty where yo ur pro perty is lo cated. If yo u do  appeal, yo u 

must file an Application for Changed Assessment, and yo ur applicatio n must be filed o n a 

timely basis (see Chapter 3). 

The  Role  of Your Local Appe als Board 

Lo cal appeals bo ards are independent agencies, separate fro m the assesso r’s o ffice, 

established to  decide disputes between co unty assesso rs and pro perty o wners like 

yo u. All 58 co unties in Califo rnia have assessment appeals pro ceedings. In so me 

co unties, the elected co unty bo ard o f superviso rs will hear appeals directly, meeting 

as a bo ard o f equalizatio n. Other co unties, ho wever, have separate assessment 

appeals bo ards appo inted by the bo ard o f superviso rs to  fulfill this duty. In additio n, 

several co unties have hearing o fficers (see page 14). 

Appeals bo ards, with pro per evidence, can 

• Lo wer o r raise a pro perty’s assessed value 

• Remo ve a penalty assessment impo sed by the assesso r 

• Reverse a change in o wnership o r new co nstructio n reassessment 
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Be sure to complete 

your application 

correctly and 

file it on time. 

Appeals bo ards canno t 

• Reduce yo ur pro perty’s assessed value simply because yo u are paying mo re  

taxes than yo ur neighbo r  

• Remo ve penalties and interest fo r late payment o f pro perty taxes 

• Reduce yo ur taxes due to  yo ur inability to  pay 

• Fix the tax rate, levy taxes, o r change tax rates 

• Grant o r deny exemptio ns 

• Extend filing perio ds 

• Change the decisio n o f ano ther appeals bo ard 

• Rehear an issue already ruled upo n 

Othe r Conside rations Be fore  You File  

Who can file an appeal?  

An assessment appeal can be filed by the pro perty o wner o r the o wner’s spo use, 

parents o r children, o r any perso n directly respo nsible fo r payment o f the pro perty 

taxes; this perso n beco mes the “applicant.” An applicatio n may also  be filed by an 

autho rized agent. If an applicatio n is filed by an agent —  o ther than a Califo rnia 

licensed atto rney —  written autho rizatio n, signed by the applicant, is required. 

What form should I use? 

To be valid, all appeals should be filed on the o fficial Application for Changed Assessment form 

used by the county where your property is located. You should contact the clerk o f your 

appeals board to  obtain a form. For demonstration purposes, we have included a sample 

form on page 7 (do  not submit the sample form to  your appeals board). 

What if I reach an agreement with the assessor prior to the hearing? 

If yo u and the assesso r reach an agreement regarding the value o f yo ur pro perty, the 

agreement must be put in writing and signed by all parties, including the applicant 

o r autho rized agent, the co unty assesso r, and the co unty legal o fficer. The written 

agreement will be submitted by the assesso r to  the appeals bo ard, which can accept 

o r reject the agreement. If the agreement is rejected, a hearing will be scheduled. 

Can I withdraw my application? 

In general, yo u are permitted to  withdraw yo ur applicatio n at any time prio r to  the 

hearing. In so me co unties, ho wever, if the assesso r has indicated that evidence 

suppo rting a higher value will be intro duced at the hearing, yo u may no t withdraw 

yo ur applicatio n witho ut the assesso r’s co ncurrence. (Yo u sho uld be aware that an 

appeals bo ard can decide to  review an assessment even tho ugh the assesso r and 

applicant may have agreed to  withdraw the appeal.) 

Yo u sho uld check with the clerk o f yo ur appeals bo ard abo ut yo ur right to  withdraw 

yo ur applicatio n. 

If I provide supporting documentation to my county assessor, will the assessor present that informa-

tion to the appeals board? 

If you provide any evidence to  your county assessor, that evidence will probably not be 

available to  the appeals board unless you also  present it to  the board during your 

hearing. The only evidence that an appeals board can consider is the evidence that you 

and the assessor present at your hearing. The board may not consider any information 
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3. Common Type s of Appe als and The ir Filing De adline s  
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attached to  your application, nor any discussions with the assessor’s o ffice or others, 

unless you also  present such evidence at your appeal hearing. 

Can I submit one application for more than one property? 

No . Yo u must file a separate applicatio n fo r each parcel. 

Do I have to pay my property taxes if I disagree with my property’s assessed value? 

Yes. Yo u are required to  pay yo ur pro perty taxes timely, despite any appeal yo u 

have pending. Failure to  do  so  will expo se yo u to  financial penalties and interest 

charges regardless o f the final o utco me o f yo ur appeal. If yo u are granted a 

reductio n, yo u will receive a refund and interest. 

If I appeal for a lowered assessment, can the appeals board raise the assessed value? 

Yes. Based o n the evidence, an appeals bo ard can increase, as well as decrease, an 

assessment. 

To  appeal the value o f yo ur pro perty, yo u must file an Application for Changed Assessment 

with yo ur lo cal appeals bo ard (see page 2 fo r info rmatio n o n who  can file). 

Instructio ns fo r co mpleting an applicatio n are pro vided in the next chapter. 

Applications can be accepted only within certain time periods, based on the type o f 

appeal you are filing. The four most common types o f appeals, and their filing 

deadlines, are discussed below. If you are filing an appeal that differs from those listed 

below, you should contact the clerk o f your appeals board to  discuss filing deadlines. 

De cline  in Value  Appe als 

If yo u believe the market value o f yo ur pro perty has decreased and is no  lo nger as high 

as its assessed value, yo u can file a “decline in value” appeal fo r the current year. 

Decline in value appeals must be filed during the regular assessment filing perio d 

fo r yo ur co unty, as sho wn belo w. 

•  July 2 through Se pte mbe r 15 . This is the regular assessment filing perio d  

fo r all pro perty in yo ur co unty if the co unty assesso r elects to  mail  

assessment no tices to  all o wners o f real pro perty by August 1.  

