PAYROLL SYSTEM

The PAYROLL SYSTEM is used to maintain a list of employ-
ees’names, addresses and employment information and is
used to interactively calculate and print payroll checks.

Employees’ hours are entered and distributed to appropriate
department/cost centers. Annualized tax tables are then used
to automatically compute deductions before the check is
printed on bank stock.

Monthly and quarterly reports are used to prepare tax filings,
and provide analytical information. W-2's can be generated
automatically at year-end.

PAYROLL SYSTEM MENU
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TIME RECORDS
* The POST/EDIT PAYROLL RE-
CORDS program is used to add, change,
view, or void payroll records, and to
interactively maintain payroll records
and create and print payroll checks on
bank stock forms.
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The PAYROLL JOURNAL program
prints a numerical listing of payroll
records (checks).

PAYROLL ANALYSIS
* The PAYROLL ANALYSIS programs
sort payroll data in a variety of ways
and ages it into monthly columns on a
spreadsheet.

EMPLOYEE MASTER FILE
* The EDIT EMPLOYEE MASTER
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FILE program is used to add, change,
view or delete employees’ master data.

The EMPLOYEE MASTER LISTING program produces a
listing of employees’ master data including Name & Address,
Pay Codes (rates) and Deductions.

The EMPLOYEE ADDRESS LISTING program produces a
listing of employees’ master data for only Name & Address.

The EMPLOYEE LABELS program produces name and ad-
dress labels on 1" high x 3.5" wide labels.

MISCELLANEOUS
* The EDIT TYPE/TAXES FILE program is used to add, change,
view or delete payroll compensation codes and withholding tax
tables.
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PAYROLL MENU SCREEN

* The PAYROLL TYPE/TAXES LIST program produces a
listing of payroll compensation codes (Pay Codes) and with-
holding tax tables.

The PRINT W-2’S program produces W-2 forms on standard
stock for mailing to employees and the L.R.S.

The PURGE PAYROLL RECORDS program is a main-
tenance program used to remove old data from the payroll
database.

FILE EDITORS

* FILE EDITORS provide low level access to the database for
programmer/system administrator use only.
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The POST/EDIT PAYROLL RECORDS
program is used to add, change, view, or
void payroll records, and to interactively
maintain payroll records and create

and print payroll checks on bank stock
forms.

 Each Payroll Check consists of:
— Check number
— Three character employee ID
— Check date
— Multiple lines for payroll data:

— Pay Codes (hourly, overtime,
salary)

— Work dates
— Keys for Dept. and/or Cost Center
— Hours worked and rate or wage

+ Earnings and deductions (taxes) automati-
cally calculated or may be manually entered

+ Total hours, net, earnings, and deductions
automatically calculated.

 Audit journal (check register) produced at
end of edit session.

Security permission modes to prevent
editing of payroll records and printing of
payroll checks except by authorized person-

OST/EDIT PAYROLL RECORDS

| EF PostiEdd Payroll Brcordsirmae@infonete15]

Logon: root@infonatx: f156

Post/Edit Payroll Records Dot 20 15:5
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Payroll Journal
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The PAYROLL JOURNAL program
produces a numerical listing of payroll
records (checks).

+ Actual or average hourly rates infor
mation available.

* Can be restricted to desired Department
and/or Cost Center (Keyl & Key?2).

* Hours, earnings, deductions, and
benefits summarized by G/L Account at
end of report.

* Detailed/Summary modes available.

* Output can be directed to the screen,
.PDF preview, any printer, fax, email or a
networked harddrive on the server.

Logon: root@infFonatx: /0 Sun Mar 29 13:53:39 2009

INFORETICS, Inc.

