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Instru2t8ons 5or Form 
Paid Preparer’s Due Diligence Checklist for Earned Income Credit (EIC), the 
American Opportunity Tax Credit (AOTC), the Child Tax Credit (CTC) and/or the 
Additional Child Tax Credit (ACTC)

D4p0rtm4nt o5 t74 Tr40sury
Int4rn0l R4v4nu4 S4rv824

S42t8on r454r4n24s 0r4 to t74 Int4rn0l R4v4nu4 Co34 unl4ss 
ot74rw8s4 not43.
Futur4 D4v4lopm4nts
For t74 l0t4st 8n5orm0t8on 01out 34v4lopm4nts r4l0t43 to Form 

 0n3 8ts 8nstru2t8ons, su27 0s l468sl0t8on 4n02t43 05t4r t74y 
w4r4 pu1l8s743, 6o to www.irs.gov/for8 .
W70t’s N4w
Form  4xp0n343 0n3 r4v8s43. Du4 to 270n64s 8n t74 
l0w, t74 p083 t0x r4turn pr4p0r4r EIC 3u4 38l864n24 r4qu8r4m4nts 
70v4 144n 4xp0n343 to 0lso 2ov4r t74 AOTC 0n3 t74 CTC/
ACTC.

Form  70s 144n mo385843 to 022ount 5or t74s4 270n64s. 
In 0338t8on, Form  70s 144n str40ml8n43. Compl4t8n6 t74 
5orm 8s not 0 su1st8tut4 5or 02tu0lly p4r5orm8n6 t74 n424ss0ry 3u4 
38l864n24 0n3 2ompl4t8n6 0ll r4qu8r43 5orms 0n3 s2743ul4s w74n 
pr4p0r8n6 t74 r4turn.
P4n0lty now 8n34x43 5or 8n5l0t8on. T74 p083 t0x r4turn 
pr4p0r4r 3u4 38l864n24 p4n0lty 8s now 8n34x43 5or 8n5l0t8on. 
T74r45or4, t74 p4n0lty 5or 508lur4 to m44t t74 3u4 38l864n24 
r4qu8r4m4nts w8t7 r4sp42t to r4turns 0n3 2l08ms 5or r45un3 58l43 8n 

 8s $  p4r 2r438t p4r r4turn.
R45un3s 8ssu43 05t4r F41ru0ry , . Du4 to 270n64s 8n 
t74 l0w, t74 IRS 20nnot 8ssu4 r45un3s 145or4 F41ru0ry , , 
5or r4turns t70t 2l08m t74 EIC or t74 ACTC. T78s 0ppl84s to t74 
4nt8r4 r45un3, not 9ust t74 port8on 0sso280t43 w8t7 t74s4 2r438ts. 
You s7oul3 8n5orm t74 t0xp0y4r 85 78s or 74r r4turn 8n2lu34s 0 
2l08m 5or t74 EIC 0n3/or ACTC.

G4n4r0l Instru2t8ons
Form  2ov4rs t74 EIC, t74 AOTC, 0n3 t74 CTC/ACTC. You 
s7oul3 only 2ompl4t4 2olumns 2orr4spon38n6 to 2r438ts 02tu0lly 
2l08m43 on t74 t0xp0y4r’s r4turn t70t you pr4p0r43.
Only p083 t0x r4turn pr4p0r4rs s7oul3 2ompl4t4 t78s 5orm. 
I5 you w4r4 p083 to pr4p0r4 0 r4turn 5or 0ny t0xp0y4r 2l08m8n6 t74 
EIC, t74 AOTC, 0n3/or t74 CTC/ACTC you must 2ompl4t4 Form 

 0n3 m44t t74 ot74r 3u4 38l864n24 r4qu8r4m4nts 34s2r8143 
8n Purpose of For8, l0t4r.
Form  must 14 58l43 w8t7 t74 r4turn. Form  must 14 
58l43 w8t7 t74 t0xp0y4r’s r4turn or 0m4n343 r4turn 2l08m8n6 t74 
EIC, AOTC, 0n3/or CTC/ACTC.
S86n8n6 t0x r4turn pr4p0r4rs. 

I5 you 0r4 t74 p083 t0x r4turn pr4p0r4r s86n8n6 t74 r4turn 0n3 
you 0r4 58l8n6 t74 r4turn 4l42tron820lly, 58l4 t74 2ompl4t43 Form 

 4l42tron820lly w8t7 t74 r4turn.
I5 you 0r4 t74 p083 t0x r4turn pr4p0r4r s86n8n6 t74 r4turn 0n3 

you 0r4 not 4l42tron820lly 58l8n6 t74 r4turn, prov834 t74 t0xp0y4r 
t74 2ompl4t43 Form  w8t7 8nstru2t8ons to 58l4 t78s 5orm w8t7 
78s or 74r r4turn.

