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REQUEST FOR PROPOSAL  

MSHS Elevator or Lift – 2016-16 

Smyth County Public Schools 

 
A. Proposal Cover Sheet: 

Smyth County Public Schools 

121 Bagley Circle, Suite 300 

Marion, VA  24354 

276-783-3791 

www.scsb.org 

CLOSING DATE:  Tuesday, May 24, 
2016  

CLOSING TIME: 3:00 p.m. 
ATTENTION TO: 

Allen Asbury,  
Director of Facilities  

The Smyth County School Board reserves the right to accept or reject any and all proposals in whole or in 
part and waive any informality in the competitive negotiation process.  Further, the School Board reserves 
the right to enter into any contract deemed to be in the best interest of the school division.  
 
THIS DOCUMENT CONSTITUTES A REQUEST FOR SEALED PROPOSALS CLEARLY MARKED 
“MSHS Elevator or Lift” The purpose and intent of the resulting contractual agreement is for the successful 
Offeror to provide an elevator or lift that meets code specification and to be installed at Marion Senior High 
School gymnasium as identified in the Scope of Services (attachment #3) for the Smyth County School 
Board.  Offerors shall submit one (1) signed original and three (3) copies of their proposal.  Sealed 
proposals will be received until 3:00 p.m. on Tuesday, May 24, 2016.  Late proposals will NOT be opened 
or considered. 
 
The School Board will not be responsible for any expenses incurred by any person or organization in 
preparing and submitting a proposal, or in engaging in oral presentations, discussions, or negotiations with 
the School Board or its representatives.  Proposals must be in one single bound document. 
 
Attachments: Attached to each RFP is an Anti-
Collusion Certification Form, Debarment 
Certification Form, Scope of Services, and the Code 
of VA regarding Ethics in Public Contracting. 
 

 
Questions: Any questions regarding the RFP should 
be directed to Allen Asbury at 276-780-6513. 

 
Proposals may be mailed or delivered to: 

Darlene Doyle, Clerk of the Smyth County School Board 
121 Bagley Circle, Suite 300 

Marion, VA  24354 
 

SECTION MUST BE COMPLETED FULLY BY OFFEROR: 
Offeror/Organization Name:________________________________________________ 
Address: _______________________________________________________________ 
Phone Number: ________________________ Fax Number: ______________________ 
Proposal is valid for 90 days unless a longer period is indicated here: __________ days. 
Name & Title of Authorized Signatory: _______________________________________ 
 
Signature: _____________________________________________ Date: ____________ 
Signatory hereby certifies that he/she is authorized to sign on behalf of the organization; 

that he/she has carefully examined all conditions of this Request, the comments attached 

hereto and made a part hereof and his/her proposal; hereby submits this proposal pursuant 

to such instructions and requirements; and agrees to be bound by the terms and conditions 

stated herein. 

B.  Proposal Instructions  
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1. No interpretation of the meaning of this Request or its requirements will be made orally to 
any potential Offeror/Contractor.  Requests for interpretation must be in writing (email is 
authorized), and received by the School Board official identified in Section A above no 

later than seven (7) days prior to the date of proposal opening.  
  

2. Proposals must be submitted in accordance with the instructions provided herein.  All 
requested information must be submitted and complete.  Failure to submit complete and 
accurate information may result in the proposal being rejected as non-responsive. 
 

3. Each proposal must be signed, sealed, and received at the Smyth County School Board 
Office – 121 Bagley Circle, Suite 300, Marion, VA  24354– prior to the date and time 
due.  The Offeror’s name and the opening date and time must be shown clearly on the 
face of the envelope or package containing each proposal. Proposals offered by telephone, 
email or facsimile will not be accepted.  Proposals delivered in person must be given to 
the School Board official identified in section A and the individual delivering the proposal 
must sign the vendor log to verify delivery of the proposal. 

  
4. All proposals will be publicly opened and identified at the prescribed time and date; 

however, the proposals may not be read in their entirety nor open to public inspection at 
that time.  After negotiations are complete, all proposals will be made available for 
inspection by all Offerors.  After the award is announced, proposals will be open to 
inspection by the public.  Therefore, any Offeror who wishes to keep confidential any 
trade secrets or specific proprietary information must make such request prior to or no 
later than the date of submission of the data or materials.  Offerors must identify the 
specific information to be kept confidential and state specifically the reasons why such 
information should be kept confidential and not subject to disclosure by the School Board 
pursuant to a request for such information under the Virginia Public Procurement Act, 
Freedom of Information Act or any other state or federal law.  The identification of an 

entire proposal as proprietary or confidential is not acceptable and may result in the 

rejection of the proposal.  
 

5. One (1) signed original and three (3) copies of the proposal shall be submitted to the 
School Board.  Original proposals signed with facsimile stamps are not acceptable.  To 
insure legibility, all information submitted, including prices should be typed.  When 
practical, each copy of the proposal shall be bound in a single volume.  All documentation 
submitted with the proposal shall be bound in that single volume.  Elaborate brochures 
and other representations beyond that sufficient to present a complete and effective 
proposal are neither required nor desired.  Emphasis should be on completeness and 
clarity of content.  Provision of any information thought to be relevant but not applicable 
to the enumerated scope of work should be included as an appendix to the proposal.  