Pay Period 03/31/09

Checks --Date-- Employea-----------

- Typg------------- [

- -Order ----Hours

525 0331/

50.00

CHECK. TOTAL * 5000

---- -TaxBas1s -

0 4250 12.000

0

1]

0

0

i}

0

0

1]

0

CHECK. TOTAL * 4250 451.40
GRAND TOTAL *+* 3250 939.62 ] 75.18
ACCOUME= === == === === mmmmmc oo e emmeee —ommhours --Earmings

0.00 0.00 4781 0.00
0.00 0.00 15.01 0.00
0.00 417 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.co
5250 0.00
0.00 1501
0.00
52_50 662.23 75.18

Page: 1 Payrall Journal

SETUP SCREEN: PAYROLL JOURNAL (top)
SAMPLE OUTPUT: PAYROLL JOURNAL (bottom)

Sun Mar 29 13:53:39 2009
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The PAYROLL ANALY SIS programs [EA P 3y Acooumtiraci@indoupts

sort payroll data and age it into monthly PO L RoAEInTCRE L LI Payroll By Account Sun Mar 29 19:42:929 2009
columns on a spreadsheet. Report Completed
* Sorts payroll by Employee, G/L Ac- Chaclk Numbar
count, Department and/or Cost Center e :
Dabte Randgas
(Keyl & Key2).
Empal oy
* Summary mode displays months (Jan- :
: O Chack Codas Ty Talad Heay Keyd Ordr 0
Dec) across report with year-to-date total. !
« Detailed mode shows payroll records sup- Fialds To Print ONTE Ea r'E;I.I'u‘j-‘- I'h'a-'lnﬁ! iom ‘1'.;:1'&.'1.‘ 1= I-!:q':anm‘m |!I':a:1|-:-.
porting data. Broak (Y/M)
§ i1 (¥/N)

* Can be restricted to desired Department
and/or Cost Center (Keyl & Key2).

* Output can be directed to the screen,
.PDF preview, any printer, fax, email or a
networked harddrive on the server.

INFUNETICH

SETUP SCREEN: PAYROLL BY ACCOUNT

Logon: root@infonstx:/0 INFONETICS, Inc. Sun Mar 29 19:42:27 2009
Payrall By Account Page: 1

Pay Period 01/01/08 Thru 12/31/08

SAMPLE OUTPUT: PAYROLL BY ACCOUNT
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R
[ B B Empinyre Master Fieiroot@indnnrna) ey el oy The EDIT EMPLOYEE MASTER FILE
Logpon: root@infonatx: f0 - Sun Mar 2 0:00n: program is used to add, Change, view or

delete employees’ master data.

sord Updated

« Each employee record is identified
by a three character Employee ID (his/
her initials) and contains:

OH.43123 — Name, address, telephone number,

and social security number.
— Two lines of general notes.
o kions — Birth, start, and terminate dates.

— Pay rates and tax table withholding
categories.

¢ Fixed amount deductions can over
RO ride standard tax tables. (Insurance,
JPP ; IRS garnishments, uniforms, ...)

H

EDIT SCREEN: EDIT EMPLOYEE MASTER FILE

Logon: root@infonatx: /0 INFORETICE, Inc. Sun Mar 28 20:08:34 2008

Employes Master Listing Page: 1
Emplopes-- ------ --Birth- --3tart- Terminzt --Undon- Ins Date Social Sec. Telephone--- Zipoode--- K1 Key?Z Pay
-------------------------------------- Type-- Dasc------ ------Rate --Earnings -Deducticn

EPN NELSOM/GEORGE P 08/30/50 02/15/52 00/00/00 D0/0C/00 05/15/92 376-54-1274 £14/870-5525 43123 52
6RE5 W. ROSE STREET
GROVE CITY. 04 43123

H o HIUALY 12.000
125 175 NS -58.50
FED-M FED W/H

FICA-M MEDICARE

FICA-5 5.5. TAX

H-4  JH WH
LOCAL CITY TAX
(s CHILD 3UPP 56.00

FICAS 5.5. EXP.

FICAM MED. EXP.

