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CHARITABLE ORGANIZATION REGISTRATION STATEMENT 

Solicitations for charitable purposes in the State of North Dakota are governed by the provisions of N.D.C.C., chapter 50-22.  The law can be accessed from the 
Secretary of States website at sos.nd.gov.    

Most organizations that solicit funds in North Dakota for charitable purposes must file the Charitable Organization Registration with the Secretary of State prior to 
the solicitation.  The following are organizations that do not require the filing of this registration:  

 • An organization that solicits funds for an institution of higher learning; 
 • An organization that uses unpaid volunteer fundraisers to solicit funds for a political subdivision or other government entity or for a civic or community 

project in which the contributions received are used solely for the project and none of the contributions pass on to the benefit of any individual; 
 • A private or public elementary or secondary school; 
 • An organization or person that solicits contributions for any person specified by name at the time of the solicitation if all contributions received are 

transferred within a reasonable time after receipt to the person named or that person's parent, guardian or conservator with no restriction on 
expenditure of the contributions and with no deduction; 

 • A religious society or organization that is exempt from filing a federal annual information return; or 
 • Any candidate for national, state or local elective office or political party or other committee required to file information with the federal election 

commission, a state election commission or an equivalent office or agency.  

FILING FEE:  The filing fee is $25.00.  Checks must be payable to “Secretary of State” and must be for U.S. negotiable funds.  Payment may also be made by 
credit card using Visa, MasterCard, Discover, or American Express.  

ATTACHMENTS:  Check the box(es) to indicate the documentation supporting this application. All items listed must be attached except the copy of an 
agreement with a professional fundraiser is only required if a professional fundraiser is employed.  

OTHER REQUIRED REGISTRATION:  Other registration with the Secretary of State must be made to be a qualified registrant:  

 • A North Dakota nonprofit corporation or LLC must have its Articles on file with the Secretary of State and be in good standing. 
 • A nonprofit corporation or LLC organized under the laws of another jurisdiction must obtain a certificate of authority to conduct its affairs in North 

Dakota.  The authority must be active and in good standing. 
 • A trust or unincorporated nonprofit association must file a Trade Name Registration which must be active.  

The following numbered instructions correspond to the numbered sections on the form.  

1A.  Provide the correct name EXACTLY as reflected on the Articles of incorporation or organization filed with the Secretary of State or as reflected on the 
Certificate of Authority or Trade Name Registration issued by the Secretary of State.  

1B.  Please provide the applicants federal ID number, if you have one.  

PRIVACY:  In accordance with N.D.C.C., Chapter 44-04, Federal ID numbers are not disclosed to the public.  They are used by the Secretary of State 
to maintain accurate files.  Therefore, while voluntary disclosure is requested, failure to do so will not result in rejection of the application.  

1C.  Provide any other names other than the name provided in number 1A under which solicitation will occur.  All names other than the name in number 1A 
must be registered as Trade Names with the Secretary of State; but, the license will be issued in the name provided in number 1A.  

1D.  Provide the street and mailing address of the principal executive office of the organization named in 1A.  A complete address must include a street or 
rural address, a post office box (if applicable), the city, state, and ZIP code plus 4-digit extension.   The address cannot only be a post office box 
number.   

1E.  Provide the street and mailing address of the principal executive office in North Dakota if the organization named in 1A maintains an office in North 
Dakota.  A complete address must include a street or rural address, a post office box (if applicable), the city, state, and ZIP code plus 4-digit extension. 
The address cannot only be a post office box number.   If an office is not maintained in North Dakota, state “None” in this item.  

2A.  Select the organization structure which best defines the registrant.  

2B.  Provide the state or country in which the registrant is organized.  

2C.  Provide the year in which the registrant was organized.  

2D.  Check the box that indicates if the registrant is exempt from North Dakota income tax.  

2E.  Check the box that indicates if the registrant is exempt from federal income tax, and if so, provide the status claimed under federal laws.  

