Instruction: This is a model letter. Adapt to fit your facts and circumstances.

DATE
NAME
COMPANY
ADDRESS LINE
CITY,STATE ZIP CODE
Re: V.
Cause No.
Cancellation

Dear NAME:

This letter is to inform you that the cancellation of the subject deed of trust has been filed of
record in the Office of the Chancery Clerk of N A M E County, State.

There was a miscommunication between and in having the cancellation
executed.

Please contact me at your convenience to discuss further the settlement issues in this case.
Please call if you have any questions.

Sincerely,

NAME