  
6. Failure to comply with conditions set forth herein may result in removal of an item(s) or 

the entire proposal from consideration.  Each Offeror shall comply with all applicable 
provisions of the Virginia Public Procurement Act and all other applicable state and 
federal statutes, rules and regulations. 
 

7. To be complete, a proposal must include the following, formatted and submitted in tabs as 
noted below: 

  

• A copy of the RFP, signed by an agent authorized to bind the Offeror to a 

contract, including specifically the following pages from the RFP:  
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 The cover sheet acknowledging the examination and compliance with the 
requirements of this RFP; 

  
 The anti-collusion certification statement; 

  
 The debarment certification statement. 
  

• An introduction (executive summary) summarizing: 
  

 Experience – State brief history of the Offeror, its location, years of 
experience, etc. Provide credentials and experience of personnel, 
including specifically the officials who would likely be providing 
services under the contract; 

  
 Capability and skills; 

  
 Proposed services to be provided; 

  
 A statement: “why your proposal would be the most advantageous to the 

Smyth County School Board.” 
  

• Written narrative statement including all information required in this Request, 
including but not limited to: 
  

 Qualifications of the Offeror to provide the services described in the 
Scope of Services, including the legal status of the Offeror’s 
organization and its authority to transact business in the 
Commonwealth. 

  
Summaries of past and current experience of the Offeror. 

 
Reference contact information for previous K-12 schools who have  

used the Offeror’s services, preferably public schools. 
 

Why the Offeror is best qualified to provide the requested services  
to the School Board. 

 
Identify all liability insurance coverage with limits and  

deductibles. 
  

• Specific plans for providing the services described in the Scope of Services.  The 
following information shall be specifically addressed: 
   

 Proposed fees and cost to perform all work identified in Scope of Services, 
including but not limited to estimates of any fees, expenses or charges. 

 
8. The School Board reserves the right at any time to ask any Offeror to submit information 

missing from its proposal, to clarify its proposal, and to submit additional information 
which the School Board deems necessary. 

  

C.  Contract Terms and Administration 
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It is anticipated that a contract will result from this solicitation.  The contract will require the 
Contractor to perform the services listed on the Scope of Services in a manner consistent with 
applicable law and School Board policies, regulations and directives.  The contract shall be 
governed by the following terms.   
  
1. Contract Term: The contract term will be one year.  If the bid is for a service that is 

renewable, the contract may be renewed for two (2) additional one (1) year terms. 
 

2. Additional Terms and Conditions:  This RFP, its addenda, the successful Offeror’s 
proposal, and any additional information requested, as well as negotiated changes and 
prices shall be incorporated into this contract. 

 
3. Equal Opportunity Employer:  The Offeror/Contractor must be an equal opportunity 

employer and in full compliance with all statutes, rules, and regulations which require 
nondiscrimination in employment.  During the performance of this contract, the 
Contractor agrees to abide by and will include, the provisions of the following paragraphs 
a, b, and c in every subcontract or purchase order over $10,000, so that the provisions 
will be binding upon each subcontractor or vendor.  

  
a. The Contractor will not discriminate against any employee, official or applicant 

because of race, religion, color, sex or national origin, except where religion, sex, or 
national origin is a bona fide occupational qualification reasonably necessary to the 
normal operation of the Contractor.  The Contractor agrees to post in conspicuous 
places, available to employees, officials and applicants, notices setting forth the 
provisions of this nondiscrimination clause.    
  

b. The Contractor, in all solicitations or advertisements for employees and officials 
placed by or on behalf of the Contractor, will state that such Contractor is an equal 
opportunity employer. 

  
c. Notices, advertisements and solicitations placed in accordance with federal law, rule 

or regulation shall be deemed sufficient for the purpose of meeting the requirements 
of this section.  

  
4. Payment only for Services Rendered:  It shall be understood and agreed between 

parties that the School Board shall not be obligated to purchase or pay for any products or 
services covered by this contract unless and until those services are ordered or arranged 
and received by the School Board.  Delivery of items or service covered under the 
contract is a precondition of payment. 

 
5. Availability of Funds:  It is understood and agreed between the parties herein that the 

School Board shall be bound hereunder only to the extent funds are appropriated or made 
available or which may hereafter be appropriated or become available for the purpose of 
this contract.   

  
6. Anti-Collusion:  By submitting a proposal pursuant to this Request, all Offerors certify 

that their proposals are made without collusion or fraud; that they have not offered or 
received any kickbacks or inducements from any other Offeror, supplier of goods or 
services, or subcontractor in connection with their proposal; and that they have not 
conferred on any public employee having official responsibility for this procurement 
transaction any payment, loan, subscription, deposit of money, services or anything of 
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more than nominal values present or promised, unless consideration of substantially equal 
or greater value was exchanged. 

 
7. Criminal Background of Persons having Direct Contact with Students: To protect 

the safety of students and school employees, the Contractor shall certify to the Division 
Superintendent that none of its employees, whether new or current, full-time or part-time, 
permanent or temporary, who will be present on school property or at any school-related 
events (including those events that occur off-campus) and who will have direct contact 
with students (i) have been convicted of a felony, any offense involving sexual 
molestation, physical or sexual abuse or rape of a child, or a crime involving lying, 
cheating or stealing; (ii) have been the subject of a founded case of child abuse or 
neglect; or (iii) currently are the subject of any such charges, complaints or pending 
investigations.  The Contractor shall make a certification with respect to all employees on 
an annual basis, and with respect to new employees before any new employee begins 
working directly with students on school property or at school-related events. 
 
