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I n order to expedite applying for the Recognit ion of Except ion under sect ion 

501(c) (3)  the I RS has developed an online interact ive Form  1023.  

The interact ive Form  1023 is a two-step process that  can be accessed at  the 

following website:  

ht tp: / / www.stayexem pt .irs.gov/ Start ingOut / I nteract iveForm1023Applicat ion.aspx 

Before accessing the interact ive Form  1023 the applying organizat ion is taken 

through an I RS seven step screening process. The applicant  must  provide acceptable 

responses to the seven items listed in the informat ion below. 

1.  The organizat ion must  have a valid employer ident ificat ion number. With a 

"No" answer to this quest ion the organizat ion is redirected the I RS's "How to 

Apply for an EI N" page. Here the organizat ion can apply for an EI N online, 

through a toll- free num ber, by fax, or by m ail.  

2.  The organizat ion needs to affirm  that  it  has the appropriate organizat ional 

docum ents. I t  is important  to rem em ber that  the I RS requires the 

organizat ion to include its documents with its applicat ion.  

3.  Next , the organizat ion will be asked if it  has an exempt  purpose and 

dissolut ion clauses. I n order for the I RS to recognize the organizat ion's 

exem pt  status, the organizat ion m ust  have an exem pt  purpose, with its 

assets permanent ly dedicated to the exempt  purpose. I f the organizat ion 

does not  have organizat ional docum ents, an exempt  purpose or the required 

dissolut ion clauses you will be redirected to I RS Publicat ion 557, "Tax-Exempt  

Status for Your Organizat ion."  

4.  The last  two quest ions are opt ional for your organizat ion. The I RS inquires if 

you would like to authorize an individual to represent  your organizat ion. 

Finally, the organizat ion is asked if you would like to authorize an individual, 

firm , corporat ion, or partnership to receive any confident ial informat ion from 

the I RS on your behalf. A "Yes" answer to either of these quest ions will 

generate a PDF form  of the required authorizat ion form s at  the end of the 

first  process. 

 

Once you have reached step six the I RS allows you to download the Form  1023 

checklist . As before, if your organizat ion fails to include the required items on the 

checklist , the applicat ion will be returned as incomplete. Step seven of the process 

perm its the organizat ion to download the I nteract ive Form  1023. The I RS 

recom m ends Adobe version 9 or higher.  

 



 

 

 

GBQ advises those who this publicat ion to seek professional advice before taking any act ion based on the informat ion presented. Any tax 

advice that  may be contained in this communicat ion including any at tachments)  is not  intended or writ ten to be used, and cannot be used for 

the purpose of ( i)  avoiding tax- related penalt ies under the I nternal Revenue Code or applicable state or local tax law provisions or ( ii)  

promot ing, market ing or recommending to another party any tax- related mat ters addressed herein. 

 

GBQ is the largest  independent  account ing and consult ing firm  in cent ral Ohio.  With over 130 associates we are large enough to handle the 

needs of today’s complex and progressive organizat ions, while providing close personal at tent ion. As an independent  member of the BDO 

Seidman alliance, GBQ has access to global resources through a network of account ing and consult ing firms. 

 

 

Form  2848 is also available to download if you answered "Yes" to allowing an 

individual to represent  your organizat ion or Form  8821 if you answered "Yes" to 

authorizing an individual, firm , corporat ion, or partnership to receive confident ial 

inform at ion from  the I RS. 

The interact ive form  provides 4 links:  

 The interact ive Form  1023  

 I nst ruct ions on filling out  Form  1023 

 User guidance on complet ing the interact ive form  

 "Top Ten List "  to shorten the applicat ion process. The "Top Ten List "  

can be found at  ht tp: / / www.irs.gov/ Charit ies-&-Non-Profits/ Top-Ten-

Reasons- for-Delays- in-Processing-Exem pt-Organizat ion-Applicat ions 

 

The actual interact ive Form  1023 also provides pop-up guidance in each box. I f 

addit ional informat ion is required by the I RS the interact ive form  has "Provide 

Details"  which direct  you to the addit ional required schedules.  

Once the form  is com pleted your organizat ion is required to mail a printed copy of 

the interact ive Form  1023, the required documents and user fee to:  

I nternal Revenue Service 

PO Box 192 

Covington, KY 41012-0192  

 

OR if you are using express mail or a delivery service everything can be mailed to:  

I nternal Revenue Service 

201 West  Rivercenter Blvd. 

At tn:   Ext ract ing Stop 312 

Covington, KY  41011 
 

 
 
For m ore inform at ion please contact : 

 
Mollie Longhouse, CPA, MST   Michael Hock, CPA   

Tax Senior Manager     Tax Senior   

m longhouse@gbq.com    m hock@gbq.com    

614.947.5266      614.947.5221   

  