 3. Check the box(es) indicating the method(s) of solicitation anticipated in North Dakota.  If “Other” than those listed, please describe.  

 4. Define the period of time during which solicitation is to be conducted.  

 5. Describe the general purpose for which the organization is organized.  

 6. Describe the purposes for which contributions to be solicited will be used.  

7A.  Provide the name of the person in charge of the organization's books or records in North Dakota.  

7B.  Provide the address of the person named in number 7A.  

 8. Provide the month and day when the registrant's accounting year ends. 
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CHARITABLE ORGANIZATION REGISTRATION STATEMENT (continued) 

 9. Provide the total contributions the registrant received during the last ended accounting year. 

 10. Provide the figures for revenue and expenses for the most recent twelve-month accounting year.  These amounts must be completed; the Secretary 

of State will not interpret amounts from the attached financial statement or IRS form 990. 

 11. Check the box to indicate whether solicitors are voluntary, paid, or a combination of both. 

12A. If a professional fundraiser is employed, provide the name, address, and phone number of the fundraiser.  A fundraiser must file the Professional 

Fundraiser Application before this registration can be filed, and is available from the Secretary of States website at sos.nd.gov. 

12B. If a second professional fundraiser is employed, provide the name, address, and phone number of the fundraiser.  If additional fundraisers are 
employed, attach a list. 

 13. Indicate whether any member of the organization has been involved in any civil or criminal litigation in the past year.  If “Yes”, attach an explanation. 

 14. Indicate whether the organization has been denied the right to solicit contributions in any jurisdiction.  If “Yes”, attach an explanation. 

 15. Check the box that defines the governing body of the organization.   

 16. Provide the date on which the organization passed a resolution to file the Charitable Organization Registration Statement in North Dakota. 

 17. The registration must be signed and dated by an authorized officer of the organization that is named in the attached list of names and addresses of all 
directors, officers and trustees.   

 18. Provide the name, email address, daytime telephone number, and extension, if any, of a contact person if this office has any questions or needs 
additional information.  The email address is not disclosed to the public; this information is privatized in accordance with N.D.C.C., Section 
44-04-18.21. 

  

ASSISTANCE:  If assistance is required to complete the registration, contact the Secretary of State at (701) 328-3665. 

FAX FILING:  The document and Credit Card Payment Authorization may be faxed to (701) 328-1690.  A faxed filing does not expedite the process of the 
document in the office of the Secretary of State. 

EMAIL:  Email is not a secure utility for the transmission of private information or credit card authorizations.  DO NOT EMAIL YOUR DOCUMENT TO THE 

SECRETARY OF STATE. 

MAILING INSTRUCTIONS:  Send documents and filing fees to: 

Secretary of State 
State of North Dakota  

600 E Boulevard Ave Dept 108 
Bismarck ND 58505-0500 

Telephone: (701) 328-3665          Toll-Free: (800) 352-0867 (option 8)          Fax: (701) 328-1690          Website: sos.nd.gov 

ANNUAL REPORT:  A Charitable Organization Annual Report (SF 11302) must be filed with the Secretary of State every year.  The annual report is due on 
September 1st with the first annual report due the next September 1st following this registration unless registered in July or August; then September 1st of the 
subsequent year.  Annual report forms are prescribed by the Secretary of State.  They are available from the Secretary of States website at sos.nd.gov and are 

also mailed to the address of the principal executive office. 

Card Type

CREDIT CARD PAYMENT AUTHORIZATION 
SECRETARY OF STATE 
SFN 51478 (02-2016)

Name Telephone Number

ZIP CodeCityAddress

Visa MasterCard Discover American Express
Signature (required by credit card companies)

Account Number CSC Number* Card Expires (MMYY) Date

*Three-digit (Visa, MasterCard, or Discover) or four-digit (American Express) security code

Amount

.

State

WO Number (For Office Use Only):


