
 

I f  item s are fixed assets, please route com pleted form  to UFS- CAS.   

Both the Departm ent  and Borrow er should reta in a  copy in a ll cases.  
UFS PROPERTY CONTROL, January 2013 

   
 

 

THI S AGREEMENT is entered into by and between the State Board of Higher Educat ion act ing by and through 

Port land State University (PSU)  and _______________________________. 
       NAME OF PSU EMPLOYEE (BORROWER)  -  PLEASE PRI NT or TYPE 

 

 
The property listed on this page is approved for use off-cam pus for PSU work only, subject  to the following term s:  

 

1.  Borrower agrees to use certain equipment  listed on the following page to conduct  research and/ or educat ional act ivit ies consistent  

with PSU’s goals and m issions.  I n addit ion, borrower agrees that  equipm ent  will not  be used for personal gain, unlawful purpose or 

act ivit ies inconsistent  with PSU’s m ission. 

 

2.  Borrower understands that  PSU property is purchased with public funds and it  is the responsibility of PSU and those who use PSU 

property to exercise due diligence in protect ing that  property.  Borrower agrees to m aintain and secure this property, part icularly 

against  theft ,  loss, and dam age.   

 

3.  Borrower agrees to exercise due diligence and take all necessary steps in m aintaining and securing property ( i.e. placing in locked 

room s/ vehicles t runks, not  leaving unat tended.)  I n the event  of theft ,  local law enforcem ent  m ust  be contacted for invest igat ion to 

validate forced ent ry, etc. 

 

4.  Borrower assumes financial responsibilit y for all perils not  covered by PSU’s insurance program  while the property is in his/ her care. 

The borrower acknowledges that  loss with no tangible evidence of theft  is considered “m ysterious disappearance”  and is not  covered 

by PSU.  Thus, borrower assumes financial responsibilit y for theft ,  loss, or damage as a result  of negligence on behalf of the 

borrower. 

 

5.  Borrower m ay be asked to present  the property for inventory or to return the property before the loan return date.  The borrower 

agrees to return the property to the PSU loaning departm ent  upon request , upon term inat ion of em ploym ent , or by the return date on 

this agreement  whichever is sooner. 

 

6 . The m axim um  loan term  is tw o ( 2 )  years and m ust  be renew ed thereafter .  I t  is the departm ent ’s responsibility to 

subm it  a  new  loan agreem ent  to Property Control.    

 

7.  This agreem ent  is to be com pleted and signed by the Borrow er and the Dean or Director before the property leaves the 

departm ent .    

 

 
Descript ion 

( m odel, ser ia l # , brand)  

I nventory #  Replacem ent  

Value 

Condit ion at  

t im e of loan 

Date of purchase I ndex/ Fund 

      

      
Specific field item s can be grouped as a unit .  Please at tach addit ional sheet . 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

UNI VERSI TY FI NANCI AL SERVI CES, PROPERTY CONTROL 

EQUI PMENT LOAN AGREEMENT 

TO BE COMPLETED BY BORROW ER: 
 

PSU I .D. # _________________________  Phone: ___________________________    
 

_____________________________________________________________________________ 
Off-site locat ion of property – Address/ city/ State/ Zip Code  

   

Tit le: ______________________________________   E-m ail: ___________________________ 
 

 

Signature: __________________________________ Loan Term :   From  ___/ ___/ ___ to ___/ ___/ ___ 

 

TO BE COMPLETED BY DEPARTMENT: 
 

Departm ent  Nam e: _______________________  Mail Code: ____________ 
 

Departm ent  Contact : ______________________  Phone: _______________ 
 

Signature (Dean/ Director) : _______________________________________ 
 

Signature (RSP VP/ P.I ., if applicable) : _______________________________ 

 

FOR UFS- CAS USE ONLY: 

 

Received by:_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

 

Date received:_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

 

Notes: 


