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Client:                  
 

In order to minimize any possible misunderstandings as to the scope of the work that you want 
us to do for you and the payment for such services, this Engagement Letter sets forth our 
understanding regarding the terms and conditions of such services: 
 
SCOPE: 

2014 Personal Tax Return(s) – Federal & applicable State(s), per client instruction. 
[We reserve the right file extensions for any tax returns when client documentation is received  
within 10-days prior to due date.] 

 
Our engagement is limited to the period and the accounting services indicated above.  We will 
not audit or review your financial statements, or any other accounting documents and 
information you provide, in accordance with generally accepted auditing standards.  
Accordingly, we ask that you not in any manner refer to this as an audit or review.  Nor will we 
otherwise verify the data you submit for accuracy or completeness.  Rather, we will rely on the 
accuracy and completeness of the documents and information you provide to us.  Accordingly, 
our engagement cannot be relied upon to disclose errors, fraud, or other illegal acts that may 
exist.  In addition, we have no responsibility to identify and communicate significant deficiencies 
or material weaknesses in your internal controls as part of this engagement, and our 
engagement cannot, therefore be relied upon to make disclosure of such matters. 
 
The law provides various penalties and interest that may be imposed when taxpayers 
underestimate their tax liability.  You acknowledge that any such understated tax, and any 
imposed interest and penalties, are your responsibility, and that we have no responsibility in that 
regard. 
 
Our fees for this engagement are not contingent on the results of our services.  Rather, our fees 
for this engagement will be based on our standard hourly rates, as posted on our website: 
www.HiTekSolutionsInc.com/Fees.htm.  In addition, you agree to reimburse us for any of our 
out-of-pocket costs incurred in connection with the performance of our services.  Fees are due 
prior to releasing tax returns. 
 
Invoices unpaid 30 days past the billing date may be deemed delinquent, and are subject to an 
interest charge of 1.5% per month.  We reserve the right to suspend our services or to withdraw 
from this engagement in the event that any of our invoices are deemed delinquent.  In the event 
that any collection action is required to collect unpaid balances due us, you agree to reimburse 
us for our costs of collection, including attorneys’ fees.  
 
You should retain all the documents, canceled checks and other data that form the basis of 
income/revenue and deductions/expenses.  These may be necessary to prove the accuracy and 
completeness to a taxing authority.  You have the final responsibility for the income tax returns 
and, therefore, you should review them carefully before you sign them. 
 



In connection with this engagement, we may communicate with you or others via email 
transmission.  As emails can be intercepted and read, disclosed, or otherwise used or 
communicated by an unintended third party, or may not be delivered to each of the parties to 
whom they are directed and only to such parties, we cannot guarantee or warrant that emails 
from us will be properly delivered and read only by the addressee.  Therefore, we specifically 
disclaim and waive any liability or responsibility whatsoever for interception or unintentional 
disclosure of emails transmitted by us in connection with the performance of this engagement.  
In that regard, you agree that we shall have no liability for any loss or damage to any person or 
entity resulting from the use of email transmissions, including any consequential, incidental, 
direct, indirect, or special damages, such as loss of revenues or anticipated profits, or disclosure 
or communication of confidential or proprietary information. 
 
In connection with this engagement, we may collaborate with external accountants and other tax 
professionals regarding various tax and compliance issues.  In addition, we may employ 
external accountants and other tax professionals to assist with excess workload and other 
special projects.   
 
In the event that we are or may be obligated to pay any cost, settlement, judgment, fine, 
penalty, or similar award or sanction as a result of a claim, investigation, or other proceeding 
instituted by any third party, and if such obligation is or may be a direct or indirect result of any 
inaccurate, incomplete, or misleading information that you provide to us during the course of this 
engagement (with or without your knowledge or intent), you agree to indemnify us, defend us, 
and hold us harmless as against such obligation. 
 
You agree that any dispute (other than our efforts to collect an outstanding invoice) that may 
arise regarding the meaning, performance or enforcement of this engagement or any prior 
engagement that we have performed for you, will, prior to resorting to litigation, be submitted to 
mediation, and that the parties will engage in the mediation process in good faith once a written 
request to mediate has been given by any party to the engagement.  Any mediation initiated as 
a result of this engagement shall be administered within the county of Madison, Illinois, by [TBD 
by Hi-Tek Business Solutions, Inc.], according to its mediation rules, and any ensuing litigation 
shall be conducted within said county, according to Illinois law.  The results of any such 
mediation shall be binding only upon agreement of each party to be bound.  The costs of any 
mediation proceeding shall be shared equally by the participating parties. 
 
Any litigation arising out of this engagement, except actions by us to enforce payment of our 
professional invoices, must be filed within one year from the completion of the engagement, 
notwithstanding any statutory provision to the contrary.  In the event of litigation brought against 
us, any judgment you obtain shall be limited in amount, and shall not exceed the amount of the 
fee charged by us, and paid by you, for the services set forth in this engagement letter 
 
This engagement letter is contractual in nature, and includes all of the relevant terms that will 
govern the engagement for which it has been prepared.  The terms of this letter supersede any 
prior oral or written representations or commitments by or between the parties.  Any material 
changes or additions to the terms set forth in this letter will only become effective if evidenced 
by a written amendment to this letter, signed by all of the parties.   
 
I agree to and accept the terms and conditions set forth in the foregoing letter. 
 
Date _________________  Signature _____________________________________ 
 
Print Name ________________________________________________ 