•  July 2 through Nove mbe r 30 . This is the regular assessment filing perio d fo r  

yo ur co unty if the co unty assesso r do es no t elect to  mail assessment no tices  

to  all o wners o f real pro perty by August 1.  

Check with the clerk o f yo ur lo cal bo ard if yo u do  no t kno w the regular assessment 

filing perio d fo r yo ur co unty. Every co unty is required to  determine the regular 

assessment filing perio d by April 1 each year and publish the filing perio d in lo cal 

newspapers. 

Yo ur appeal must be based o n the market value o f yo ur pro perty as o f January 1 o f the 

year in which yo u are filing. Fo r example, if yo u file yo ur appeal in 2003, yo ur appeal 

must be based o n the market value o f yo ur pro perty as o f January 1, 2003. 

Note: An applicatio n must be filed fo r each year yo u disagree with the assesso r’s 

value, even if yo u have a decline in value appeal pending fo r a prio r year. 
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You can appeal to 

have the reassessed 

value changed, or you 

can appeal to have the 

reassessment reversed. 

If yo ur appeal is successful, the new assessed value will be used to  determine yo ur 

pro perty taxes fo r the year appealed. The new assessed value o f yo ur pro perty, 

ho wever, do es no t auto matically beco me the value fo r the fo llo wing year. The 

assesso r is required to  review yo ur pro perty’s value annually o nce a decline in value 

has been determined. He o r she will co mpare yo ur pro perty’s market value with its 

base year value plus adjustments fo r inflatio n (“base year value” is defined o n page 

15). The assesso r is required to  assess yo ur pro perty at the lo wer o f tho se two  values. 

Base  Ye ar Value  Appe als  

(Change  in Owne rship and Comple tion of Ne w Construction)  

Yo ur pro perty may have been reassessed because o f 

• A change in o wnership (fo r example, yo u purchased a new ho me) 

• Co mpletio n o f new co nstructio n (fo r example, yo u added a bedro o m) 

If yo ur pro perty was reassessed fo r the abo ve reaso ns, yo u sho uld have received a 

supplemental assessment no tice sho wing a new “base year value” fo r the pro perty. 

The base year value is the new assessed value resulting fro m the change in 

o wnership o r the co mpletio n o f new co nstructio n. 

Yo u can appeal to  have the reassessed value changed, o r yo u can appeal to  have 

the reassessment reversed because yo u believe there was no  change in o wnership 

o r there was no  new co nstructio n that required reassessment (fo r definitio ns o f 

“change in o wnership” and “new co nstructio n,” see pages 15-16) 

Yo u have two  filing deadlines. Yo u can file yo ur appeal 

•  Within 60 days of the mailing of the supplemental assessment notice. (No te: In so me 

co unties, yo u also  have 60 days fo llo wing the mailing o f the supplemental tax 

bill. Check with the clerk o f yo ur appeals bo ard if yo u are no t sure.) 

Yo ur pro perly co mpleted applicatio n will be accepted by the clerk o f yo ur 

appeals bo ard if it is filed after yo u receive yo ur supplemental assessment 

no tice (o r tax bill in so me co unties). Ho wever, yo u must file yo ur applicatio n 

no  later than 60 days after the date o f mailing printed o n the no tice o r tax bill, 

o r the po stmark date o f the no tice o r tax bill, whichever is later. 

If yo ur appeal is successful, yo u will be granted relief o n bo th the 

supplemental assessment and the new assessed value.  

If yo u missed the o ppo rtunity to  appeal yo ur supplemental assessment, yo u  

can still file an appeal at the time yo ur pro perty beco mes a part o f the regular  

assessment ro ll, as explained belo w. Ho wever, yo u may appeal o nly the new  

assessed value that appears o n the regular ro ll (the new “base year value”)  

because the supplemental assessment will have beco me final.  

•  Between July 2 and September 15 (or November 30) in the year your property’s value is 

first placed on the regular assessment roll, or within the following three years.  

The filing date o f September 15 o r No vember 30 is determined by the regular  

assessment filing perio d fo r yo ur co unty (see page 3).  

The regular assessment ro ll is a listing o f assessed pro perties in the co unty. It 

is prepared o n a fiscal year basis (July 1 thro ugh June 30) and reflects changes 

that o ccurred in the previo us calendar year o r earlier. 

4 Residential Property  Assessment Appeals  March 2003 



State  Board  of Equalization 

Example: You received a supplemental assessment for a home purchased in 

2002. The property’s new value will become a part o f the regular assessment ro ll 

for fiscal year 2003-2004. You can file your appeal between July 2 and September 

15 (or November 30) in 2003, 2004, 2005, or 2006. 

Note: It is advisable to  file as early as po ssible. If yo u succeed in yo ur appeal, 

the new base year value will affect o nly the year o f yo ur applicatio n and 

future years. The appeals bo ard canno t make the reductio n retro active. 

Co nsequently, if yo u delay filing, yo u will no t receive a refund fo r past years 

even if the appeals bo ard agrees with yo u. 

Calamity Re asse ssme nt Appe als 

Has the co unty assesso r mailed yo u a reassessment no tice because o f a natural 

disaster o r o ther calamity that damaged yo ur pro perty? If yo u received a no tice and 

disagree with the pro po sed value, yo u must file yo ur appeal within six mo nths o f 

the mailing o f the no tice. 

Roll Change s or Escape  Asse ssme nt Appe als 

In general, ro ll changes o r escape assessments are assessments fo r events that 

happened in prio r years but were no t disco vered timely by the assesso r. Fo r example, 

assume yo u built a swimming po o l in September 2000, but the assesso r did no t 

assess the value o f the po o l until September 2002. If yo u want to  appeal the value o f 

the swimming po o l assessed by the assesso r, yo u must file yo ur appeal no  later than 

60 days after the date o f mailing printed o n the assessment no tice (o r tax bill in so me 

co unties), o r the po stmark date o f the no tice o r tax bill, whichever is later. 