Prior to making any certification to the Superintendent, the Contractor shall conduct an 
investigation of the criminal history, sex offender status and agency determinations of 
child abuse of each employee who will be present on school property or at any school-
related events, whether on- or off-campus, and who will have direct contact with 
students.  The Contractor shall conduct all such investigations with the written consent of 
affected employees and in compliance with all applicable laws.  The Contractor shall 
keep records of all investigations available for review by school division officials upon 
request.   
 
If, after making a certification, an employee of the Contractor is arrested for, charged 
with, or convicted of any such offense, or becomes the subject of a child abuse 
investigation, the Contractor shall notify the Superintendent as soon as practicable of the 
arrest, charge, conviction, or investigation.  The Superintendent reserves the right to 
exclude such employee from service in positions that may involve contact between such 
employee and students or school employees, or to exclude such individual from school 
property entirely. 
 
Failure by the Contractor or one of its subcontractors to conduct investigations or to make 
the certifications required by this provision may constitute a default under the contract 
awarded pursuant to this Request and grounds for termination or rescission of the 
contract. 
 
The Contractor shall include the provisions of the foregoing paragraphs of this section in 
all contracts with its subcontractors, if any, so that such provisions are binding on all 
subcontractors of the Contractor. 

 
8. Drug-free Workplace: During the performance of this contract, the Contractor agrees to 

(i) provide a drug-free workplace; (ii) post in conspicuous places, available to employees, 
officials and applicants, a statement notifying employees/officials that the unlawful 
manufacture, sale, distribution, dispensation, possession, or use of a controlled substance 
is prohibited in Contractor’s workplace or during service for the Contract, and specifying 
the actions that will be taken against employees or officials for violations of such 
prohibition; (iii) state in all solicitations or advertisements for employees or officials 
placed by or on behalf of the Contractor that the Contractor maintains a drug-free 
workplace; and (iv) include the provisions of the foregoing clause in every subcontract or 
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purchase order of over $10,000, if any, so that the provisions will be binding upon each 
subcontractor or vendor. 

 
For purposes of this section, “drug-free workplace” shall mean a site for the performance 
of work done in connection with the specific contract awarded pursuant to this Request, 
wherein employees or officials are prohibited from engaging in the unlawful 
manufacture, sale, distribution, dispensation, possession or use of any controlled 
substance or marijuana during the performance of the contract. 

 
9. Non-Discrimination: The School Board, in procuring goods or services, or in making 

disbursements pursuant to this Request, shall not discriminate against a faith-based 
organization on the basis of the organization’s religious character.  The School Board 
shall not impose conditions under this section that restrict the religious character of faith-
based organizations, except that funds provided for expenditure pursuant to contracts 
with public bodies shall not be spent for sectarian worship, instruction, or proselytizing; 
however, this prohibition shall not apply to expenditures pursuant to contracts, if any, for 
the services of chaplains.  The School Board shall also not impose conditions under this 
section that impair, diminish, or discourage the exercise of religious freedom by the 
recipients of such goods, services or disbursements. 

 
10. Prompt Payment: The School Board shall promptly pay, by the required payment date, 

for completed delivered services performed.  The required payment date shall be either: 
(i) the date on which payment is due as agreed by the parties; or (ii) if a date is not 
agreed, not more than forty-five (45) days after services are received or not more than 
forty-five (45) days after the invoice is tendered, whichever is later.  Within twenty (20) 
days after the receipt of the invoice for services delivered, the School Board shall notify 
the Contractor of any defect or impropriety that would prevent payment by the payment 
date.  Unless otherwise provided under the terms of the contract for the provision of 
services, if the School Board fails to pay by the payment date it shall pay any finance 
charges assessed by the Contractor that shall not exceed one percent (1%) per month.   
 
For work, if any, performed by a subcontractor of the Contractor which is to be paid by 
the School Board to the Contractor, the Contractor must take one of the two following 
actions within seven (7) days after receipt of amounts paid by the School Board: (a) pay 
the subcontractor for the proportionate share of the total payment received from the 
School Board attributable to the work performed by the subcontractor under the contract; 
or (b) notify the School Board and subcontractor, in writing, of its intention to hold all or 
a part of the subcontractor’s payment with a reason for nonpayment.  The Contractor 
shall be required to pay interest to any subcontractor on all amounts owed by the 
Contractor that remain unpaid for seven (7) days following receipt by the firm of 
payment from the School Board for work performed by the subcontractor under the 
contract, except for amounts withheld as allowed in the provisions of this section.   
 
Individual contractors will be required to provide their social security numbers for 
payment purposes.  Proprietorships, limited liability companies, partnerships and 
corporations must be and remain (during the contract term) authorized to transact 
business in the Commonwealth; must provide proof of that authorization in their 
proposal; and are required to provide their Virginia State Corporation Commission 
identification number as well as their federal employer identification number for 
purposes of payment. 
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11. Compliance with Immigration Laws:  All Offerors certify that they do not, and will 
not, during the performance of this contract, violate the provisions of the Federal 
Immigration Reform and Control Act of 1986, which prohibits the employment of illegal 
aliens. 

 
12. Advertising:  The successful Offeror(s) shall make no indication of such sales or 

services to the School Board or the Smyth County Public Schools in product literature or 
advertisement without the express written permission of the School Board. 

