
ADDITIONAL KYC APPLICATION FORM FOR INDIVIDUAL APPLICANT
AS APPLICABLE TO CENTRAL KYC RECORDS REGISTRY (CKYCR)

(As per SEBI Circular dated 21/07/2016, Intermediaries are required to update following information related to KYC in addition to that provided on KRA-KYC form at 
CKYCR effective 01/08/2016)

Ÿ
Ÿ For State/Union Territory Codes or Country codes, refer the code list and use the correct code.
Ÿ This form is to be submitted with Account Opening Form & also with KYC Modification Form. Joint-holders of demat account to submit along 

with their KRA-KYC Form. If already registered with KRA, then please submit this form duly filled to complete CKYCR registration

Application Type oNew oUpdate
KYC Number (mandatory for 
KYC updation)

Account Type  oNormal oSimplified oSmall
PERSONAL DETAILS

Prefix First name Middle Name Last Name

Applicant Name *
Name of Father *
Name of Mother *
Name of Spouse *
Maiden Name * (for 

married female applicant)

Gender*:     oM - Male o F - Female o T – Transgender
Marital Status*:     oMarried oUnmarried oOthers

Citizenship * oIN – Indian oOthers (ISO 3166 Country Code)  

Residential Status * oResident Individual oNon Resident Indian
 oPerson of Indian Origin oForeign National
ADDRESSES (mandatory information)

Correspondence / Local Address *

City*:  District*: State/U.T Code*: 

ISO 3166 Country Code*: Pin/Post Code: 

Permanent / Overseas Address 

City*: District*: State/U.T Code*:

ISO 3166 Country Code*: Pin/Post Code*:

Address in the jurisdiction where applicant is Resident outside India for tax purpose (if applicable)

City*: State*:

ISO 3166 Country Code*: ZIP/Post Code*:

DETAILS OF RELATED PERSON (in case of additional related persons, please fill “Annexure B1”) 

oAddition of Related Person oDeletion of Related Person

Type oGuardian of Minor oAssignee oAuthorised Representative

KYC Number 

Name Mr./Mrs./Ms./Dr.
If KYC number & name is provided then below details of related person are optional

Please read the instructions carefully before filling this form.
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Proof of Identity of 
Related
Person
(any one document to

be submitted)

o
oE - UID ( Aadhaar):___________________________________________________________________
oA - Passport Number: ________________________________________ Expiry Date: ___/___/______
oB - Voter ID Card: ____________________________________________________________________
oD -  Driving Licence Number:______________________________________ Expiry Date: ___/___/___
oF - NREGA Job Card: __________________________________________________________________
oZ - Others (any document notified by Central government): __________________Identification Number: _____________
oS - Simplified Measures Account – Document Type Code Identification Number: __________ 

C - PAN Card: _______________________________________________________________________



DATE 2 0 Place

ATTESTATION/FOR OFFICE USE ONLY:             Documents Received                         oCertified Copies

KYC VERIFICATION CARRIED OUT DATE 2 0

EMPLOYEE NAME EMPLOYEE
DESIGNATION

EMPLOYEE
SIGNATUREEMPLOYEE CODE

EMPLOYEE BRANCH
(PLACE)

INSTITUTION DETAILS          PRABHUDAS LILLADHER PVT. LTD

INSTITUTION CODE INSTITUTION STAMP
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Ÿ I hereby declare that the details furnished above are true and correct to the best of my knowledge and belief. I 
undertake to inform you of any changes therein immediately. In case any of the above information is found to be false 
or untrue or misleading or misrepresenting, I am aware that I may be held liable for it.