4. Comple ting Your Application for Change d Asse ssme nt 

Obtain the  Corre ct Application 

To  be valid, all appeals must be filed o n the o fficial fo rm fo r the co unty where yo ur 

pro perty is lo cated. To  o btain a co py, yo u sho uld co ntact the clerk o f yo ur appeals 

bo ard. 

The fo llo wing instructio ns are based o n the sample fo rm sho wn o n page 7, which is 

pro vided fo r demo nstratio n purpo ses. The layo ut o f the fo rm yo u receive may no t 
Be sure to use the lo o k exactly like the sample fo rm. 

appeal application  

used in the county Instructions  

where your property To  be valid, yo ur applicatio n must co ntain all o f the fo llo wing info rmatio n:  

was assessed.  
1. Applicant’s Information 

Enter yo ur name, mailing address, and telepho ne number. (No te: At the bo tto m o f 

the applicatio n, yo u will be asked to  indicate whether yo u are the o wner o f the 

pro perty o r are filing in so me o ther capacity.) An agent’s address may no t be 

substituted fo r yo ur o wn mailing address. 

March 2003 Residential Property  Assessment Appeals 5 
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Be sure to mark the 

correct reason for your 

appeal. Marking the 

wrong reason could 

result in the dismissal of 

your appeal. 
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2. Age nt’s Information 

If yo u have arranged fo r an agent to  represent yo u, include the name, address, and 

telepho ne number o f yo ur agent. If that agent is no t a Califo rnia-licensed atto rney, 

yo u must also  co mplete the “Agent’s Autho rizatio n” sectio n o r attach an agent’s 

autho rizatio n to  the applicatio n at the time yo u file. If yo u attach an autho rizatio n, 

co ntact the clerk o f yo ur appeals bo ard to  find o ut what info rmatio n must be 

pro vided. If the attached autho rizatio n do es no t include the required info rmatio n, it 

will no t be accepted by the clerk. 

3. Prope rty Ide ntification 

Enter the assesso r’s parcel number fro m yo ur tax bill and the pro perty’s address. Be 

sure to  check the bo x that mo st accurately describes the type o f pro perty. Also  

indicate whether yo ur pro perty is an o wner-o ccupied single-family dwelling. 

4. Value  

• Column A: Value on Roll 

If yo u are filing a decline in value appeal, co ntact yo ur co unty assesso r to  

determine yo ur pro perty’s “current ro ll value.” Enter that value o n yo ur 

applicatio n. 

If yo u are filing a calamity reassessment appeal o r an appeal related to  a 

reassessment fo r a change in o wnership, new co nstructio n, ro ll change, o r 

escape assessment, refer to  the reassessment no tice yo u received. Enter the 

new assessed value in the space fo r the “To tal.” 

• Column B: Applicant’s Opinion of Value 

Enter the amo unt yo u believe the pro perty is wo rth (the fair market value). 

5. Type  of Asse ssme nt Be ing Appe ale d 

• Appeals Period 

Write the ro ll year o f yo ur appeal. Typically, this is the fiscal year that begins 

o n July 1 o f the year in which yo u file yo ur appeal. Fo r example, assume yo u 

file yo ur appeal in 2002. July 1, 2002, marks the beginning o f fiscal year 

2002-03. Co nsequently, yo u wo uld enter “2002-03” fo r the ro ll year. 

• Type of Assessment. Check the bo x that applies. Check 

❑		 Regular Assessment fo r 

Decline in value appeals, or 

Change in ownership and new construction appeals filed after 60 days o f the 

mailing o f the supplemental assessment notice or supplemental tax bill 

❑		 Supplemental Assessment fo r 

Change in ownership and new construction appeals filed within 60 days o f the 

mailing o f the supplemental assessment notice or supplemental tax bill 

❑		 Roll Change / Escape Assessment / Calamity Reassessment fo r  

Ro ll co rrectio ns  

Escape assessments  

Calamity reassessment appeals  

Residential Property  Assessment Appeals  March 2003 
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BOE-305-AH (S1) REV. 4 (3-02) APPLICATION NUMBER: 

APPLICATION FOR CHANGED ASSESSMENT 
This form contains all the requests for information that are required for filing an application for 
changed assessment. Failure to complete this application may result in rejection of the 
application and/or denial of the appeal. Applicants should be prepared to submit additional 
information if requested by the assessor or at the time of the hearing. Failure to provide 
information the appeals board considers necessary may result in the continuance of the hearing. 

PLEASE TYPE OR PRINT IN INK–SEE INSTRUCTIONS FOR FURTHER INFORMATION 

1. APPLICANT’S NAME (last, first, middle initial) 

STREET ADDRESS/P.O. BOX NUMBER (MUST be applicant’s mailing address) 

CITY ZIP CODE 

DAYTIME PHONE 

STATE 

ALTERNATE PHONE FAX NUMBER 

( ) ( ) ( ) 
E-MAIL ADDRESS 

2. AGENT OR ATTORNEY FOR APPLICANT 

PERSON TO CONTACT (if other than above) (last, first, middle initial) 

STREET ADDRESS/P.O. BOX NUMBER 

CITY STATE ZIP CODE

DAYTIME PHONE ALTERNATE PHONE FAX NUMBER 

( ) ( ) ( ) 
E-MAIL ADDRESS 

AGENT’S AUTHORIZATION 

If the applicant is a corporation, the agent’s authorization must be signed by an officer 
or authorized employee of the business entity. If the agent is not an attorney licensed in 
California or a spouse, child, or parent of the person affected, the following must be 
completed (or attached to this application–see instructions). 

PRINT NAME OF AGENT AND AGENCY 

is hereby authorized to act as my agent in this application and may inspect assessor’s 
records, enter into stipulations, and otherwise settle issues relating to this application. 