  
13. Definitions: 

  

a. Wherever used in this RFP and its addenda, the term “contract” refers to the final, 
negotiated contract awarded to the successful Offeror under this solicitation, 
which will be governed by the terms stated herein. 

  
b. Wherever used in this RFP and its addenda, the term “Contractor” refers to the 

successful Offeror who is awarded the contract under this solicitation. 
 

 
14. Conditions of Work:  Offerors shall inform themselves fully of the applicable laws, 

rules and regulations and of the legal and physical conditions relating to services required 
herein.  Failure to do so will not relieve the Contractor of the obligation to furnish all 
services necessary to carry out the provisions of this contract. 

  
15. Hold Harmless/Indemnification:  The Contractor shall assume the entire responsibility 

and liability for any and all damages to persons or property caused by or resulting from or 
arising out of any act or omission on the part of the Contractor, its subcontractors, agents, 
or employees arising from or in connection with this contract or the performance or 
failure to perform any work required by this contract.  The Contractor shall hold harmless 
and indemnify the School Board and its agents, volunteers, servants, employees and 
officers from and against any and all claims, losses or expenses, including but not limited 
to attorney’s fees, which either or both of them may suffer, pay or incur as the result of 
claims or suits due to, arising out of or in connection with any and all such damage or 
injury, real or alleged resulting from any act or omission of the Contractor or its 
subcontractors, agents, employees or officials.  The Contractor shall, upon written 
demand by the School Board assume and defend at the Contractor’s sole expense any and 
all such suits or defense of claims. 
 

16. Contract Waiver:  Any waiver of any provision of this contract shall be in writing and 
shall be signed by the duly authorized agent of the Contractor or Smyth County Schools 
Superintendent.  The waiver by either party of any term or condition of this contract shall 
not be deemed to constitute a continuing waiver thereof nor a waiver of any further or 
additional right that such party may hold under this contract. 

  
17. Contract Modification(s):  After the award, any and all modifications to this contract 

shall be mutually agreed to by the School Board and the Contractor, in writing, and 
authorized by the Superintendent of Smyth County Schools, or designee. 
 

18. Cancellation of Contract:  The School Board reserves the right to cancel and terminate 
the contract, in part or in whole, without penalty, upon 30 days written notice to the 
Offeror/Contractor.  Any contract cancellation notice shall not relieve the 
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Offeror/Contractor of the obligation to deliver and/or perform all outstanding services 
requested prior to the effective date of cancellation. 

  
19. Disputes and Claims:  The Superintendent shall review and decide disputes and claims 

arising during the performance of the contract, in writing, within thirty (30) days of 
receipt of the dispute or claim.  Contractual claims, whether for money or other relief, 
shall be submitted in writing no later than thirty (30) days after payment or other relief is 
allegedly due.  The Contractor may not institute legal action prior to receipt of the 
Superintendent’s decision on the claim, unless that office fails to render such decision 
within thirty (30) days.  The decision of the Superintendent shall be final and conclusive 
unless the Contractor, within six months of the date of the final decision on the claim, 
institutes legal action. 

  
20. Notices:  All notices, requests, demands, and elections under this contract, other than 

routine operational communications, shall be in writing and shall be deemed to have been 
duly given on the date when hand-delivered, or on the date of the confirmed facsimile 
transmission, or on the date received when delivered by courier that has a reliable system 
for tracking delivery.  All notices shall be addressed to the following individuals: 

  
To School Board – Superintendent 

  
To Contractor – Manager identified by the Contractor: _______________ 

  
Either party may from time to time change the individual(s) who will receive notices 
and/or the address for notification purposes by giving the other party written notice as 
provided above. 

  
21. Breach of Contract:  The Contractor shall be deemed in breach of this contract if the 

Contractor: 
  

a. Fails to comply with any terms of the contract. 
  

b. Fails to cure any curable noncompliance with a contract term within five (5) 
calendar days from the date of the School Board’s written notice or such other 
time frame specified by the School Board in the notice.  

  
c. The Contractor shall not be in breach of this contract as long as its default was 

due to causes beyond its reasonable control and occurred without any fault or 
negligence on the part of both the Contractor and its subcontractors or officials.  
Such causes may include, but are not restricted to, acts of God or of the public 
enemy, fires, epidemics, strikes, freight embargoes, and unusually severe 
catastrophic weather such as hurricanes and floods. 

  
22. Termination With Cause/Default/Cancellation: 

  

a. In the event the Contractor shall for any reason or through any cause be in default of 
the terms of this contract, the School Board may give written notice of such default as 
provided for in this RFP. 
   

b. Unless the time is otherwise noted or extended by the School Board in the notice, the 
Contractor shall have five (5) calendar days from the date of such notice in which to 
cure the default.  Upon failure of the Contractor timely to cure the default, the School 
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Board may immediately cancel and terminate this contract as of the date of the default 
notice. 

  
c. No waiver or contest of any breach or default shall be effective unless expressly made 

in writing and signed by the waiving or contesting party’s duly-authorized 
representative and duly delivered to the other party in the manner described above. 

  
23. Non-Assignment:  The Contractor may not assign its rights or duties under this 

agreement without the prior written consent of the School Board. 
  