I5 you 0r4 t74 p083 t0x r4turn pr4p0r4r s86n8n6 t74 r4turn 0n3 
you 0r4 m08l8n6 t74 r4turn to t74 IRS 5or t74 t0xp0y4r w7827 
s7oul3 only 14 3on4 after t74 t0xp0y4r 70s r4v84w43 0n3 s86n43 
t74 p0p4r r4turn , m08l t74 2ompl4t43 Form  to t74 IRS w8t7 
t74 r4turn.

Non-s86n8n6 t0x r4turn pr4p0r4rs. I5 you 0r4 t74 p083 t0x 
r4turn pr4p0r4r 5or 0ny o5 t74 2r438ts 2ov4r43 1y Form  1ut 
you 0r4 not r4qu8r43 to s86n t74 r4turn 0s pr4p0r4r, prov834 t74 
s86n8n6 t0x r4turn pr4p0r4r t74 2ompl4t43 5orm 8n 48t74r 
4l42tron82 or p0p4r 5orm0t.

You 20n 58n3 rul4s r460r38n6 w7o 8s 0 s86n8n6 t0x r4turn 
pr4p0r4r 0n3 0 non-s86n8n6 t0x r4turn pr4p0r4r 8n R46ul0t8on 
s42t8on . - . I5 you 0r4 t74 only p083 t0x r4turn pr4p0r4r 
5or t74 t0xp0y4r’s r4turn you 0r4 t74 s86n8n6 t0x r4turn pr4p0r4r 
0n3 must s86n t74 r4turn 0s pr4p0r4r. F08lur4 to s86n t74 r4turn 
w74n r4qu8r43 m0y su1942t you to 0 p4n0lty.
Purpos4 o5 Form
As 0 p083 t0x r4turn pr4p0r4r you 0r4 r4qu8r43 to 4x4r28s4 3u4 
38l864n24 w74n pr4p0r8n6 0ny 2l84nt’s r4turn or 2l08m 5or r45un3. 
As p0rt o5 4x4r28s8n6 3u4 38l864n24, you must 8nt4rv84w t74 2l84nt, 
0sk 034qu0t4 qu4st8ons, 0n3 o1t08n 0ppropr80t4 0n3 su558284nt 
8n5orm0t8on to 34t4rm8n4 2orr42t r4port8n6 o5 8n2om4, 2l08m8n6 o5 
t0x 14n458ts su27 0s 343u2t8ons 0n3 2r438ts , 0n3 2ompl80n24 
w8t7 t74 t0x l0ws.

As 0 p083 t0x r4turn pr4p0r4r, you 0lso must m44t sp428582 
3u4 38l864n24 r4qu8r4m4nts s4t 5ort7 8n Tr40sury R46ul0t8ons 
w74n you pr4p0r4 r4turns 0n3 2l08ms 5or r45un3 8nvolv8n6 t74 
EIC, t74 AOTC or t74 CTC/ACTC. To m44t t74s4 3u4 38l864n24 
r4qu8r4m4nts, you m0y n443 to 0sk 0338t8on0l qu4st8ons 0n3 
o1t08n 0338t8on0l 8n5orm0t8on to 34t4rm8n4 4l86818l8ty 5or 0n3 t74 
0mount o5 t74 EIC, AOTC, 0n3 CTC/ACTC. F08lur4 to m44t t74 
EIC, AOTC, 0n3 CTC/ACTC 3u4 38l864n24 r4qu8r4m4nts 2oul3 
r4sult 8n 0 $  p4n0lty 5or 4027 508lur4. S44 s42t8on 6  0n3 
R46ul0t8on . - 1 .

You 70v4 2ompl843 w8t7 t74 3u4 38l864n24 r4qu8r4m4nts 
s4t 5ort7 8n Tr40sury R46ul0t8ons w8t7 r4sp42t to t74 EIC, 
AOTC, or CTC/ACTC 2l08m43 on 0 r4turn or 2l08m 5or 
r45un3 85 you:

. Compl4t4 Form  trut75ully 0n3 022ur0t4ly 0n3 
2ompl4t4 t74 02t8ons 34s2r8143 on Form  5or 4027 2r438t 
2l08m43 5or w7827 you 0r4 t74 p083 t0x r4turn pr4p0r4r.

. Su1m8t Form  8n t74 m0nn4r r4qu8r43.

