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The Provincial Sales Tax Act is the legal authority for BC provincial sales tax (PST).  PST is different than the federal 
goods and services tax (GST).  To register for the GST, please contact your nearest Canada Revenue Agency tax 
services ofice or visit their website at cra-arc.gc.ca or call toll-free 1 800 959-5525.

Step 1 – Determine if you should be registered:     

• You must register with the ministry if you regularly sell or lease taxable goods in BC, regularly 
provide four or more units of accommodation in BC or regularly provide legal services, related 
services, software or telecommunication services to a purchaser in BC.

• You are not required to register with the ministry if you sell only non-taxable or exempt goods, 
you are a wholesale dealer and do not make retail sales, or you are a small seller. 

• if you are not required to register, you may voluntarily register, even if you are located outside 
BC, if you meet certain conditions. 

please note: applicants located outside Canada will need to complete a questionnaire or enter 
into an agreement with the ministry, or both, to complete the registration process.

for additional information, please see Bulletin pst 001, Registering to Collect.

Step 2 – Complete this application in full and provide all required documentation.  incomplete information 
will delay the processing of your application.  You can also apply online using etaxBc at  
gov.bc.ca/etaxbc/logon

Step 3 – Submit this application using one of the following methods:

By mail: Ministry of finance    By courier:  Ministry of finance By fax: 250 356-2195
  PO Box 9435 Stn Prov Govt   1802 Douglas Street
  Victoria BC  V8W 9V3   Victoria BC  V8T 4K6

Or visit your nearest service Bc centre.  Locations can be found at servicebc.gov.bc.ca/locations

if you fax your application, please do not mail the original.  if you mail or courier the completed form, 
please keep a photocopy for your records.

instructions  for  completing  the  ApplicAtion  form

item 1
Select the type of ownership and enter full legal 
names.  For example, if your business is a corporation 
under the Business Corporations Act or other 
legislation, enter that name as it appears on your 
incorporation certiicate.  Attach a separate page if 
necessary to capture all partners in a partnership.

if you do not hold a valid BC Driver’s License, please 
provide a photocopy of a government issued iD.

item 2
A Business Number (BN) is a unique 9-digit number 
provided by Canada Revenue Agency (CRA) to 
identify your business by various government 
agencies.  if you do not have a Bn, the ministry 
will obtain one from CRA for you as part of the PST 
registration process.  

item 3
PST is generally payable on any assets (e.g. furniture, 
tools, equipment, machinery, vehicles, etc.) that are 
included in the purchase of a business. 

item 4
Describe the type of business, primary nature of your 
business, and taxable sales, leases or services that you 
will be providing in BC. 

example - Hairdresser  example - Hardware store

Type of business:  Service Type of business:  Retail
Primary nature:  hairdressing Primary nature:  hardware
Taxable goods:  shampoo Taxable goods:  tools,  
    supplies, rentals

If you do not know your North American Industry 
Classiication System (NAICS) code, please look it up 
at naics.com/search
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item 5
Direct sellers generally distribute their exclusive 
product to purchasers through independent sales 
contractors who solicit orders and deliver merchandise 
directly to purchasers in their homes instead of through 
a ixed retail outlet (see Bulletin pst 004, Direct 

Sellers and Independent Sales Contractors).

item 6
Provide the total number of units you will be offering to 
the public in BC.  Accommodation is subject to PST at 
the following or similar types of establishments if you 
offer four or more units:

• hotels, motels, resorts or cabins,
• lodging, boarding or rooming houses, or bed and 

breakfast establishments,
• hostels or dormitories,
• boats or ships moored at one location for the 

duration of the guests’ stay, or
• vacation rentals (chalets, condominiums, cabins, etc. 

on behalf of private owners).

for more information on offering accommodation, see  
Bulletin pst 120, Accommodation.

item 7
Software includes programs in an intangible format, 
such as application software, system software, video 
games and mobile device apps.  This does not include 
software sold on a CD, DVD, or other tangible medium.  

Telecommunication services include services used on 
an electronic device ordinarily situated in BC, such as 
telephone, fax, TV, radio, internet access, email and 
text messaging services.  They also include downloads 
of audio books, music, ringtones, audio programs, TV 
programs, movies and other videos.

item 8
Required Documentation for Liquor Vendors

• if you are purchasing the business, attach a copy of 
the signed bill of sale or purchase agreement.

• if you are leasing the business premises, attach a 
signed copy of the lease agreement to show you 
have the legal right to operate in that location.

• if you are operating the business, attach a 
management/operator agreement if you do not 
own the business and are only responsible for 
management and operations.