RPN NORMAN/ROSE P. 08/15/70 05/01/97 00/00/00 00/00/00 09/01/57 454-45-4545 614/875-4242 43123 52
4h7 COURT STREET
GROVE CITY, D4 43123

H o HoUALY 10.500

125 175 NS, -35.78
FED-51

FICA-M MEDICARE

FICA-S 5.5. TAX

k-1
LocAL
i

sl
FICASS 5
FICAM

CHR

10.500
10.500

&

.00

SAMPLE OUTPUT: EMPLOYEE MASTER LISTING

INFONETICS, Inc. « 1729 Gateway Circle » Grove City, OH 43123 » 614/875-2006 Ver 2.22 Page 87




ikba PAYROLL
SYSTEM

EDIT TYPE/TAXES FILE

The EDIT TYPE/TAXES FILE program
is used to add, change, view or delete
payroll compensation codes and with-

holding tax tables.

* Payroll compensation codes can be
created to meet new needs. (Overtime,
double-overtime, sick leave or wellness

days, vacation, ...)

» Tax tables maintained for Federal, State
and Local deductions using annualized

formulas.

| EF Bt Type Taves File{roat@untonete/7) |y Lo ey

Binfonatx 3 Edit 'ﬁ.l'pij'ra;l:pu. Fila Hun Mar 29

e 5

Sun Mar :
'ayrol] Tyoe/Taxes List Page: 1

14845000
250,00
38435000

FED-MZ FED W/H 2131 0.00
15300.00
31250.00
82950.00
152100.00
500.00
388000.00

FED-M3 FED W/H 2131 0.00
1895000
3450000

00 0.00l

33.000
35.000

391650.00

FED-M4 FED WH 2131 0.00
22600.00
38550.00
90250.00

0.00l
10.000
15.000

395300.00

FED-M5 FED W/H 2131 0.00 0.00
26250.00 o
42200.00  1595.00
5350000 9350.00
163050.00  26637_50

=
©
2

Payroll Type/Taxes List Sun Mar 28 20:23:2% 2008

EDIT SCREEN: EDIT TYPE/TAXES FILE (top)
SAMPLE OUTPUT: PAYROLL TYPE/TAXES LIST (bottom)
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stock for mailing to employees and the I.R.S.

PAYROLL jbad i‘

SYSTEM i
The PRINT W-2’s program produces W-2 forms on standard
i o Employes's nocial secwrity numbsr | For Official Use Onky &
22222 | v [1] 376-54-1224 | oweo. 1sss0om
b Employsr identilioation numbss {EIN| 1 ‘Wages, tips, sther compersation 2 Faderal income b withheld
31-907789 30580.00 4092.71
o Employer's name, address. ond IF code 3 Social seourity wooes 4 Sogial seouriy tax withheld
YOUR COMPANY NAME, INC. 30580.00 1895.96
2 Medicore wages and fips B Medicars taw withheld
1234 Somewhere Street 30580.00 443.41
7 Sooial seourty ips 8 Allocaied ps
SOME CITY, OH 43123
d Conrel murnber 9 Advance EIC paymeni 10 Depandent carw barsdts
@ Employss's first nama and initial Last rams Suff |11 Hengualifisd plans !2.‘. S inginuchions for bow 12
ROSE P. NORMAN i
R e e e 13:'“";0“‘_)'. :‘:."""" I:’P:"'-'- 12hb
3477 ANYWHERE AVENUE [ [ i |
14 Ciher 12:
ANYWHERE, OH 43228 CAFE 125 H |
12d
2550.00 i
f Employes's address and ZF code
15 B Ermployer's stats 1D number 16 Male wagss, tips, ez, | 17 Hole incoma tax 18 Local wagas, ipe, o | 19 Localincoma 1m 20 Locokly nana
OH| 351 678899 30580.00 | =3H[EoEEE D 30580.00 30580 00 MSCITY
|
Wage andl Tax Dupartmant of the Treasury—intemal Revanus Zerics
Farm W" Statement E D I] q Far F'li.'acI.i:t and Paparsark Reduction
Copy A For Social Sacurity Anministration — Sand thie entirs pags wit e Mfica e ak of fopy! T
Fanm ¥=-3 1o 1ne Boclal Sacurty administration; phatosopias are not acceptabie, Cat. Mo, 10240
SAMPLE OUTPUT: W-2
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