. M44t t74 knowl4364 r4qu8r4m4nt 1y 8nt4rv84w8n6 t74 
t0xp0y4r, 0sk8n6 034qu0t4 qu4st8ons, 3o2um4nt8n6 t74 
t0xp0y4r’s r4spons4s on t74 r4turn or 8n your not4s, r4v84w8n6 
034qu0t4 8n5orm0t8on to 34t4rm8n4 85 t74 t0xp0y4r 8s 4l8681l4 to 
2l08m t74 2r438t s  0n3 8n w70t 0mount s , 0n3

. K44p 0ll 58v4 o5 t74 5ollow8n6 r42or3s 5or t7r44 y40rs 5rom 
t74 l0t4st o5 t74 30t4s sp4285843 l0t4r, 8n Docu8e9t Rete9tio9:

0. A 2opy o5 Form ,
1. T74 0ppl8201l4 works744t s  or your own works744t s  5or 

0ny 2r438ts 2l08m43 s44 Due Di7ige9ce Require8e9ts, l0t4r ,
2. Cop84s o5 0ny t0xp0y4r 3o2um4nts you m0y 70v4 r4l843 

upon to 34t4rm8n4 4l86818l8ty 5or 0n3 t74 0mount o5 t74 2r438t s ,
3. A r42or3 o5 7ow, w74n, 0n3 5rom w7om t74 8n5orm0t8on 

us43 to pr4p0r4 Form  0n3 works744t s  w0s o1t08n43, 0n3
4. A r42or3 o5 0ny 0338t8on0l qu4st8ons you m0y 70v4 0sk43 

to 34t4rm8n4 4l86818l8ty 5or 0n3 0mount o5 t74 2r438ts, 0n3 t74 
t0xp0y4r’s 0nsw4rs.

Au6 , C0t. No. V
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Sp428582 Instru2t8ons
Ent4r t74 t0xp0y4r’s n0m4 0s 8t 0pp40rs on t74 r4turn 0n3 4nt4r 
t74 t0xp0y4r 834nt85820t8on num14r TIN  5or t74 t0xp0y4r 
pr8m0ry TIN, 85 58l8n6 0 9o8nt r4turn .

Ent4r t74 n0m4 0n3 pr4p0r4r t0x 834nt85820t8on num14r PTIN  o5 
t74 p083 t0x r4turn pr4p0r4r w7o 34t4rm8n43 t74 t0xp0y4r's 
4l86818l8ty 5or, or t74 0mount o5, t74 2r438t s  5or w7827 Form  
8s 148n6 2ompl4t43, 4v4n 85 t70t pr4p0r4r 8s not t74 t0x r4turn 
pr4p0r4r s86n8n6 t74 t0x r4turn.
Du4 D8l864n24 R4qu8r4m4nts
Compl4t4 t74 0ppropr80t4 2olumn 5or 4027 2r438t 5or w7827 you 
w4r4 t74 p083 t0x r4turn pr4p0r4r 34t4rm8n8n6 t74 t0xp0y4r’s 
4l86818l8ty 5or 0n3 0mount o5 t74 2r438t. Columns 5or 2r438ts 5or 
w7827 you w4r4 not t74 p083 t0x r4turn pr4p0r4r s7oul3 14 l45t 
1l0nk.
L8n4 
You s7oul3 pr4p0r4 t74  r4turn 10s43 on 8n5orm0t8on 
r4l0t43 to t74  t0x y40r only, 0s s8tu0t8ons m0y 270n64 5rom 
y40r to y40r. I5 you 0r4 pr4p0r8n6 0 l0t4 or 0m4n343 r4turn or 
2l08m 5or r45un3, you s7oul3 pr4p0r4 t74 r4turn 10s43 on t74 
8n5orm0t8on r4l0t43 to t74 t0x y40r o5 t74 r4turn or 2l08m 5or 
r45un3.
L8n4 
You must 2ompl4t4 t74 0ppl8201l4 IRS works744t 5or t74 EIC, 
CTC/ACTC, 0n3/or t74 AOTC or your own works744t t70t 
prov834s t74 s0m4 8n5orm0t8on , 0s w4ll 0s 0ll r4qu8r43 5orms 0n3 
s2743ul4s 5or 4027 2r438t 2l08m43 on t74 r4turn 5or w7827 you 0r4 
t74 p083 t0x r4turn pr4p0r4r. You 20n 58n3 t74 works744ts 5or t74 
EIC 0n3 CTC/ACTC 8n t74 8nstru2t8ons 5or Forms , A, 

EZ, 0n3 NR. T74 ACTC works744t 20n 0lso 14 5oun3 
8n t74 8nstru2t8ons 5or Forms SS 0n3 PR. You 20n 58n3 
t74 AOTC works744t 8n t74 8nstru2t8ons 5or Form . 
Compl4t8on o5 t74s4 5orms, s2743ul4s 0n3 works744ts 0ss8sts 
you 8n 34t4rm8n8n6 t74 t0xp0y4r’s 4l86818l8ty 5or 4027 2r438t 0n3 
t74 2orr42t 0mount o5 4027 2r438t 2l08m43 on t74 r4turn 0n3 8s 
r4qu8r43 un34r t74 3u4 38l864n24 r4qu8r4m4nts s4t 5ort7 8n 
Tr40sury R46ul0t8ons.
L8n4s  0n3 
As 0 p083 t0x r4turn pr4p0r4r, w74n 34t4rm8n8n6 t74 t0xp0y4r’s 
4l86818l8ty 5or, or t74 0mount o5 0 2r438t 2l08m43 on t74 r4turn or 
2l08m 5or r45un3 you must not us4 8n5orm0t8on t70t you know, or 
70v4 r40son to know 8s 8n2orr42t. You m0y not 86nor4 t74 
8mpl820t8ons o5 8n5orm0t8on prov8343 to, or known 1y you, 0n3 
must m0k4 r40son01l4 8nqu8r84s 85 8n5orm0t8on prov8343 to you 
0pp40rs to 14 8n2orr42t, 8n2ons8st4nt, or 8n2ompl4t4. You must 
m0k4 r40son01l4 8nqu8r84s 85 0 r40son01l4 0n3 w4ll-8n5orm43 t0x 
r4turn pr4p0r4r knowl436401l4 8n t74 t0x l0w woul3 2on2lu34 
t70t t74 8n5orm0t8on prov8343 to you 0pp40rs to 14 8n2orr42t, 
8n2ons8st4nt, or 8n2ompl4t4. You must 0lso 2ont4mpor0n4ously 
3o2um4nt 8n your 58l4s 0ny r40son01l4 8nqu8r84s m034 0n3 
r4spons4s to t74s4 8nqu8r84s.