If you have more than one liquor license number, 
please provide all the numbers on a separate sheet 
if necessary, or include the numbers with a list of 
locations for Item 11 below (if you have more than one 
location).

neeD more info? 

online:  gov.bc.ca/pst

toll-free in canada:  1 877 388-4440 

email:  ctBtaxQuestions@gov.bc.ca

Or see Bulletin pst 001, Registering to Collect PST.  
You can access all bulletins online at gov.bc.ca/pst 

and go to Publications.
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if you have questions regarding your liquor license 
application, please contact the Liquor Control and 
Licensing Branch toll-free at 1 866 209-2111 or visit their 
website at pssg.gov.bc.ca/lclb

item 9
Please provide your motor dealer number.  You 
will require a motor dealer number before a PST 
registration number can be issued.  If you have any 
questions, please contact the Motor Vehicle Sales 
Authority of British Columbia toll-free at  
1 877 294-9889 or visit their website at mvsabc.com 

item 10
If you sell tobacco products at retail, you must hold a 
valid Tobacco Retail Authorization (TRA) certiicate.  To 
apply for a TRA certiicate, you need to complete an 
Application for Tobacco Retail Authorization (fin 254).

item 11
If you are operating more than one location and would 
like separate accounts for each location, you must 
submit a separate Application for Registration for 

Provincial Sales Tax (PST) (fin 418) for each location.  
In this case, you will ile multiple PST returns each 
reporting period, one for every location you register.

item 12
Total annual Canadian sales is the total taxable, non-
taxable and exempt sales and leases, both in and 

out of Bc.  If you have been carrying on business in 
Canada for at least 12 months, state your total annual 
sales/leases; otherwise, indicate your estimated 
total annual Canadian sales/leases if you have been 
operating less than 12 months.  

You must provide your estimated monthly PST taxable 
sales/leases/services in Bc to determine your iling 
frequency.

if your total annual Canadian sales/leases are  
$1.5 million or more, you are required to ile tax returns 
and remit PST electronically.  The ministry will notify 
you on how to proceed.  If your total annual sales/
leases are not $1.5 million or more and you wish to ile 
tax returns and remit PST electronically, please go to 
etaxBc at gov.bc.ca/etaxbc/logon
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ApplicAtion  for  registrAtion
for  provinciAl  sAles  tAx  (pst)

under the Provincial Sales Tax Act

Mailing Address:
PO Box 9435 Stn Prov Govt

Victoria BC  V8W 9V3 

gov.bc.ca/pst
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BuSinESS COnTACT nAME

1

fiRM nAME (if different from above; list all irms)  

CORPORATiOn

SOLE PROPRiETOR

PARTnERShiP
(list all partners)

SOCiETY OR 
ASSOCiATiOn

LAST nAME

nAME

nAME

BuSinESS fAx nuMBER

(          )

EMAiL ADDRESS WEBSiTE ADDRESS

POSTAL / ZiP CODE

inCORPORATiOn nuMBER (if not 
a BC corporation, provide copy of 
Certiicate of Incorporation)

COnTACT TELEPhOnE nuMBER

(          )

OThER

nAME

2

YES nO

MiDDLE nAMEfiRST nAME

fiRST nAME MiDDLE nAME

LAST nAME fiRST nAME MiDDLE nAME

LAST nAME

DO YOu hAVE A BuSinESS nuMBER (Bn)?

fiRM nuMBER (if applicable)

nAME unDER WhiCh BuSinESS iS COnDuCTED

?

Business informAtion

ADDress, contAct AnD BAnking informAtion

If YeS, EnTER ThE 9-DiGiT BuSinESS nuMBER

Freedom of Information and protection of privacy Act (FOIppA)
The personal information on this form is collected for the purpose of 
administering the Provincial Sales Tax Act, and with respect to the retailers 
who sell tobacco and/or coloured fuel, the Tobacco Tax Act and the  
Motor fuel Tax Act, under the authority of section 26(a) of the fOiPPA.  
Questions about the collection, use or disclosure of this information can be 
directed to the Manager, Program Services, PO Box 9442 Stn Prov Govt, 
Victoria BC  V8W 9V7  (telephone:  toll-free at 1 877 388-4440).

TYPE Of OWnERShiP AnD nAME – SELECT (      ) OnE OnLYü

?

LOCATiOn Of BuSinESS (include street, city, province/state and country)

BuSinESS MAiLinG ADDRESS (if different from location address above; include street or PO box, city, province/state and country)

DRiVER’S LiCEnCE / BCiD nuMBER

generAl instructions

• Read pages 1 and 2 before completing this form.
• When completing this form, select      for detailed instructions.   

• Please complete the form in full.  

• Attach additional sheets if more space is required.

?

POSTAL / ZiP CODE

DRiVER’S LiCEnCE / BCiD nuMBER

DRiVER’S LiCEnCE / BCiD nuMBER

if YOu WERE PREViOuSLY REGiSTERED, PLEASE PROViDE YOuR PREViOuS BuSinESS nAME PREViOuS REGiSTRATiOn nuMBER

finAnCiAL inSTiTuTiOn nAME ADDRESS (include street, city, province/state and country) POSTAL / ZiP CODE

inCORPORATiOn nuMBER

iD nuMBER fOR nAME PROViDED

inCORPORATiOn nuMBER (provide 
copy of Certiicate of Incorporation)

ARE YOu REGiSTERinG A fOREiGn 
COMPAnY?