SIGNATURE OF APPLICANT/OFFICER/AUTHORIZED EMPLOYEE 

TITLE DATE 

3. PROPERTY IDENTIFICATION INFORMATION 

SECURED: ASSESSOR’S PARCEL NUMBER 

UNSECURED: ACCOUNT/TAX BILL NUMBER 

PROPERTY ADDRESS OR LOCATION 

PROPERTY TYPE: 

 Single-Family Residence/Condo/Townhouse

 Apartments (Number of Units ___________ )

 Commercial/Industrial  Vacant Land

 Agricultural  Other ___________________________________

 Business Personal Property/Fixtures 

Is this property an owner-occupied single-family dwelling?

 Yes  No 

4. VALUE A. VALUE B. APPLICANT’S C. APPEALS 

ON ROLL OPINION OF VALUE BOARD USE ONLY 

LAND 

MINERAL RIGHTS 

IMPROVEMENTS/STRUCTURES 

TREES & VINES 

FIXTURES 

PERSONAL PROPERTY 

TOTAL 

PENALTIES 

5. TYPE OF ASSESSMENT BEING APPEALED (check one) 

IMPORTANT — SEE INSTRUCTIONS FOR FILING PERIODS 

Regular Assessment — Value as of January 1 of the current year 

Supplemental Assessment ROLL YEAR 

Attach _______ copies of Notice or Tax Bill 

Date of Notice or Tax Bill ___________________________ 

Roll Change/Escape Assessment/Calamity Reassessment ROLL YEAR 

Attach _______ copies of Notice or Tax Bill 

Date of Notice or Tax Bill ___________________________ 

6. THE FACTS THAT I RELY UPON TO SUPPORT REQUESTED CHANGES IN VALUE ARE AS FOLLOWS: You may check all that apply. If you are uncertain of which item to check, please check 
“I. OTHER” and attach two copies of a brief explanation of your reason(s) for filing this application. PLEASE SEE INSTRUCTIONS BEFORE COMPLETING THIS SECTION. 

A. Decline in Value: The assessor’s roll value exceeds the market value as of E. Personal Property/Fixtures: Assessor’s value of personal property and/or 
January 1 of the current year. fixtures exceeds market value. 

B. Change in Ownership: 1. All personal property/fixtures. 
1. No change in ownership or other reassessable event occurred on the date 2. Only a portion of the personal property/fixtures. Attach description of those items. 

of ____________________________________________________. 
F. Penalty Assessment: Penalty assessment is not justified. 2.  Base year value for the change in ownership established on the date  

of ___________________________________________ is incorrect.  G. Classification: Assessor’s classification and/or allocation of value of property is 

C. New Construction:  incorrect. 

1. No new construction or other reassessable event occurred on the date H. Appeal after an Audit: MUST include description of each property, issues being 
of ____________________________________________________. appealed, and your opinion of value. Please refer to instructions. 

2. Base year value for the new construction established on the date of 1. Amount of escape assessment is incorrect. 
______________________________________________ is incorrect. 

2. Assessment of other property of the assessee at the location is incorrect. 
D.  Calamity Reassessment: Assessor’s reduced value is incorrect for property  

damaged by misfortune or calamity.  I. Other: Explain below or attach explanation. 

7. WRITTEN FINDINGS OF FACTS ($ ____________________ per ____________________)  Are requested  Are not requested 

8. Yes No Do you want to designate this application as a claim for refund? Please refer to instructions first. 

CERTIFICATION 

I certify (or declare) under penalty of perjury under the laws of the State of California that the foregoing and all information hereon, including any accompanying statements or 
documents, is true, correct, and complete to the best of my knowledge and belief and that I am (1) the owner of the property or the person affected (i.e., a person having a direct 
economic interest in the payment of the taxes on that property—“The Applicant”), (2) an agent authorized by the applicant under Item 2 of this application, or (3) an attorney licensed 
to practice law in the State of California, State Bar No. __________________, who has been retained by the applicant and has been authorized by that person to file this application. 

SIGNATURE SIGNED AT CITY STATE DATE 

NAME AND TITLE (please type or print)

 Owner   Agent    Attorney  Spouse Child Parent  Person Affected 
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6. The  Facts (the  basis of your appe al) 

Mark the appro priate bo x(es) in this area to  indicate the reaso n(s) fo r yo ur appeal. 

• Decline in Value. Check this bo x if yo u believe the market value o f yo ur pro perty  

has decreased and is no  lo nger as high as its assessed value. Reminder: Yo ur  

appeal must be based o n yo ur pro perty’s market value as o f January 1 o f the  

year in which yo u are filing (see page 3).  

• Change in Ownership. Check the appro priate bo x if yo u believe that the market  

value o f yo ur pro perty based upo n a change in o wnership is less than the  

assesso r’s value o r that no  change in o wnership o ccurred.  

• New Construction. Check the appro priate bo x if yo u believe that the market  

value o f yo ur pro perty based upo n co mpletio n o f new co nstructio n is less  

than the assesso r’s value o r that no  new co nstructio n o ccurred.  

• Calamity Reassessment. Check this bo x to  indicate yo u are appealing the  

assesso r’s reassessment o f yo ur pro perty after a misfo rtune o r calamity.  

7. Writte n Findings of Facts 

Yo u may request a written summary o f the facts and evidence used by the appeals 

bo ard in reaching its decisio n o n yo ur appeal. Yo u can request “findings o f facts” at 

any time prio r to  the beginning o f yo ur hearing. Yo ur request must be in writing and 

include payment fo r this service. Yo u sho uld request a co py o f the “findings o f facts” 

if yo u will appeal an adverse decisio n o f the bo ard in superio r co urt (fo r mo re 

info rmatio n o n appeal rights, see page 15). 