You must know t74 t0x l0w 5or 4027 2r438t 2l08m43 on t74 
r4turn or 2l08m 5or r45un3 you pr4p0r43 0n3 us4 t70t knowl4364 
to 0sk your 2l84nt t74 r867t qu4st8ons to 64t 0ll r4l4v0nt 502ts to 
34t4rm8n4 your 2l84nt’s 4l86818l8ty 5or t74 2r438t s  0n3 t74 2orr42t 
0mount o5 t74 2r438t s  2l08m43.
L8n4 
K44p 2op84s o5 0ny 3o2um4nts prov8343 1y t74 t0xp0y4r t70t 
you r4l843 on to 34t4rm8n4 t74 t0xp0y4r’s 4l86818l8ty 5or t74 
2r438t s  0n3 to 2omput4 t74 0mount o5 t74 2r438t s  0n3 l8st t74 
3o2um4nts 8n t74 sp024 prov8343. S44 Docu8e9t Rete9tio9, 5or 
mor4 8n5orm0t8on on t74 3u4 38l864n24 r42or3k44p8n6 
r4qu8r4m4nts.

L8n4 
I5 your 2l84nt’s r4turn 8s s4l42t43 5or 0u38t, t74 IRS m0y 0sk your 
2l84nt to prov834 3o2um4nts to s7ow 4l86818l8ty 5or 0n3 t74 0mount 
o5 t74 2r438t s  2l08m43 on t74 r4turn or 2l08m 5or r45un3. T74 
2r438t s  m0y not 14 0llow43 w8t7out t78s 8n5orm0t8on. You 20n 
74lp your 2l84nts 14 pr4p0r43 to 0nsw4r qu4st8ons 01out t748r 
4l86818l8ty 5or t74 2r438t s  2l08m43 0n3 t74 2orr42tn4ss o5 t74 
0mount o5 t74 2r438t s  2l08m43 85 you 74lp t74m un34rst0n3 t70t 
t74 IRS m0y 0sk 5or un34rly8n6 3o2um4nt0t8on r460r38n6 
4l86818l8ty 0n3 2omput0t8on o5 t74 2r438t s .
L8n4 
Unl4ss 0n 4x24pt8on 0ppl84s, 85 t74 EIC 2l08m43 8n 0 pr8or y40r 
w0s 34n843 5or 0 r40son ot74r t70n 0 2l4r820l or m0t7 4rror, 0 
2l08m 5or t74 EIC on t74 t0xp0y4r’s  r4turn w8ll 14 34n843 
unl4ss Form , 8s 0tt02743 to t74 r4turn. S44 t74 Form  
8nstru2t8ons 0n3 Pu1.  5or mor4 8n5orm0t8on.
Not4. As 0 r4sult o5 r424nt t0x l0w 270n64s, Form  w8ll 14 
r4qu8r43 to 14 0tt02743 to 0 t0xp0y4r’s  r4turn 85 t74 AOTC, 
CTC, 0n3/or ACTC 8s r43u243 or 38s0llow43 on t74 t0xp0y4r’s 

 t0x r4turn 5or 0 r40son ot74r t70n 0 2l4r820l or m0t7 4rror.
L8n4 
T74 EIC, AOTC, 0n3 CTC/ACTC 0r4 34t4rm8n43 us8n6 0 v0r84ty 
o5 8n5orm0t8on, 8n2lu38n6 8n5orm0t8on 01out t74 k8n3 0n3 sour24 
o5 8n2om4 r4port43 on 0 t0xp0y4r’s r4turn. In t74 20s4 o5 
s4l5-4mploy43 8n38v83u0ls t78s 8n5orm0t8on 8s 64n4r0lly r4port43 
on S2743ul4 C Form  0s 8n2om4 5rom s4l5-4mploym4nt. 
Compl4t8on o5 S2743ul4 C 20n 14 2ompl4x. T74r45or4, to 
4x4r28s4 3u4 38l864n24 w74n 34t4rm8n8n6 4l86818l8ty 5or 0n3 t74 
0mount o5 t74 EIC, AOTC, 0n3 CTC/ACTC 8n t74 20s4 o5 0 
s4l5-4mploy43 8n38v83u0l, you m0y 0lso 14 r4qu8r43 to 0sk 
0338t8on0l qu4st8ons to 34t4rm8n4 w74t74r S2743ul4 C 8s 2orr42t 
0n3 2ompl4t4. A338t8on0l 6u830n24 on S2743ul4 C 5or t74 EIC 8s 
0v08l01l4 0s p0rt o5 t74 EIC T0x Pr4p0r4r Toolk8t 0t 
www.eitc.irs.gov.