24. Compliance with All Laws:  The Contractor shall comply with all federal, state and 
local statutes, ordinances, and regulations now in effect or hereafter adopted, in the 
performance of this contract.  This obligation specifically requires compliance with 
School Board policies and regulations, and directives of the School Board’s designated 
administrators.  The Offeror/Contractor represents that it possesses all necessary licenses 
and permits required to conduct its business and will acquire any additional licenses and 
permits necessary for performance of this contract prior to the initiation of work.  If the 
Offeror is a corporation or other legally recognized business entity, the Offeror further 
expressly represents that it is a corporation (or other entity) of good standing in the 
Commonwealth of Virginia and will remain in good standing throughout the term of the 
contract and any extensions.  Any costs associated with violations of the law, including, 
but not limited to, remediation, fines, administrative or civil penalties or charges, and 
third party claims imposed on the School Board by any court, government official or 
regulatory agency or by any third party as a result of the noncompliance with federal, 
state or local laws and regulations or other applicable rules by the Contractor or by any of 
its subcontractors, consultants, sub-consultants, officials or any other persons, 
corporations or legal entities retained by the Contractor for this contract, shall be paid by 
the Contractor. 

  
25. Venue:  This Agreement is made in and shall be governed by the laws of the 

Commonwealth of Virginia.  Any and all suits or actions for any claims, whether legal or 
equitable in nature, or for any and every breach or dispute arising out of this contract 
shall be filed and maintained in the Circuit Court of the County of Smyth, Virginia.  

  
26. Severability:  If any provision of this contract is found by any court of competent 

jurisdiction to be invalid or unenforceable, the invalidity of such provision shall not affect 
the other provisions of this contract, and all other provisions of this contract shall remain 
in full force and effect. 

  
D.               Scope of Services: See attachment #3. 
  
E.               Ordering and Invoices 

  
Designated School Board administrators will administer the contract and be the points of contact 
for purposes of performance of the services.  Statements or invoices, if any, shall be submitted to 
the Smyth County School Board, 121 Bagley Circle, Suite 300 
Marion, VA  24354. 
  
F.                Additional Terms governing the RFP Process 

 
1. Award of Contract:  The School Board reserves the right, in its sole discretion, to accept 

or reject, in whole or in part, any and all proposals received by reason of this Request, or 
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to negotiate separately in any manner necessary to serve the best interests of the School 
Board.  The School Board further reserves the right to split the award if it is deemed in 
the best interest of the School Board.  If the School Board elects to split the award among 
two or more Offerors, each successful Offeror will be bound by the terms and conditions 
of this Request and contract, and the School Board will assign work between the 
successful Offerors, in its sole discretion, in the manner that best serves the division’s 
needs.  The School Board reserves the right to waive informalities.  Offerors whose 
proposals are not accepted will be notified in writing. 

 
2. Firm Proposed Price: The School Board requires that price proposals remain firm ninety 

(90) days after the date of the proposal opening, during which period proposals may not 
be withdrawn. 

 
3. Selection Process 
  

Selection shall be made of the Offerors deemed to be fully qualified, best suited, 
responsive and responsible among those submitting proposals, on the basis of the 
requirements identified in this RFP and on the basis of the factors stated below.  The 
School Board shall consider this information and may award a contract to the Offeror 
deemed to be fully qualified, best suited, responsive and responsible. 
 
Offerors will be ranked using a matrix that evaluates each Offeror’s 
 

1. Experience and expertise in providing scope of services; 
 

2. Price; and 
 

3. The ability of the Offeror to comply with and satisfy all requirements of the Scope 
of Services. 

  

G. List of Attachments 
  

1. Anti-Collusion Certification Form (must be completed and signed) 
  
2. Debarment Certification Form (must be completed and signed) 
 
3. Scope of Services 

 
4. Code of Virginia on Ethics in Public Contracting 
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Attachment #1: ANTI-COLLUSION STATEMENT 

  
In the preparation and submission of this bid on behalf of _________________________ 

(name of vendor), we did not either directly or indirectly enter into any combination or 

arrangement with any person, firm or corporation, or enter into any agreement, participate in any 

collusion, or otherwise take any action in the restraint of free competition in violation of the 

Sherman Anti-Trust Act, 15 USCS Sections 1 et seq., or the Conspiracy to Rig Bids to 

Government Statutes, Virginia Code Sections 59.1-69.6 through 59.1.69.9.  The undersigned 

vendor hereby certifies that this agreement, or any claims resulting therefrom, is not the result of, 

or affected by, any act of collusion with, or any act of, another person or persons, firm or 

corporation engaged in the same line of business or commerce; and, that no person acting for, or 

employed by, Smyth County or the Smyth County School Board has an interest in, or is 

concerned with, this proposal in an manner that violates the Public Procurement Act or the State 

and Local Government Conflicts of Interest Act; and, that no person or persons, firm or 

corporation, other than the undersigned, have or are interested in this bid. 

 
  
BY: _______________________________________________ (Signature) 
  
 _______________________________________________ Company 
  
 _______________________________________________ 
  
 _______________________________________________ Business Address 
  
 _______________________________________________ Date 
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Attachment #2: DEBARMENT STATEMENT 

  
I certify that the applicant firm is not currently debarred or otherwise declared ineligible by any 

public agency from bidding for furnishing materials, supplies or services.  I further certify that 

no principal, officer or director of the applicant firm has been employed by or associated with 

any firm which is currently debarred or otherwise declared ineligible by any public agency from 

bidding for furnishing materials, supplies or services. 