8. Claim for Re fund 

Please read this entire paragraph: If yo u want to  make this applicatio n also  serve as a 

claim fo r refund, check “yes.” This will enable the co unty to  auto matically pro cess a 

refund fo r yo u, witho ut further actio n o n yo ur part, if the appeals bo ard reduces the 

value o f yo ur pro perty at yo ur hearing. Note: This o ptio n may no t be in yo ur best 

interest if yo u do  no t receive a favo rable decisio n by the appeals bo ard and intend 

to  file an actio n in superio r co urt, as it will affect the time perio d in which yo u can 

file an actio n in co urt. If this bo x is checked, yo u must file within six mo nths fro m 

the date the appeals bo ard issues its final determinatio n o f value. 

❖❖ ❖❖ ❖  Signature  

The Application for Changed Assessment must have the signature o f the pro perty o wner 

o r the o wner’s spo use, parent, o r child, o r any perso n directly respo nsible fo r 

payment o f the pro perty taxes. If the applicant has signed the agent’s autho rizatio n 

po rtio n o f the applicatio n o r attached an agent’s autho rizatio n to  the fo rm, the 

agent can sign the applicatio n o n behalf o f the applicant. With prio r appro val o f the 

applicant, a Califo rnia-licensed atto rney can sign the applicatio n. The perso n 

signing the applicatio n is certifying, under penalty o f perjury, that the statements 

made o n the applicatio n are true and co rrect. 

Note : Corre cting or ame nding an application 

If you need to  file an amended application, you must file it no  later than 5:00 p.m. on 

the final filing date for the type o f assessment being appealed. After that time, 

corrections to  an application o f a clerical nature may be permitted by your appeals 
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board clerk, but substantive amendments to  an application may be made only at the 

discretion o f the board itself. Contact your appeals board clerk for more information. 

When yo ur applicatio n is accepted, the law requires that yo u be no tified at least 45 

days in advance o f yo ur hearing. To  prepare fo r the hearing, yo u will need to  gather 

and assemble admissible evidence that yo u will bring to  the hearing to  suppo rt 

yo ur po sitio n. Witho ut giving the bo ard the evidence it needs to  grant yo u a 

reductio n, yo ur appeal will be denied. 

Keep in mind that the purpo se o f the hearing is to  reso lve the dispute between yo u 

and the assesso r. While the hearings do  no t use the fo rmal rules o f evidence 

fo llo wed by co urts, any evidence yo u present must be appro priate and meaningful 

in o rder to  be admissible. 

Many co unty appeals bo ards have lo cal rules and hearing guidelines that will assist 

yo u in preparing fo r yo ur hearing, tell yo u ho w to  o btain co ntinuances o f scheduled 

hearing dates, arrange fo r exchanges o f info rmatio n with the assesso r’s o ffice, and 

help yo u pro perly intro duce relevant evidence at any hearing. Yo u sho uld o btain a 

co py o f these rules fro m the clerk o f yo ur appeals bo ard to  help yo u in the pro per 

presentatio n o f yo ur appeal. 

Admissible  Evide nce  

The o nly evidence that an appeals bo ard can co nsider is the evidence that yo u and 

the assesso r present at yo ur assessment appeal hearing. The bo ard may no t co nsider 

any info rmatio n attached to  yo ur applicatio n o r any discussio ns with the assesso r’s 

o ffice o r o thers, unless yo u also  present such evidence at yo ur appeal hearing. 

Yo ur evidence may take several fo rms, including: 

• Oral testimo ny by yo u, yo ur agent, yo ur atto rney, o r an expert witness such as 

a real estate appraiser 

• Other witnesses 

• Written materials 

If yo u plan to  submit an appraisal, a Realto r’s o pinio n o f value, o r an engineering 

study, the perso n who  prepared that material must be present to  respo nd to  

questio ns that may be po sed by the appeals bo ard o r the assesso r. The assesso r, o r 

a representative kno wledgeable abo ut the assesso r’s appraisal o f yo ur pro perty, will 

also  be present to  respo nd to  yo ur questio ns o r tho se o f the bo ard. 

Depo sitio ns are no t admissible and may no t be co nsidered fo r any purpo se by the 

appeals bo ard. 

Evide nce  to Support Your Opinion of Your Prope rty’s Value  

There are three basic metho ds used by appraisers to  find the value o f pro perty: 

co mparable sales o f similar pro perty appro ach; replacement co st less depreciatio n 

appro ach; and inco me appro ach. In mo st residential appeals, the mo st reliable type 

o f evidence to  suppo rt yo ur o pinio n o f “fair market value” is the sale o f pro perties 

similar to  yo urs. These are called “co mparable pro perties.” 
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Comparable sales 

dated more than 90 

days after the 

valuation date 

cannot be admitted 

into evidence. 

Befo re yo u begin to  gather evidence abo ut co mparable pro perties, yo u sho uld 

gather info rmatio n abo ut yo ur o wn pro perty. Determine the age, building size(s), lo t 

size, and so  fo rth fo r yo ur pro perty first, and then co mpare that info rmatio n with the 

assesso r’s info rmatio n fo r yo ur pro perty. Yo u can o btain info rmatio n abo ut yo ur 

pro perty by co ntacting the assesso r’s o ffice. 

The fo llo wing info rmatio n explains ho w to  judge whether a so ld pro perty is 

co mparable to  yo ur pro perty. 

Comparative  Sale s Approach to Value  

“Co mparable sales” are sales o f o ther pro perties that are similar to  yo urs. Three 

different standards are used to  judge the co mparability o f the pro perties yo u 

submit as evidence. 

• Are the sales arm’s-length o pen market transactio ns?  

“Arm’s-length o pen market transactio n” refers to  co nditio ns surro unding the  

sale. Was the pro perty expo sed fo r sale o n the o pen market? Was the  

pro perty available fo r sale to  anyo ne? Did the seller have to  sell quickly? Was  

the pro perty listed fo r sale with a Realto r? Did the buyer and seller kno w each 

o ther? 