I5 t74 t0xp0y4r 8s not r4port8n6 s4l5-4mploym4nt 8n2om4 on 
S2743ul4 C, l40v4 t78s l8n4 1l0nk. Do not 2742k 0ny o5 t74 1ox4s 
on t78s l8n4.
Sp428582 Du4 D8l864n24 Qu4st8ons 5or 
R4turns Cl08m8n6 EIC
As 0 p083 t0x r4turn pr4p0r4r you must 4x4r28s4 3u4 38l864n24 to 
34t4rm8n4 w74t74r 0 t0xp0y4r m44ts 0ll o5 t74 4l86818l8ty 
r4qu8r4m4nts 5or t74 EIC. Alt7ou67 l8n4s 0 0n3 1 only 0sk two 
sp428582 qu4st8ons 01out EIC 4l86818l8ty r4l0t43 to 2l08m8n6 0 
qu0l85y8n6 278l3, your 2l84nt must m44t 0ll o5 t74 4l86818l8ty 
r4qu8r4m4nts 5or 2l08m8n6 t74 EIC. T74r45or4, your 2l84nt 20nnot 
2l08m t74 EIC 85 0ll o5 t74 4l86818l8ty r4qu8r4m4nts 5or t74 EIC 0r4 
not s0t8s5843, 4v4n 85 you 0nsw4r y4s  to 0 0n3 1.
L8n4 
I5 your 2l84nt 8s 4l8681l4 to 2l08m t74 EIC 5or t0xp0y4rs w8t7out 0 
qu0l85y8n6 278l3, 0nsw4r y4s  qu4st8ons to 0 0n3 1.

L8n4 0
T841r40k4r rul4s. T74s4 rul4s 34t4rm8n4 85 t74 t0xp0y4r 8s 
4l8681l4 to 2l08m t74 EIC 5or 0 68v4n 278l3 w74n t74 278l3 8s t74 
qu0l85y8n6 278l3 o5 mor4 t70n on4 p4rson.

I5 only on4 o5 t74 p4rsons 8s t74 278l3's p0r4nt, t74 278l3 8s 
tr40t43 0s t74 qu0l85y8n6 278l3 o5 t74 p0r4nt.

I5 t74 p0r4nts 58l4 0 9o8nt r4turn to64t74r 0n3 20n 2l08m t74 278l3 
0s 0 qu0l85y8n6 278l3, t74 278l3 8s tr40t43 0s t74 qu0l85y8n6 278l3 o5 
1ot7 o5 t74 p0r4nts.

I5 t74 p0r4nts 3o not 58l4 0 9o8nt r4turn to64t74r 1ut 1ot7 
p0r4nts 2l08m t74 278l3 0s 0 qu0l85y8n6 278l3, t74 IRS w8ll tr40t t74 
278l3 0s t74 qu0l85y8n6 278l3 o5 t74 p0r4nt w8t7 w7om t74 278l3 

- -
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l8v43 5or t74 lon64r p4r8o3 o5 t8m4 3ur8n6 t74 y40r. I5 t74 278l3 
l8v43 w8t7 4027 p0r4nt 5or t74 s0m4 0mount o5 t8m4, t74 IRS w8ll 
tr40t t74 278l3 0s t74 qu0l85y8n6 278l3 o5 t74 p0r4nt w7o 703 t74 
78674r 039ust43 6ross 8n2om4 AGI  5or t74 y40r.

I5 no p0r4nt 20n 2l08m t74 278l3 0s 0 qu0l85y8n6 278l3, t74 278l3 
8s tr40t43 0s t74 qu0l85y8n6 278l3 o5 t74 p4rson w7o 703 t74 
78674st AGI 5or t74 y40r.

I5 0 p0r4nt 20n 2l08m t74 278l3 0s 0 qu0l85y8n6 278l3 1ut no 
p0r4nt 3o4s so, t74 278l3 8s tr40t43 0s t74 qu0l85y8n6 278l3 o5 t74 
p4rson w7o 703 t74 78674st AGI 5or t74 y40r, 1ut only 85 t70t 
p4rson's AGI 8s 78674r t70n t74 78674st AGI o5 0ny o5 t74 278l3’s 
p0r4nts w7o 20n 2l08m t74 278l3.

