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SAMPLE LETTER ASKING FOR REPAIRS 

 

ToŶǇ TeŶaŶt 
ϭϮϯ MaiŶ “tƌeet, Apt. ϱϲC 

Coluŵďus, OH ϰϯϮϭϰ 

 

LaƌƌǇ LaŶdloƌd 

ϯϲϮ Elŵ “tƌeet 
Coluŵďus, OH ϰϯϮϭϴ 

 

FeďƌuaƌǇ Ϯϱ, ϮϬϭϰ 

 

Re:  CoŶdiioŶs at ŵǇ ƌeŶtal uŶit  
 

Deaƌ Mƌ.  LaŶdloƌd, 
 

I aŵ ǁƌiiŶg to ƌeƋuest that Ǉou take ǁhateǀeƌ steps ŶeĐessaƌǇ to ƌeŵedǇ the folloǁiŶg ĐoŶdiioŶs 
pƌoďleŵs at ŵǇ ƌesideŶĐe: 
 

ϭͿ MǇ ƌoof leaks ǁheŶ it ƌaiŶs aŶd the ǁateƌ dƌips iŶto the liǀiŶg ƌooŵ. 
ϮͿ Theƌe aƌe ďed ďugs iŶ ŵǇ apaƌtŵeŶt. 
ϯͿ Theƌe aƌe eǆposed eleĐtƌiĐal outlets iŶ the kitĐheŶ. 
ϰͿ Theƌe aƌe gaps aƌouŶd the ǁiŶdoǁs that let iŶ Đold aiƌ iŶ the ǁiŶteƌ aŶd iŶseĐts iŶ the suŵŵeƌ. 

 

KiŶdlǇ take ǁhateǀeƌ steps ŶeĐessaƌǇ to ƌeŵedǇ these pƌoďleŵs ǁithiŶ ϯϬ daǇs of the date of this 
leteƌ. 
 

ThaŶk Ǉou foƌ Ǉouƌ kiŶd ateŶioŶ to these ŵateƌs. 
 

“iŶĐeƌelǇ, 
 

Tony Tenant 

ToŶǇ TeŶaŶt 
 

 

 

I kept a photoĐopǇ of this leteƌ foƌ ŵǇ ƌeĐoƌds 

I seŶt  this leteƌ ǁith a ĐeƌiiĐate of ŵailiŶg 

 



 ϳ 

 

 

_________________________ 

;teŶaŶt’s ŶaŵeͿ 
__________________________ 

__________________________ 

__________________________ 

;teŶaŶt’s addƌessͿ 
______________________ 

;laŶdloƌd’s ŶaŵeͿ 
______________________ 

______________________ 

______________________ 

;laŶdloƌd’s addƌessͿ 
 

Date:  _________________ 

 

Re:  CoŶdiioŶs at ŵǇ ƌeŶtal uŶit  
 

Deaƌ ______________________, 
 

I aŵ ǁƌiiŶg to ƌeƋuest that Ǉou take ǁhateǀeƌ steps ŶeĐessaƌǇ to ƌeŵedǇ the folloǁiŶg ĐoŶdiioŶs 
pƌoďleŵs at ŵǇ ƌesideŶĐe: 
________________________________________________________________________________ 

________________________________________________________________________________ 

________________________________________________________________________________ 

________________________________________________________________________________ 

________________________________________________________________________________ 

________________________________________________________________________________ 

________________________________________________________________________________ 

________________________________________________________________________________ 

________________________________________________________________________________ 

KiŶdlǇ take ǁhateǀeƌ steps aƌe ŶeĐessaƌǇ to ƌeŵedǇ these pƌoďleŵs ǁithiŶ ϯϬ daǇs of the date of this 
leteƌ. 
 

ThaŶk Ǉou foƌ Ǉouƌ kiŶd ateŶioŶ to these ŵateƌs. 
 

“iŶĐeƌelǇ, 
 

_________________________________ 

;teŶaŶt’s sigŶatuƌeͿ 
 

I kept a photoĐopǇ of this leteƌ foƌ ŵǇ ƌeĐoƌds 

I seŶt this leteƌ ǁith a ĐeƌiiĐate of ŵailiŶg 


