
DECATUR SUPERIOR COURT 
TYPE OF SMALL CLAIM: [  ] ORIGINAL FILING [  ] EVICTION  [  ] ALIAS  [  ] COUNTERCLAIM 

 
______________________________________, ) 
Plaintiff,      ) 
  v.     ) 

       ) CAUSE NO. 16D01- ________-SC- ________ 
______________________________________, ) 
Defendant,      ) 
      

I claim that ____________________________ (defendant) is indebted to me in the sum of $ ____________ 
for (goods) (services) (rent) (money loaned) (damages) (check) (note) (breach of contract) (other) plus interest and  
costs of this action. 
 A copy of the (itemized account) (written contract) (other applicable written instrument or statement of 
circumstances on which this claim is based) is attached hereto and marked Exhibit A. 
 
Fill in box completely: 

Defendant’s Information:      Plaintiff’s Information: 
 
_________________________________________________   ________________________________________________ 

Defendant        Plaintiff’s Signature 
  
_________________________________________________   ________________________________________________ 
Street and Number       Street and Number 
 
_________________________________________________   ________________________________________________ 
City   State  Zip    City   State  Zip 
 
_________________________________________________   ________________________________________________ 
Telephone Number       Telephone Number 

 

NOTICE OF CLAIM TO DEFENDANT(S): 
 You are notified that the plaintiff has filed the above statement of claim against you and that this matter has been 

set for TRIAL on the __________ day of ____________________, 20____, at __________ o’clock A.M./P.M. , 

at the courthouse in the court room of the Decatur Superior Court, Greensburg, Indiana. 
 
 You may appear at said trial either in person or with your attorney.  You are instructed to bring to the trial all 
documents in your possession or under your control concerning this claim.  If you do not wish to dispute the claim, you 
may nonetheless appear for the purpose of allowing the Court to establish the method by which the judgment shall be 
paid. 

 If you are unable to appear at the time or place designated in this notice, you may contact the Decatur Superior 

Court, Courthouse, Greensburg, Indiana, between the hours of 8:30 a.m. and 4:00 p.m., Monday through Friday; or 

by telephone at (812) 663-8523.  If you fail to appear for the trial, a judgment by default may be entered against you. 
 
 Defendant has the right to request a jury trial but must request the same in writing within ten (10) days after 
receipt of this notice.  Failure to file a timely request will constitute a waiver of the right.  The plaintiff waives his right to 
jury trial in small claims court by the filing of this claim. 
 
 A copy of small claims manual provided as required by Small Claims Rule 13 is available upon your request at the 
Office of the Clerk of this Court. 
 

        __________________________________________ 
        Clerk, Decatur Superior Court 
        150 Courthouse Square, Suite 244 
        Greensburg, IN  47240     812-663-8642 

This is the name of person that is bringing action against another person.

Name of person or person (s) that you are bringing suit against.If multiple people have different addresses please fill out a form for each different address.

Defendant (s) Address- MUST HAVE A GOOD ADDRESS FOR DEFENDANT TO BE SERVED PAPERWORK.

Plaintiff's Signature:  Person initiating the suit.  Please fill in and print this form. Please remember to sign this line before presenting this to the clerk's office.

Plaintiff's Information:  We need a good address for you and a telephone number as well.

Amount owed to you by defendant.  MUST BE LESS THEN $6000.00 to qualify for Small Claims.  Incorporated persons limitation is $1500 without and attorney.EVICTIONS- Please leave this line BLANK.

Select which type of filing you are doing:Original: Will be the first filing that you will do for a normal small claims.Eviction: Will be the start of the legal course of action for an eviction proceeding.  MUST GIVE 10 DAY NOTICE PRIOR TO FILING.Alias Claim:  This is the second filing that sometime(s) needs to be done if the first original filing does not get served.  Due to a bad address, refusal, etc...Counterclaim:  Defendant(s) that feel that they are wrongfully sued and feel they have a case against the plaintiff.  

COURT COSTS: CASH, MONEY ORDER, CASHIER CHECKS, DEBIT CARD/CREDIT CARD w/transaction fee added.                NO PERSONAL CHECKSALL COST LISTED BELOW ARE BASED ON ONE (1) Defendant. Each additional Defendant will be subject to a fee of $10.Original Filings:	$ 76.00 for service by CERTIFIED MAIL $ 89.00 for service by SHERIFFEvictions: ALWAYS SERVED BY SHERIFF $89.00Alias Claim:  Plaintiff could be subject to a $13.00 Sheriff Service Fee.Counterclaim:  Defendant will be subject to $13.00 Sheriff Service Fee.



CERTIFICATE OF MAILING

I hereby certify that on the _____ day of _________________, 20 ___, I mailed a copy of this notice to each of the 
defendant(s) ___________________________________ by certified mail requesting a return receipt addressed to each of 
said defendant(s) ___________________________________ at the address(es) furnished by the plaintiff. 

DATED: ___________________   ______________________________________________ 
       Clerk, Decatur Superior Court 

RETURN OF SERVICE OF NOTICE OF MAIL

 I hereby certify that service of notice with return receipt requested was mailed on the _____ day of _____________, 
20 ___, and that a copy of return receipt was received on the _________ day of ________________, 20 ___, which copy is 
attached herewith. 

DATED: ___________________   ______________________________________________ 
       Clerk, Decatur Superior Court 

CERTIFICATE OF CLERK OF NOTICE NOT ACCEPTED BY MAIL

I hereby certify that on the _____ day of _________________, 20 ___, I mailed a copy of this notice to each of the 
defendant(s) ___________________________________ by certified mail, and the same was returned without acceptance 
this ______ day of ___________________, 20___, and I did notify plaintiff by mail this date of such non-delivery. 

DATED: ___________________   ______________________________________________ 
       Clerk, Decatur Superior Court 

RETURN OF SERVICE OF NOTICE

I hereby certify that I have served the within notice: 

(1) by delivering on the ____ day of ______________, 20 ____, a copy of this notice of claim of each of the within-
named defendant(s) ____________________________________________, or 

(2) By leaving on the ______ day of  ________________, 20 _____ for each of the within-named defendant(s) 
___________________________________________, a copy of the notice of claim at the respective dwelling, 
house or usual place of abode of _________________________________________ and by mailing a copy of the 
notice to __________________________________________ at his last known address. 

_____________________________________________ 
       Sheriff of ______________County, Indiana 

By __________________________________________ 
 Deputy 