Ÿ I hereby consent to receiving information from Central KYC Registry through SMS/E-mail on my Mobile number / 
E-mail address given on KYC Form

INSTRUCTIONS/GUIDELINES

Ÿ Please state name with Prefix (Mr./Mrs./Ms./Dr.)
Ÿ The name should match the name as mentioned in the Proof of Identity (i.e. PAN Card) submitted failing which the application is liable to be 

rejected.
Ÿ Father's name is mandatory in case PAN is not available.
Ÿ District, City, State, Country & Pin-code is mandatory for all addresses in India.
Ÿ In KRA-KYC Form under Contact Details, please mention 2-digit country code and 10 digit mobile number (e.g. for Indian mobile number mention 

91-9999999999). Do not add '0' in the beginning of Mobile number.
Ÿ In case of landline telephone numbers, please mention STD or ISD code and then the telephone number.
Ÿ Applicant must register his/her own Mobile Number & E-mail ID with Stock-broker / Depository Participant as per SEBI guidelines. However, client 

under a “family” can seek registration of Mobile number/E-mail ID owned by a family member restricted to spouse, dependant father, dependent 
mother, dependent son & dependant daughter as per SEBI.

DOCUMENTS ACCEPTED AS PROOF OF IDENTITY & ADDRESS BY CKYC RECORDS REGISTRY
Ÿ In case of 'Normal' Accounts, any one of the six Officially Valid Documents (OVDs) i.e. PAN, Aadhaar, Voter ID, Passport, Driving Licence, NREGA Job 

card are accepted as proof of identity & address 
Ÿ In case of 'Simplified Measures' Account any one of the following documents under proof of identity & proof of address are accepted

    Proof of Identity:
(a) Identity Card with applicant's photograph issued by Central/State Government Department or Statutory / Regulatory authority or Public 

Sector Undertaking or Scheduled Commercial Bank or Public Financial Institution
(b) Letter issued by Gazetted Officer, with duly attested photograph of the person
Proof of Address:
(a) Utility Bill not more than 2 months old (i.e. Electricity Bill, Telephone Bill, post-paid Mobile Phone Bill, Piped Gas Bill, & Water Bill)
(b) Property or Municipal Tax Receipt
(c) Bank Account or Post Office Savings Bank Account Statement
(d) Pension or Family Pension Payment Orders (PPO) bearing address issued to retired employees by Government Departments or public sector 

undertakings
(e) Letter of allotment of accommodation from employer  or Leave & License agreements allotting official accommodation issued by 

Central/State Government Department or Statutory / Regulatory authority or Public Sector Undertaking or Scheduled Commercial Bank or 
Public Financial Institution or listed companies

(f) Documents issued by Government departments of foreign jurisdictions or by Foreign Embassy or Mission in India '

GENERAL INFORMATION ON KYC REGISTRATION WITH CKYC RECORDS REGISTRY
Ÿ Small' accounts are not applicable for accounts to be opened in securities market 
Ÿ CERSAI, performing the function of CKYCR, is a centralized repository of KYC records of customers in financial sector with uniform KYC norms & 

inter-usability of KYC records across the sector. The KYC data and documents are stored in a digitally secure electronic format.
Ÿ If a bank or mutual fund or insurance company or pension fund has uploaded their client's KYC data with CKYCR, then stock-broker or DP can fetch 

the same KYC data to open Broking/Demat account or vice-versa. They need not ask for fresh proof of Identity and Address unless client's details 
have changed 

Ÿ CKYCR has a unique 14-digit KYC Number for each applicant. The applicant needs to quote this ID in all applications where KYC details are to be 
given. Data is de-duplicated under various parameters to ensure single KYC identifier per applicant.

ê

REMARKS (if any)

APPLICANT'S DECLARATION APPLICANT'S SIGNATURE / THUMB 
IMPRESSION 



GENERAL INSTRUCTIONS:
1        Fields marked with '*' are mandatory fields.
2        Tick ‘P' wherever applicable.
3        Self-Certification of documents is mandatory.
4        Please fill the form in English and in BLOCK Letters.
5        Please fill all dates in DD-MM-YYYY format.
6 Wherever state code and country code is to be furnished, the same should be the two -digit code as per Indian Motor Vehicle, 1988 and ISO 3166 

country code respectively list of which is available at the end.
7        KYC number of applicant is mandatory for updation of KYC details.
8        For particular section update, please tick ( P ) in the box available before the section number and strike off the sections not required to be updated
9        In case of 'Small Account type' only personal details at section number 1 and 2, photograph, signature and self-certification required.