Fo r example, a ho use so ld between relatives may sell fo r less than if it were 

so ld to  so meo ne the seller do es no t kno w. In that situatio n, a sale may no t 

be an “arm’s-length o pen market transactio n.” 

• Are the pro perties physically similar to  yo ur pro perty? 

Elements used to  measure the physical similarity include, but are no t limited 

to , the fo llo wing: 

- Distance fro m yo ur pro perty 

- Zo ning 

- The number o f bedro o ms and bathro o ms 

- Year built 

- Size o f impro vement, such as a ho use —  in square feet 

- Lo t size and o ther attributes —  such as a view 

- Miscellaneo us impro vements —  po o ls, patio s, and so  fo rth 

- Quality o f co nstructio n 

- Pro perty co nditio n —  excellent, go o d, fair, o r po o r 

• Are the co mparable sales relevant fo r the valuatio n date o f the pro perty yo u 

are appealing? 

By law, an appeals bo ard may o nly co nsider co mparable sales that have 

o ccurred no  later than 90 days after the valuatio n date o f yo ur pro perty that 

yo u are appealing (the valuatio n date is explained belo w). Co mparable sales 

that o ccur well befo re o r up to  90 days after the valuatio n date are 

acceptable, but sales clo ser to  the valuatio n date will mo st likely be viewed 

by an appeals bo ard as mo re reliable. 
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Prope rty Tax Comparison Work She e t 

Yo ur Pro perty 

(Subject Pro perty) Sale #1 Sale #2 Sale #3 

Pro perty Address 

City 

Distance fro m Subject 

Pro perty 

Zo ning 

Pro perty Use 

Lo t Size 

Lo t Attributes 

(view, excess traffic, 

terrain, etc.) 

Living Area 

Garage Area 

Year Built 

Bedro o ms/Bathro o ms 

Central Heat Y N Y N Y N Y N 

Air Co nditio ning Y N Y N Y N Y N 

Other Impro vements 

(po o l, patio , po rch, etc.) 

Sale Date / / /  / /  / /  / 

Pro perty Values Assessed Value Sale Price Sale Price Sale Price 

$ per Square Fo o t o f 

Living Area $ 

Assessed Value 

$ 

Sale Price 

$ 

Sale Price 

$ 

Sale Price 

What Valuation Date To Use 

The valuatio n date —  the date used as the basis fo r determining the value o f yo ur 

pro perty —  depends o n the reaso n fo r yo ur appeal. 

• Change in ownership and new construction appeals. Use the date o f the change in 

o wnership o r the date o f co mpletio n o f the new co nstructio n stated o n the 

reassessment no tice. Fo r example, when appealing new co nstructio n 

co mpleted o n December 20, yo u will use December 20 as yo ur valuatio n date. 

Any co mparable sales yo u present as evidence must have o ccurred o n o r 

befo re December 20, o r no  mo re than 90 days after December 20. 

• Decline in value appeals. Use January 1 o f the year in which yo u are appealing. 

Fo r example, if yo u file during the July 2-September 15 (o r No vember 30— see 

page 3) filing perio d in 2003, use January 1, 2003, as the valuatio n date. Any 
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co mparable sales yo u present as evidence can have o ccurred befo re January 

1, 2003, but no  mo re than 90 days after January 1, 2003. 

• Misfortune or calamity reassessment appeals. Use the date o f yo ur pro perty’s 

misfo rtune o r calamity. 

Please note: Attempting to  submit sales that o ccurred mo re than 90 days after the 

valuatio n date is the mo st co mmo n erro r amo ng all assessment appeals. The 

Revenue and Taxatio n Co de specifically pro hibits co nsideratio n o f such evidence. 

Where To Find Comparable Sales Data 

Yo u can find co mparable sales data at mo st lo cal assesso rs’ o ffices. Many 

assesso rs’ o ffices maintain a listing o f co mparable sales; it is available fo r 

inspectio n at little o r no  co st to  yo u (no t to  exceed $10). 

Additio nal so urces o f data include lo cal real estate agents and bro kers, real estate 

appraisers, and mo rtgage bro kers. If yo u use o ne o f these o ther so urces o f data, yo u 

sho uld ensure that they find co mparable sales appro priate fo r the valuatio n date o f 

the pro perty yo u are appealing. 

Be sure to  o btain the full address and/o r the assesso r’s parcel number fo r each 

co mparable sale yo u plan to  present as evidence. 

Yo u sho uld drive by the co mparable pro perties to  determine the similarities and 

differences between each co mparable sale and yo ur o wn pro perty. Pho to graphs may 

help to  illustrate yo ur case fo r the appeals bo ard. 

How to Evaluate Comparable Sales 

To  evaluate sales, applicants frequently co mpare the “price per square fo o t o f living 

area” fo r each o f the co mpared pro perties. “Living areas” do  no t include garages, 

po rches, o r patio s. 

To  determine the “price per square fo o t o f living area” fo r a pro perty, divide the sale 

price by the square fo o t size o f the living area. Fo r example: 

Sale Price $210,000 

Living Area 1,200 sq. ft. 

$210,000 ÷ 1,200 = $175 per sq. ft. o f living area 

A wo rk sheet, like the o ne o n the previo us page, can help yo u present yo ur 

co mparable sales info rmatio n. Yo u must be prepared to  discuss similarities and 

differences between yo ur co mparable sales and yo ur pro perty. The appeals bo ard 

will be interested in things such as similarity o f design, zo ning, use, lo catio n, 

square fo o tage o f the impro vements, square fo o tage o f the land, financing, o r o ther 

facto rs that may affect the value. 

Exchange  of Information 

In an exchange o f info rmatio n, bo th yo u and the assesso r trade the info rmatio n that 

will be presented at the hearing. Either yo u o r the assesso r may request an 

exchange o f info rmatio n. 