  

I certify that the applicant firm has never been debarred, or otherwise declared ineligible by any 

public agency from bidding or furnishing materials, supplies or services.  I further certify that no 

principal, officer or director of the applicant firm has ever been employed by or associated with 

any firm which has ever been debarred or otherwise declared ineligible by any public agency 

from bidding for furnishing materials, supplies or services. 

  
BY: _______________________________________________ (Signature) 
  
 _______________________________________________ Company 
  
 _______________________________________________ 
  
 _______________________________________________ Business Address 
  
 _______________________________________________ Date 
  

 

 

 

 

 

 

 

 

 

 
 

 
 
 
 
 
 
 
 
Attachment #3: Scope of Services 
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Smyth County School Board is accepting proposals from qualified offerors for providing all 
materials, labor, and equipment necessary for a complete and working elevator system at Marion 
Senior High School gymnasium based on the following specifications.  Contractor to acquire all 
local, state, and federal permits as required to complete and satisfy install.  Install to include 
necessary stamped drawings required for install.  
 

ELEVATORS AND LIFTS 
 

 

PART 1. GENERAL 

1.1  SECTION INCLUDES 

A. Commercial wheelchair lifts.  

1.2  RELATED SECTIONS 

A. Division 16 Sections for electrical service for elevators to and including disconnect and fused 
switches at machine room. 

B. Division 16 Section "Voice and Data Communication Cabling" for telephone service to 
elevators. 

C. Section 03300 - Cast-in-Place Concrete: Concrete for elevator machine foundation, and pit. 

D. Section 06100 - Rough Carpentry: Hoistway framing, building-in hoistway door frames and 
overhead hoist beams. 

E. Section 08210 - Wood Doors: Hoistway doors. 

F. Section 08710 - Door Hardware. 

G. Section 09260 - Gypsum Board Assemblies: Gypsum shaft walls. 

H. Section 09650 - Resilient Flooring: Floor finish in cab. 

I. Section 09900 - Paints and Coatings: Interior transparent wood finish in cab. 

J. Section 13850 - Detection and Alarm: Fire and smoke detectors and interconnecting 
devices. 

1.3  REFERENCES 

A. American National Standards Institute (ANSI) B-29.2 - Chain Standards for Inverted Tooth 
(Silent) Chains and Sprockets. 

B. American Society of Mechanical Engineers (ASME) A17.1 2007 w/ 2009 Addendums - 
Safety Code for Elevators and Escalators. 

C. American Society of Mechanical Engineers (ASME) A18.1 2008 - Safety Standard for 
Platform and Stairway Chair Lifts. 

D.  CSA B44.1 - Elevator and Escalator Electrical Equipment. 

E.       CSA B355 - Lifts for Persons with Physical Disabilities. 

F.        U.S. Architectural & Transportation Barriers Compliance Board's "Americans with Disabilities 
Act (ADA), Accessibility Guidelines for Buildings and Facilities (ADAAG)". 

G.       ICC/ANSI A117.1 - Accessible and Usable Buildings and Facilities. 

H.        NFPA 70 - National Electric Code. 
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I.       CSA - National Electric Code. 

1.4  REQUIREMENTS OF REGULATORY AGENCIES: 

A. Fabricate and install work in compliance with applicable jurisdictional authorities. 

B. File shop drawings and submissions with local authorities as the information is made 
available. Company pre-inspection and jurisdictional authority inspections and permits are to 
be made on timely basis as required. 

1.5  SUBMITTALS 

A. Submit under provisions of Section 01300. 

B. Product Data: Manufacturer's data sheets on each product to be used, including: 
1. Preparation instructions and recommendations. 
2. Storage and handling requirements and recommendations. 
3. Installation methods. 

C. Shop Drawings: Provide a complete layout of lift equipment detailing dimensions and 
clearances as required. 

D. Selection Samples: For each finish product specified requiring selection of color or finish, 
two complete sets of color charts representing manufacturer's full range of available colors 
and patterns. 

1.6  QUALITY ASSURANCE 

A. Installer Qualifications: 
1. Skilled tradesmen shall be employees of the installing contractor approved by the 

manufacturer, with demonstrated ability to perform the work on a timely basis. 
2. Execute work of this section only by a company that has adequate product liability 

insurance. 

1.7  DELIVERY, STORAGE, AND HANDLING 

A. Store products in manufacturer's unopened packaging until ready for installation. 

B. Store and dispose of solvent-based materials, and materials used with solvent-based 
materials, in accordance with requirements of local authorities having jurisdiction. 

1.8  PROJECT CONDITIONS 

A. Maintain environmental conditions (temperature, humidity, and ventilation) within limits 
recommended by manufacturer for optimum results. Do not install systems under 
environmental conditions outside manufacturer's absolute limits. 

1.9  WARRANTY 

A. Coverage - this warranty applies to the repair or replacement, at Manufacturer's option, of 
parts that fail due to defective material or workmanship. Manufacturer may, at its option, 
provide factory reconditioned parts. This warranty is provided to the Authorized Dealer on 
behalf of the final purchaser of the product and is not transferable. The Manufacturer's 
warranty does not cover labor charges for the removal, repair or replacement of warranty 
parts but such costs may be covered for a period of time by Authorized Dealer's warranty, 
which is provided to purchaser separately. 

 
1. The manufacturer shall offer a 36-month limited warranty on parts from date of 

shipment. 