A      Clarification / Guidelines on filling 'Personal Details' section
1 Name: Please state the name with Prefix (Mr/Mrs/Ms/Dr/etc.). The name should match the name as mentioned in the Proof of Identity submitted 

failing which the application is liable to be rejected.
2       Either father's name or spouse's name is to be mandatorily furnished. In case PAN is not available father's name is mandatory.

B       Clarification / Guidelines on filling details if applicant residence for tax purposes in jurisdiction(s) outside India
1 Tax identification Number (TIN): TIN need not be reported if it has not been issued by the jurisdiction. However, if the said jurisdiction has issued a 

high integrity number with an equivalent level of identification (a “Functional equivalent”), the same may be reported. Examples of that typ e of 
number for individual include, a social security/insurance number, citizen/personal identification/services code/number, and resident 
registration number)

C       Clarification / Guidelines on filling 'Proof of Identity [PoI]' section
1       If driving license number or passport is provided as proof of identity then expiry date is to be mandatorily furnished.
2 Mention identification / reference number if ‘Z- Others (any document notified by the central government)’ is ticked.
3 In case of Simplified Measures Accounts for verifying the identity of the applicant, any one of the following documents can also be submitted and 

undernoted    relevant code may be mentioned in point 3 (S).

Document Code            Description
                                                                                                                                                                                                  

01   Identity card with applicant's photograph issued by Central/ State Government Departments, Statutory/ Regulatory Authorities,
 Public Sector Undertakings, Scheduled Commercial Banks, and Public Financial Institutions.

02          Letter issued by a gazetted officer, with a duly attested photograph of the person.

D      Clarification / Guidelines on filling 'Proof of Address [PoA] - Current / Permanent / Overseas Address details' section
1      PoA to be submitted only if the submitted PoI does not have an address or address as per PoI is invalid or not in force.
2       State / U.T Code and Pin / Post Code will not be mandatory for Overseas addresses.
3 In case of Simplified Measures Accounts for verifying the address of the applicant, any one of the following documents can also be submitted and 

undernoted relevant code may be mentioned in point 4.1

Document Code            Description

01          Utility bill which is not more than two months old of any service provider (electricity, telephone, post -paid mobile phone, piped 
gas, water bill).

 02         Property or Municipal Tax receipt.
 03         Bank account or Post Office savings bank account statement.

 04 Pension or family pension payment orders (PPOs) issued to retired employees by Government Departments or Public Sector
Undertakings, if they contain the address. 

05 Letter of allotment of accommodation from employer issued by State or Central Government departments, statutory or 
regulatory bodies, public sector undertakings, scheduled commercial banks, financial institutions and listed companies. 
Similarly, leave and  license agreements with such employers allotting official accommodation.

06          Documents issued by Government departments of foreign jurisdictions and letter issued by Foreign Embassy or Mission in India.

E       Clarification / Guidelines on filling 'Proof of Address [PoA] - Correspondence / Local Address details' section
1       To be filled only in case the PoA is not the local address or address where the customer is currently residing. No separate PoA is required to be 

submitted.
2       In case of multiple correspondence / local addresses, Please fill 'Annexure A1'

F       Clarification / Guidelines on filling 'Contact details' section
1       Please mention two- digit country code and 10 digit mobile number (e.g. for Indian mobile number mention 91-9999999999).
2       Do not add '0' in the beginning of Mobile number.

G      Clarification / Guidelines on filling 'Related Person details' section
1       Provide KYC number of related person if available.

H      Clarification / Guidelines on filling 'Related Person details – Proof of Identity [PoI] of Related Person' section
1       Mention identification / reference number if 'Z- Others (any document notified by the central government)' is ticked.

CENTRAL KYC REGISTRY | Instructions / Check list / Guidelines for filling Individual KYC Application Form