If yo u initiate an exchange o f info rmatio n, yo u sho uld submit yo ur request to  the 

clerk o f yo ur appeals bo ard o r the assesso r prio r to  30 days befo re the start o f yo ur 

hearing. In yo ur request, yo u sho uld include yo ur o pinio n o f value and the data that 

suppo rts yo ur o pinio n o f value. The assesso r’s staff must respo nd to  yo ur request at 
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least 15 days prio r to  the hearing with their o pinio n o f value and the suppo rting 

data. This allo ws yo u to  review the assesso r’s info rmatio n, which can help yo u 

co ntest the evidence that the assesso r will present. 

If the assesso r initiates an exchange o f info rmatio n, yo u must respo nd to  the 

assesso r’s request at least 15 days prio r to  the hearing with yo ur o pinio n o f value 

and yo ur suppo rting data. 

Note: The assesso r may request an exchange o f info rmatio n if the assessed value o f 

yo ur pro perty is at least $100,000. Yo u may request an exchange o f info rmatio n 

regardless o f the value o f yo ur pro perty. 

At an appeal hearing fo llo wing an exchange o f info rmatio n, the o nly admissible 

evidence that can be co nsidered is the info rmatio n that was exchanged and any new 

material related to  that info rmatio n. If either party intro duces such new info rmatio n 

at the hearing, the o ther party, upo n request, shall be granted a co ntinuance o f the 

hearing fo r a reaso nable perio d o f time in o rder to  prepare a respo nse. 

Note: So me co unties have ado pted lo cal rules o f no tice and pro cedures related to  

exchanges o f info rmatio n. Co ntact the clerk o f yo ur appeals bo ard fo r info rmatio n. 

Notice  of He aring 

After receiving yo ur pro perly co mpleted applicatio n, the clerk o f yo ur appeals bo ard 

will schedule a hearing. Yo u o r yo ur agent will be no tified o f yo ur hearing date at 

least 45 days in advance. 

The appeals bo ard is expected to  hear and decide all appeals within two  years o f 

the filing o f an applicatio n. If mo re than two  years pass befo re yo ur appeal is heard 

and decided, yo ur o pinio n o f value may tempo rarily beco me the taxable value o f 

yo ur pro perty by default (until the appeals bo ard hears and decides yo ur appeal). 

There are several exceptio ns to  this general rule. Co ntact yo ur lo cal appeals bo ard 

fo r details. 

Atte nding the  He aring 

Appeals hearings are no t as fo rmal as a co urt o f law. Yo u are no t required to  have 

an atto rney o r an agent represent yo u. Ho wever, yo u, as the applicant, must 

perso nally attend the hearing o r be represented by so meo ne tho ro ughly familiar 

with the facts o f yo ur appeal. If a representative attends o n yo ur behalf, yo u may be 

required to  pro vide written autho rizatio n prio r to  the hearing. Check with the clerk 

o f yo ur appeals bo ard. Yo ur atto rney is no t required to  have written autho rizatio n. 

A wife may appear fo r her husband, o r vice versa, and so ns o r daughters may appear 

fo r parents, o r vice versa. 

Failure o f yo u o r yo ur agent to  appear may result in the denial o f yo ur applicatio n. An 

appeals bo ard has the ability to  reco nsider the denial o f yo ur applicatio n if yo u sho w 

go o d cause fo r yo ur failure to  appear, and file a written request fo r reco nsideratio n by 

a bo ard-established deadline. Co ntact the clerk o f yo ur appeals bo ard. 
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The assessment 

appeals board (or 

hearing officer) will 

base its decision 

on the evidence 

presented by you 

and the assessor at 

the hearing. 

If yo u plan to  appeal an adverse decisio n fro m the appeals bo ard (see page 15, 

“Further Appeal Rights”), yo u may want to  have legal co unsel present at the hearing. 

The reco rd made befo re the lo cal bo ard may be very impo rtant in superio r co urt. 

Hearings are o pen to  the general public. Yo u may find it helpful to  o bserve o ther 

appeals hearings befo re presenting yo ur o wn case. 

He aring Office rs 

So me co unty bo ards o f superviso rs have appo inted hearing o fficers to  hear the 

appeals o f certain less co mplex pro perties. Hearings held befo re a hearing o fficer, 

in many co unties, are less fo rmal than an appeals bo ard hearing. 

Depending o n yo ur co unty, a hearing o fficer’s decisio n may o r may no t be final. If 

the decisio n is no t final, yo u, the assesso r, o r the appeals bo ard may reject the 

hearing o fficer’s reco mmendatio n, and a full appeals bo ard hearing will be 

scheduled. Co ntact the clerk o f yo ur appeals bo ard fo r mo re info rmatio n. 

Burde n of Proof 

The assesso r bears the burden o f pro o f in the fo llo wing situatio ns: 

• Appeals o f o wner-o ccupied single-family dwellings 

• Appeals o f yo ur pro perty’s assessed value when the assesso r enro lled a value  

different fro m yo ur purchase price (if yo u filed a change in o wnership  

statement timely), and  

• Escape assessments (if yo u filed a change in o wnership statement o r a 

building permit) 

In all o ther situatio ns, the applicant has the burden o f pro ving that the pro perty has 

no t been co rrectly assessed. 

Re aching a De cision 

The appeals bo ard (o r hearing o fficer) will base its decisio n o n the evidence 

presented by yo u and the assesso r at the hearing. The bo ard will evaluate the 

suitability o f any appro ach to  value and the data yo u and the assesso r used to  reach 

yo ur co nclusio ns. 

Notice  of De cision 

An appeals bo ard (o r hearing o fficer) may anno unce its decisio n at yo ur hearing, o r 

take the matter under submissio n fo r a decisio n later; the bo ard may deliberate in 

private. If a decisio n is no t anno unced at yo ur hearing, the clerk o f yo ur appeals 

bo ard will mail a written decisio n to  yo u o r yo ur agent. 