Su1942t to t74 rul4s 9ust 34s2r8143, t74 t0xp0y4r 0n3 t74 ot74r 
p4rson s  m0y 14 01l4 to 27oos4 w7827 o5 t74m tr40ts t74 278l3 
0s 0 qu0l85y8n6 278l3. I5 t74 t0xp0y4r 0llows 0not74r p4rson to 
tr40t t74 278l3 0s 0 qu0l85y8n6 278l3, t74 t0xp0y4r 8s not 4l8681l4 to 
2l08m EIC 5or t74 s0m4 278l3. Also, EIC 2l08ms must 14 
2ons8st4nt w8t7 2l08ms 5or ot74r 2r438ts 0n3 278l3-r4l0t43 14n458ts 
l8k4 w74t74r t74 278l3 8s 2l08m43 0s 0 t0xp0y4r’s 34p4n34nt. For 
4x0mpl4s 0n3 34t08ls, s44 Pu1. .

In m0ny 20s4s, t74 t0xp0y4r s7oul3 14 01l4 to t4ll you 
w74t74r 78s or 74r AGI 8s 78674r t70n t74 AGI o5 t74 278l3’s 
p0r4nts or ot74r p4rson w7o m867t 0lso 2l08m t74 278l3.
Du4 D8l864n24 Qu4st8ons 5or R4turns 
Cl08m8n6 CTC 0n3/or ACTC
As 0 p083 t0x r4turn pr4p0r4r you must 4x4r28s4 3u4 38l864n24 to 
34t4rm8n4 w74t74r 0 t0xp0y4r m44ts 0ll o5 t74 4l86818l8ty 
r4qu8r4m4nts 5or t74 CTC 0n3/or ACTC. L8n4s 0, 1, 0n3 2 
only 0sk t7r44 sp428582 qu4st8ons 01out CTC 0n3 ACTC 
4l86818l8ty. How4v4r, your 2l84nt must m44t 0ll o5 t74 4l86818l8ty 
r4qu8r4m4nts 5or 2l08m8n6 t74 CTC 0n3/or ACTC. T74r45or4, 
your 2l84nt 20nnot 2l08m t74 CTC 0n3/or ACTC 85 0ll o5 t74 
4l86818l8ty r4qu8r4m4nts 5or t74s4 2r438ts 0r4 not s0t8s5843, 
r460r3l4ss o5 t74 0nsw4rs to qu4st8ons on l8n4 .
L8n4 
I5 t74 t0xp0y4r 8s t74 2usto380l p0r4nt o5 t74 278l3 2l08m43 5or t74 
2r438t, 0n3 74 or s74 70s 2ompl4t43 Form  or 0 s8m8l0r 5orm 
2ont08n8n6 t74 s0m4 8n5orm0t8on, r4l40s8n6 0 2l08m to 4x4mpt8on 
5or t74 278l3 8n qu4st8on, 74 or s74 8s not 4nt8tl43 to 2l08m t74 
CTC 0n3/or ACTC.

I5 t74 t0xp0y4r 8s t74 non2usto380l p0r4nt 0n3 70s 0 Form 
 or 4qu8v0l4nt 3o2um4nt  s86n43 1y t74 2usto380l p0r4nt, 

14 sur4 to 0sk 85 t74r4 8s 0 mor4 r424nt 5orm r4vok8n6 t74 r4l40s4 
o5 t74 4x4mpt8on. S44 t74 8nstru2t8ons 5or Form  5or mor4 
8n5orm0t8on.
Du4 D8l864n24 Qu4st8ons 5or R4turns Cl08m8n6 AOTC. As 0 
p083 t0x r4turn pr4p0r4r you must 4x4r28s4 3u4 38l864n24 to 
34t4rm8n4 w74t74r 0 t0xp0y4r m44ts 0ll o5 t74 4l86818l8ty 
r4qu8r4m4nts 5or t74 AOTC. Alt7ou67 l8n4  only 0sks 01out 
su1st0nt80t8on o5 qu0l85843 tu8t8on 0n3 r4l0t43 4xp4ns4s, your 
2l84nt must m44t 0ll o5 t74 4l86818l8ty r4qu8r4m4nts 5or 2l08m8n6 t74 
AOTC. T74r45or4, your 2l84nt 20nnot 2l08m t74 AOTC 85 0ll o5 t74 
4l86818l8ty r4qu8r4m4nts 5or t74 AOTC 0r4 not s0t8s5843, 4v4n 85 
you 0nsw4r y4s  on l8n4 .
L8n4 
Only qu0l85843 tu8t8on 0n3 r4l0t43 4xp4ns4s t0k4n 8nto 02-
2ount. For purpos4s o5 2l08m8n6 t74 AOTC, only qu0l85843 tu8t8on 
0n3 r4l0t43 4xp4ns4s m0y 14 t0k4n 8nto 022ount to 34t4rm8n4 
t74 0mount o5 t74 2r438t 0 t0xp0y4r 20n 2l08m. Qu0l85843 tu8t8on 
0n3 r4l0t43 4xp4ns4s 0r4 tu8t8on 0n3 24rt08n r4l0t43 4xp4ns4s 
r4qu8r43 5or 4nrollm4nt or 0tt4n30n24 0t 0n 4l8681l4 43u20t8on0l 
8nst8tut8on. For mor4 8n5orm0t8on on 34t4rm8n8n6 w74n tu8t8on 0n3 
4xp4ns4s m44t t74 3458n8t8on o5 qu0l85843 tu8t8on 0n3 r4l0t43 
4xp4ns4s s44 Pu1. .