YES nO

If YeS, EnTER ThE COunTRY
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9 WiLL YOu BE SELLinG AnD/OR LEASinG MOTOR VEhiCLES? If YeS, PROViDE YOuR MOTOR DEALER nuMBER

nAME (please print)

SiGnATuRE

TiTLE / POSiTiOn in COMPAnY

DATE SiGnED
YYYY / MM / DD

if YOu ARE A ThiRD PARTY, ARE YOu AuThORiZED TO  
SuBMiT ThiS APPLiCATiOn On BEhALf Of ThE BuSinESS?

RELATiOnShiP TO APPLiCAnT TELEPhOnE nuMBER

(          )

x

YES nO

nuMBER Of LOCATiOnS in BC – If more than one, list 
ALL on a separate sheet.  If you would like a separate 
PST account for each location, see Item 11 on page 2.

11

6 if YOu OffER ACCOMMODATiOn, WhAT BEST DESCRiBES YOuR BuSinESS? nuMBER Of uniTS Of  
ACCOMMODATiOn AVAiLABLE

VACATiOn REnTAL MOTELS RESORTS BED AnD 
BREAKfAST

COTTAGES/
CABinS

oTheR: 

hOTELS

WiLL YOu BE SELLinG OR LEASinG BOATS?

YES nO

WiLL YOu BE SELLinG LiquOR?  

WiLL YOu BE SELLinG SOfTWARE AnD/OR TELECOMMuniCATiOn SERViCES?

YES nO

YES nO

WiLL YOu BE SELLinG TOBACCO?

8

7

All thirD pArties must proviDe the following:

If YeS, please ensure you have a Tobacco Retail Authorization

10

nAture of Business 

DATE BuSinESS WiLL 

START MAKinG TAxABLE 

SALES / LEASES / 

SERViCES

if YOu OPERATE On A SEASOnAL BASiS, PLACE An ‘x’ in ThE 
BOx fOR EACh MOnTh WhEn YOu WiLL BE OPERATinG

ESTiMATED MOnThLY TAxABLE  
SALES / LEASES / SERViCES in BC

jAn fEB MAR APR MAY jun juL AuG SEP OCT nOV DEC

YYYY / MM / DD

$

certificAtion

By completing this document, you are certifying that all the information it contains is complete and correct.  You are advised that false information 
may result in penalties and/or prosecution.

12 TOTAL AnnuAL CAD SALES  
(if in business 12 months or more)

$$

TOTAL ESTiMATED AnnuAL CAD SALES 
(if in business less than 12 months)

LiST YOuR LiquOR LiCEnCE nuMBER (if more than one, 
list ALL)

REfEREnCE nuMBEROFFIce 

uSe

OnLY

?

?

?

?

?

?

YES nO

YES nO

DESCRiPTiOn Of ASSETS
PuRChASE PRiCE

( $ )

3 if YOu ARE PuRChASinG ThE BuSinESS, DiD 

YOu PuRChASE ASSETS (excluding inventory)? 

PST REGiSTRATiOn nuMBER 
Of SELLER(S) (if known)

If YeS, PRoVIDe NAMe AND ADDReSS oF SeLLeR(S): 

ARE YOu LEASinG TAxABLE ASSETS, E.G. fuRniTuRE 

AnD EquiPMEnT (excluding land and buildings)?

YES nO
BC SALES
TAx PAiD

( )
YeS nO wITHIn BC OuTSIDe BC

WhERE PuRChASED
(     )

if YOu ARE REGiSTERinG A nEW BuSinESS, PROViDE A DESCRiPTiOn Of YOuR BuSinESS ASSETS BELOW 

(e.g. furniture, tools, equipment, machinery, vehicles, etc.)  

AttAch A SepARAte pAge IF neceSSARY

YES nO

Assets

?

DESCRiBE ThE PRiMARY nATuRE Of YOuR BuSinESS (e.g. hardware, automotive repair, hotel)

5

TYPE Of BuSinESS

DESCRiBE ThE TAxABLE GOODS AnD/OR SERViCES YOu WiLL BE SELLinG/PROViDinG ARE YOu A DiRECT SELLER?

YES nO

4

RETAiL MAnufACTuRinG REnTAL/LEASEWhOLESALE SERViCE oTheR:ACCOMMODATiOn

nAiCS CODE (if known)

?

?

?

If YeS, PROViDE nAME, ADDRESS AnD PST REGiSTRATiOn 
nuMBER Of LESSOR(S) (if known)

If YeS, WhAT BEST DESCRiBES YOuR BuSinESS? 

LEASinG OPERATinGPuRChASinG

if nO LOCATiOnS in BC, DO YOu 
hOLD inVEnTORY in BC?

YES nO