PART 2. PRODUCTS 

2.1  MANUFACTURERS 
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A. Acceptable Manufacturer:  Savaria, which is located at: 2 Walker Drive, Brampton, ON, 
Canada, L6T 5E1; Toll Free Tel: 800-661-5112; Tel: 905-791-5555; Fax:  905-791-2222; 
Email: request info; Web: www.savaria.com 

B. Substitutions: Or Approved equivalent. 

C. Requests for substitutions will be considered in accordance with provisions of Section 
01600. 

 
2.2   COMMERCIAL WHEELCHAIR LIFT 

A. Hydraulic Vertical Platform Lifts: Savaria V1504-AL/PE Enclosure: 
1. Model: 

a. V-1504 – Aluminum Enclosure 
b. V-1504 – Plexiglass Enclosure 
c. V-1504 – Tempered Glass Enclosure 

B. Hydraulic Vertical Platform Lift: The lift described here, manufactured by Savaria Lifts Inc, is 
a vertical platform lift consisting of a hydraulic tower with a lifting platform. The platform is 
made to accommodate a wheelchair user or a person with impaired mobility. The lift can be 
used indoor or outdoor (with optional package) and in commercial or residential applications. 

C.      Work described in this section includes providing equipment, incidental material and labor 
required for complete, operable roped hydraulic wheelchair lift installation. Lifts shall be 
erected, installed, adjusted, tested and placed in operation by lift system manufacturer, or 
manufacturer's authorized installer. 
1. Lifts shall be in accordance: 

a. ASME A18.1 and ADAAG compliant (USA) 
b. ASME A18.1 and A117.1 compliant (USA) 
c. ASME 18.1 only (USA) 
d. CSA B355 (Canada) 

D. The following preparatory work to receive the lifts specified in this section is part of the work 
of other sections: 
1. Permanent 120 VAC, 20 amp single phase power to operate lift to be provided from a 

lockable fused/cartridge type disconnect switch with auxiliary contacts for battery 
operation. Refer to drawings for permanent power specifications and location of 
disconnects. Temporary power may be provided to expedite installation of lift. 

2. Provide rough openings per lift contractor's shop drawings. 
3. Provide substantial, level pit floor slab as indicated on the lift contractor's shop 

drawings. 

E. Characteristics: 
1. Rated Load: 750 lb (340 kg). 
2. Rated Speed: 20 fpm (0.10 m/s). 
3. Car Dimensions: 

a. 36 inches W by 54 inches D (914 mm by 1371 mm) – Standard 
4. Levels Serviced: 

a. 2. 
5. Car Configuration 

1. Enter/Exit same side 

2. Travel – 12 ft 3 in.  Maximum of 14ft in US and 23 ft in Canada: 
6. Pit Depth: 

a. 3” – Standard 
b. 0” – Fixed Ramp Required 

7. Installation Environment 
a. Outdoor (exterior install) 

8. Powder Coat Finish 
a. Almond beige – Standard 
b. Optional Color – From manufactures color chart 
c. Custom Color – Provide color sample to manufacturer 

9. Operation: Constant pressure. 
10. Power Supply: 110 volt, 20 amp, 1 phase, 60 Hz. 
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11. Drive System: 2:1 Roller chain hydraulic. 
12. Emergency Power: 

a. Battery operation in down direction – Standard. 
b. 24VDC Battery raising and lowering 

13. Controller: Relay logic based controller. 
14. Motor/Pump: 1HP (112 kw), gear type 
15. Manual Lowering: Outside the hoistway at lower landing. 

F. Car Enclosure: Side Guards of platform shall have a steel frame with a powder coat finish 
and steel panel inserts to a minimum of 42 inches (1067 mm) high. 

G. Doors and Gates: 
1. First landing door: 

a. Door type: 80” low profile aluminum door with a concealed electro/mechanical 
interlock.   

b. Flush closing operation with enclosure side. 
c. Operation 

1) Manual – with hydraulic closer 
d. Door Width 

1) 36 inches (889 mm) 
2. Upper landing door/gate: 

a. Door/gate type: 
1) 80” low profile aluminum door with a concealed electro/mechanical 

interlock. 
b. Flush closing operation with enclosure side. 
c. Operation 

1) Manual – with hydraulic closer 
d. Door/Gate Width 

1) 36 inches (889 mm) 

H.       Lift Enclosure: 
1. The enclosure will be made entirely of aluminum for durability against corrosion.  
2. The enclosure frames and panels shall be fully assembled and screwed together from 

inside the enclosure for ease of assembling and quick installation time. 
3. All enclosure inserts shall be replaceable from the inside of the enclosure for ease of 

service. 
4. Fully enclosed unit 

a. Yes – Lift will be fitted with ventilation & dome roof to protect from the outdoor 
elements. 

I.       Call Stations: Provide flush, surface or door frame mounted landing call/send stations. 
1. Call stations will be: 

a. Keyed (removable in off position) 
b. Keyed (removable in on/off position) 

J.        Car Operation: 
1. Car Operating Panel shall consist of constant pressure buttons, emergency 

stop/alarm button, on/off key switch (when applicable) and emergency LED light 
mounted on a removable stainless steel panel (Type 304 #4 Stainless Steel Finish). 

2. Auxiliary lighting: The car shall be equipped with a battery operated LED light fixture. 
The battery shall be the rechargeable type with an automatic recharging system. 