El8681l4 43u20t8on0l 8nst8tut8on. An 4l8681l4 43u20t8on0l 
8nst8tut8on 8s 0 s27ool o554r8n6 78674r 43u20t8on 14yon3 7867 
s27ool. It 8s 0ny 2oll464, un8v4rs8ty, vo20t8on0l s27ool, or ot74r 
post s42on30ry 43u20t8on0l 8nst8tut8on 4l8681l4 to p0rt828p0t4 8n 0 
stu34nt 083 pro6r0m run 1y t74 U.S. D4p0rtm4nt o5 E3u20t8on. 
T78s 8n2lu34s most 1ut not 0ll 022r438t43 pu1l82, nonpro58t 0n3 
pr8v0t4ly-own43–5or-pro58t posts42on30ry 8nst8tut8ons 0n3 som4 
5or486n 8nst8tut8ons. El86818l8ty 8n5orm0t8on s7oul3 14 0v08l01l4 
5rom t74 s27ool. Mor4 8n5orm0t8on, 8n2lu38n6 0 l8nk to t74 l8st o5 
most 4l8681l4 s27ools 8s 0v08l01l4 0t https://www.irs.gov/
i9dividua7s/e7igib7e-educatio9a7-i9st.
Form -T. Unl4ss 0n 4x24pt8on to r4port8n6 0ppl84s, 0 
stu34nt 4nroll43 or 0tt4n38n6 0n 4l8681l4 43u20t8on0l 8nst8tut8on 
s7oul3 r4248v4 0 Form -T 5rom t74 8nst8tut8on. In , Form 

-T r4ports t74 0mount 18ll43 1y t74 8nst8tut8on or t74 0mount 
t74 stu34nt p083 to t74 8nst8tut8on 5or qu0l85843 tu8t8on 0n3 r4l0t43 
4xp4ns4s 3ur8n6 t74 20l4n30r y40r, 0s w4ll 0s 24rt08n r45un3s 
0n3 r48m1urs4m4nts 0n3 s27ol0rs78ps 0n3 6r0nts pro24ss43 
0n3 03m8n8st4r43 1y t74 s27ool. A stu34nt m0y 2l08m t74 AOTC 
only 5or qu0l85843 tu8t8on 0n3 r4l0t43 4xp4ns4s 02tu0lly p083 
3ur8n6 t74 20l4n30r. T74 stu34nt m0y not 14 01l4 to 2l08m 0 
2r438t 5or t74 4x02t 0mount r4port43 0s p083 or 18ll43 on Form 

-T. For mor4 8n5orm0t8on on 4l86818l8ty 5or t74 AOTC 0n3 on 
34t4rm8n8n6 t74 4xp4ns4s t70t qu0l85y 5or t74 AOTC, s44 Pu1. 

, Form , 0n3 t74 8nstru2t8ons 5or Form .
Cr438t El86818l8ty C4rt85820t8on
L8n4 
F08lur4 to m44t 3u4 38l864n24 r4qu8r4m4nts w8t7 r4sp42t to 
2l08m8n6 t74 EIC, t74 AOTC, 0n3 t74 CTC/ACTC 2oul3 r4sult 8n 
0 $  p4n0lty 5or 4027 508lur4. For 4x0mpl4, 85 0s 0 p083 t0x 
r4turn pr4p0r4r you pr4p0r4 0 r4turn 2l08m8n6 t74 EIC, t74 AOTC 
0n3 t74 CTC/ACTC 0n3 you 508l43 to m44t t74 3u4 38l864n24 
r4qu8r4m4nts 5or 0ll o5 t74s4 2r438ts, you 2oul3 14 su1942t to 0 
p4n0lty o5 $ , .

