Instruction: This is a model letter. Adapt to fit your facts and circumstances.

DATE

NAME
ADDRESS LINE 1
ADDRESS LINE 2
CITY,STATE ZIP CODE
Re: VS.
Dear
Enclosed are the following which I have signed:
1. Affidavit; and
2. Motion for Default Entry.

Please enter the date of the Docket Entry of Default into the Motion for Default. Also upon
filing, please send me a copy of all documents which were filed.

With kindest regards, I am

Sincerely,

BY:

/
Enclosures