Tape reco rdings o r transcripts o f yo ur hearing may be available; co ntact the clerk o f 

the bo ard fo r details. Yo u sho uld request a transcript o r reco rding if yo u decide to  

appeal the bo ard’s decisio n. Any request sho uld be made within 60 days o f the 

bo ard’s decisio n. 

Filing a Claim for Re fund 

Yo u may be entitled to  a pro perty tax refund if the value o f yo ur pro perty is reduced 

and yo u had paid tax based o n the assesso r’s o riginal value. In many co unties, the 
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tax co llecto r o r audito r will auto matically pro cess a refund. Ho wever, in so me 

co unties, yo u will need to  file a “claim fo r refund o f taxes” fo rm. Check with the clerk 

o f yo ur appeals bo ard at the time yo u file yo ur appeal applicatio n to  see if yo u will 

need to  submit a claim fo rm. 

Protecting your refund rights. Generally, if mo re than fo ur years have passed since 

the payment o f a pro perty tax, a co unty canno t refund that payment. As a 

result, if a bo ard’s decisio n o n an applicatio n o ccurs after fo ur years since the 

date o f an appealed payment, the co unty canno t refund that payment. 

To  pro tect yo ur refund rights, yo u can 

• File a separate claim fo r refund prio r to  the expiratio n o f the fo ur-year 

perio d, o r 

• Check Bo x 8 o n yo ur applicatio n to  make the applicatio n a claim fo r refund. 

(See page 8.) 

Furthe r Appe al Rights 

A decisio n by an appeals bo ard is final —  that is, an appeals bo ard may no t rehear 

o r reco nsider any applicatio n. 

If yo u wish to  appeal the appeal bo ard’s decisio n, yo u must file a claim fo r refund 

with the bo ard o f superviso rs (see no te belo w fo r exceptio n). If the bo ard o f 

superviso rs denies yo ur claim, yo u may then file an actio n in superio r co urt. Yo u 

must file within six mo nths o f the date yo ur claim fo r refund was denied by the 

bo ard o f superviso rs. 

Note: Do  no t file a claim fo r refund with the bo ard o f superviso rs if yo u made 

yo ur appeal applicatio n a claim fo r refund (as described o n page 8). Yo ur next 

step is to  file an actio n with the superio r co urt. 

If yo u file an actio n in superio r co urt, yo u will need the “Written Findings o f Facts” 

described o n page 8 and a co py o f the hearing transcript as evidence fo r the co urt to  

co nsider. 

7. Glossary of Te rms Use d in This Publication 

Base  Ye ar Value  

Since appro val o f Pro po sitio n 13 in 1978, real pro perty is reassessed upo n a change 

in o wnership o r when certain new co nstructio n o ccurs. The new assessed value 

created by either event is called a “base year value.” 

After establishing a new base year value, and until the next reassessable event, the 

assessor can only increase that value by the rate o f inflation indicated by the California 

Consumer Price Index (CCPI), not to  exceed a maximum of 2 percent per year. 

Change  in Owne rship 

A change in o wnership means a transfer o f a present interest in real pro perty, 

including the beneficial use thereo f, the value o f which is substantially equal to  the 

value o f the fee interest. There are several exclusio ns fro m ”change in o wnership,” 

such as the transfer between a husband and wife. 

March 2003 Residential Property  Assessment Appeals 15 



State  Board  of Equalization

A change in o wnership includes the transfer o f a partial o r percentage interest in 

real pro perty. 

Escape  Asse ssme nt 

An assessment made fo r an event, such as a change in o wnership o r new 

co nstructio n, that o ccurred in a prio r year but was no t disco vered timely by the 

assesso r. 

Lie n Date  

The “lien date” is the date that the pro perty taxes beco me a lien o n pro perty. The  

lien date fo r the regular assessment ro ll is January 1.  

This date is especially impo rtant fo r “decline in value” appeals, where the lien date  

is the valuatio n date fo r appeal purpo ses.  

Ne w Construction 

New co nstructio n means: 

• Any additio n to  real pro perty, whether land o r impro vements, since the last 

lien date 

• Any alteratio n o f land o r impro vements since the last lien date which 

co nstitutes a majo r rehabilitatio n o r which co nverts the pro perty to  a 

different use 

There are several exclusio ns fro m this definitio n. 

Supple me ntal Asse ssme nt 

An assessment o f the fair market value o f pro perty as o f the date a change in 

o wnership o ccurs o r new co nstructio n is co mpleted. It establishes a new base year 

value fo r the pro perty o r the new co nstructio n. 

8. For More  Information 

Altho ugh the State Bo ard o f Equalizatio n o versees the administratio n o f 

Califo rnia’s pro perty tax laws, including lo cal co unty assessment standards, yo u 

sho uld co ntact yo ur co unty assesso r’s o ffice o r appeals bo ard if yo u have questio ns 

regarding assessments o r the appeals pro cess. 

To  o btain co pies o f the state rules that apply to  appeals and equalizatio n, please call 

o ur Info rmatio n Center at 800-400-7115 and ask fo r Pro perty Tax Rules 301 thro ugh 

326. The rules are also  available at state o r co unty libraries (see the California Code of 

Regulations, Title 18, Public Revenues) and o n the Bo ard’s website, www.boe.ca.gov. Click 

o n “Fo rms, Publicatio ns, and Repo rts” to  lo cate the Property Taxes Law Guide). 

Yo u may o btain the rules and pro cedures o f yo ur appeals bo ard by co ntacting the 

clerk o f yo ur appeals bo ard.  

If you would like general information about California property taxes, you should order  

a copy o f publication 29, California Property Tax: An Overview. To  request a copy, call our  

Information Center. Or you can download a copy from our Internet site: www.boe.ca.gov.  
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