Do2um4nt R4t4nt8on
To m44t t74 3u4 38l864n24 r4qu8r4m4nts 5or t74 EIC, t74 AOTC, 
0n3 t74 CTC/ACTC, you must k44p 0ll o5 t74 5ollow8n6 r42or3s:

. A 2opy o5 Form ,

. T74 0ppl8201l4 works744t s  or your own works744t s  5or 
0ny 2r438ts 2l08m43 sp4285843 8n Due Di7ige9ce Require8e9ts, 
40rl84r,

. Cop84s o5 0ny t0xp0y4r 3o2um4nts you m0y 70v4 r4l843 
upon to 34t4rm8n4 4l86818l8ty 5or 0n3 t74 0mount o5 t74 2r438t s ,

. A r42or3 o5 7ow, w74n, 0n3 5rom w7om t74 8n5orm0t8on 
us43 to pr4p0r4 Form  0n3 works744t s  w0s o1t08n43, 0n3

. A r42or3 o5 0ny 0338t8on0l qu4st8ons you m0y 70v4 0sk43 
to 34t4rm8n4 4l86818l8ty 5or 0n3 0mount o5 t74 2r438ts, 0n3 t74 
t0xp0y4r’s 0nsw4rs,

You must k44p t7os4 r42or3s 5or t7r44 y40rs 5rom t74 l0t4st o5 
t74 5ollow8n6 30t4s:

T74 3u4 30t4 o5 t74 t0x r4turn not 8n2lu38n6 4xt4ns8ons .
T74 30t4 t74 r4turn w0s 58l43 85 you 0r4 0 s86n8n6 t0x r4turn 

pr4p0r4r 4l42tron820lly 58l8n6 t74 r4turn .
T74 30t4 t74 r4turn w0s pr4s4nt43 to t74 t0xp0y4r 5or 

s86n0tur4 85 you 0r4 0 s86n8n6 t0x r4turn pr4p0r4r not 
4l42tron820lly 58l8n6 t74 r4turn .

T74 30t4 you su1m8tt43 to t74 s86n8n6 t0x r4turn pr4p0r4r t74 
p0rt o5 t74 r4turn 5or w7827 you w4r4 r4spons81l4 85 you 0r4 0 
nons86n8n6 t0x r4turn pr4p0r4r .

T74s4 r42or3s m0y 14 k4pt on p0p4r or 4l42tron820lly 8n t74 
m0nn4r 34s2r8143 8n R4v4nu4 Pro243ur4 -  or l0t4r 
up30t4 . R4v4nu4 Pro243ur4 -  8s on p064  o5 Int4rn0l 
R4v4nu4 Bull4t8n - , w7827 8s 0v08l01l4 0t www.irs.gov/
pub/irs-irbs/irb -13.pdf.

- -
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A338t8on0l R4sour24s
. A338t8on0l 8n5orm0t8on r460r38n6 4l86818l8ty rul4s 5or EIC 

m0y 14 5oun3 8n s42t8on  0n3 8n Pu1. .
. A338t8on0l 8n5orm0t8on r460r38n6 4l86818l8ty rul4s 5or CTC 

m0y 14 5oun3 8n s42t8on  0n3 8n Pu1. .
. A338t8on0l 8n5orm0t8on r460r38n6 4l86818l8ty rul4s 5or AOTC 

m0y 14 5oun3 8n s42t8on A, 8n Pu1. , 0n3 on Form  
0n3 t74 8nstru2t8ons 5or Form .

P0p4rwork R43u2t8on A2t Not824. W4 0sk 5or you to o1t08n 
t74 8n5orm0t8on on t78s 5orm to 20rry out t74 Int4rn0l R4v4nu4 
l0ws o5 t74 Un8t43 St0t4s. You 0r4 r4qu8r43 to o1t08n t78s 
8n5orm0t8on.

You 0r4 not r4qu8r43 to o1t08n t74 8n5orm0t8on r4qu4st43 on 0 
5orm t70t 8s su1942t to t74 P0p4rwork R43u2t8on A2t unl4ss t74 
5orm 38spl0ys 0 v0l83 OMB 2ontrol num14r. Books or r42or3s 
r4l0t8n6 to 0 5orm or 8ts 8nstru2t8ons must 14 r4t08n43 0s lon6 0s 

t748r 2ont4nts m0y 142om4 m0t4r80l 8n t74 03m8n8str0t8on o5 0ny 
Int4rn0l R4v4nu4 l0w. G4n4r0lly, t0x r4turns 0n3 r4turn 
8n5orm0t8on 0r4 2on5834nt80l, 0s r4qu8r43 1y Int4rn0l R4v4nu4 
Co34 s42t8on .

T74 t8m4 n44343 to 2ompl4t4 0n3 58l4 t78s 5orm w8ll v0ry 
34p4n38n6 on 8n38v83u0l 28r2umst0n24s. T74 4st8m0t43 0v4r064 
t8m4 8s:

L40rn8n6 01out t74 l0w or t74 5orm . . . .  m8n.
Pr4p0r8n6 0n3 s4n38n6 t74 5orm . . . . . .  7r.,  m8n.

I5 you 70v4 2omm4nts 2on24rn8n6 t74 022ur02y o5 t74s4 t8m4 
4st8m0t4s or su664st8ons 5or m0k8n6 t78s 5orm s8mpl4r, w4 woul3 
14 70ppy to 740r 5rom you. S44 t74 8nstru2t8ons 5or t74 t0x r4turn 
w8t7 w7827 t78s 5orm 8s 58l43.

- -