3.       Telephone: The car shall be equipped with a 
a. ADA Hands free phone.  

K. Pumping Unit and Control: 
1. The pumping unit and control shall be enclosed in the tower. The controller and pump 

unit shall be pre-wired and tested prior to shipment. The controller is to be relay logic 
based operation for ease of maintenance and service. Pump unit shall incorporate the 
following features: 

2. Adjustable pressure relief valve. 
3. Manually operable down valve to lower lift in the event of an emergency. This valve 

shall be activated from outside of the hoistway through a keyed box. 
4. Pressure gauge isolating valve, manually operable. 
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5. Gate valve to isolate cylinder from pump unit. 
6. Electrical solenoid for down direction control.  
7.        Emergency Operation - A manual lowering device shall be located outside the 

hoistway in a lockable box positioned at a lower landing. 

L. Cylinder And Plunger: 
1. The cylinder shall be constructed of steel pipe of sufficient thickness and suitable 

safety margin. The top of the cylinder shall be equipped with a cylinder head with an 
internal guide ring and self-adjusting packing. 

2. The plunger shall be constructed of a steel shaft of proper diameter machined true 
and smooth. The plunger shall be provided with a stop electrically welded to the 
bottom to prevent the plunger from leaving the cylinder. 

M. Roller Chains: Two No.50 roller chains with 5/8 inch (16 mm) pitch. Minimum breaking 
strength 6100 lb (2773 kg) each. 

N. Leveling Device: 
1. The lift shall be provided with an anti-creep device which will maintain the carriage 

level within 1/2 inch (12 mm) of each landing. 
2. All limit switch and leveling device switches shall be located in a position to be 

inaccessible to unauthorized persons. They shall be located behind the mast wall and 
be accessible through removable panels. 

O. Guide Yoke: The 2:1 guide yoke/sprocket assembly shall be supplied with idler sheaves, 
roller guide shoes, bearings and guards. 

P. Terminal Stopping Devices: Normal terminal stopping devices shall be provided at top and 
bottom of runway to stop the car positively and automatically. 

Q. Guide Rails and Brackets: Steel 'C'' guide rails and brackets shall be used to guide the 
platform and sling. Guide rails shall form part of the structural integrity of the unit and be 
integral to the mast enclosure, ensuring stability and minimum platform deflection when 
loaded. 

R. Car Sling: Car sling shall be fabricated from steel tubing 44 inches (1116 mm) high with 
adequate bracing to support the platform and car enclosure. Roller guide shoes shall be 
mounted on the top and bottom of the car sling to engage the guide rails. Guide shoes shall 
be roller type with 3 inches (76 mm) diameter wheels. Nylon guide shoes shall not be used 
for better ride quality and durability. 

S. Wiring: All wiring and electrical connections shall comply with applicable codes. Insulated 
wiring shall have flame-retardant and moisture-proof outer covering and shall be run in 
conduit or electrical wire ways if located outside the unit enclosure. Quick disconnect 
harnesses shall be used when possible. 

PART 3. EXECUTION 

3.1  EXAMINATION 

A. Do not begin installation until hoistway and machine room has been properly 
prepared. 

B. Site dimensions shall be taken to verify that tolerances and clearances have 
been maintained and meet local regulations. 

C. If substrate preparation is the responsibility of another installer, notify Architect of 
unsatisfactory preparation before proceeding. PREPARATION 

A. Clean surfaces thoroughly prior to installation. 

B. Prepare surfaces using the methods recommended by the manufacturer for achieving the 
best result for the substrate under the project conditions. 

3.3  ELEVATOR INSTALLATION 

A. Install in accordance with manufacturer's instructions. 
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B. Install the components of the elevator system that are required and that are required by 
jurisdictional authorities to license the elevator. 

A. Trained employees of the elevator contractor shall perform installation work. 

B. Adjust elevator for proper operation and clean unit thoroughly. 

C. Instruct users in operating procedures and owner's maintenance person in trouble-shooting 
and maintenance procedures. 

3.4 LIFT INSTALLATION 

A. Install all the components of the lift system that are specified in this section to be provided, 
and that are required by jurisdictional authorities to license the lift. 

B. Trained employees of the lift contractor shall perform all installation work of this section. 

C. Adjust lift for proper operation and clean unit thoroughly. 

D. Instruct users in operation procedures and Owner's maintenance person in trouble-shooting 
and maintenance procedures. 

3.5  PROTECTION 

A. Protect installed products until completion of project. 

B. Touch-up, repair or replace damaged products before Substantial Completion. 
 

 
Bidders will be required to visit Marion Senior High School. 
 
 
Compliance with all applicable laws, rules and regulations including those issued by the School 
Board is required.  
 
Contact Mr. Allen Asbury at 276-780-6513 with any questions.  
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Selection Process 

 
After receipt of proposals, the School Board and/or Review Committee will use the following 
criteria for selecting the Offeror for the product. 

 
A. Experience and qualification of the offeror.  
  
B. Quality of the product being submitted. 
 
C. Ability of the firm to do the full range of work being requested. 

 
D. Price quote for the services. 

 
The School Board may cancel this RFP or reject proposals at any time prior to an award, and is 
not required to furnish a statement of the reasons why a particular proposal was not deemed the 
most advantageous. 
 
 
Any contract awarded will incorporate by reference all requirements, terms and conditions 
included in the RFP and in the proposal submitted by the successful offeror. 
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Attachment #5: ETHICS IN PUBLIC CONTRACTING 
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